Republic of the Philippines
PHILIPPINE HEALTH INSURANCE CORPORATION

Ph | | Hea “h Q Citystate Gentre, 709 Shaw Boulevard, Pasig Gity
% Your Partuer in Healtl C (02) 8662-2588 @ www.phithealth.gov.ph
BAGONG PILIPINAS €3 PhilHealthOfficial X teamphilhealth
30 January 2025
HRD MEMORANDUM

No. 2025 -_0[- 2.(]

TO
FROM
Senior Managr
Human Reso é‘é Department
SUBJECT : Notice of Vacant First and Second Level Permanent Positions

Rank-and-File) in the PhilHealth Regional Offices (PROs

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
that are authorized to be filled, with the corresponding item number, job grade and
qualification standards. Said notice is also published in the CSC website at

_ http://ncr.csc.gov.ph in compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on
Appointments and Other Human Resource Action, as Revised July 2018 and PhilHealth’s
Merit Selection Plan (MSP):.

For republished positions, previous applicants shall still be considered for processing,
provided that they have submitted the complete/updated application documents listed in page
2. As such, applicants are strongly encouraged to check the list of requirements and submission
conditions listed in this notice.

Application documents submitted in the following instances shall no longer be
considered/accepted2:

a. Submitted beyond the publication/posting period;
b. Documents not properly filled-out; and/or,
c. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all
quahfled applicants will be considered for employment without regard to age, ethnicity,
religion, sex, civil status, national origin, disability status, political affiliation, or any other
similar factors/personal circumstances which run counter to the principles of merit and fitness
and equal employment opportunity.

The PRO HRU shall prepare a record of applicants with special needs and determine proper
assistance to be provided according to their needs (i.e. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).

1 Corporate Order No. 2020-0020 Subject: PhilHealth’s Merit Selection Plan(MSP)
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Internal Applicant (existing permanent and casual employees):
1. Application Form;
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passport sized photo and Work Experience Sheet (WES);

External Applicant:

1. Application Form;

2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);

3. Certificate of eligibility/rating/license;
3.1 Certificate of Eligibility issued by the CSC or CESB
3.2 Valid Professional license or Certificate of Registration issued by the PRC/SC
3.3  Valid licenses issued by authorized regulatory agencies

Proof of Eligibility- report of rating/license/ certificate of admission to the Bar/certificate
of eligibility/eligibility card (original copy, authenticated copy, certified true copy,
photocopy, scanned copy, or site/screen capture of the eligibility using the Civil Service
Eligibility Verification System, Professional Regulation Commission’s [PRC]’s Licensure
Examination and Registration Information System1 [LERIS], or Supreme Court of the
Philippines [SC] Lawyer’s List2)3

4. Certificate of Performance Ratings for the present position (for a period of one (1) year),
if employed;

5. Copies of Scholastic/Academic Records — Transcript of Records and Diploma or

Certification from the DepEd and/or the CHED on the authenticity and equivalency on

the subjects/courses taken; ‘

Copies of Certificates of Trainings attended,;

Sworn Declaration/Identification of Relatives;

Certification of No Conflict of Interest;

Non-Disclosure Agreement.

© @3 o

If submitted online, the original/authenticated/certified true copies of the application papers
and other documents deemed necessary (i.e. valid NBI clearance/Police Clearance, etc.), may
be required by the PRO HR Unit to be presented during the examination/interview of the
applicants.

These positions shall be processed using the provisions of the PhilHealth’s Merit Selection Plan
pursuant to Corporate Order No. 2020-0020.

Qualified applicants are advised to submit the requirements4 listed above to the concerned
PhilHealth Regional Offices (PROs) or through their respective emails with the subject line
format: Application to Vacant <Position Title> <Item No.> until 14 February 2025.
Applications sent to other HR email addresses shall not be considered valid submission.

3 CSC MC No. 3, s. 2023 Subject: Amendment to Section 4 of the 2017 Omnibus Rules on Appointments and
Other Human Resource Actions, as amended
4 Corporate Memorandum No. 2022-0017 (Application Requirements to Vacant Positions in the Corporation)
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CAR

Position Title

Plantilla
Item No.

Salary
Grade

Qualification Standards

Monthly
Salary

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Medical Specialist I
(Republication)

40-04-0004

(SG22)/
JG 12

83,066

Doctor of
Medicine

4 hours of
relevant
training

1 year relevant
experience

RA 1080

PhilHealth Regional
Office CAR

Under general supervision, the
Medical Specialist I shall be
perform either medical evaluation
of claims or evaluation of
accreditation of health care
providers

Social Insurance
Officer 111

48-03-0051

(8G 15)/
JG 10

43,711

Bachelor's
degree relevant
to the job

4 hours of
relevant
training

1year of
relevant
experience

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office CAR

Under general supervision, the
Social Insurance Officer III shall
be responsible for providing
services in any of the following
areas: a) marketing/advocacy to
or collection management of
medium-sized organized
groups/private and government
agencies; and b) review of benefit
payment computation.

Administrative
Officer 11

16-02-0015

(SG15)/
JG 10

43,711

Bachelor's
degree

4 hours of
relevant
training

1 year relevant
experience

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office CAR

Under general supervision, the
Administrative Officer II shall be
responsible for the
implementation of|
plans/programs pertaining to
procurement, supply and property
management in the PRO.

