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@ Citystate Centre, 709 Shaw Boulevard, Pasig City
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09 August 2023
HRD MEMORANDUM
No. 2023 -_ (8- (9%
TO : REST APPLICANTS
"FROM  :  CHERYLAVPERAM '{
Senior Mangager |
Human Reg urcq/%epartment
SUBJECT Extension on the Acceptance of Applications for the

Additional Vacant Second Level Positions (Rank & File
Under the Office of the Actuary as Published per HRD
Memorandum No. 2023-07-055

This is to inform everyone on the extension of accepting applications for the additional
positions under the Office of the Actuary to coincide with the deadline indicated in the
newspapers publication. These were first published in the Civil Service Commission
(CSC) and PhilHealth websites and disseminated to all employees in the corporate
outlook and bulletin boards on 13 J uly 2023.

All interested individuals are advised to refer to the attached HRD Memorandum
No. 2023-07-055 (Notice of Second Level Positions (Rank and File) for further details,

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at
(02) 8441-7442 local 7522 or recruitment@philhealth.gov.ph for queries on matters
not covered by this memorandum.

Applications shall be accepted until 22 AUGUST 2023.

For the information and guidance of all concerned.
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11 July 2023
- HRD MEMORANDUM
No. 2023 - _0F-05€
TO : AL TER S@ APPLICANTS
. " “_y"_;u -
FROM  :  CHERYLW, PENA /(““
Senior Manager
Human Resourcg Department
SUBJECT :

Notice of Vacant Second Level Positions (Rank & File)

Atiached is the list of vacant second leve] positions (rank & file) in the Corporation that
are authorized to be filled, with the corresponding item number, job grade and
qualification standards, Said notice is also published in the CSC website at
htip://ner.cse.gov.ph in compliance with CSC MC No. 14, 8. 2018 on the Omnibus Ruleg
on Appointments and Other Human Resource Action, as Revised July 2018 and
PhilHealth’s Merit Selection Plan {MSP):,

Application documents submitted in the following instances shall no longer
be considered/accepteds: : :

a. Submitted beyond the publication/posting period;
b. Documents not properly filled-out; and/or,
c. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all
qualified applicants will be considered for employment without regard to age, ethnicity,
religion, sex, civil status, national origin, disability status, political affiliation, or any
other similar factors/personal circumstances which run counter to the principles of
merit and fitness and equal employment opportunity. :

The HRD shall prepare a record of applicants with special needs and determine proper
assistance to be provided according to their needs (ie. auxiliary aids in coordination
with appropriate agency or institution, ramp, wheelchair, elevators, and lactation Toom),

Qualified applicants are advised to submit the requirementss listed in the next page to
the HRD or via email with the subject line format: Application to Vacant <Position
Title> <Item No.> until 04 AUGUST 2023,

t Corporate Order No. 2020-0020 Subjeet: PhilHealth’s Merit Selection Plan(MSP)
2 Ihid, Ttem V.G.3.
2 Corporate Memorandum No. 2022-0017 (Application Requirements to Vacant Positions in the Corporation)
: Page 10f2



Internal Applicant (existing permanent, coterminous and casual employees);

1. Application Form;

2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet
(WES);

3. Certificate of Performance Rating (for CY 2021 or CY 2022).

External Applicant:

1. Application Form;

2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form
No. 212 Revised 2017) with recent Ppassport sized photo and Work Experience Sheet
(WES); | h '

3. Authenticated Certificate of eligibility/rating /license;

3.1 Certificate of Eligibility issued by the CSC or CESB _
3.2  Valid Professional license or Certificate of Registration issued by the
PRC/SC |
3.3 _ Valid licenses issued by authorized regulatory agencies
4. Certificate of Performance Ratings for the present position (for a period of one (1)
year), if employed; _

5. Copies of Schelastic/Academic Records — Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency
on the subjects/courses taken;

Copies of Certificates of Trainings attended;
Sworn Declaration/Identification of Relatives;
Certification of No Conflict of Interest ;
Non-Disclosure Agreement,

© o o

If submitted online, the original/authenticated/certified rue copies of the application
papers and other documents deemed necessary (i.e. valid NBI clearance/Police
Clearance, ete), may be required by the HRD to be presented during the
examination/interview of the applicants,

