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HRD MEMORANDUM
No. 2024 ~_02- 41

TO :
FROM :
Human Resource’Department
SUBJECT : Notice of Vacant First and Second Level Positions

(Rank and File)

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
that are authorized to be filled, with the corresponding item number, job grade and
qualification standards. Said notice is also published in the CSC website at
http://ner.csc.gov.ph in compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on
Appointments and Other Human Resource Action, as Revised July 2018 and PhilHealth'’s
Merit Selection Plan (MSP)-.

For republished positions, previous applicants shall still be considered for processing,
provided that they have submitted the complete /updated application documents listed in page
2. As such, applicants are strongly encouraged to check the list of requirements and submission
conditions listed in this notice.

Application documents submitted in the following instances shall no longer be
considered/accepted=: :

a. Submitted beyond the publication /posting period;
b. Documents not properly filled-out; and/or,
¢. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all
qualified applicants will be considered for employment without regard to age, ethnicity,
religion, sex, civil status, national origin, disability status, political affiliation, or any other
similar factors/personal circumstances which run counter to the principles of merit and fitness
and equal employment opportunity.

The HRD/PRO HRU shall prepare a record of applicants with special needs and determine
proper assistance to be provided according to their needs (i.e. auxiliary aids in coordination
with appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).

* Corporate Order No. 2020-0020 Subject: PhilHealth’s Merit Selection Plan(MSP)
2 Ibid, Item V.G.3.



Internal Applicant (existing permanent, coterminous and casual employees):
1. Application Form; |
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passport sized photo and Work Experience Sheet (WES);
3. Certificate of Performance Rating for CY 2022.

External Applicant:
- 1. Application Form; _
2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);
3. Certificate of eligibility/rating/license;
3.1 Certificate of Eligibility issued by the CSC or CESB
3.2  Valid Professional license or Certificate of Registration issued by the PRC/SC
3-3  Valid licenses issued by authorized regulatory agencies

Proof of Eligibility- report of rating/license/ certificate of admission to the Bar/certificate
of eligibility/eligibility card (original copy, authenticated copy, certified true copy,
photocopy, scanned copy, or site/screen capture of the eligibility using the Civil Service
Eligibility Verification System, Professional Regulation Commission’s [PRC]’s Licensure
Examination and Registration Information System1 [LERIS], or Supreme Court of the
Philippines [SC] Lawyer’s List2)3

4. Certificate of Performance Ratings for the present position (for a period of one (1) year),
if employed,;

5. Copies of Scholastic/Academic Records — Transcript of Records and Diploma or

Certification from the DepEd and/or the CHED on the authenticity and equivalency on

the subjects/courses taken; '

Copies of Certificates of Trainings attended;

Sworn Declaration/Identification of Relatives;

Certification of No Conflict of Interest;

Non-Disclosure Agreement,

© B3 o

If submitted online, the original/authenticated/certified true copies of the application papers
and other documents deemed necessary (i.e. valid NBI clearance/Police Clearance, etc.), may
be required by the HRD/HRU to be presented during the examination/interview of the
applicants.

Qualified applicants are advised to submit the requirements listed above to the concerned
offices or via email with the subject line format: Application to Vacant <Position Title> <Item

No.> until 15 February 2024,

These positions shall be processed using the provisions of the PhilHealth’s Merit Selection Plan
pursuant to Corporate Order No. 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02) 8441-

7442 local 7522 or recruitment@philhealth.gov.ph for queries on matters not covered by this
advisory.

8 CSCMC No. g, s. 2023 Subject: Amendment to Section 4 of the 2017 Omnibus Rules on Appointments and
Other Human Resource Actions, as amended
4 Corporate Memorandum No. 2022-0017 (Application Requirements to Vacant Positions in the Corporation)

Page2of2



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE} IN PRO CAR

. ualification Standards
No.| Position Title Plantilla | Salary | Monthly Q cation Standar Competency Place of Job Summary
' I No. } Grad Saia i raind 2 i igibili . : Assignment
tem e Iy Education Training Experience Eligibility (if applicable) [Eas)
' Under genersl supervision, the
Chief Social Tnsurance Officer
Career Service shall be responsible for the
. . \ . . . isi { program
Chief Social Insurance (SG 22)/ Bachelor's degree 24 hours of 4 years relevant (Professional)/ PhilHealth Regiongl  |SUPETVISion 0 -
b |oficer 48-06-0012 JG12 83,966 relevant to the job | relevant training experience Second Level Office CAR implementation in membership
Eligibility manag‘ement . and/or
collection/contribution
management,
|Under general supervision, the
Chauffeur IT shall be responsible
for transporting the Executive
Officer and authorized employees
Office to and from their official
) (8G6)/ Elementary |- i . . Driver License (MC PhilHealth Regional  |destinations of
2 |Chauffeur IT 18-02-0021 JGs 21,067 School Graduate None required None required i1, s, 96 - Cat. II) Office CAR business/meetings/conferences,

ete. using the service vehicle
assigned for this purpose, and for
performing varicty of
administrative duties in support
of this function,