Social Insurance
Officer I

48-01-0083

(8G11)/
JG 8

32,121

Bachelor's
degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office CAR Benguet
Service Office

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; c)
monitoring of accounts of small to
medium  sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) accreditation of]
health care professionals and
health care providers (less
problematic case).
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Y LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CAR

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; ¢)

Bachelor's Career Service : A monitoring of accounts of small to

i SG11 . . (Professional)/ PhilHealth Regional |medium sized agencies; d)
go}gxcaelrl?surance 48-01-0079 ( 16 8)/ 32,121 degree rel.evant None required | None required Second Level Office CAR computation of benefit
to the job Eligibility (performance standards less than

SIO 1I); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application documents at PhilHealth Regional Office CAFRESBI Oplierzaféfﬁ?iﬁrs Building, No. 19 Leonard Wood Road, Baguio City or at email
address hr.procar@gmail.com. Application period: AN o1 25 ”'3 to . .

£
[~
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO |

uali i da
No Position Title Plantilla | Salary | Monthly 2 floatlon Sppdlants Compet Place of Job Summar
‘ Item No. | Grade Salary Education Training Experience Eligibility L onpetency Assignment y
(if applicable)

Under general supervision of the
ITO II, the IAS 1 shall assist in the
design/development and
el Career Service rqain;cenmce/enha?(cefn:nt of
. Bachelor's > . . simple types of information
. Information Systems 55-01-0002 (SG12)/ 34,324.00 | degree relevant | None required | None required (Professional)/ PhilHealth Regional |systems /programs that will help
Analyst I JG8 o the job Second Level Office I facilitate completion of PRO
Eligibility transactions in the most efficient,

effective and economical way
Under general supervision, the
HRM Assistant II shall provide
administrative function in leave
Human Resource Completion of 8 hours of Career Service admi.nisFration and attenda.nce
. Management 1-02-0001 | 8G10)/ | 057,00 two years relevant 2 years relevant | (Subprofessional)/ PhilHealth Regional |monitoring, payroll preparation,
- agemen JG7 5,027. studies in .. experience First Level Office I issuance of employment records
Assistant Il college training Eligibility and conduct of training/seminars.
Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
Completion of hours of 1 vear of Career Service receiving/screening of|
Social Insurance (G 8)/ 88 two years 4 ]o ¢ ){ a ¢ (Subprofessional)/ PhilHealth Regional |membership forms, receiving and
3 Assistant I 54-01-0103 JG6 22,258.00 studies in relevan relevan First Level Office I screening  of claims  and

college training experience Eligibility distribution of IEC materials.

Qualified applicants are advised to send their complete application doc
prot.hru@gmail.com. Application period: AN i

1

Ml

to
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO II

. ualification Standards
No Position Title Plantilla | Salary | Monthly 2 - Competenc Place of Job Sumna:
’ Item No. | Grade Salary Education Training Experience Eligibility A Y Assignment R
(if applicable)
Under general supervision, the
Medical Specialist I shall be
perform either medical evaluation
; - B (SG 22)/ Doctor of 4 hours of 1year relevant PhilHealth Regional |of clgims or evaluation of]
1 |Medical Specialist1 40-04-0005 | “5545 83,966 Medicine relevant training experience Ra 1080 Office IT accreditation of health ~care
providers
Under general supervision, the
Planning Officer IV provides the
. Regional Vice-President with
vd . " Jovant (CIJ,arefer S'erwlce Philtealth Regional technical assistance in the
o |Planning Officer I11 53-08-0007 (SG 18)/ 51,087 Bachelor's t;gx"ez , 8 ours of 2 years relevan sro es(slul)za {/ i eéiﬁi egional |formulation and monitoring of
JG 11 relevant to the job | relevant training experience econd Leve cell operational andtactical plans of
Eligibility the PRO in relation to the overall
Corporate Plan.
Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
. Completion of two Career Service . . receiving/screening of|
i . Ph
3 i:c3ag:: ;1 rance 51-01-0108 (SJ((}}SG)/ 22,288 years studies in relet::tutrrsa?rfin 1y e;ar (;;r;llee\‘;ant (Subprofessional)/ 1H{<§1;;l:e}7}elzgmnal membership forms, receiving and
S1 college 5 P First Level Eligibility screening of claims and
distribution of IEC materials.
Under general supervision, the
Clerk III shall be responsible for
proper and timely handling of all
incoming and outgoing
Completion of two Career Service i . papers/documents of the
4 |Clerk III 20-03-0065 (S:IGGG)/ 21,067| years studies in None required None required (Subprofessional)/ Phi H(gé};:ﬁglonal Office/Department/Division.
5 college First Level Eligibility He/she shall also maintain

systematic filing of documents of
the Office/Department/Division.

ualified applicants are advised to send their complete application documents at the PhilHealth Regional Office II The Builder's Place, Del Rosario, Tuguegarao City or at email address
crisostormon FRR

crisostomom@philhealth.gov.ph or deguzmanea@philhealth.gov.ph . Application period:
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO Il

