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HRD MEMORANDUM
No. 2024 -_05- g%ﬁ
TO : ALETNTER] g}éﬁ APPLICANTS
e et e et e e e ( 8 [ )  S— e e
FROM : 7. PENA
Senior Manpger
Human Resource Department
SUBJECT Notice of Vacant First and Second Level Permanent Positions

Rank-and-File) in the PhilHealth Regional Qffices (PROs

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
that are authorized to be filled, with the corresponding item number, job grade and
qualification standards. Said notice is also published in the CSC website at
hitp://ncr.csc.gov.ph in compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on
Appointments and Other Human Resource Action, as Revised July 2018 and PhilHealth’s
Merit Selection Plan (MSP).

For republished positions, previous applicants shall still be considered for processing,
provided that they have submitted the complete/updated application documents listed in page
2. As such, applicants are strongly encouraged to check the list of requirements and submission
conditions listed in this notice.

Application documents submitted in the following instances shall no longer be
considered/accepted=:

a. Submiited beyond the publication/posting period;
b. Documents not properly filled-out; and/or,
¢. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all
qualified applicants will be considered for employment without regard to age, ethnicity,
religion, sex, civil status, national origin, disability status, political affiliation, or any other
similar factors/personal circumstances which run counter to the principles of merit and fitness
and equal employment opportunity.

The PRO HRU shall prepare a record of applicants with special needs and determine proper
assistance to be provided according to their needs (i.e. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).




Internal Applicant (existing permanent and casual employees):

. Application Form; :
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised

2017) with recent passport sized photo and Work Experience Sheet (WES);

External Applicant:

1.
2.

3.

© o o

Application Form;

Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No, 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);
Certificate of eligibility/rating/license;

3.1 Certificate of Eligibility issued by the CSC or CESB

3.2 Valid Professional license or Certificate of Registration issued by the PRC/SC

3.3  Valid licenses issued by authorized regulatory agencies

Proof of Eligibility- report of rating/license/ certificate of admission to the Bar/certificate
of eligibility/eligibility card (original copy, authenticated copy, certified true copy,
photocopy, scanned copy, or site/screen capture of the eligibility using the Civil Service
Eligibility Verification System, Professional Regulation Commission’s [PRC]’s Licensure
Examination and Registration Information Systemi1 [LERIS], or Supreme Court of the
Philippines [SC] Lawyer’s List2)3

Certificate of Performance Ratings for the present position (for a period of one (1) year),
if employed;

Copies of Scholastic/Academic Records ~ Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency on
the subjects/courses taken;

Copies of Certificates of Trainings attended;

Sworn Declaration/Identification of Relatives;

Certification of No Conflict of Interest;

Non-Disclosure Agreement.

If submitted online, the original/authenticated/certified true copies of the application papers
and other documents deemed necessary (i.e. valid NBI clearance/Police Clearance, etc.), may
be required by the PRO HR Unit to be presented during the examination/interview of the
applicants.

These positions shall be processed using the provisions of the PhilHealth’s Merit Selection Plan
pursuant to Corporate Order No. 2020-0020.

Qualified applicants are advised to submit the requirements4 listed above to the concerned
PhilHealth Regional Offices (PROs) or through their respective emails with the subject line
format: Application to Vacant <Position Title> <Item No.> until 31 May 2024.

3 CSCMC No. 3, s. 2023 Subject: Amendment to Section 4 of the 2017 Omnibus Rules on Appointments and
Other Human Resource Actions, as amended
4 Corporate Memorandum No. 2022-0017 (Application Requirements to Vacant Positions in the Corporation)
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO |

Qualification Standards

. . Plantilla | Salary | Monthly Place of
No. Position Title Item No. Grade Salary Education Training Experience Eligibility ?omp?tency Assignment Job Summary
(if applicable)

Under general supervision, the
Secial Insurance Officer 1T shall
be respensible for providing
services in any of the following
. s Career Service areas: a) marketing/advocacy to
Social Insurance (SG 15)/ Bachelor’s 4 hours of Lyear of (Professional)/ PhilHealth Regional [or collection management of
1 (Officer III 48-03-0059 1G 10 43,711| degree re!evant relv.?,v:':mt rele\.rant Second Level Office I medium-sized organized
(Republication) to the job training experience Fligibility groups/private and government
agencies; and b) review of benefit

payment computation.

