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HRD MEMORANDUM

No. 2023 -_ 9~ W2 | | \

TO

(13

FROM

Human Résource Department

- SUBJECT: - : Notice of Vacant First and Second Level Positions

(Rank & File)

Attached is the list of vacant first and second level positions (rank & file) in the
Corporation that are authorized to be filled, with the corresponding item number, job
grade and qualification standards. Said notice is also published irf the CSC website at
bttp://ner.csc.gov.ph in compliance with CSC MC No. 14, s. 2018 on the Omnibus
Rules on Appointments and Other Human Resource Action, as Revised July 2018 and
PhilHealth's Merit Selection Plan (MSP).

For republished positions, previous applicants shall still be considered for processing,
provided that they have submitted the complete/updated application documents
listed in page 2. As such, applicants are sirongly encouraged to check the list of
requirements and submission conditions listed in this notice.

Application documents submitied in the following instances shall no
longer be considered/accepted:

a. Submitted beyond the publication/posting period;
b. Documents not properly filled-out; and/or,
c. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus,
all qualified applicants will be considered for employment without regard to age,
ethnicity, religion, sex, civil status, national origin, disability status, political
affiliation, or any other similar factors/personal circumstances which rin counter to
the principles of merit and fitness and equal employment opportunity.

The HRD/PRO IIRU shall prepare a record of applicants with special needs and
determine proper assistance to be provided according to their needs (i.e. auxiliary aids
in coordination with appropriate agency or institution, ramp, wheelchair, elevators,
and lactation room).
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Internal Applicant (existing permanent, coterminous and casual employees):

1. Application Form;

2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet

(WES);
3. Certificate of Performance Rating (for CY 2021).
External Applicant:
1. Application Form;

2, Properly accomplished, updated, and notarized Personal Data Sheet (CS
Form No. 212 Revised 2017) with recent passport sized photo and Work
Experience Sheet (WES);

3. Authenticated Certificate of eligibility/rating/license;

3.1  Certificate of Eligibility issued by the CSC or CESB
3.2  Valid Professional license or Certificate of Registration issued by the

PRC/SC
3.3  Valid licenses issued by authorized regulatory agencies
4. Certificate of Performance Ratings for the present position (for a period of one
(1) year), if employed;
- 5. Copies of Scholastic/Academic Records — Transcript of Records and Diploma

or Certification from the DepEd and/or the CHED on the authenticity and
equivalency on the subjects/courses taken;

Copies of Certificates of Trainings attended;

Sworn Declaration/Identification of Relatives;

Certification of No Conflict of Interest;

Non-Disclosure Agreement.

© 03 o

If submitted online, the original/authenticated/certified true copies of the application
papers and other documents deemed necessary (i.e. valid NBI clearance/Police
Clearance, etc.), may be required by the HRD/HRU to be presented during the
examination/interview of the applicants.

Qualified applicants are advised to submit the requirements listed above to the
concerned offices or via email with the subject line format: Application to Vacant
<Position Title> <Item No.> until 31 August 2023.

These positions shall be processed using the provisions of the PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02)

8441-7442 local 7522 or recruitment@philhealth.gov.ph for queries on matters not
covered by this advisory.
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LIST OF VACANT FIRST AND SECON® LEVEL POSITIONS (RANK AND FILE) IN THE CENTRAL CFFICE

Position Title

Plantilla
Item No,

Salary
Grade

Qualification Standards

Monthly
Salary

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of Assighment

Job Summary

Within guidelines and limits of]
authority established by policies of;
the Philippine Health Insurance
Corporation  (PhilHealth) and
- [relevant government regulations, the
Attorney VI is respomsible for
providing secretariat support to the
Board of Directors and other Board
Executive Committees with wide-
ranging responsibilities, who serves
as a focal point for communication
with the board of directors and
senior management, and who
oceapies a  key role in  the
administration of eritical corporate
matters within the performance of its
quasi-judicial, quasi-legislative, and
quasi-administrative function.
Providing advice on corporate
governance issues to the President
and Chief Executive Officer and
other members of  Senior
Management and helping the board
to tailor corporale governance
principles and practices te fit the
board's needs and expectations.

36 hours of
MCLE and 16
hours of
supervisory/
management
training/ Jearning
and development
intervention

4 years in the
practice of law, 1
year of which
involves
supervigion,/
management

(3G 25)/
JG 13

Office of the Corporate

Bachelor of Laws Secretary

Aitorney VI 06+00-0001 108,013 RA 1080 (Attorney)

—_—

Under general supervision, the
Chief Social Insurance Officer
shell be responsible for the
supervision of day-to-day
implementation activities of PRO
projects and ensure effectiveness
and efficiency in its
administration.