. alificati d
No Position Title Plantilla | Salary | Monthly Qualification Sandards Competenc Place of Job S a
‘ Item No. | Grade Salary Education Training Experience Eligibility o mpe Y Assignment ummary
: (if applicable)
Under general supervision, the
40 hours of Medical Officer VII shall be
. supervisory/man 4 years of responsible for ensuring the
1 Medlcal_Ofﬁ'cer \Y% 08-00-0014 (SG 25)/ 108,013 Doct.or" of agement learning supervisory/mana RA 1080 PhilHealth Regional delivery of health care services to
(Republication) JG 13 Medicine gement Office IIT . -
and development . NHIP covering, accreditation and
: . experience - .
intervention quality assurance and claims
processing,
Under general supervision, the
Senior Social Insurance Officer
shall be responsible for providing
Career Service critical technical function in any
5 Senior Social 8-05-0012 (SG 18)/ 51,08 Bachelor's degree 8 hours of 2 years relevant (Professional)/ PhilHealth Regional |of the following areas: a) member
Insurance Officer 48-05 JG1 957 relevant to the job| relevant training experience Second Level Office IIT management; b) benefit|
Eligibility monitoring; c) collection
management; and d)
accreditation and quality
assurance,
Under general supervision, the
Chief Social Insurance Officer
. . Career Service : . shall be responsible for the
Chief Social Insurance (SG 22)/ Bachelor's degree 24 hours of 4 years relevant (Professional)/ Philtealth Regional supervision of program
3 |Officer 48-06-0077 83,066 . .. R Office I11 . .. \
A JG 12 relevant to the job| relevant training experience Second Level X . implementation in rnembership
(Republication) e Sta. Maria Service Office
Eligibility management and/or
collection/contribution
management.
Under general supervision, the
Social Insurance Officer III shall
be responsible for providing
Social Insurance Career Service services in any of the following
O(;t? I 8-03-0078 (5G 15)/ 1 Bachelor's degree 4 hours of 1year of relevant (Professional)/ PhilHealth Regional ]areas: a) marketing/advocacy to
4 cer .® 48-03-007 JG 10 4371 Lelevant to the job| relevant training experience Second Level Office III - Branch B |or collecton management of
(Republication) ., . . .
Eligibility medium-sized organized

groups/private and government
agencies; and b) review of benefit
payment computation.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO lli

Social Insurance
Officer I

48-01-0126

(SG11)/
JG 8

32,121

Bachelor's degree
relevant to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office 111
Cabanatuan City Service
Office

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b)
screening and validation of|
membership
application/amendment forms; c)
monitoring of accounts of small
to medium sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

Social Insurance
Assistant I
(Republication)

51-01-0130

(8G 8)/
JG6

22,288

Completion of two
years studies in
college

4 hours of
relevant training

1year of relevant
experience

Career Service
(Subprofessional)/

First Level Eligibility

PhilHealth Regjonal
Office II1 - Branch B

Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
receiving/screening of
membership forms, receiving and
screening of claims  and
distribution of IEC materials.

Qualified applicants are advised to send their complete application decuments at t
or at email address hr.pro3 @philhealth.gov.ph. Application period:

-A PhilHealth

hj K}NIH lﬁ'l Re 1ona1 Office III
to

"

4 20795 .
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IV-A

No Position Title Plantilla | Salary | Monthly Qualification Standards Competency Place of Job Summary
) Item No. | Grad Salar i ini i igibili i
rade y Education Training Experience Eligibility (if applicable) Assignment
Under general supervision, the
) Administrative Officer II shall be
. ) 4 hours of Career S.erv1ce responsible for the implementation of]
s Administrative 16-02-0017 (SG 15)/ 43,711 Bachelor's relevant 1year relevant | (Professional)/ PhilHealth Regional  |plans/programs pertaining to
Officer 11 JG 10 *77 Idegree traini experience Second Level Office IV-A procurement, supply and property
ining Eligibility management in the PRO.
Bachelor's Career Service Under general supervision, the Fiscal
. . (5G 13)/ , , (Professional)/ PhilHealth Regional ~ |Examiner A shall perform various
2 |Fiscal Examiner A [33-01-0057 JGo 37,317 ?;%;2? ;e;levant None required |None required Second Level Office TV-A finance-related jobs.
Eligibility
Completion of 4 hours of 1 year of Career Service K:ili?r' t g(:inmﬂs S‘upewjxs iO'n”ca tth::
Administration (SG 8)/ two years (Subprofessional)/ PhilHealth Regional iistration  Services' AsSIStan
3 |Services Assistant C |1570370043 IG 6 22,288 studies in relc'av.ant releva'nt First Level Office TV-A shall provide general assistance in the
college training experience Eligibility area of records management.
Under general supervision, the Social
Completion of 4 hours of 1 year of Career Service PhilHealth Regional  |Insurance Assistant I shall provide
4 Social Insurance 51-01-0138 (SG 8)/ 09 288 two years relevant relevant (Subprofessional)/ Office IV-A services in the receiving/screening of]
Assistant I JG 6 ? studies in training experience First Level Trece Martires Service |membership forms, receiving and
college Eligibility Office screening of claims and distribution of|
1EC materials.
| ¢ c S Under general supervision, the Social
Completion o areer Service Insurance Assistant I shall provide
R 1 . : s
5 Social Insurance 51-01-0133 (sG8)/ 00 288 two years ?e?:vl;r;t()f rngi;stf (Subprofessional)/ PhilHealth Regional [services in the receiving/screening of
Assistant I JG6 ’ studies in traini experie First Level Office IV-A membership forms, receiving and
college 1ning xperience Eligibility screening of claims and distribution of
IEC materials.
Under general supervision, the Clerk
IIT shall be responsible for proper and
timely handling of all incoming and
Completion of Career Service outgoing papers/documents of the
(SG 6) two years . . Subprofessional PhilHealth Regional | ©ffice/Department/Division. ~ He/she
6 |Clerk IIT 20-03-0074 1G 5/ 21,067 st d)i’es in Nonerequired |None required g‘irstpLevel ) Office IV-A & shall also maintain systematic filing of|
college Eligibility documents of the

Office/Department/Division.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A Lucena Grand Central Terminal, Ilay:
hrproga.recruitment@philhealth.gov.ph

FEB 14 2025

address

or

hr.proga@philhealth.gov.ph .