Qualified applicants are advised to s

proi.hru@gmail.com until

Page 1 of1

Vi %nil %?f complete application documents at the PhilHealth Regional Office I Akia Bldg., Old De Venecia Highway, Dagupan City or at email address



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRG IV-A

alification Standards
e et Plantilla | Salary | Monthly = Place of
No.| Posttion Title Item No. | Grade Salary Education Training Experience Eligibility F,ompe.tency Assignment Job Summary
(if applicable)
Under general supervision, the
Administrative Officer III shall be
responsible for the implementation of
the following physical infrastructure
management program in the PRO:
[] Records and Library Management
O Procurement Management
O Property and Supply Management
8 hours of Career Service O Repair and  Maintenance
Administrative 6 (3G 18)/ 8 Bachelor's relevant 2 years relevant |(Professional)/ PhilHealth Regional |Management
1 |Officer T11 16-03-00u1 JG11 51,957 degree elevan experience Second Level Office IV-A O Building Maintenance Management
training Eligibility O Motorpool and Transportation
Services Management
O Communication Management
O Security  and Sanitation
Management
o Servi Under general supervision, the Fiscal
\ areer Service Controller IT shall provide assistance
> |Fiscal Controller IT |32-02-0038 (8G 15)/ 43,711 g:g?:éiilsevant je?;;ftc}f :e){zizr?f {Professional)/ PhilHealth Regional ip bill}'ng and co!lectious funetions,
JG10o ? to the iob traimin experien Second Level Office IV-A financial  reporting  and  cash
0mhej g Kperience Eligibility management.
Under general supervision, the Social
Insurance Officer 1 shall provide
assistance in any of the following
areas: a) marketing/advocacy; b)
screening  and  validation  of
. mentbership  application/amendment
Social 1 (86 1)/ Bachelor's (C;lrefer S'em%a/ PhilHealth Regiona] fomﬁq; 9] mc()lnitoring of accounts off
ccial Insurance _ 1 . s Tolessional liHea eglona small to medium sized ‘agencies; d)
3 |officerT 48-01-0137 JG 8 32121 Seﬁr e rg]evant None required | None required Second Level Office IV-A computation of benefit (pgrformance
othejo Eligibility standards less than SIO II); and e)
accreditation  of  health  care
professionals and  health care
providers (less problematic case).
Under general supervision, the Social
Bachelor Career Service Ins'urance A.ssista%nt I sIl:all. providg
R achelar's f . . assistance 1n the packaging an
4 Social Insurance 48-01-0136 (8G 11)/ 32,121 | degree relevant | None requiired | None required (Professional)/ PhilHealth Regional distribution of IEC material, sereening
Officer I JG8 to the job Se_cc?n.d.Level Office IV-A of membership  forms/collection
Eligibility Teports.

Qualified applicants are advised t
address hr.proga@gmail.com until

O'fﬁ?d tlieﬁ]ffmplete application documents at the PhilHealth Regional Office TV-A Lucena Grand Cemtral Terminal, Ilayang Dupay, Lucena City or at email

Page 1of 1



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO IV-B

. ualification Standard
N Position Title Plantilla | Salary | Monthly e s - Competen Place of Job Summar
0. ostho Item No. | Grade Salary Eduecation Training Experience Eligibility L ompetency Assignment Yy
(if applicable)
Under general supervision, the
Social Insurance Officer IT shall
be responsible for providing
Coer i sy of e Blowg
Social Insurance (5G 13}/ Bachelor's degree N . (Professional)/ PhilHealth Regional ' ;
1 Officer IT 48-02-0050 JG o 37,317 relevant to the job None required None required Second Level Office IV-B or col‘lecctllon managem.ent' of
Eligibility small-size organized
groups/private and government
agencies; Db) benefit payment
computation; and member data
management,

Under general supervision, the
Planning Assistant I provides
Completion of two Career Service ; . administrative assistance in the
2 |Planning Assistant 1 52-01-0006 (SJ%%)/ 22,588 |years studies in jellje(:rl;ftcgainin ge:rrigizglevant {Subprofessional)/ ghf;il};efa‘lz‘f}éRegmnal formulation of regional plans in
college g |ex First Level Eligibility . accordance  with the overall

Corporate Plan,

Qualified applicants are advised to send their complete application documents at the Philllealth Re

email address hr.progb@philhealth.gov.ph until MAY-3 i 0.