Career Service
(Professional)/
Second Level
Eligibility

Chief Social Insurance
Officer
(Republication)

Office of the First Vice
President For The North
Luzon & NCR Atea (Area I)

(5G 22)/
JG12

Bachelor’s degree
relevant to the job

24 hours of
relevant training

4 years relevant

-06-0002 .
48-06-0 experience

83,966

Under general supervision, the
Chief Soeial Insurance Officer
Office of the First Vice |shall be responsible for the
(Professional)/ President For The South [supervision of day-to-day
Second Level Luzon & Visayas Area (Area|implementation activitics of PRO

Eligibility : 11} projects and ensure effectiveness
and efficiency in its
administration,

Chief Social Insurance Career Service

Officer
(Republication)

(8G 22y
JG 12

Bachelor's degree
relevant to the job

24 hours of
relevant training

4 years relavant

48-06-0002 experience

83,966
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN THE CENTRAL OFFICE

Under general supervision, the
Chief Auditing Systems Specialist
of the Operations Audit
, Department is responsible for
ﬁﬁiﬁiﬁfﬁs sulje?"\:ggg /olian 4 years of Career Service supervising the conduct of review
Chief Auditing (8G a2)/ s .| supervisory/mana|  (Professional)/ Operations Audit and appraisal, for adequacy and
2 . 13-05-0002 101,959| Leadership and |agement learning : .
Systems Specialist JG 12 M gement Second Level Departiment compliance with standards and
anagement from| and development . P P
the CSC intervention experience Eligibility cor}t‘rt?ls, of the utilization of
facilities, procedures, documents
and all other records and
avidences of operational
transactions in the Corporation,
Under general supervision, the
) Executive Assistant I1I, shall
L f (}J’arl;er Slem!c;e provide general executive
Executive Assistant IIT | 10-03-0001 (86 20)/ 68,326| Bachelor's degree 8 OUTS O 2 years experience (Professional}/ Internal Audit Group  |assistance to the Vice President in
JG 11 training Second Level hi o £ official
Higihily fo Jorformance of offca
duties/responsibilities as Head of
the Group/Office.
Under general supervision, the
Senior Social Insurance Specialist
Career Service of the Health Informatics Section
Senior Social y (SG18)/ 8 Bachelor's degree 8 hours of 2 years relevant (Professional)/ Standards and Monitoring |shall assist in the managemertt
Ingurance Specialist 49-02-0012 JG11 5L957| retevant to the job | relevant training experience Second Level Department and maintenance of medical-
Eligibility related databases used in the
development of health-related
policies and guidelines,
Under general supervision, the
Information Systems Analyst IT of]
the  Information  Technology
Career Service Resource and  Management
Information Systems (8G 16)/ Bachelor's degree 4 hours of 1year relevant (Professional)/ Information Technology |Division shall assigt in defining,
Analyst IT 55-02-0005 JG 10 45:959 relevant to the job | relevant training experience Second Level Management Department |analyzing, getting new/  or
Eligibility improved networks, databases,
operating systems and software
packages and internet services
and applications,
Under general supervision, the
Career Service Special Investigator IT assists in
\ , . (8G 15)/ Bachelor’s degree 4 hours of 1 year relevant (Professional}/ Fact-Finding, Investigation {the  performance of case
Special Investigator 11 § - 28-02-0018 JG 10 4371 relevant to the job | relevant training experience Second Level & Enforcement Department|management functions of the Fact
Eligibility Finding Investigation &
Enforcement Department,

Page 2 of 5



Li5T OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE]J IN THE CENTRAL OFFICE

Special Investigator TT

28-02-0017

(3G 15)/
JG 10

Bachelor’s degree
relevant to the job

4 hours of
relevant training

1 year relevant
experience

Career Service
(Professional)/
Second Level
Eligibility

Under general supervision, the;
Special Investigator T assists in|
Fact-Finding, Investigation |the  performance of cage
& Enforcement Department| management functions of the Fact
Finding Investigation &
Enforcement Department,

10

Human Regource
Management Officer I1

22-02-0001

(8G 15)/
JG 10

Bachelor's degree

4 hours of
relevant training

1year relevant
experience

Career Service
{Professional)/
Second Level
Eligibility

Under general supervision, the
Human Resource Management
Officer II, shall provide technical
services in the areas including
sereening and  evaluation  of]
applicants, exit interview to
employees for separation, conduct
of minor researches, training and
development of non-technical
employees, management of work-
life balance projects, and handling
of employee discipline cases
involving non-technical level
employees,

Human Resource
Department

11

Human Resource
Management Officer IT

22-02-0003

(8G 15)/
JG 10

Bachelor's degree

4 hours of
relevant training

1year relevant
experience

Career Service
{Professional)/
Second Level
Lligihility

Under general supervision, the
Human Resource Management
Officer II, shall provide technical
services in the areas including
screening and evaluation of
applicants, exit interview to
employees for separation, conduct
of miner researches, training and
development of non-technical
employees, management of work-
life balance projects, and handling
of omplovee discipline cases
involving  non-technical  level
employees.

Human Resource
Department

2

Computer
Maintenance
Technologist 1T

56-02-0004

(8G15)/
JG 10

Bachelor’s degree
relevant to the job

4 hours of
relevant training

1 year relevant
experience

Career Service
(Professional)/
Second Level
Eligibility

Under general supervision, the
Cotnputer Maintenance
Technologist 1T of the ICT
Planning, Policy and Standards
Division shall assist in defining,
analyzing, getting new/ or
improved ICT strategic plans,
policies, standards, guidelines,
procedures and monitoring tools.