Qualified applicants are advised to send their complete application documents at PhilHealth Regional Office CAR 8N Oriental Traders Building,
address hr.procar@philhealth.gov,ph until

'EB 15 2020
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No. 19 Leonard Wood Road, Baguio City or at email




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {(RANK AND FILE) IN PRO |

No Position Title Plantilla | Salary | Monthly Qualification Standards Competency Place of Job Summary
) Item No. | Grade Salax i ini i igibili . . Assi t
'y Education Training Experience Eligibility (if applicable) signmen
Under general supervigion, the
8h " Medical Specialist [ shall
: T ours o : ; 1 ither medical evaluation
Medical Specialist IIT (5G 23Y/ Doctor of 2 years relevant PhiiHealth Regional |Periorm el A
1 |(Republication) 41-02:0086 |+ 92962]  Medicine relt_ev:'mt experience RA 1080 Office I of claims or evahiation of
training accreditation of health care
providers
Under the general supervision of|
the ITQ II, the ISA II shall
design/development and
Career Service maintenance/enhancement  of]
. . lor’ ) . .
2 Information Systems .02-0011 (8G16)/ 45,95 deBia(:ahfeﬁe rvilnt 4r2{3; \1;5;?{ iyearrelevant | (Professionai)/ PhilHealth Regional [simple to moderately vomplex
Analyst IT 55 JG 10 ’ gt the iob \raini experience Second Level Office I types of information
othejo faming Eligibility systems/programs that will help
facilitate completion of PRQ
: transactions in the most efficient,
effective and economical way,
. ] Under general supervision, the
. ' Completion of 4 hours of 1 year of Career Servica Planning Asgistant T provides
3 Planning Assistant I 52-01-0008 (5G 8)/ 52988 two years relevant relevant (Subprofessional)/ PhilHealth Regional |administrative assistance in the
(Republication) JG6 ? studies in traini . First Level Office ] formulation of regional plans in
college raining experience Eligibility accordance with the overall
Corporate Plan,
Under general supervision, the
Completion of Career Service s:lreﬂc T ?ih?il;];{: IiESpEiﬁf‘glsffoﬁ
6 i . . - . . 9] BI: an ¥ lian 1 [ &
4 {CIl{Zrk ISII " 20-03-0061 (8G 6}/ 21,067 two years Nonerequired | None required (Subp.roi?essmnal) / PhﬂHealt!] Regional incoming and outgoing
publication) JG5 studies in First Levet Office I s/d ; £ th
llege Eligibility papers/documents  of the
corleg! & Office/Departtnent/Divisinmn,
He/she shall alsg maintain
Under general supervision, the
Clerk 111 shall be responsible for
Completion of Career Service ;:fopel: and t1m§1ydhanc1hé1i of'all
. . : inceming I utgoing
5 |Clerk IIT 20-03-0059 (Sﬁ'}é)/ 21,067 two years Nonerequired | None required (Subp.rotjessmnal)/ Ph11HeaIth Regional papers/documents of  the
5 studies in First Level Office I Office/Depariment/Divisi
Toge Eligibility ce/Depariment/ ivision.
colleg B He/she shall also maintain
systematic filing of documents of
the Office/Department/ Division,

Qualified applicants are advised to send their complete application documents at the PhilHealth Re

hr.proi@philhealth.gov.ph until I | ” fi 52024
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gional Office I Akia Bldg., Old De Venecia Highway, Dagupan City or at email address



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO |1

Qualification Standards

No.| Position Title Plantilla | Salary | Monthly Competen Place of Job Summary
) Item No. | Grade Salary Eduecation Training Experience Eligibility .ompelency Assignment
(if applicable)
Under general supervision, the
Chief Social Insurance Officer
Career Serviee Healtl ' shall .bfa responsible  for the
L Chief Social Insurance 48-06-0066 (SG 22)/ 83,066 !Sachelu;"s degl:ee . 24 houl‘slof‘ 4 years 1:e]evant (Professional)/ oﬁ;ggﬁg{;nﬁzgglgréﬂy f;%?xlilgtl;tion ?rfl mengll)gfgl?;g
Officer JG 12 relevant to the job | relevant training experience Second Level Service Office d/or
Eligibility ervice Office matiagement ' and/or
collection/contribution
management,
Under general supervision, the
Social Insurance Officer 1 shall
provide assistance in any of the
following areas: a)
marketing/advoeacy; b) sereening
Career Service andl'va!idation (O1f meTbership
s Social Insurance 48-01-0102 (5G11)/ q2.121 Fachelor's deg::ee None required | None required (Professional)/ PhilHealth Regional iﬂju?::ﬁz/:; ;isoﬂzlzf(;ﬁi‘l tc;
Officer 1 JG8 relevant to the joh Second Level Office 1T ai izod s, d)
Eligibility medium sized  agencies; :
computasion of benefit
(performance standards less than
SIO II); and e) acereditation of]
health care professionals and
health care providers (less
problematic case),
BS Legal
Management, AB Career Service Under general supervision, the
. ‘ (SG 10}/ Paralegal Studies, . N (Professional)/ PhilHealth Regional  |Legal Assistant 1  performs
3 |Legal Assistant I 26-01-0010 JG v 25,027 Law, Political None required None required Second Level Office IIg administrative service}; and
Science or other Eligibility paralegal support to Attorney IV,
allied courses
Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
‘. " Completion of two | . Career Service . : : receiving/screening of
4 Soc}&} Insurance £1-01-0106 (G 8)/ 22,288} years studiesin | _ 411musgf_ 1year of }elevant (Subprofessional)/ PhlIHea]}h Regiomal membefs{lip forms, receiving and
Assistant 1 JG 6 relevant training experience s o e Office IT . .
college First Level Eligibility screening  of  clalms  and
distribution of IEC malerials.
Under general supervision, the
Social Insurance Assistant T shall
] provide  services in  the
. - Completion of two ] Career Service PhilHealth Regional  |receiving/screening of]
5 igqatl ID: inance 51-01-0121 (Sﬁ}?/ 22,288 years studies in 1_61;:&1?;?;.1] 1“::: 2?;1;2&“[: (Subprofessional)/ Office IT -Solane Service {membership forms, receiving and
Sistan college & P First Level Eligibility Office screening  of  clims  and