Pagelofl

gional Office IV-B XentroMall Batangas, Diversion Road Brgy. Alangilan, Batangas City or at




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO v

N Position Fitl Plantilla | Salary | Monthly Qualification Standards C o Place of Job Summa
o osition Zitle Item No. | Grade Salary Eduecation Training Experience Eligibility oapetency Assignment Ty
(if applicable)
Under general supervision, the
Medical Specialist Medical Specialist IV shall be
v ’ (8G 24)/ Doctor of 8 hours of 2 years relevant PhilHealth Regional resPonmble for ej?smmg. the
1 (Republication) 41-03-0014 | © " = 101,959 Medicine rel‘.ev?nt experience RA 1080 Office V delivery of hlealth care services to
p training NHIT covering, accreditation and
quality assurance and claims
processing.
Under general supervision, the
4 hours of Mi;lical Specigﬁst I shalld‘ b?
1 iali 1 3 pertorm either medica.
2 ?/ézc?gg%fg&gﬁlstl 40-04-0014. (8.1%2111)/ 76,496 ﬁlﬁ%ﬁi rele':v?nt 13::;311:?;\::2]11: RA 1080 PhﬂH{:;;gé:{ \?g]onal evaluation. of f:laims or evaluation
training of accreditation of health care
providers

Qualified applicants are advised to send their complete application documents at the PPhilHealth Re

philhealthroshr@gmail.com until _MAY 31 282‘}
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gional Office V ANST 3 Bldg, Alternate Road, Legaspi or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VIII

. Qualification Standards
No Position Title Plantilla | Salary Monthly R . . NP Competency Pl.ace of Job Summary
Ttem No. Grade Salary Education Training Experience Eligibility (if applicable) Assignment
Under general supervision, the
Senior Social Insurance Officer
shall be responsible for providing
o critical technical function in any
, areer Service of the following areas: a} member:
Senior Social 8-07-0032 (8G 18)/ 108 df;?:;ﬁ vsant 81‘212 :Zilgf 2 years relevant | (Professional)/ PhilHealth Regional |management; b) benefit
1 | msurance Officer 46-95-003 JG 11 51,957/ deg . .. experience Second Level Office VIII monitoring; c) collection
to thejob training Eligibility management; and d)
accreditation and quality
assurance.
Under general supetvision, the
Social Insurance Assistant I shall
. . ovide  services in the
Completion of Career Service provic .
, ] 4 hours of 1year of . , . receiving/screening of|
R SOC}al Insurance 51-01-0192 (SG 8)/ 25,288 two years relevant relevant (Subprofesslonal) / PhilHealth Regional membership forms, receiving and
Assistant I JG 6 studies in training experience First Level Office VIII screening  of  claims  and
college Eligibility distribution of IEC materials.
Under gemeral supervision, the
Clerk IIT shall be responsible for
Completion of Career Service fgf:l‘;;;d tlme}lydhandlgnli ;’;ig
. . X . i a
3 Clerk IH. . 20-03-0092 (3G 6)/ 21,067 two years None required | None required (SUbRrOfESSIOnaD/ PhilHealth Regional papers/documents of  the
(Republication)} JG 5 studies in First Level Office VIII Office; Department /Division
college Eligibility He/she shall also maintain
. systematic filing of documents of
& the Office/Department/Division,
Under general supervision, the
_ Clerk IIT shall be responsible for
Completion of Career Service ggg’ﬁlﬁ;d tlme}lydhandhngtgosi;illl
. . . a ou 4
4 Clerk IH. . 20-05-0091 (G o)/ 21,067 two years None required | None required (Subp-rof.essmnal)/ PhilHealth Regional papers/documents of  the
(Republication) JG5 studies in Tirst Level Office VIII Office/ Department,/Division
college Eligibility y

He/she shall also maintain
systematic filing of documents of
the Office/Department/Division.

Qualified applicants are aWdic‘siﬁﬂt}leir complete application documents at the PhilHealth Regional Office VIII 2nd flr. PhilHealth Building 2, P. Burgos St., Tacloban City or at email address
pro8hru@gmail.com until .