Information Technology
Management Department
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK ANG FILE) IN THE CENTRAL OFFICE

Under general supervision, the
Social Insurarce Specizlist of the

Career Service Performnance Monitoring Division
Social Insurance ] 5 (SG 15)/ ) Bachelor's degree 4 hours of 1year of relevant (Professional)/ Standards and Monitoring shall be inle 2 for th
13 Specialist 49-01-000 JG 10 37 relevant to the job | relevant training experience Second Level Department d 1 1oni eslipns or g
Eligibility eveloping quality assurance an
accreditation policies, and,
conducting related researches.
193¢ ;
Fiscal Controller T is responsible
for the maintenance of file of|
complete and systematic records
Career Service of all financial transactions of the
. (8G 11} Bachelor's degree . , (Professional)/ Comptrollership Corporation, He/She shall also
14 |Fiscal Controlter I 32-01-0008 JG & / 822U evant tothe job None required | None required Second Level Department provide administrative support to
Eligibility the Fiscal Controller ITI and other
superiors to ensure he/she can
effectively and efficiently
discharge their functions as
Fhadala mfilbo 0O 3
Under general supervision, the|
Human Resource Management
Officer 1, shall provide technical
Carer e i n th s g
15 Human Resource. 22-01-0011 (86 1)/ 32,121{ Bachelor's degree | None required | None required (Professgona])/ Human Resource administration of employment
Management Officer I JG8 Second Levei Department tost . : 1
‘ Eligibility ests, processing of employment
papers, payroll updating, training
facilitation, management of minor
work-life balance projects and
HRIS management,
Under general supervision, the
Administrative Officer 1 of the
Career Service General Support & Allied Services
Administrative Officer (8G11) . , . {Professional)/ Physical Resourcesand |Team is responsible for the
16 16-01-0005 Blex:} / 32,121 Bachelor's degree | None required | None required Second Level Infra);tructure Department {repairs, maintenance and disposal
Eligibility of printing equipment, including
procurement of setvices for the
repair and mafntenance,
BS Legal Under general supervision, the
Management, AR Career Service Legal Assistant I is responsible for
17 |Legal Assistant I 26-01-0004 (SI?GI 2)/ 25,027 Pa{zﬁ?;lo?{tt?gf | None required | None required (lgzzf’fsl;’;i)lf Arbitration Office %i:z};;glfogatsf a{; C;azllsséit:uzez;:
Science or other Eligibitity necessary for cases under the
allied courses Arhitration Office
BS Legal
Manageinent, AB Career Service Under general supervision, the
18 [Legal Assistant I 26-01-0024 (S?(;g)/ 25,027 Pa{:ﬁ:g;]o]sitf; % | Wone required None required (gzzi‘?slzgsgj Internal Legal Department ;;I%‘?ilni st‘::tsiféant sejvicel;erfog?g
Science or other Eligibility paralegal support.
allied courses




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN THE CENTRAL OFFICE

Under general supervision, the
Completion of two Career Service Administration Setvices Assistant,
Administration (8G B)/ o] 4 hours of 1 year of relevant | (Subprofessional)/ o C shall petformm a variety of]
19 |services Assistant C 15-03-0086 JGé6 22,288 yeari;til;d;es 7 relevant training experience First Level Accreditation Department administrative duties in  the
8 Eligibility discharge of the functions of the
Departiment/Office,
Under general supervision, the
. Career Service T . |Administration Services Assistant
Administration (8G 8)/ Camp]euOnlof‘fwo 4 hours of tyear of relevant | (Subprofessional)/ Fact-Finding, Investigation C shall perform a variety of]
20 . ' 15-03-0082 22,288| years studies in s \ N & Enforcement A . N ,
Services Assistant C JG6 college relevant trairing experience First Level Department administrative duties in the
g Eligibility P discharge of the functions of the
Department/Qffice,
Under general supervision, the
Completion of two Carser Service Administration Services Assistant
o1 Administration 15-02-0008 (SG 8)/ 22 288 ea;;s studies in 4 hours of 1year of relevant | (Subprofessional)/ Secretariat For The Bids [C shall perform a variety of
Services Assistant C 5-03 JGo6 ! ¥ college relevant training experience Hirst Level and Awards Committee [administrative duties in the
8 Eligibility discharge of the functions of the
Department/Office.
Under general supervision, the
Clerk T shall be responsible for
. - . . proper and timely handling of all
(SG 6)/ Completion of two (Sgsrizgeiifx;) / Matlte%t;g:?ti(égtlectlon incoming and outgoing
22 |Clerk I 20-03-0042 21,0671 years studiesin | Nonerequired | None required 4 b papers/documents  of  the
JG 5 First Level (Member Management . o
college Eligibili Group) Office/Department/Division,
gibility P He/she shall alse maintain
systematic filing of documents of
the Office/Department/Division,
Under general supervision, the
Clerk IIT shall be responsible for
. d timely handling of all
6y Completion oftwo oo Sevioe cvrations puic[OE  and - ousgoing
23 |Clerk IIT 20-03-0004 21,067( yearsstudiesin | Nonerequired | None required bl a P papers/documents of  the
JG 5 First Level Department s
college Eligibili Office/Department/Division.
gibLty He/she shall also maintain
systematic filing of documents of
the Office/Department/Division.