Page1of 1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO 1V-B

i ti t
No Position Title Plantilla | Salary | - Monthly Quaifiestion Srandards Competency Place of Job Sumnary
. e . .. . . ( g .
Item No rade Salary Education Training Experience Eligibility (if applicable) Assignment

Under general supervision, the

Fiscal Controller III shall perform

. (SG 18)/ Bachelor's degree (8 hours of 2 years relevant PhilHealth Regional responsible jobs in jpreparation of

1 |Fiscal Controller I1I 32-03-0028 JG1n 51,987 relevant to the job [relevant training |experience RA1080 Office IV-B accounting- related  reports,

budgeting and fund disbursement.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-B XentroMall Batangas, Diversion Road Brgy. Alangilan, Batangas City or at

email address hr.progb@philhealth.gov.ph. Application period:

to

30 2025

Pagelof1l
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO V

No Position Title Plantilla | Salary Monthly Queifieation Standards Competency Place of Job Summary
Item No. | Grade Salary Education Training Experience Eligibility (if applicable) Assignment
Under general supervision, the
Medical Specialist III shall
perform either medical
, . 1 8 hours of : . evaluation of claims or evaluation
1 Medical Specialist 41-02-0045 (SG 24)/ 101,959 Doct.or' of relevant 2 years r-elevant RA 1080 PhilHealth Regional of accreditation of health care
111 JG 12 Medicine .. experience Office V -
trmnlng prov1ders
Under general supervision, the
Fiscal Controller I'V shall perform
responsible jobs in financial
Bachelor's 16 hours of . : control and reporting in the PRO.
2 |Fiscal Controller TV | 32-04-0008 (8G 22)/ 83,066 | degree relevant relevant 3 years I:elevant RA 1080 PhilHealth Regional
JG 12 . .. experience Office V
to the job training
Under general supervision, the
Medical Specialist 1 shall be
perform either medical
. o 4 hours of . . evaluation of claims or evaluation
Medical Specialist I (SG 22)/ Doctor of 1 year relevant PhilHealth Regional R
3 (Republication) 40-04-0014 JG12 83,966 Medicine rel(::‘vgnt experience RA 1080 Office V of a_ccred1tat10n of health care
training providers
Under general supervision, the
Administrative Officer II shall be
Career Service responsible for the
. . impl tati of|
Administrative (SG 15)/ Bachelor's 4 hours of 1yearrelevant | (Professional)/ PhilHealth Regional r]np e;nin ation taining &
4 16-02-0019 43,711 relevant . S d Level P Plans/programs pertaining to
Officer II JG10 degree tredning experience econd Leve Office V procurement, supply and
Eligibility property management in the
PRO.

Qualified applicants are advised to send their complete application documents at the PPhilHealth Re}::giona] Office V ANST 3 Bldg,,
hr.pros@philhealth.gov.ph. Application period:

to

ER

JA-3-0-2025

Page 1 of 1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VI

Qualification Standards

. . Plantilla | Salary Monthly Place of
No. Position Title . - . . ez ere Competency . Job Summary
tem No. | Grad Sala: ¥ . . it Assi;
Ite (i} rade ry Education Training Experience Eligibility (if applicable) gnment
Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following
' Career Service ; : areas: a) marketing/advocacy to
Social Insurance (8G13)/ Bachelor's . . (Professional)/ PhilHealth Reglon‘al : 8/ y
1 48-02-0071 37,317.00 | degree relevant | None required | None required Office VI Sara Service [or collection management of]
Officer IT JGo9 . Second Level .
to thejob Eligibility Desk small-sized organized
groups/private and government
agencies; b) benefit payment
computation; and member data
management.
. Under general supervision, the
Completion of 4 hours of 1 year of Career Service Administration Services Assistant
5 Administration 15-08-0004 (G 8)/ 22 288.00 two years relevant relevant (Subprofessional)/ PhilHealth Regional |C shall provide general assistance
Services Assistant C 5 JG6 e studies in traint experience First Level Office VI in the area of records
college ng per. Eligibility management.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VI Gaisano City Capital Iloilo,
hr.pro6@philhealth.gov.ph. Application period:

T30 908

to FEB fl -(l 2825

Luna St., La Paz, Iloilo City or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) [N PRO VII