Page 1 of 1



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {(RANK AND FILE) IN PRO IX

. Qualification Standards
s . Plantilla Salary Monthly Place of
No Position Title . - s . Competency . Job Summary
Item No, Grade Salary Education Training Experience Eligibility (if applicable) Assignment
Under general supervision, the
. Administrative Officer IV shall be
L ] ' 16 hours of Career S'ervlce . ] responsible the supervision of the
1 Administrative 16-04-0016 (SG 22)/ 83,966 Bachelor's celevant 3 years relevant |(Professional)/ PhilHealth Regional  |human resource management and
Officer IV JG 12 ! degree trainin experience Second Level Office IX physical infrastrocture
& Eligihility management in the PRO/Branch.
Under general supervision, the
Career Service Personnel ;specialist I shall assist
' : ; : in the compensation
2 |Personnel SpecialistI | 23-01-0004 (SEGIS)/ 37,317 Bachelor's None required |None required (Professional)/ PhilHealth Reglonal management, performance
9 degree Second Level Office IX
s e es management and  employee
Eligibility relations function in the PRO
Under general supervision, the
Social Insurance Officer IT shall
be responsible for providing
. services in any of the following
Social Insurance (SG 13)/ Bachelor's . . ?;:g;;:iir;?f / PhilHealth Regional  |areas: a) marketing/advocacy to
3 Officer II 48-02-0106 JG 9 37,317 |degree relevant |None required |None required Second Tevel Office IX -Zamboanga [or co]}ectlon management of|
to the job ey as Del Sur Service Office |small-sized organized
Eligibility groups/private and government
agencies; b) benefit payment
computation; and member data
management.
Career Service ] i Under general supervision, the
< . ) . PhilHealth Regional | Administrative Officer T shatl he
4 Administrative 16-01-0060 (8G 1)/ 32,121 Bachelor's None required {None required (Professional)/ Office IX -Zamboanga {responsible for the records
Officer I JG 8 degree Second Level . Lo
Eligibility Del Sur Service Office |management function in the PRO.
Under general supervision, the
Fiscal Controller I shall provide
Rachelor's Career Service s.erv-ice:s on pre-audit/review of
5 |Fiscal Contraller I 5-01-0008 (8G11)/ 2,121 |degree relevant |None required | None required {Professional)/ PhilHealth Regional  |financial documents/reports,
1scal Lontrotie 32 9 JG 8 32 gree ! 4 Second Level Office TX. review of budget proposals and
to the job Eligibility utilization, preparation of checks
and cash reports.
Under general supervision, the
) ) . Completion of Career Service Finaneial lPlanning Assistant B
Financial Planning (8G 10)/ two years 8 hours of 2 years relevant |(Subprofessional)/ PhilHealth Regional |l provide assistance in the
6 |Assistant B 34-02-0015 IG 25,027 T, relevant . ; preparation of accounting reports
L. 7 studies in .. experience First Level Office IX \ .
{Anticipated vacancy) 1 training Elieibili and recording of financial
ctollege 1gIpikty trangactions.

Qualified applicants are a
prog hru@gmail.com until

Page 1of 1

dﬁiﬁdatT ?ﬁ%l their complete application documents at the PhilHealth Regional Office IX BGIDC Bldg., Gov. Lim Ave., Zamboanga City or at email address



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANIK AND FILE} IN PRO XII

N P 'ﬁon Titl(; Plantilla { Salary | Monthly Quatification Standards Commaton: Place of Job Summa
o ost Item No. | Grade Salary Education Training Experience Eligibility o Tpetency Assignment Y
(if applicable)
Under general supervision, the
Medical Specialist I shall be
4 hours of B . perform either medical
. . (5G 21)/ Doctor of 1 year relevant PhilHealth Regional Tuation of clai :
1 |Medical Specialist I | 40-04-00, 6,496 o relevant : RA 1080 evaluation of claims ot evaluation
4 40040034 | "y 1 70,49 Medicine training experience Office X1I of accreditation of health care
providers,
Career Service Under general supervision, the
- : Bachelot's 8 hours of . . . Special  Investigator III s
2 ?gemal Investigator 28-03-0053 (SJGGlﬁ)/ 51,087| degree relevant relevant 2 years r'elevant (gmfesgl;z:n]/ Ph]ng;éth i?%mnal responsible in the perfortmance of]
to the job training experience eEcﬁgibilitye ce investigative functions in the
PRO.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XII CSA I Building cor. Zulueta St., General Santos Drive, City of Koronadal, South