These positions shall be processed using the provisions of the PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02)
8441-7442 local 7522 or recruitment@Dhilhealth.gov.ph for queries on matters not
covered by this advisory. |
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN THE HEAD OFFICE

Job . Qualification Standards
Pogition | Plantilla Grade/ | Monthly Place of
No, Title Item No, za;l:';:r Salary Eduention Training Experience | Eligibility (ﬁ::;]l:ﬁ;ﬁ%g) . Assignment Job Bwaw
The Senlor Associate Actuary
vlens,  organizes, directs,
coordinates, and  econrals
Division's nctivitles within the
guidelines  ond  lmite  of
1. Knowledge - Actuarial authority  established by the
Expertise Philippine  Health Insuranes
Z, §t1'ateg,in Manegement Corporation (PhilHealth)
Slﬁs ttoring and policies and relavent:
Magter's Degroe 'g.va]s:éitgn gan government  regulations to
Sexior T | soptomoms ol | g yoatsof Cmeor Sorvice . Commundeation kvt [t objectves and
p 12/(24) ‘ . supervisory/ |{Professional)/ |5 Computer Litoracy furgets,
1 [Associate 61-01-0001, 101,059 Mathematics, gement learning management | Second Level (6, Attention to Detad] Actuerial
Acttary Actuarin] Sclence, and development e‘ Re ity ' ntob Investment .
Statistics op Intervention Xperience Eligihiliy 7. Probler Sensitivity Studies Division (The Senlor Assaciute Actuary
Finance 8 F]?mbﬂttyand aversées” and  acts on the
Resilience . .
9. Innovative Thinking coneerns of the Division within
160, Btatietical Report the bownds of the Corporate
Writing and Analysis policies  and  standevds o
8killa guarates that the operations
are effective, efficient, and of the
highest quality/service
standards get by  the
Corporation. —‘
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Sendor
Associate
Actuary

61-01-0002, 12/(24)

101,959

Master's Degree
preferably in the
fleld of
Mathematics,
Actunrial Seience,
Statisties or
Finance

stipervisory/mana
gemernt loarning

and development

40 hotirs of 4 vears of

supervisory/
managematr;

intervention experience

Careor Service
(Profesalonaly/
Second Level

L Knowledge - Actuarial
Expertise

2. Strategiec Managentent
8kills

3 Monitoring and
Eveluation

4. Communication

5 Computer Literncy

6, Atlention o Detail

7, Problem Sensitivity
8. Flexdhility and
Resilience

9. Innovative Thinking
10, Statistical Report
Writing and Analysig
Skills

to

Office of the
Achzary - Product

Viabilily Division [The Senior Associate Actuary
oversesy
concerns of the Division within
the hounds of the Corporate
policies  and
guarantes that the oporations
are effective, effictent, sud of the

The Senior Associate Actunry,
plans,
voordinates, and controls the
Division's within the guidelines
and limits of
established by the Philippine
Health Insuranee Corporation
{PhitHeaith)
relevant goverament regulations

targets,

highest quality/serviea
standards  set by  the
Corporation,

organizes,  divects,
authority
policies  and,

achieve itz objectlves und

and acts on  the

standards  to
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Senlor
Associata
Actuary

61-01-00073

12/(24)

101,959

Master'’s Degree
| preferably in the 40 Lowes of
field of supervisory/mana
Mathematies, gement learning supervism:v,i
Actumial Sefence, | and development mnnulg'lemem
Statlsties or intsrvention eperianca
Finance

4vearsof | Career Service
(Profesgional)/
Second Level

Expertise

2, Btrategie Management
Skills

3. Moniforing and
Evalunation

4. Communleation

8. Computer Literacy
6, Attention to Detail
7. Problem Sensitivity
8. Flexdbility and
Resilience

9. Tanovative Thinking
10. Statistioal Repart
Writing and Analysis
8kills

1. Knowledge - Actuarial

Offiee of the
Actuary »
Valuntion and
Linbilites
Fvision

Tha Senior Assoclate Achuary

coordinates, and controls the
activities of the Divislon within
the guidelines and lmits of
authortty established by the
Philippine Health Insurance
Corporation

government  regulations to

The Senlor Associate Actiary

eoncerns of the Divislon within
the bounds of the Corporate

Buarantee that the operations
are effective, efficient, end of the

Corporation.