distribution of IEC materials,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANIC AND FILE) tN PRO I

Social Insurance
Assigtant I

51-01-0123

(8G 8)/
JG6

22,288

Completion of two
years studies in
college

4 hours of
relevant training

1 year of relevant
experience

Career Service
{Subprofessional)/
First Level Eligibility

PhilHealth Regional
Office II -Solano Service
Office

Under general supervision, the
Social Insurance Assistant I shall
provide services in the
receiving/screening of
membership forms, receiving and
screening  of  claims  and
distribution of IEC matertals.

Social Insurance
Assistant 1

51-01~0104

(8G 8)/
JG6

22,288

Completion of two
years studies in
college

4 hours of
relevant training

tyear of relevant
experience

Career Service
(Subprofessional)/
First Level Eligibility

PhilHealth Regional
Office II

Under general supervision, the
Social Insurance Assistant I shall
provide services in the
receiving/sereening off
membership forms, receiving and
sereening  of  claims  and
distribution of IEC materials.

Qualified applicants are advised to send thelr complete apphcatlon documents at the PhilHealth Regional Office 11 The Builder's Place,

hr.proz@philhealth.gov.ph until £ é 5}
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Del Rosario, Tuguegarao City or at email address



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRC II]

Qualification Standards

. . Plantilla | Salary | Monthly Place of
No Position Title ) . T . e e Competency . Job Summary
Item No, | Grade Salary Eduecation Training Experience Eligibility (if applicable) Assignment
Under the general supervision of
the ITQO II, the ISA I shall
design/development and
Career Service maintenance/enhancement  of
L Information Systems E5-02-001 (8G 16)/ Bachelor's degree 4 hours of 1year relevant (Professional)/ Phillfealth Regional |simple to moderately complex
Analyst IT 55 3 JG 1o 45959 relevant to the job| relevant training experience Second Level Office ITI types of information
Eligibility systems/programs that will help
facilitate completion of PRO
transactions in the most efficient,
effective and economical way.
Under general supervision, the
Social Insurance Officer 11 shall
be responsible for providing
Career Service services in any of the {ollowing
s Social Insurance 48-03-0060 (8G15)/ - Bachelor's degree 4 hours of 1yearof relevant | {Professional)/ PhilHealth Regional  |areas: a) marketing/advocacy to
Officer 111 JG 1o 7 relevant to the job] relevant training experience . Second Level Office 11T or collection management of
Eligibility medium-gized organized
groups/private and government
agencies; and b) review of benefit
payment computation.
Under general supervision, the
' coes e S st 1l
o [ttt | sovaogs | G2 | gl el qbouset | syt | (ot
Eligibili involving simple to muderately
gibility
_[complex cases.
Under general supervision, the
Social Insurance Officer 1 shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b}
screening  and  validation  of]
Career Service . . membership
. ! , | , Philtealth Regional oo . .
Secial Insurance (8G 11}/ Bachelor's degree o . (Professional) ; . |application/amendment forms; ¢}
4 \officerI 48-01-0127 JG 8 32221 elevant to the job None required | None required Second LeveI/ Office III-O’If‘gxlac Service monitoring of accounts of small
Eligibility ce to medivm sized agencies; d)

computation of henefit
{performance standards less than
SI0 II); and &) accreditation of]
health care professionals and
health care providers (less
problematic case).