. ificati
No Position Title Plantilla | Salary | Monthly Quatifieation Frandards Competency Place of Job Sumx
Item No. | Grade Sal i ini i igibili ignm mary
m No ary Education Training Experience Eligibility (if applicable) Assi ent
Under general supervision, the
40 hours of Medical Officer VII shall - be
supervisory/ma 4 years of responsible for ensuring the
Medical Officer V (SG 25)/ Doctor of nagement supervisory/ma PhilHealth Regional |delivery of health care services to
1 08-00-0021 JG 13 108,013 Medicine learning and nagement RA 1080 Office VII NHIP covering, accreditation and
development experience quahty' assurance and claims|
intervention processing.
Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following
. : keting/advocacy to
Career Service areas: &) Loan 5 4
. Bachelor's - PhilHealth Regional |or collection management of
2 g(;;l:;rl?f urance 48-02-0084 (st13)/ 37,317.00 | degree relevant | None required | None required (};rofesglg:i)l/ Office VII Tagbilaran [small-sized . organized
9 to the job econa L4 Service Office groups/private and government
Eligibility agencies; b) benefit payment
computation; and member data
management,
Under general supervision, the
Fiscal Controller I shall provide
; services on pre-audit/review of|
(SG11)/ Bachelor's ((;’al'lt;ef’zgssif)l;l‘iall(:)e/ PhilHealth Regional |financial documen/ts/reports,
3 |Fiscal Controller I 32-01-0092 | y-'o 32,121.00 | degree relevant | None required | None required Second Level Office VII Carcar  [review of budget proposals and
to the job Eligibil‘ity Service Office utilization, preparation of checks
and cash reports.
Under general supervision, the
Completion of Career Service ) ) Cash Clerk. IIT shall provide
(sG 8)/ two years 4 hoursof | year relevant |(Subprofessional)/ PhilHealth Regional assistance in  checks review,
4 |Cash Clerk III 35-03-0036 22,288.00 . relevant . . Office VIl Danao  |preparation of collection reports
JG 6 studies in trainin experience First Level Service Offi dother clerical works
college & Eligibility ervice Office and other clerical works.
Under general supervision, the
) . Planning Assistant I provides
(SG 8)/ Cotn‘:,gleg): of 4 hours of 1 year of ( SCsreeI% Se:i‘;’lnc:l) / PhilHealth Regional administrative assistance in the
5 {Planning AssistantI | 52-01-0009 | ~"2" | 22,288.00 o dy > relevant relevant ubpro’ess 1 Heatl Peglonal \ormulation of regional plans in
studies in training experience Flr,St_ L'e_ve Office VII accordance with the overall
college Eligibility Corporate Plan.

Page 1 of 2




d LIST OF VAC,

ANT FIRST AND SE

OND LEVEL POSITIONS (RANK AND FILE)

N_PRO VII

Completion of

(sGe)/ two years
Clerk ITT 20-03-0090 | * 4~ 5 21,067.00 studies in
college

None required

None required

Career Service
(Subprofessional)/
First Level
Eligibility

PhilHealth Regional
Office VII

Under general supervision, the
Clerk III shall be responsible for
proper and timely handling of all
incoming and outgoing
papers/documents of the
Office/Department/Division.
He/she shall also maintain
systematic filing of documents of|
the Office/Department/Division.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VII 7th and 8th Floor, Skytower, N. Escario St. corner Acacia Street, Cebu City or at

email address recruitment.pro7@philhealth.gov.ph. Application period: _ A \l 3_,0_2025_ to

Page2of 2
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VIII

. Qualification Standards
. . Plantilla | Salary | Monthly Place of ]
No.| Position Title Item No. Grade Salary Education Training Experience Eligibility ?omp cftency Assignment Job Summary
(if applicable)
Under general supervision, the
Fiscal Controller I shall provide
services on pre-audit/review of
financial documents/reports,
Bachelor Career Service review of budget proposals and
achelor's : : : utilization, preparation of checks
1 |Fiscal Controller I 32-01-0097 (i(élé)/ 32,121 degree relievant None required | None required a;zzzejzl?z:g/ Phluglezzgﬁgllonal and cash reports.
tothe job Eligibility
Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b)
screening and validation of
membership
Bachelor's Career Service application/amendment forms; c)
. achelor ; ; ; monitoring of accounts of small
o |Social Insurance 48-01-0186 (8G11)/ 32,121| degree relevant | None required | None required (Professional)/ PhilHealth Regional to mediurgn sized agencies; d)
Officer I JG8 . Second Level Office VIII ;
to the job Eligibili computation of benefit
gibility (performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).
Under general supervision, the
Fiscal Clerk III shall provide
Completion of 4 hours of Career Service ;iiﬁ:;:;in :)"f coclll‘:ftlgf) ) ::;1:’:5’
u q .
s [eicin | srovony | CSU | smass| Sor | GGl | sy | ubprfesion P el s wo
college training Eligibility

Qualified applicants are advised to send their complete application documents at the PhilHealth Reg1ona1 ?fEcB VIL,I and ﬂr PhilHealth Building 2, P. Burgos St., Tacloban City or at email address

velascow@philhealth.gov.ph. Application period:

IAM

1N 9nae

2025

until

AN o U ZULJ
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IX

Qualification Standards
ors . Plantilla Salary Monthly Place of
No. Position Title . .. \ . ey ens Competency Assi Job Summary
. . g si nt
Item No Grade Salary Education Training Experience Eligibility Gf applicable) gnme