Cotabato or at email address pro12.hru@gmail.com until MAY 3 1 202

Page 1 ofl



LIST OF VACANT FIRST AND SECOND LEVEL POSITICNS {RANKX AND FILE) IN PRC BARMM

Position Title

Plantilla
Item No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
Gf applicable)

Place of
Assignment

Job Summary

Medical Specialist I

40-04-0040

(8G 21)/
JG11

76,496

Doctor of
Medicine

4 hours of
relevant training

1 year relevant
experience

RA 1080

PhilHealth Regional
Office BARMM

Under genetal supervision, the
Medical Specialist I shall be
perform either medical evaluation
of claims or evaluation of]
accreditation of health care
providers

Social Insurance
Officer I

48-01-0235

(8G11)/
JG8

82,121

Bachelor's degree
relevant to the job

None required

None required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office BARMM -Cotabato
Service Office

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; ¢}
monitoring of accounts of small to
medium  sized agencies; d)
computation of benefit
(performance standards less than
SIO II); and e) acereditation of
health care professionals and
health care providers (less
problematic case).

Fiscal Clerk I11

31-03-0060

(8G 8)/
IG6

22,988

Completion of two
vears studies in
college

4 hours of
relevant training

1year relevant
experience

Career Service
(Subprofessional)/
First Level Eligihility

FPhilHealth Regional
Office BARMM

Under general supervision, the
Fiscal Clerk HI shall provide
assistance in checks review,
preparation of collection reports
and other clerical works.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office BARMM Khouzbary Business Complex, Ja'far Ali Bin Talib
St., New Capitol Heights, Marawi Poblacion, Marawi City or at email address hru.probarmm@gmail.com until MAY 31 Z{m
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE] IN PRO NCR

N Position Title Plantilla | Salary | - Monthly Quafication Sandards Competen Place of Job Summa;
o os Item No. | Grade | ~ Salary Education Training Experience Eligibility Jompetency Assignment Ty
‘ (if applicable)
Under general supervision, the
Social Insurance Assistant IT shall
Completion of 8 hours of Career Service PhilHealth Regional |provide assistance in the
, |Social Insurance -09-0008 | (5G 10}/ or 02 two years relevant 2 years relevant |(Subprofessional)/ Office NCR North - |packaging and distribution of IEC
Assistant 11 5 JG7 5027 studies in traini experience First Level Kalookan Service |material, ~ screeming  of
college raining Eligibility Office membership forms/collection
reports.
Under general supervision, the
HRM Officer I shall be
Career Service responsible for the
Human Resource . 8 hours of . . . implementation of the human
o |Management Officer| 22-03-0003 (SJGGr 18)/ 51,087 Be(tichelors relevant 2 years t:elevant (l;rofeszmnal%/ PhllHeglth Regional |;agource management  and
11 egree . . experience econd Level Office NCR development program in the PRO
III training o ey ; .
Eligibility consistent with the corporate HR
policies, strategies and plans.
Under general supervision, the
Bachelor 6h c Fiscal Controller IV shall perform
achelor's 16 hours o . . " ible jobs in financial
. (8G 22)/ 3 years relevant PhilHealth Regional |responsible jobs in  financia
4 |Fiscal Controller IV | 32-04-0001 IC 12 83,966 degtgefhie;ﬁﬁant rtre;?;?l?; experience RA 1080 Office NOR control and reporting in the PRO,
Under general supervision, the
Clerlk TIT shall be responsible for,
Completion of Career Service proper and tlmelydhaudlmgtof .all
. . . incoming an outgoing
4 |Clerk ITI 20-03-0049 (3G 6)/ 21,067 two years None required | None required (Subp_rofesswnal)/ PhilHealth Regional papers/documents of the
JG5 studies in First Level Office NCR = s
Hleae Eligibility Office/ Department/Dmsmn: .
colleg! B Hefshe shall alse maintain

systematic filing of documents of
the Office/Department,/Division,

Qualified applicants are advised to send their complete application documents at th
Santos Ave, Proj, 7, Quezon City or at email address proner.hru@gmail.com.ph until

Page 1 of 1

ﬁﬂﬂs{iaﬁzi{egmnal Office NCR 18th to 19th Flr (Penthouse), Panorama Technocenter, 1029 Epifanio de los