Page 1 of 2




LiST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANIC AND FILE) IN PRO I}

Under general supervision, the
Social Insurance Assistant [ shail

provide  services o the
" ) Completion of two . ) Career Service . . receiving/screening of
5 ig(:}al Insurance 51-01-0129 (8G 8/ 22,088| yearsstudiesin | 4 hm.u:i‘, (.]f. year of .relevant (Subprofessional)/ Ph{lHealth Regional membership forms, receiving and
sistant 1 JG6 relevant training experience : o Office ITI - Branch A . .

college First Level Eligibility screening  of  claims  and

distribution of IEC materials.
Under general supervision, the
Social Insurance Officer IIT shall
be tresponsible for providing
Career Service PhilHealth Regional gervices in any of the following
6 Social Insurance 48-03-0083 (8G 15}/ 4371 Bachelor's degree 4 hours of 1 year of relevant (Professional)/ Office ITI - Ga aﬁ Service|AYEAS: a) marketing/advocacy to
Officer 11 JG 10 '"““Irelevant to the job| relevant training experience Second Level 4P ot collection management of
Eligibili Office medium-sized organized

gibihty it
groups/private and government
agencies; and b) review of benefit
payment computation.

Career Service Under general supervision, the
Administrative Officer (SG 1)/ ) . (Professional); - PhilHealth Regional {Administrative Officer T shall be
7 16-01-0035 1G 8 32,121| Bachelor's degree | None required None requived Second Tevel JOffice I1I - Gapan Service|responsible  for  the records
Office management function in  the

Eligibility

PRO.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office I11-A PhilHealth Buidling, Lazatin Blvd, Dolores, City of San Fernando, Painpanga

or at email address hr.prog@philhealth.gov.ph un:‘ﬁE B 1 5 2@2 &
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} iN PRO IV-A

No Position Title Plantilla | Salary | Monthly e T C te Ilace of Job Summa
' Item No. | Grade Salary Education Training Experience Eligibility compatency Assignment i
{if applicable)
Under general supervision, the Social
: . Insurance Assistant IT shall provide
Soeial Insurance (SG 10)/ Ev(\:;np;:?son of 8 hours of 2 vears relevant E;l I{,Eeiii ;‘;]i(;enal) / PhilHealth Regional |assistance in the packaging and
1 |Assistant I1 51-02-0066 1G 25,027 stu d)ifes n relevant ¥ erience FirstpLeve] Office IV-A distyibution of IEC material, sereening
{Republication) 7 training exD P Calamba Service Office|of ~ menibership  forms/collection
college Eligibility reports.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A Lucena Grand Central Terminal, Ilayang Dupay, Lucena City or at email

address hr.proqa@philhealth.gov.ph until > &

)
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IV-B

Position Title

Plantilia
Item No.

Salary
Grade

Monthly
Salary

Qualification Standards

Eduecation

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Attorney IV

25-04-0009

(5G 28)/
JG12

92,962

Bachelor of Laws

8 hours of
relevant training

2 years relevant
experience

RA 1080

PhilHealth Regional
Office IV-B

Under general supervision, the
Attorney IV shall provide legal
support to the Vice Fresident in
all trangsactions and activities
engaged in by the PRO.

Fiscal Controller IV

32-04-0007

(8G22)/
JG 12

83,966

Bachelor's degree
relevant to the job

16 hours of
relevant training

3 years relevant
experience

RA 1080

PhilHealth Regional
Office TV-B

Under general supervision, the
Fiscal Controller IV shall perform
responsible jobs in  financial
control and reporting in the PRO.

Medical Specialist I

40-04~0013

(SG 21)/
JG 1t

76,496

Doctor of
Medicine

4 hours of
relevant training

1year relevant
experience

IRA 1080

PhilHealth Regional
Office IV-B

Under general supervision, the
Medical Specialist 1 shall be
perform either medical evaluation
of claims or evaluation of]
accreditation of health care
providers

Public Relations
Officer III
{Republication)

45-03-0010

(8G18)/
JG 11

51,087

Bachelor's degree

8 hours of
relevant training

2 years relevant
experience

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office IV-B

Under general supervision, the
Public Relations Officer III shall
prepare, implement and monitor
implementation of public
relations strategies on ensuring
synergistic implementaiion of the
Corporate Communication Plan
particularly in the PhilHealth
Regional Office (PRO) level

Social Insurance
Officer T
(Republication)

48-01-0152

1(sewy

JG8

32,121

Bachelor's degree
relevant to the job

None required

None required

Career Service
(Professional)/
Second Level

Eligibility

PhilHealth Regional
Office IV-B

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
following areas; a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; ¢)
monitoring of accounts ot small to
medivm  sized agencies; )
computation of benefit
(performance standards less than
SIO II); and e) accreditation of
health care professionals and
health care providers (less
problematic case).
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IV-B