Qualified applicants are advised to send their complete ap;iﬂj%ti(in ‘dcicdﬁ\ents at the Human Resource Department, Room 1507 CityState Centre Bldg., 709 Shaw Blvd,, Brgy. Oranho, Pasig City or

at email address recruitment@philhealth.gov.ph until
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CAR

Position Title

Plantilla
Item No.

Salary
Grade

Monthly

Qualification Standards

Salary

Edueation

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Medical Specialist I

40-04-0004

(8G21)/
JG 11

76,496

Dector of
Medicine

4 hours of
relevant training

1year relevant
experience

RA 1080

PhilHealth Regional
Office CAR

Under general supervision, the
Medical Specialist 1 shall be
perform either medical evaluation
of claims or evalvetion of]
accreditation of Thealth care
providers

Clerk ITT

20-03-0055

(3G 6)/
JG 5

21,067

Completion of two

years studies in
college

None required

None required

Career Service
(Subprofeasional)/
First Lavel Eligihility

PhilHealth Regional
Office CAR

Under general supervision, the
Clerk III shall be responsible for
proper and timely handling of all
incoming and outgoing
papers/documents of the
Office/Departiment/Division,
Hefshe shall also imaintain
systematic filing of documents of]
the Office/Department/Division.

Qualified applicants are advised to send their corﬁlﬁ]ete f\pﬁﬁatian documents at Philllealth Regional Office CAR SN Oriental Traders Building, No. 19 Leonard Wood Road, Baguio City or at email

address hr.procar@philhealth.gov.ph until

AllG 3
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO |

Position Title Plantilla | Salary | Monthly Qualifiention Sandavds C eten Place of Job Summar
ItemaNo. | Grade | Salary Education Training Experience Eligibility Lomp ELency Assignment 4
(if applicable)
Under general supervision, the
Social Insurance Assistant 1T shall
provide  assistance in  the
packaging and distribution of IEC
. . material, sereening of
Social Insurance {SG 10)/ Comp]etlon‘oft_wo 8 hours of 2 years rolevant Career Sm:vme PhilHealth Regional |membership forms/collection
Assistant IT 51-02-0048 JGY 25,027 years studies in relevant training experience (Subprofessional)/ Office I reports
college First Level Eligibility

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office T Akia Eldg., 0ld De Venecia Highway, Dagupan City or at etnail address
hr.proi@philhealth.gov.ph until A“G 3 | Zﬂéa .
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO II

. n
No.| Position Title Plantilla | Salary | Monthly (uatioation srandards Co ten Place of Job Summa
) : ‘Item No. | Grade | Salary Education Training Experience Eligibility . OMPELency Assignment i
. (if applicable)

Under general supervision, the

Social Insurance Assistant II shall

provide assistance in the

packaging and distribution of IEC

. Completion of two Career Service material, screening of|

1 izqal Ints;llrance 51-02-0060 (S‘?Gl o)/ 25,027| years studies in el 8 hc’tutlf O[f 2 )fﬂs;elmnt (Subprofessional)/ Sclano Service Office  |membership forms/collection

sistan 7 college eievant training *perience First Level Eligibility reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office II The Builder's Place, Del Rosario,

kr.proz@philhealth,gov.ph until AMIG-3-1-28

Page1of:
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO Il

ualification Standards
. Plantilla | Salary | Monthly 9 Place of
. iti , . s . s o . Jo
No.| Position Title Item No. | Grade | Salary Education Training Experience Eligibility pompe:tency Assignment b Summary
(if applicable)
Under general supervision, the
Social Insurance Assistant I shall
provide  services in  the
Social Insurance Completicn of two Career Service . , recefving/screening oof
1 |jAssistant I 51-01~0130 (8G 8y 22,288( years studies in 4 bours f’f. tyearof .mlmt (Subprofessional)/ PhilHlealth Regional membership forms, receiving and
13 JG 6 relevant training experience Office IT1 - Branch B i ;