organizes,  directs,

(PhillHealth)
and relevant

its  objectives and

and acts on  the

and  stapdords 4o

quelity/service
set by  the
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Under general supervision, the
Asspclate  Actuary guides the
1. Knowledge - Actuarial divislor:  ané  guerentees
Expertise . compliance with organization
4 years of gidslif:ategic Menugement end corporate policles and|"
relevant y rocedures and  fundamental
. 3. Monitoring and p
Bachiolor's Degroo ra]ef:n};?ru:iﬁrf n exp! el'ie119§1in Bvaluation Office of the principles of Actuarlal and
: A . 5 Career Service |4, Communication N Investment Studies,
Assoct 12/(22) Actuarial Seience, | Acttiarial Setence, Sclence, (Professional); |5, Computer 1 ftera Actuary
Aci::a Me 1 r0z-0001 83,966 | Statlstos, Avplied | Statlstics, Applied | Statisties, Second Level |2 At-telftion b Dct:j); Actuarial
ry Mathamatlcs, Applied Bligihility 7. Problem Bensitivity ln:vestme'nt Leads the implamentation of thel
Mathematics or | Methematies, 8, Flesibiltty and Studies Divislon Actuarial  Studi satant
other relunted flelds | other related flelds| Mathamatics Reull 1 udies, - guarantees
or other estlience ) that the Actuerlyl models
9. Innovative Thinking
related flelds 10, Btetistioal Report developed  and  assumptions|
Weitlng and Analysis used are reasonable and within
Skills Actuarial standsrds, including|
the Investment Model,
Under genersl sipervision, the
Asgoelato Actuary is responsible
t. Knowledge - Actuaral and aceountable for guiding the
Expertise division and guarantees the
4 years of ;idﬁﬁﬂtegiﬂ Munagement compliance with organization|
. re!l?vant_ 3, Monitoring and end corporate policies.  and|
Bachelor's Degrea . 24 hours of expenencelm Tvaluation procedures, and fandamental
relevant training in|  Actueris) " , ‘ . '
ot 2/(az) ool Sclonce | ActuaalSciencs, | Slemce, |t S 4. Communiation Office of the _[Prineiples of Product Vinbiity,
‘nggmae 1 61-02-0002 | * 83,966 | Statlsties, Applied Statisties, Applied | Statistios, Second Lovel ﬁl Attel?ﬁuntuDet:; Actuary - Produet
ary Matheratics, spplied iethil: - vt Viability Division | provides faputs on product
M Eligihility |7, Problem Sens tivity
Mathematles or | Mathematics, 8, Flexihility and devel t includi th
other reluted flelds| nther related flelds | Mathematies Resilt ¥ evelopment, including  the
. or other esllence \ advances of Budget Empact
related Heldy 9. lnovative Thinking alysis of heneft il
10, Statistical Report Analysis of benefits, as well as
Writing and Analysis advancement and tracking of the
Slalls PhilHealth Supplemental
Benefit,
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Under. general supervison, the
Aggociate Actunry i5 rosponsible
1, Knowledge - Actuarial and aceonmtable for guiding the
Expertise division and guarsnices the
4 years of 2. Strategic Management compliance with organization
velevant ills ‘ and corporate policles and
Bachelor's Degree | 24 houssof | experience In %‘ I\r%o:ﬁoring and provedures, and ﬁ-‘“d"mm}t“l
preferablyin  |velevan: training in|  Actuarial Carecr Service 4Véglrg£l?mcuﬁon Office of the pdnciples'ofAc.tuaﬂal Valuation,
Asgociate 12/(22) Amfﬂ‘:ia] Sclence, Act‘fm'.m Sdm.e e Sdfma’ (Professional)/ 5.' Computer Literacy Actuary - and Lizbiities,
Acturry 61=02-0003 83,066 | Statistics, Applied Statistics, Applied Statrs.tlcs, Second Level |6, Attention 1o Detail Vﬂ]l‘mt?({n and
Mathematies, Mathematics, Applied Eligibility 7'Problem Sensitivity Liahilitlag Leads .the advancement of the
Mathematics or | Mathematies or Mathematics, ) -BI Fleadblity and Division ' | Annual Valuation and]
other related fields | other related flelds| Mathematics R;asilience caleulation of the Linbifities,
relg: eglﬂ;ieelids |9 Innovative Thinking guarantecing that the Actuarial
10, Statlstical Report models developed and|
Weiting end Analysis agsumptions used are
Skills reasonable and within Actuarlal
standards,
Under general supervision, the
Assistant  Actmary  provides
technical  support to  the
Asscciate Actuary and enhances
Assistant 61-05-0001, . advonces  of actuarial  and)
Acluary 5;_({"]‘”“"’ ‘fcf ]13x rlt{inow.‘tedge-Actuana] btatlstical researches and stidieg
Lep'dthal 2ri1se . s
Bachelot's Degree 16 hours of experience in z.ngonitoring and ‘n.nd provides overall Isupport i
preferably in  [relevanttraining in|  Actuarial Career Serejos |EVEluation Office of the me.s'cmtinizuﬂon of investraent
Was) Achinrial Science, | Aetuarizl Sclence, Selence, (Professional)/ 3.Communication Actanry - policies.
51,087 | Statistics, Applied { Statistics, Applied Statisties, Second Level | Computer Literacy Actuarial
Mathematles, Mathematics, Applied Eligihilley 6. Attentlon to Detsil]  Investment Appratses the follawing during
Mathematies or | Mathematics or Mathematics, - 6. Innovative Thinking| Studies Division the devolopment of  the
ather related fields| other related ficlds| Mathematics 7. Statlstleal  Report Tnvostozert Models:
or other Writing  and  Analysis - ‘ ]
Assistant related fields Skl ‘ » all the ceonamic forces
Actuary | 61704-0001 + market forces
» palloles
« rules  goverming  the
Corporation
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. Under general supervision, thel
Assistent  Actuary  provides
technical eupport to  the