Social Insurance
Officer 1

48-01-0148

{SG 1)/
JG8

32,121

Bachelor's degree
relevant to the joh

None required

Noue required

Career Service
(Professional)/
Second Level
Eligibility

PhilHealth Regional
Office IV-B

Under general supervision, the
Social Insurance Officer I shall
provide assistance in any of the
foliowing areas: a)
marketing/advocacy; b) screening
and validation of membership
application/amendment forms; ¢)
mogitoring of aceounts of small te
medium  sized agencies; d)
computation of benefit
{performance standards less than
810 II); and e) accreditation ofi
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-B XentroMall Batangas, Diversion Road Brgy. Alangilan, Batangas City or at

email address hr.progb@philhealth.gov.ph until

Page 2 of 2




LIST QF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO V

Qualification Standards

o . Plantilla | Salary | Monthly Place of
No.| Position Title . . Competen Job Summa
ftem No. | Grade | Sala Education Trainin Experi igibili O Iperency i i
Ty g xXperience Eligibility Gf applicable) Assignment
" Under general supervision, the
heti<l Division Chief IV shall be
Master's Degree 40 hpurs of responsible for providing
e o | supervisory/ma 4 vears of Career Service assistance to the Assistant Vice
(SG 24)/ or Certificate in nagement . / (Professional PhilHealth N . ssistant. Vice
1 |Division Chief TV 07-00-0034 4 101,059 | Leadership and agemen supervisory/ma rofessional)/ ilHealth Regiona Pleslldent in p]anmng, organizing,
JG 12 Management learning and nagement Second Level Office V leading and controlling the
£ ﬁl CsC development experience Eligibility projects pertaining to financial
rom the intervention management, human resource
management and physica}
infrastructure,
Under gemeral supevvision, the
Medical Specialist III  shall
. - 8 hours of fi itl edical evaluati
Medical Specialist SG 2 Doctor of o vears relevant : : perform either medical evaluation
2 i P 41-02-0047 ( G 132)/ 92,962 Medicine relevant yexperience RA 1080 PhﬂH(g;}h R\e[glonal of claims or evaluation of
training lce accreditation of health care
providers
Under general supervision, the
Medical Specialist I shall be
Medical Specialist | (86 21)/ Doctorof | ABOUSOL |y venr retevant PhilHealth Regional |P¢™orm et medica) cvaluation
3 (Republication) 40-04-0015 | © 1~y 76,496 Medici relevant : RA 1080 i of claims or evaluation of
P edicine training experience Office ¥ accreditation of health care
providers
Under genersl supervision, the
o Servi HRM Officer 111 shall be
Hunan Resource . 8 hours of areer service ) ] responsible for the
4 |Mana off . |(sG18)/ Bachelor's "% | 2yearsrelevant | (Professional)/ PhilHealth Regional |implementation of the human
gement cer| 22-03-0010 |y 51,087 a relevant .
I 11 egree training experience Second Level Office V resource management and
i Eligibility development program in the PRO
consistent with the corporate HR
policies, strategies and plans,
Career Service . . Under general supervision, the
Administrative (SGw)/ Bachelor's ) . (Professional)/ Philiealth Regional Administrative Officer I shall be
16-01-0045 2,12 X {1 - i ;
5 |Officer1 40. ey 92,121 degree None required | None required Second Level %[ﬁce\sf C.amglgfrlles vesponsible for the records
Eligibility orte Service Office management function in the PRO,

Qualified applicants are advised to send their complete application documents at the PPhilHealth Regional Office V ANST 3 Bldg,.,

" hr.pros@philhealth.gov.ph until FEB 1 52024
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Alternate Road, Legaspi or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VI

Qualification Standards

. ; Plantilla | Salary | Monthly Place of .
Na. Position Title Item No., | Grade Salary Education Training Experience Eligibility Flomp(?tency Assignment Job Summiary
(if applicable)
) . Under general supervision, the
(SG 22)/ Bachelor's 16 hours of s relevant ((llairel’%erss'e;mlc;} PhilHealth Regional Special  Investigator IV is
1 |Special Investigator IV | 28-04-0017 83,066 | degree relevant relevant 3 years reley olessiona hea cglona responsible in the performanee of
JG 1z . L experience Second Level Office VI . e ) .
to the job training PP investigative functions in the
Eligibility

PRO.
Under general supervision, the
Social Insurance Assistant I shail
Completion of 4 hours of L year of Career Service provide y serviges - m th‘iﬂ
. ; S . : : . receiving/screening o
2 Socfal Insurance 51-01-0168 (8G 8)/ 22,288 two years relevant relevant (Subpllofessmnal)/ PhilHealth Regional membership forms, reveiving and

Assistant [ JG 6 studies in . . First Leve] Office VI ; :
: 1l training experience Eligibili screening  of  clafms  and
college igtbulity distribution of IEC materials,
Under general supervision, the
Clerk III shall be responsible for
proper and timely handling of all
Comptletion of two Career Service . : incoming and outgoing
4 |Clerk 11T 20-03-0084 (Sféé)"l 21,067 yearsstudiesin | Nomereguired | Nonerequired | (Subprofessional)/ PhﬂHg}gh I%;:Ig]onal papers/documents of  the
3 college First Level Eligibility e Office/Department,/Division,

He/she shall also maintain
systematic filing of documents of]
the Office/Department/Division.