(Republication) college First Level Eligibility screening  of  claims  and

distribution of IEC materials,

Qualified applicants are advised to send their complete applicatiop documents at the PhilHealth Regional Office I11-A PhilHealth Buidling, Lazatin Blvd, Dolores,

or at email address hr.prog@phiihealth.gov.ph until

(LN

Page 10f1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IV-A

. Qualification Standards
. . Plantilla | Salary | Monthly Place of
s . s sy e . Job Su a
Pofntmn Tlt.le Item No. | Grade Salary Education Training Experience Eligibility pompt?tency Assignment b Summary
(if applicable)
Under general supervision, the
Social Insurance Officer II shall
be responsible for providing
services in any of the following
Bachelor's Career Sorvice o sollcton maoegomens
S(;gla] Insyrance 48-02-0045 (S.?GI‘?')/ 37,317 |degree relevant |None required |None required éProfe;sizna})/ ghf'fli]Heg;E}A Regional smali-gized organized
Officer I 9 to the joh acond Leve ce groups/private and government
Eligibility agencies; b) benefit payment
computation; and member data
managenient,
Under general supervision of the
ITOIL, the 1A 1 shalt assist in the
design/development and
Bachelor's Career Service ;?I?'Ii;lt: na?yifé: nh:illci:g)ﬁnatioorf
Inforrnatlonl 55-01-0003 (Sf(;t;)/ 34.324 |degree relevant |None required |None required gProfeisE‘ona,]l)/ ggHeﬁﬂRegl onal systems/programs that will help
Systems Analyst I to the job e_‘"’_n.h_ ove ce facilitate eompletion of PRO
Eligibility transactions in the most efficient,
effective and economical way
Under general supervision, the
Social Insurance Assistant II ghall
Completion of 8 hours of Career Service provide assigtance in  the
Social Insurance (5G t0)/ two years i , 2 years relevant |(Subprofessional)/ , packaging and distribution of IEC
Assistant II 51-02:0069 | "yer 25027 | studies in relevant experience First Level Tmus Service Office | material, _ Sereeming - of
college training Eligibility membership  forms/collection
reports
Under general supervision, the
Social Insurance Assistant I shall
. Completion of Career Service provide  services in  the
i(;czal Ins;lrance " (G 8)/ 02 988 two years ;I'e;l;uft()f i;:?rgr?tf (Subprofessional)/ Philllealth Regional  |receiving/ screening . of
SlStEln_t i 51-01-0135 JG6 » studies in evay L Firet Level Office TV-A membsershlp forms, receiving and
(Republication) college training experience Eligibility sereening  of  claims  and
8 distribution ¢f IEC materials,
Under general supervision, the
Social Insurance Assistant I shall
Completion of hours of L year of Career Service provide  services in  the
Social Insurance _ (8G 8)/ 20 288 W0 vears f levant . 3{ nt (Subprofessional)/ PhilHealth Regional receiving/slcreening - of|
Assistant I 51-01-0134 JG6 ' studies in eleva cleva First Level Office IV-A membership forms, recelving and
college training eXperience Eligibility screening  of  claims  and
distribution of IEC materials.
Under general supervision, the
Social Insurance Assistant I shall
Completionof | |\ = ¢ 1 year of Career Service provide y services thi
, fessional PhilHealth Regional  |receiving/screening 0
ics)c;atl Ints}wance 51-01-0131 (%%86)/ 22,088 :gf:g::;i relevant relevant gr;;pll:é)v:fsmna )/ Oﬁl“iceeI‘iI- A “gtona membership forms, receiving and
sistan college training experience Eligibility screening  of  claims  and

1ofa

distribution of IEC materials,

Pago
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1

- LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO IV-A
Qualified applicants are advised to send their complete app!icatiﬁu dgcrrfmts at the PhilHealth Regional Office IV-A Lucena Grand Central Terminal, Ilayang Dupay,
Lucena City or at email address hr.pro4a@philhealth.gov.ph until 6 ;
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRQ IV-B

Position Title

. Plantilla
Item No.

Salary
Grade

Monthly

Qualification Standards

Salary

Eduecation Training

Experience

Fligibility

Competency
(if applicable)

Place of
Assignment

Job Summary

Medical Officer VII
{Republication)

08-00-0018

(8G 25)/
JG13

108,013

40 hours of
supervisory/man
agement learning
and development
intervention

Doctor of
Medicine

4 years of
supervisory/mana
gement
experience

RA 1080

PhilHealth Regional
Office IV-B

Under general supervision, the
Medical Officer VII shall be
responsible for ensuring the
delivery of health care services to
NHIP covering, acereditation and|
quality assurance and claims
processing.

Social Insurance
Officer 11

48-02-0056

(3G 13)/
JG 9

37,317

Bachelor's degree

relevant to the job None required

None required

Career Service
{Professional)/
Second Level
Eligihility

PhilHealth Regional
Office IV-B

Under general supervision, the
Social Insurance Officer T shall
be responsible for providing
services in any of the following
areas: a} marketing/advocacy to
or collection management of]
small-sized organized
groups/private and government
agencies; b) benefit payment
computation; and member data
management,

Social Insurance
Assistant I

51-01-0154

(G 8y
JG 6

22,088

Completion of two
years studies in
college

4 hours of
relevant training

1year of relevant
experience

Career Service
(Subprofessional)/
First Level Eligibility

Mindoro Occidental
Service Office

Under general supervision, the
Social Insurance Assistant I shall
provide  services in - the
receiving/screening of]
membership forms, receiving and
secreening  of  claims  and
distribution of IEC materials,