9 Assistant 61-03-0002 Assoclate Actiary and enhances|

Actuary 3 years of 1. Knowledge-Actuaial implementation of actuarial and
relevant - Pxpertise statistical researches and stndies
Bachelot's Degree 16 houts of experience in 2.Monitoring and and provides overall support in
preferablyin  [relevant training )  Actuarinl Evaluation the preperation of actuarlal
11/18) Actuarlal Selence, | Actuarial Science, [ Science, gﬁ;ﬁgﬁ.gﬁﬁj 2.Communication Office of the  [projections and valuation of the
P | | St |t (ot o i
Mathematics or | Methematics or Mathematics, Bligibility 6 Innovative Thinking Advances the Benefit Models tol
other related flelds | other related fields Mathematies 7-  Btatistieal  Report include validation of Cost-
or gther Writing  and Analysis Effectiveness Analysis (CEA)
Assistent related fields Skilly and Budget Impact Analysis

10 Actuary 61-04-0002 (BIAY, a8 well rs, costing model
for the Supplemental Benefit
Pacleages,

Under penernl supervision, the
Assistant  Actuary  provides
techmical  support to e
Assistant Associate Actuary and enhances
sslstan : F
1 Aty | 63-08-00073 3yleurﬁ of 1. Knowledge-Actnarial f:;,tua:lifl imf i‘z‘meﬂhﬁg&l sticgf
. " relevant Ex‘pertiae. researches and studics and
Bachelor's Degree 6 hours of experience in 2.Monitoring and ;

; ; provides everall suppert in the
preferablyin  [relevent traloing in|  Actnavial Career Serviee Evaluation Ofifee of the renath of actungial

Actuarial Seience, | Actunrial Selenco, Sclence, 3.Communication Actiary - p, paration
11/(18) i ! s turine, | (Professional)/ projections and valuation of the