Under general supervision, the
Division Chief IV shall be
responsible for providing
Master's Degree 40 hou‘I'S of . assistance to the Assistant Vice
/ or Certificate in supervisory/ma |4 years of y ?Pal‘e?r Serwalc;a/ Philkealth 1 President in planning, organizing,
- . . (SG24) . nagement supervisory/ma |(Profession ilHealth Region leading and conirolling the
1 |Division Chief IV 07-00-0042 JG12 101,959 i‘;:::r:}rggrind learning and nagement Second Level Office IX projects pertaining to financial
£ gl csC development  [experience Eligibility management, human resource
rom the intervention management and  physical

infrastructure.
Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
. . . application/amendment forms; ¢)
Bachelor's Career Service P ?;}Health Regional  |monitoring of accounts of small to
Social Insurance (SG11)/ . . (Professional)/ Office IX Zamboanga |medium sized agencies; d)
2 Officer I 48-01-0204 JG 8 32,121 Se%}rleg rglevant None required |None required Second Level Del Norte Service computation of benefit
othejo Eligibility Office (performance standards less than

SIO 1II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application d
hru.prog@philhealth.gov.ph. Application period:

opuments at the PhilHealth Regional
N30 2005

b
r

to

four

4

Pagelof 1

?%Be D,f EZGIé)[??li‘_ldg., Gov. Lim Ave., Zamboanga City or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO X

Qualification Standards

. . Plantilla | Salary | Monthly Place of
No.| Position Title Item No. | Grade Salary Education Training Experience Eligibility .Compgtency Assignment Job Summary
(f applicable)

Under general supervision, the
Clerk III shall be responsible for
proper and timely handling of all
) . incoming and outgoing
566y Completion of g}sarier SFWI'CG "y PhilHealth | papers/documents of the

two years . . ubprofessiona ilHealth Regional |Office/Department/Division.
1 |ClerkINI 20-03-0099 JGs5 21,067 studies in None required |None required First Level Office X He/sh/e I;hal] aI/so maintain
college Eligibility systematic filing of documents of

the Office/Department/Division.

Qualified applicants are advised to send their complete application documents at the PhilHealth Re
hr.proio@philhealth.gov.ph. Application period:

JAN 302025 to

Page 1of 1

FEB 142025

gional Office X Gateway Tower 2, Limketkai Center, Cagayan de Oro City or at email address



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO X

Position Title

Plantilla
Item No.

Salary
Grade

Qualification Standards

Monthly
Salary

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Medical Specialist I
(Republication)

40-04-0032

(SG 22)/
JG 12

83,066

Doctor of
Medicine

4 hours of
relevant training

1year relevant
experience

RA 1080

PhilHealth Regional
Office X1

Under general supervision, the
Medical Specialist 1 shall be
perform either medical evaluation
of claims or evaluation of]
accreditation of health care
providers

Fiscal Controller ITI
(Republication)

32-03-0042

(SG 18)/
JG 11

51,987

Bachelor's degree
relevant to the job

8 hours of
relevant training

2 years relevant
experience

RA 1080

PhilHealth Regional
Office XI

Under general supervision, the
Fiscal Controller II1 shall perform
responsible jobs in preparation of]
accounting-  related  reports,
budgeting and fund disbursement.

Social Insurance Officer
11
(Republication)

48-02-0124

(8G13)/
JGg

37,317

Bachelor's degree
relevant to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office XI Toril Service
Office

Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following
areas: a) marketing/advocacy to
or collection management off
small-sized organized|
groups/private and government
agencies; b) benefit payment
computation; and member data
management.

Social Insurance Officer
11
(Republication)

48-02-0120

(G 13)/
JGg

37,317

Bachelor's degree
relevant to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office XI Digos Service
Office

Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following|
areas: a) marketing/advocacy to
or collection management of]
small-sized organized
groups/private and government
agencies; b) benefit payment
computation; and member data
management,

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office X1,

proit.recruitment@philhealth.gov.ph. Application period:

20758
VLI

Page 1 of 1

to

l:aJE%o and Sons Bldg., Bolton Ext., Davao City or at email address

4 7075




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO X1

Position Title

Plantilla
Item No.

Salary
Grade

Qualification Standards

Monthly
Salary

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Social Insurance
Officer I

48-01-0239

(SG11)/
JG8

32,121

Bachelor's
degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhlHealth Regional
Office XTI
Isulan Service Office

Under general supervision, the
Social Insurance Officer 1 shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b)
screening and validation of
membership
application/amendment forms; ¢)
monitoring of accounts of small
to medium sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application documents at the PhilHealth Reg
Cotabato or at email address hru.region12z@philhealth.gov.ph. Application period:

Page1of1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO BARMM

Qualification Standards

. . Plantilla | Salary | Monthly Place of
No.| Position Title Item No. | Grade Salary Education Training Experience Eligibility 'Compe:tency Assignment Job Summary
(if applicable)
Under general supervision, the
Chief Social Insurance Officer
Career Service ‘ shall _b? responsible for the
L Chief Social Insurance 48-06-0117 (SG 22)/ 83,066 Bachelor's degr‘ee 24 hours.of 4 years 1je1evant (Professional)/ P}guféjzit}};m?\:{lal is;%?:;:?;ﬁon (i’xi m en%zgﬁ;;
Officer JG 12 relevant to the job | relevant training experience Second Level ) a4/

Eligibility Jolo, Sulu Service Office management o and/or

collection/contribution

management.