Clerk IIT

20-03-0078

(8G 6)/
JGs5

21,067

Completion of two
years studies in
college

None required

None required

Career Service
{Subprofessional)/
First Level Eligihility

PhilHealth Regional
Office IV-B

Under general supervision, the
Clerk 11T shall be responsible for
proper and timely handling of all
incoming and outgoing|
papers/documents of the
Office/Department/Division.
Hefshe shall also maintain
systematie filing of documents of]
the Office/Department/Division,

Qualified applicants are advised to send their ¢
email address hr.pro4ab@vhithealth zov.ph untit
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VI

Qualification Standards

s . Plantilla | Salary | Monthly Place of
g th P . g u1s . o
No.| Position Title Item No. | Grade | Salary Education Training Experience Eligihility Competency Assignment ob Summary
(if applicable)

. Under general supervision, the

: Career Service : & P ,
Fiscal Controller I (SG 15)/ Bachelor's 4 hours of 1year of (Professional)/ |PhilHealth Regional Fiscal Cﬂntrol‘ler I s.hellll provide
1 Republication) 32-02-0046 IG10 43,711 |degree relevant |relevant relevant S 4 Lovel Office VI assistance in  billing and
(Republication to the job training experience EquE'l' eve ce collections functions, financial
igibility reporting and cash management.
. . Under general supervision, the
Completion of 4 hours of 1 year of Career Service Planning Assistant 1 provides
. . (8G 8)/ two years ! (Subprofessional)/ PhilHealth Regional  |administrative assistance in the
2 |Planuing Assistant I |52-01-0008 JG6 22,288 studies in iel(.ev?nt releva'nt First Level Office VI formulation of regional plans in
colloge raining experience Elieihili accordance with the overall

i:d gibility
Corporate Plan,

Qualified applicants are advised to send thelr com
at email address hr.pro6@philhealth.gov.ph until

Page 10f1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO VI!

' ' Plantilla | Salary Qualification Standards Place of
No Position Title Item No. | Grade Education Training Experience Eligibility .Comptstency Assignment Job Summary
(if applicable)
Under general supervision, the
Legal Assistant I performs
BS Legal , edministrative  services  and
Management, AB Career Service
Legal Assistant I 6-01-001 (8G 10}/ Paralegal Studies, None required None required {Professional)/ PhilHealth Regional paralegal support to Attorney TV.
1 egat Assistan 26-01-0013 JG7 Law, Palitical q ¢ require Second Level Office VII
Science or other Eligibility
allied courses

Qualified applicants are advised to send their complete application documenis at the

email address hr.pro7@philhealth.gov.ph until AUG 3 1 2“23

Page1of1

PhilHealth Regional Office VII 8th Floor Golden Peak Tower, Gorordo Ave. cor,

Excario St., Cebu City or at




LIST OF YACANT FIRST AND SECOND LEVEL POSITIGNS (RANK AND FILE) IN PRO VIII

lification Standards
No Position Title Plantllla tem | Salary Monthly ue = Competenc Place of Assignment Job Summary
) No. Grade Salary Education Training Experience Efigibility »omp . y
{if applicable)

Under general supervision, the
Completion of 4 hours of 1 year of Career Service E:;:‘i‘ll;nsur:;‘ﬁc‘::mta}: I Sl;iz

N ] 1
1 Soc.lal Insurance 51-01-0208 (5G 8)/ 22,988 two yea}*s relevant relevant (Subp.rofessmnalj / Maasin Service Office receiving/screening of]|
Assistant 1 JG 6 studies in . . First Level hershin . a

lloce training experience Eligibility mempership forms, recelving an
colleg & sereening  of  claims  and
distribution of IEC materials,
Under general supervision, the
Completion of 4 hours of 1 year of Career Service gsﬁégnsur::rﬁc::smtait I Sht;g
9 Soc.ial Insurance 51-01-0191 (8G 8)/ 20288 two years relevant relovant (Subgrofessmnal)/ PhilHealth Regional receiving/screening of
Assistant I JG6 studies in oy . First Level Office VIII hershin f - a
llege training experience Fligibility menhership forms, recefving an
colleg 4 screening  of claims  and
distribution of TEC materials.

Completion of Career Service Under general supervision, the
" (sG8)/ two years 4 hours of Lyear relevant | (Subprofessional)/ FhilHealth Regional Fiscal Clerk. W shall p rovide
3 [Fiseal Clerk 11T 31-03-0046 a6 22 288 tudies in relevant om First Level Office VIII assistance in checks review,
5 uHeSI training experience st ﬂe;/e ce preparation of collection reports

college Eligibility and other clerical works.
Under general supervision, the
. . Completion of two . Career Service . . Administration Services Assistant
4 gdmlmlst;e;t:.otn tC 15-03-0052 (S:]%SG)/ 22,288} years studiesin rel 4h§: :;?Ifin 1y Zﬂr Zf_l}':rlli‘;mt (Subprofessional)/ Phﬂ}g’f?g;:&iglloml C shall provide general assistance
erviees Asslstan college v 8 P First Level Eligibility in the area of records

management,

Qualified applicants are advised to send their complete a
City or at email address hr.pro8@phithealth.gov.ph until