Qualified applicants are adviseﬁ to send their complete application documents at the PhilHealth Regional Office VI Gaisano City Capital Ioilo, Luna St., La Paz, Toilo City or at email address
hr.pro6@philhealth.gov.ph unti

024



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VII

No Position Title Plantilla | Salary | Monthly Qualification Standards Comboten Place of Job Summ
’ Item No. | Grade Salary Education Training Experience Eligibility competency Assignment ary
Gf applicable)
S Under general supervision, the
; Career Service Special Investigator 11 shall
1 Special Investigator 98-02-0055 (8G 15)/ 43711 degBli(:eh:;i)fzI;ont 4r2]2 1‘13:11? 1yearrelevant [ (Professional)/ PhilHealth Regional |provide assistance in  the
I JG10 ’ to the iob trainin experience Second Level Office VII investigative functions in the PRO
] & Eligibility involving simple to moderately
complex cases,
Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
. services in any of the following
Social Insurance (SG 13}/ Bachelor's ) . &iﬁiﬁ;ﬁ;‘:ﬁ? PhilHealth Regional |areas: a) marketing/advocacy to
2 | Officer 11 48-02-0087 1G9 37,317 | degree relevant | None required | None required Second Level Office VIT -Carcar |or collection management of
to the job g Service Office small-sized organized
Eligibility groups/private and .government
agencies; b) benefit payment
computation; and member data
management,
Under general supervision, the
: Fiscal Controller 1 shall provide
; (SG11)/ Bachelor's g’ilt‘}i'zls‘ssif)f;;f)i PhilHealth Regional |services on pre-audit/review of
3 |Fiscal Controller 1 32-01-008¢9 1G 8 32,121 | degree relevant | None required | None required Second Level Office VII -Taghbilaran |financial documents/reports,
to the job g Service Office review of budget proposals and
Eligibility utilization, preparation of checks
and cash reports.
Under general supervision, the
Completion of oh ; Career Service Socig{liInstlrance Assistant 1T sh-}alll
. ours of : . . provide assistance in  the
4 Soc331 Insurance 51-02-0105 (5G10)/ 25,027 two years relevant 2 years Izelevant (Subp_rofessmnal)/ PhllHeaI.th Regional packaging and distribution of IEC
Assistant II JG7 studies in i experience First Level Office VII : R
fraining o a ey material, sereening of
college Eligibility membership forms/collection
reports.
Under general supervision, the
Completion of Career Service Social Insurance Assistant II shall
Social Insurance (5G 10)/ two years 8 bours of 2 years relevant |(Subprofessional)/ PhilHealth Regional provide aSSiSt.ance in the
5 | Assistant 11 51-02-0103 | "y 25,027 studies in relevant experience First Level Office VII packaging and distribution of TEC
‘ training o aae material, screening of]
college Eligibility membership forms/collection
reports.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE} IN PRO VI

Under general supervision, the
Social Insurance Assistant I shall
Completfon of 4 hours of 1 year of Career Service . / woning th(;
Social Insurance (8G 8)/ two years {Subprofessional)/ PhilHealth Regional |feceTVing/screening  ~ of
Assistant I 51-01-0183 166 22 288 studies in re]z.avgnt rele\lrant First Level Office VII membE':lshlp forms, receiving and
llege training experience Eligibility screening  of  claims  and

colleg & distribution of IEC materials.
Under general supervision, the
c Jetion of o Servi Social Insurance Assistant T shall
CImpletoen o h ‘ areer Service provide  services in  the
Social Insurance 51-01-0176 (SG 8)/ 3 288 two years 4reloe l::n(:f ;;Ziggtf (Subprofessional)/ PhilHealth Regional |receiving/screening of]
Assistant [ 7 JG 6 ’ studies in trainin ori First Level Office VII membership forms, receiving and
college aining experience Eligibility screening - of claims  and

digtribution of IEC materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VII 7th and 8th Floor, Skytower, N. Escario St. corner Acacia Street, Cebu City or at

email address hr.pro7.archive@gmail.com until

FEB 15 2024

Page 20f2



LIST OF VACANT FIRST AND SECONID LEVEL POSITIONS (RANK AND FILE) IN PRO VI

Plantilla

Qualification Sta.ndards

. . Salary | Monthly Place of
No. | Position Title Item No, | Grade Salary Education Training Experience Eligibiiity pompfftency Assignment Job Summary
(if applicable)
Career Service Under general supervision, the
R . , . Fiscal Controller IT shall provide
o - ) (8G15)/ Bachelor's degree {4 hours of 1year of relevant (Profegsional)/ PhilHealth Regional . . ity

1 |Fiscal Controller IT 32-02-0043 JG 10 43,711 relevant to the job |relevant training Jexperience Second Level Office VIII asis;stap e mo bl]lm% ar}d
Eligibility collections functions, financial

reporting and cash management.