Under general supervision, the
Cash Clerk III shall provide
Completion of two Career Service PhilHealth Regional |assistance in checks review,
o [Cash Clerk III 35-03-0047 (i%?/ 22,288} years studies in relei:r?tllfrsa?xfing li(g'eif;i‘;int (Subprofessional)/ Officce BARMM preparation of collection reports

college First Level Eligibility Jolo, Sulu Service Office |and other clerical works.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office BARMM Khouzbary Business
St., New Capitol Heights, Marawi Poblacion, Marawi City or at email address hruprobarmm@philhealth.gov.ph. Application period:

r,

PEE T4

JAVYAR

Pagelof1
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0 2025 to

ngﬁle.,

R =y J




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CARAGA

Qualification Standards
s . Plantilla Salary Monthly Place of
No. Position Title . .. . + er e Competency . Job Summary
. . . Assignment
Item No. Grade Salary Education Training Experience Eligibility Gf applicable) gn

Under general supervision, the
Chief Social Insurance Officer
Chief Social I Career Service PhilHealth Regional |Shall be responsible for the
1 Oﬂliierocm nisurance 8-06-0128 (SG 22)/ 82066 Bachelor's degree 24 hours of 4 years relevant (Professional)/ Office Caraga supervision of program
(Republication) 48-00-013 JG 12 3990 | Lelevant to the job| relevant training experience Secc'm.d.L'evel San Francisco Service |implementation in membership
Eligibility Office management and/or

collection/contribution

management.

Qualified applicants are advised to send their complete applicatio
hru.procaraga@gmail.com. Application period:

~ oo
H .

Ith Regional Office Caraga 766 Lynzee's Bldg., J. Rosales Ave. Butuan City or at email address

I3 0™




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO NCR

No.| Position Title Plantilla | Salary | Monthly Qualification idards Competency Place of Job Summary
) Ttem No. | Grade Sala Ed i Traini i i
em No alary ucation aining Experience Eligibility (if applicable) Assighment
Under general supervision, the
Attorney IV shall provide legal
8 hours of ¢ . : A
Attorney IV (8G23)/ Bachelor of 2 years relevant PhilHealth Regional |support to the Vice President in
1 (Republication) 25'04'9023 JG 12 92,962 Laws re]gv.ant experience RA 1080 Office NCR all transactions and activities
- training engaged in by the PRO.
Under general supervision, the
40 hours of Medical Officer V shall be
supervisory/ma 4 years of responsible for ensuring the
, ) (SG 25)/ Doctor of nagement | supervisory/ma PhilHealth Regiona] |delivery of health care services to
2 |Medical Officer V. | 08-00-0007 | ™y 13 108,013 yredicine learning and nagement RA 1080 Office NCR NHIP covering, accreditation and
development experience quahty‘ assurance and claims
. . processing.
intervention
Under general supervision, the
Medical Specialist III  shall
. . 8 hours of . . perform either medical evaluation
3 g{le dical Specialist 41-02-0019 (SJGGzli)/ '101,959 I\D/Iocg.ox: of relevant 2 years r'elevant RA 1080 Phll}cl)??lthll\?(e}%{onal of claims or evaluation of|
edicine training experience ice accreditation of health care
providers
Under general supervision, the
Medical Specialist III shall
\ \ 1 8 hours of . . perform either medical evaluation
4 }\;IIedlcal Specialist 41-02-0018 (SJGG 211)/ 101,950 ﬁc:g.c;r‘ of relevant 2 years r.elevant RA 1080 PhﬂHe;fzzlthI\I;g%;onal of claims or evaluation of
icine training experience Office accreditation of health care
providers
Under general supervision, the
Medical Specialist I shall be
4 hours of \ . perform either medical evaluation
5 |Medical SpecialistI | 40-04-0002 (SJ%”)/ 83,966 ﬁoidtpl.‘ of relevant 1year rglevant RA 1080 PhilHealth Regional | ¢ (oo o evalnation of
12 edicine training experience Office NCR accreditation of health care
providers
Under general supervision, the
. ' Career Service Special Investigator IV s
6 Special Investigator 28-04-000 (SG 22)/ 83.066 dere(;h:elzloervsant t (;;:‘l:arlslff 3 years relevant | (Professional)/ PhilHealth Regional Fespor_lsib}e in the p'erfonn‘ance of
v 40007 | JG 12 39 gto the job training experience Second Level Office NCR g‘;gs'“gah"e functions in the
Eligibility '
Under general supervision, the
. Special Investigator II shall
Career Service
) . Bachelor's 4 hours of \ . . provide assistance in  the
; Islpemal Investigator | o oo (i(é 1150)/ 43,711 | degree relevant relevant 1 year iglevant (I;rofeszlzzal)l/ PhllHe;fzilth Ilég%zxonal investigative fanctions in the PRO
tothe job training SpeEnE E;;lci’gibilit;e Office involving simple to moderately
complex cases.