Page1of1

pplication documents at the PhilHealth Regional Office VIII 2nd flr. PhilHealth Building 2, P. Burgos St., Tacloban



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO IX

) Plantilla Salary Monthly Qualification Standards
No Position Title Item No. Grade Salary Education Training Experience Eligibility ?ompe:,tency ace of Assignment Job Summary
(if applicable)
Bachelor's 16 hours of Career Service gnei(iezl ge?ﬁia;stsiugfg:l Sl(;T‘lr, ﬂ-;:
Special Investigator 28-04-0021 (8G 22)/ 83,966 |desree relevant relevant 3yearsrelevant | (Professional)/ PhilHealth Regional refs onsible in thge erf n
Ul 4 JG12 3.9 gree . experience Second Level Office IX pOnSIb'e 1 perlormance
to the job training Eligibility of investigative functions in the
& PRO.
Under general supervision, the
. Bachelor's 8 hours of Carcer S‘erv:ce ‘ ) Fiscal Controlle_r III‘ shgll
o Fiscal Controller I11 32-03-0039 (8G 18y 51,087 {desree relevant relevant 2yearsrelevant | (Professional)/ PhilHealth Regjonal perform. responsible jobs in
JG11 ' to the job trainin experience Second Level Office IX preparation of  accounting-
J g Eligibility related reports, budgeting and
fund disbursement.
Under general supervision, the
Social Insurance Officer IT shall
be responsible for providing
el Career Service services) in any of tjledfollowing
. Bachelor's . ; . areas; a) marketing/advocacy to
2 Social Insurance 48-02-0100 (8G 13)/ 37,317 (degree relevant] None required | None required (Professional)/ PhilHealth Regional or collection management of
Officer II JGg . Second Level Office TX . ,
to the job Eligibility small-sized organized
g groups/private and government
agencies; b) benefit payment
computation; and member data
management.
. Under general supervision, the
. Career Service . . ’
Administrative . . s Administrative Officer T shall be
4 |Officer I 16-01-0059 (8G 1)/ 32,121 Bachelor's None required | None required (Professional)/ Zam})oangg Sibugay responsible for the records
- JG8 degree Second Level Service Office L
(Republication) Eligibility management function in the
& PRO.
Under general supervision, the
Clerk IH shall be respensible for
proper and timely handling of]
Completion  of| Career Service all  incoming and outgoing
(8G ey two years . ; {Subprofessional)/ PhilHealth Regional  |papers/documents  of  the
5 |ClerkIIL 20-03-0095 JG5 21,067 studies in None required | None required First Level Office IX Office/Department/Division.
college Eligibility He/she shall also maintain
systematic filing of documents
of the
Office/Department/Division,

Qualified applicants are advised to send their complete a

email address hr.pro9@philhealth.gov.ph until

Page1ofi

ppéllication documents at the PhilHealth Regionai Office IX BGIDC Bldg., Gov. Lim Ave., Zamboanga City or at



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) N PRO XI

Qualification Standards
- . Plantilla Salary Monthly Place of
No.| Position Title ] . s . P, Competency : Job Summary
Item No. Grade Salary Education Training Experience Eligibility (i applicable) Assignment
Under general supervision, the
. Career Service Fiscal Controller II shall
Fiscal Controller 11 (SG15)/ Bachelor'y 4 hours of Lyear of (Professional)/ PhilHealth Regional  |provide assistance in billing
1 M 32-02-0046 43,711 |degree relevant (relevant relevant > \

(Republication) JG10 to the ioh trainin experience Second Level Office X1 and collections funetions,
] g P Eligibility financial reporting and cash

management.

Qualified applicants are advised to send their complete a

hr.pro11@philhealih.gov.ph until AUG 31 023

Page1of1

pplication documents at the Philifealth Regional Office XI, Valgo and Sons Bldg.,

Bolton Ext., Davao City or at email address




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CARAGA

] Qualification Standards
L . | Plantilla | Salary Monthly Place of
No.|  Position Title Item No. Grade Salary Education Training Experience Eligibility Slompe:tency Assignment Job Summary
Gif applicable)
. Under general supervision, the
Completion of 4 hours of 1year of Career Service Administration Services Assistant
Administration 15-02-006 (8G 8)/ 22,288 two years relevant relevant (Subprofessional)/ PhilHealth Regional |G shall provide general assistance
L services Assistant ¢ [*9793 3 JG6 i studies in traind rHence First Level Office CARAGA in the area of records
college ng experienc Eligibility management,
Under general supervision, the
: ; . Career Service Special  Investigator IV  is
Spectal Investigator g 6 {5G 23)/ 82.066 gzcll}:é?z‘elsevant ;2123;;,(5 of 3 years relevant |(Professional)/ PhilHealth Regional ~ |Fespousible iu the performance of
2 |V - 26-04-002 JG12 39 Bree L experience Second Level Office CARAGA investigative functions.
(Republication) to the job training Eligiblity