Qualified applicants are advised to send their complete a

hr.pro8@philhealth.gov.ph until - Ef ? 5. 202 4 J

Page 1 of 1

pplication documents at the PhilHealth Regional Office VIII 2nd flr, PhilHealth Building 2, P. Burgos St., Tacloban City or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE} IN PRO X

No Position Title Plantilla Salary | Monthly Qualification Standards P : Place of Job Summar
Ttem No. | Grade Salary Education Training Experience Eligibility - mpetency Assignment aty
(if applicable)

Under general supervision, the
1 : ; Social Insurance Assistant I shall
) (;omp letion of 4 hours of 1year of Career Serw'ce PhilHealth Regional | provide services  in the
Secial Insurance (5G 8)/ two years ] {Subprofessional)/ ’ . e, ) ‘
1| Assl tant 1 51-01-0256 IG6 22,288 studies in relevant relevant First Level Office X - Valencia receiving/screening of
sistan 1 training experience ligibili ¢ Service Office membership forms, receiving and
college Eligibility sereening  of  claims  and

distribution of IEC materials.
Under general supervision, the
Completion of 4 hours of 1 vear of Career Service PhilHealth Regional S-Oc“}:] Insurance Assistant I SIEH
Socia! Insurance (sG 8)/ two years : Y (Subprofessional)/ Office X -Cagayan De |PTOVide  services  in €
2 - 51-01-0245 22,288 o relevant relevant . . recelving/serecning of]
Assigtant I JG 6 studies in . . . First Leve] Oro Service Office bership # - d

Hege training experience Eligibility (PRO PMAC) membership forms, receiving an

colleg g ‘ screening  of  claims  and

distribution of IEC matevials.

Qualified applicants are advised to send their com

hr.pmlo@philhealth.gov.ph until F E, B

15 20

plete application documents at the PhilHealth Regional Office X

Page1of1

Gateway

Tower 2, Limketkai Center, Cagayan de Oro City or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO X

Qualification Standards
i . Plantilla Salary Monthly Place of
No Position Title Item No. Grade Salary Education Training LExperience Eligibility Comp etency Assignment Job Summary
(if applicable)

Under general supervision, the
Medical Speciafist I shall be
. erform either medical evaluation

. - (3G 21}/ Doctor of 4 hours of 1yearrelevant PhilHealth Regional  |P . .
1 [Medical Specialist 1 40-04-0033 76,496 L ! - . RA 1080 of claims or evaluglion of
JG 11 Medicine relevant training expetience Office X1 accreditation  of health care

providers
Under general supervision, the
HRM  Officer I shall De
Fluman Resource Career Service responsible for the
) _— , (5G18)/ , 8 hours of 2 years relevant (Professional)/ PhilHealth Regional implementation of the human
2 ?ﬁiﬂaﬁﬁfgt O)ﬂ]cel I 22-03-0016 JG 11 51,987 Bachelor's degree relevant training experience Second Level Office X1 resource  management  and
bu o Eligibility development program in the PRO
consistent with the corporate HR,
policies, strategies and plans.

hr.prol1@phi11"1realth.gov.ph until

T FEET]h 2024/
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO XI

No.| PositionTige | Flantilla | Salary | Montily Qualification Standards T Place of Job Summa j
@ o ¥ ¢ Itermt No. | Grade Salary Education Training Expervience Eligibility ompetency Assignment ry
(if applicable)
Under general supervision, the
Medical Specialist 1 shall be
Medical Specialist T (8G 21)/ Doctor of 4 hours of 1year relevant PhilHealth Regiona! perform either medical evaluation
1 (Republication) 40-04-0036 JG11 76,496 Medicine relevant training experience RA 1080 Office XI1 of claims or evaluation of
accrecitation of health care
providers
Under general supervision, the
Medical Specialist 1 shall he
Medical Specialist I (8G 21)/ Doctor of 4 hours of 1 year relevant PhilHealth Regional perform either medical evaluation
2 (Republication) 40-04-0038 JG 11 76,496 Medicine relevant fraining experience RA 1080 Office XIT of claims or evaluation of
accreditation  of  health care
providery
) . Under general supervision, the
Completion of 8 houzs of Career Service Financial Planning Assistant B
Financial Planning -02-001 (5G 10)/ 05 09 two years relevant 2 yeuars relevant (Subprofessional)/ PhilHealth Regional |ghal] provide assistance in. the
s Assistant B 34 9 JG7 027 studies in . experience First Level Office XII brepatation of accounting reports
training P .
college Eligibility and  recording  of  financial
transactions.
Completion of h " Career Service Undelr g;meral Supf"‘ﬁsm“’ tﬁe
4 hours of . s . Fiscal Clerk III sha provide
4 1Fiscal Clerk III 31-03-0064 (i%%)/ 22,288 ;;Way;airis relevant 1yiaref'ielflvant {SubF;‘)iro;fessw?al)/ Ph]ng;Et_h ?&ﬁlonal assistance in  checke review,
111; ) 1 tlf'ﬂi]’liﬂg expericnce *;::S_ (]eve lce preparation of collection Yeports
college Eligibility and other clerieal works,

Qualified applicants are advised to send their com
Cotabato or at email address hr.pro12@philhealth

2

i
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plete application docEments at the PhilHealth Regional Office XTI CSA I Building cor.
.gov-ph 1 L o