Page 1 of 5



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO NCR

Career Service

Under general supervision, the
Special Investigator II shall

. . Bachelor's 4 hours of . . . provide assistance in th
: levant al It . . N
8 Special Investigator 28-02-0023. (8G 15)/ 43,711 | degree relevant relevant 1year relevan (Professional)/ PhllHeg h Regional investigative functions in the PRO
II JG1o0 . o experience Second Level Office NCR : . .
to the job training ieribili involving simple to moderately
Eligibility complex cases.
Under general supervision, the
Social Insurance Officer III shall
be responsible for providing
services in any of the following
Career Service . . : a) marketing/ad t
. B . h > th R areas: a g/advocacy to
Soctal Insurance (8G 15)/ achelor's 4 hours of 1year of (Professional)/ PhilHeal egional or collection management of
9 48-03-0028 43,711 | degree relevant relevant relevant Office NCR - Central . - ,
Officer II1 JG10 to the job trainin rience Second Level Branch medium-sized organized
jo g expe Eligibility groups/private and government
agencies; and b) review of benefit
payment computation,
Under general supervision, the
Social Insurance Officer Il shall
be responsible for providing
services in any of the following
Career Service . i
! ; 1 ; areas: a) marketing/advocacy to
Social Insurance (SG13)/ Bachelor's . . (Professional)/ PhilHealth Regional ] >
10 |officer 11 48-02-0013 JGo 37,317 | degree relevant | None required | None required Second Level Office NCR - Central [or collection management of
to the job Eligibility Branch small-sized organized
groups/private and government
agencies; b) benefit payment
computation; and member data
management.
Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following
Soc SG13) Bachelor's ((}:)are%er S.e;:lc)j PhilHealth Regional |areas: ) marketing/advocacy to
11 Of;l:;rl?lsuranoe 48-02-0012 ( JGlg/ 37,317 | degree relevant | None required | None required SZZOerfslI(ievel Office NCR - Central |or collection management of
to the job Eligibility Branch small-sized organized
groups/private and government
agencies; b) Dbenefit payment
computation; and member data
management.
Under general supervision, the
: . ) Fiscal Controller II shall provide
(SG 15)/ Bachelor's 4 hours of 1 year of g)ar?er Se;‘;ll(;j PohflfliHeﬂglRReI%Ilo;éﬁ] assistance  in  billing  and
12 |Fiscal Controller II | 32-02-0029 5 43,711 | degree relevant relevant relevant rolesslo ce o collections  functions, financial
JG 10 . . . Second Level Branch (Manila reporting and cash raanagement.
to the job training experience e : P g
Eligibility Proper)

Page2of 5



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO NCR

13

Fiscal Controller I

32-01-0014

(8G11)/
JG8

32,121

Bachelor's
degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office NCR - North
Branch (Manila
Proper)

Under general supervision, the
Fiscal Controller I shall provide
services on pre-audit/review of
financial docurnents/reports,
review of budget proposals and
utilization, preparation of checks
and cash reports.

14

Social Insurance
Officer I

48-01-0035

(SG11)/
JG 8

32,121

Bachelor's
degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office NCR - North
Branch (Manila
Proper)

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; c)
monitoring of accounts of small to
medium  sized agencies; d)
computation of benefit
(performance standards less than
SIO 1I); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

15

Social Insurance
Officer I

48-01-0001

(SG11)/
JG 8

32,121

Bachelor's
degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office NCR - North
Branch (Manila
Proper)

Under general supervision, the
Social Insurance Officer 1 shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; c)
monitoring of accounts of small to
medium sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

16

Social Insurance
Assistant I

51-01-0043

(SG8)/
JG 6

22,288

Completion of
two years
studies in

college

4 hours of
relevant
training

1year of
relevant
experience

Career Service
(Subprofessional)/
First Level
Eligibility

PhilHealth Regional
Office NCR - North
Branch - Kalookan

Service Office

Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
receiving/screening of
membership forms, receiving and
screening of claims and
distribution of IEC materials.

Page3of 5




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) [N PRO NCR

17

Chauffeur II

18-02-0018

(sG &)/
JG 5

21,067 Elementary

School Graduate

None required

None required

Driver License
(MC 11,s.96 - Cat.
1)

PhilHealth Regional
‘Office NCR - North
Branch (Manila
Proper)

Under general supervision, the
Chauffeur II shall be responsible
for transporting the Executive
Officer and authorized employees
Office to and from their official
destinations of
business/meetings/conferences,
etc. using the service vehicle
assigned for this purpose, and for
performing variety of
administrative duties in support
of this function.

18

Social Insurance
Officer I

48-01-0067

(8G 11)/
JG 8

Bachelor's
32,121 | degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office NCR - South
Branch

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; c)
monitoring of accounts of small to
medium sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).

19

Fiscal Controller I

32-01-0039

(SG11)/
JG 8

Bachelor's
32,121 | degree relevant
to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office NCR - South -
Makati Service Office

Under general supervision, the
Fiscal Controller I shall provide
services on pre-audit/review of
financial documents/reports,
review of budget proposals and
utilization, preparation of checks
and cash reports.

20

Administration
Services Assistant C

15-03-0034

(8G8)/
JG 6

Completion of
two years
studies in

college

22,288

4 hours of
relevant
training

1 year of
relevant
experience

Career Service
(Subprofessional)/
First Level
Eligibility

PhilHealth Regional
Office NCR - South -
Makati Service Office

Under general supervision, the
Administration Services Assistant
C shall provide general assistance
in the area of records
management.

page 4 of 5




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO NCR

21

Social Insurance
Assistant I

51-01-0079

(8G8)/
JG6

22,288

Completion of
two years
studies in

college

4 hours of
relevant
training

1year of
relevant
experience

Career Service PhilHealth Regional

(Subprofessional)/ Office NCR - South -

First Level Pasig Service Office
Eligibility (Branch PMAC)

Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
receiving/sereening of
membership forms, receiving and
screening of  claims  and
distribution of IEC materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office NCR 18th to 19th Flr (Penthouse), Panorama Technocenter, 1029 Epifanio de los

Santos Ave, Proj. 7, Quezon City or at email address paduar@philhealth.gov.ph. Application period:

Page 5 of 5
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