Qualified applicants are advised to send their complete application documents at the PhilHealth Re

hr.procaraga@philhealth.gov.ph until ﬂ”g 3 1 2323

gional Office Caraga 766 Lynzee's Bldg., J. Rosales Ave. Butuan City or at email address




LiST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE} IN PRO BARMM

Qualification Standards

Position Title Plantilla | Salary | Monthly o on Place of Job Summa
Item No, | Grade Salary Education Training Experience Eligibility ompetency Assignment Ty
(if applicable)

Under general supervision, the
Fiscal Controller ITI shall perform
\ : (8G 18)/ Bachelor's degree 8 hours of 2 years relevant PhilHealth Regional |responsible jobs in preparation of
Fiscel Controller 11 32-03-0048 JG 11 51,987 relevant to the job{ relevant training experience RA 1080 Office BARMM accounting-  related  reports,
budgeting and fund

disbursement.
Under general supervision, the
Career Service Fiseal Controller I shall provide
! . . i on pre-audit/review of|

\ (5G11)/ Bachelor's degree s . (Professional)/ PhilHealth Regional services
Fiscal Controller I 32-01-0131 G 8 32,121 relevant to the joh None required | None required Second Level Office BARMM ﬁna}nclal ] éiocumtants/reports,
Fligibility review g budget proposzls and
utilization, preparation of checks
and cash reports.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office BARMM Khouzba

Heights, Marawi Poblacion, Marawi City or at email address hr.probarmm@philhealth.gov.ph until AUG 31 Zﬂzg

Page1of1

ry Business Complex, Ja'far Ali Bin Talib St., New Capitol



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO NCR

Plantilla

Qualification Standards

b Salary | Monthly Place of
iti . . . ete : Job Summa
No.| Paosition Title Hem No. | Grade | Salary Edueation Training Experience Eligibility Competency Assignment i
. (if applicable)
) Under general supervision, the
Division Chief IV ghall be
responaible for providing
orCotiomen | smioanyun | 4ot | Carrserie Bresdent i glancing, oo
PR N . : : '1 i 3 1] ]
. Dmsxon‘ChEefIV 07-00-0022 (8G 24)/ 101,059| Leadership and | agement learning supervisory/mana|  (Professional)/ PhilHealth Regional leading and controlling  the
{Republication) JG 12 gement Second Level Office NCR N L :
Management from[ and development erience Eligihility projects pertaining to financial
the C5C intervention xp & management, human resource
management  and  physical
infrastructure.
Under generat supervision, the
) \ Medical  Speeialist 117 shall
(36 233/ Dottor of ah y evant g}%m‘;?ggkggem;ag perform either medical evaluation
. o g 23 octor o QUrs o 2 yeara relevan ce Jremeal of claims or evaluation of
2 [Medical Specialist 111 | 41-02-0028 JG 12 92952 predicine relevant training | experience RA 1080 Branch (Head Office |, coredtiation  of health  eare
' Branch) providers
Under general supervision, the
Social Insurance Officer I11 ghall
be responsible for providing
services in any of the fellowing
Career Service Philtealth Regional  |arens: a) marketing/advocacy to
Social Insurance 3 (8G 15)/ " Bachelor's degree 4 hourg of 1yearof relevant | (Professional)/ Office NCR- Central lor collection management of|
3 lofficer 111 45-03-0025 JG 10 437 relevant o the job | relevant training experience Second Level Branch (Head Office  |medium-sized orgarized
Eligihility Branch) groups/private and government
agencies; and b) review of henefit
payment computation,
. Under general supervision, the
Career Service . ’
L A ; , Administrative Officer T shall be
4 Adrmmstrahve Offieer 16-01-0011 (8G 1)/ 32,121 Bachelor's degree | None required None required (Professional)/ Manila Serviec Office responsible  for the records
I JG 8 Second Level (Branch PMAC) fmction §
Eligibility management hmetion in the PRO.
Under generel supervision, the
: . . Medical Specialist I  ghall
PhilHealth Regional . . ]
. - (8G 23)/ Doctor of 8 hours of 2 years relevant i A perform either medical evaluation
5 |Medical Specialist Il | 41-02-0033 JG i1z 92,962 Medicine relevant training experience RA to8o O{’Hccé\; Sihsnuth of claims or evaluation of]
‘ accreditation  of health care
providers
Under general supervision, the
Fiscal Controller T shall provide
Career Service ; . services on pre-andit/review of
. PhilHealth Regional !
. {8G 1)/ Bachelor's degree . . (Professional)/ B finaneial decuments/reports,
6 |Fiscal Controller I 32-01-0034 Jos 32,121, relevant to the Jols None required None required Second Level Office N‘CR South review of budget proposals and
s i ae Branch e ;
Eligibility utlization, preparation of checks

and cash reports,

Qualified applicants are advised to send their complete application docu
Quezon City or at email address hr.proncr@philhealth.gov.ph until

Pageiof1

aneéltf aifnﬂe PhilHealth Regional Office NCR VCP Building , Block 56 Lot 11,

AU

No, 68 Kalayaan Avenue, Teacher's Village,