Zulueta St., General Santos Drive, City of Koronadal, South



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE

}IN PRO CARAGA

[ Qualification Standards
. - Plantilla | Salary Monthly Place of .
No Position Title Item No. | Grade Salary Education Training Experience Eligibility ?ompc?tency Assignment Job Summary
: (if applicable)
Under general supervision, the
Chief Social Insurance Officer
o Servd shall be responsible f{or the
areer Service . . 1ot .
Chief Social Insurance (8G a2)/ Bachelor's degree 24 hours of 4 years relevant (Professional)/ PhilHezith Regional fupzlamsmtr'lt' 9f pﬁoglﬁ-m
1 : 48-06-0138 83,066 . e , Office CARAGA -  8pp(implementation in members ip
Officer JG12 relevant to the job relevant training experience Second Level Franci i management and/or
e rancisco Service Office 5
Eligibility collection/contribution
management,
Under general supervision, the
Planning Officer 111 provides the
Regional ~ Vice-President  with
se18)/ Bachelor's d oh ; 1 g’are;‘er SEl“"i]‘;‘; Philealh B , technical assistance jn  the
. . , 1 achelor's degree ours of 2 years relevant rofessiona ilHealth Regiona formulation and monitorin of
2 | Planning Officer 111 58-03-0019 JG 11 51,987 relevant o the job | relevant training experience Second Level Office CARAGA operational andtactical plan% of]
Edigibility the PRO in relation to the overall
Corporate Plan.
Under general supervision, the
Career Service Specligl Invegztigator I"l shall
- e (5G 15)/ Bachelor's degree 4 hours of 1 year relevant (Professional} PhilHealth Regional provide .as§1stzu‘1ce o the
3 |Special Investigator I | 28-02-0071 JG 10 437 levant to the job | relevant training experience Second Level/ Office CARAgGA ‘vestigative functions in the PRO
Eligibility involving simple to moderately
complex cases,
Under general supervision, the
. [Social Insurance Officer T ghall
provide assistance in any of the|
following areas; a)
marketing/advocacy; Iy) sureening
and validation of membership
application/amendment forms; ¢)
Career Service monitoring of accounts of small to
Sacial Insurance Officer (8G 1)/ Bachelor's degree _— N (Professional)/ PhilHealth Regional  fmedium  sized agencies;  d)
4 I 48-01-0248 JGa 32121 relevant to the job None required None required Second Level Office CARAGA computation of benefit
Eligihility (performance standardy lsss than
SIO II); and e} acereditation of
health care professionals and
health  care  providers {(lesy
problematic case).
_
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) iN PRO CARAGA

(8G 1)/
JG8

Secial Insurance Officer

5 [y 48-01-0245

Bachelor's degree
relevant to the job

None required

None reguired

Career Service
(Professianal)/
Second Level
Eligibility

PhilHealth Regional

Office CARAGA

Under general supervision, the
Social Insurance Officer I ghall
provide assistance in any of the
following areas: a)
mar]ceting/advocar,y; L) screening
and validation of membership
application/amendmert torms; ¢}
monttoring of accotmts of small to
medium  gized agencies;  d)
computation of benefit
(performance standards Jess than
SI0 II); and e) accreditation of]
health care professionals  and
health' care providers (less
problematic cage),

(8G10)/
JG7

Social Tnsurance

Assistant II §1-02-0167

Completion of two
years studies in
college

8 hours of
relevant training

2 years relevant
experience

Career Service
(Subprofessional)/
First Level Hligibility

PhilHealth Regional
Office CARAGA

Under general supervision, the
Social Insurance Assistant I7 shall
provide assistance in  {he
packaging and distribirion of IEC
material, sereening of]
membership forms/eollection
reports,

Qualified applicants are advised to send their complete application docoments at the PhilHealth Regional Office Caraga 766 Lynzee's Bldg.

h[,_pro(,_amga@philhealth.gov.ph untilhﬁB 14 5 28241
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO BARMM

N Position Title Plantilla | Salary Monthly Qualification Standards ‘ g Place of Job § r
o osition 11 Item No. | Grade | Salary Education Training Experience Eligibility ompetency Assignment Hmmary
(if applicable)
Under general supesvision, the
Social Insurance Officer [ shall
provide assistance in any of the
following areas: a)
marketing/advocacy; 1) screening
Career Service Philffeaith Resional andl' valida/tion gf merfnbershi;);
N § , ] . 11Heaith Regiona applieation/amendment Or'1ns; ¢
1 S‘,)?m] Insurance 48-01-0236 (5G 1)/ 34,324 BaChelql SdEgl.ee None required None required (Professional)/ Office BARMM monitoring of aceounts of small to
Officer I JG8 relevant to the job Second Level ) ) . . .
Eligibility Cotabato Service Office |medium ' stzed  agencies;  d)
computation of benefit

(performatce standards less than
SIO 11} and &) accreditation of
health care professionals and
health care providers (less
problematic case),

Qualified applicants are advised to send their
St., New Capitol Helghts, Marawi Pablacion,

Marawi City or at email address hr.
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