54,987 i Statistics, Appled | Statistics, Appled Statistics, Second Level 4.Comput§r Literac‘y Valuati_?n and KHIP,
Mathematies, Mnthemghcs, Applied Fligibllity 5. Attention 1o De.tu:ll Ligb.uﬁes
Mathemnties oy | Mathemutics or Mathematics, 6. Innovatlve Thinking Division Advances the Valuatlon Model
other related flelds | other related fields Mathematics |7 Stetistleal  Report 1o i;ﬁldu de Population
or other Writing  and  Analysiy Membershi C tp'b Cor
; Inted fields Skifls o Onsbatior,
1z | Aesistant 61-04-0003 re Benefit,  Investment  and
Actuery : : Expense Models, as well as,
Liahilities Caleulation modsl for
Reserves as required by law,
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Under general supervision of the|
Assistant Actuary, the Financlal
. Analyst 11 facilitates
t‘zle;’r:n:f ExI;:x?t;\g: Oge - Actuatll implementation of actusrial
Bachelor's Degree | 4 hours of relevant experience in 2. Monitoring and studies and researches on find
preferably in tralning in Actuarial . |Evaluation Office-ofthe  [Viability, memhership, claitns,
Actuarial Science, | Actuarial Science, Bolence, &ﬁ:giﬁj 3. Communication Actuary - eollection and investments.
e e L R B
Mothematics or | Matheniatics or Mathematics, Elighbility 6. Innovative Thinking Studes Diviston [Iformation in the
other reluted fields| other relsted felds| Mathematies 7. Statistical Report m’ﬁggﬁ%ﬁ;ﬁﬁzﬁmmal
or other Writing and Analysis - -
related felds sld]:;ng o seenarios, nchading
recommendations in the use of
proxy data in cases where the
needed information is not
available and velidation of
assumptions vsed.
Under general supervision of the
1years of 1, Knowledge - Actuaria] Assistant Actuavy, the Financial
relevant Expertise Analyst IT faeilitates
Bachelor's Degree | 4 howrs of relevant experience in 2. Monitoring and implementation of achuarial
preferably in training in Actuarial Career Service Evaluation s‘lfudi(fs and researc}{es o frand
Acetuarlel Selence, | Actuarial Science, Seience, {Professional)/ 5 Communication Office of the wabihgy, membership, elaims,
Statistics, Appled | Statistics, Applied Btatistics, Sevond Leve] |4+ Computer Literacy Actary - Produet |collection and investments,
Mathematics, Mathematics, Applied Eligibil . 5. Attention to Detai] Viability Division 3
Mathematies or | Mathematies or Mathematics, by g Innovative Thinking Provides ﬂ1elnecessary
other related flelda | ather related fields | Mathematics 7. Statistical Raport information in the
or other Writing and Analysis implementation t of the CEA,
related fields skills BIA including recommendations
in the use of proxy data in cases
where the needed information i
nwot available as well as
validation of assumptions used,
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Under general supervision of the
, Assistout Actuary, He Finanela
i“é f;:f:nt;f E;;n;t‘?::f]ge - Actusrial Analyst 11 facilitates
Bachelor's Degres | 4 hours of relevant experjence in 2. Monitoring and lﬂ’;}éﬁ?ﬁhﬂiﬁ;ﬁ;ﬁsﬁﬂn d
preferably in italning in: Actuarial Caresr Serylee | EvAlRation; Office of the viability, membezship. claims
Finaneial 10/(15) Actuarial Seience, | Actunrial Sclence, Science, (Professicnal)y 3. Communication; Actuary - iolle ctio;: and inve gl%’ ents !
B e 61-05-0003 43711 | Betisties, Appliad | Statistics, AppHed [ Statistics, Sac d Level |4 Computer Literacy; Valuation and ’
¥ Mathemalies, Mathematics, Applied Elizihils 5. Atention to Detail: Liahilitles Provides th ou
Mathematics or | Mathematics or Mathematics, gibilily 6. Innovative Thinking Division r nfaw . e;eﬂcJ Aty
other related flelds| other related ficlds Mathemptics 7. Statisiieal Report ! Dfma ‘1_2& ‘} the Annnal
or other Writing end Annlysis v orentatlon of the Annua
related flelds Sleills Valugton and Liabilites
: caleulation inctuding the
monthly ealenlation of TRNR
required for the financial
reporis.
. Under general supervision of tha
L Rnowledge - Actmartal Asgistant Actuary, the Finaneial
Expartilse Analyst I demonstrates
Bachelor's Degres 2. Monitoring and advances of aetuarial and
Acﬂfgf:lag?i’:;ce Crreer Service ?vélc:ﬁtrir?;lnina Hon Ozﬁcﬁafyt?c statistical resenrches and studies
16 | Tinancial 61-06-0001 8/(1) 32,21 Statistics, Applied{ None required  |None required (Professional)/ 4. Computer Literacy Actuaria] ?“d prowdc.as; overall Support in
Analyst 1 Math ; Second Level the preparetion of yerutinization
athematics, Eligibility 5. Attention to Detall Investment of Investment paticles,
Mathematies or 6, Innovative Thinking Studies Divislon.
other related fields 7. Statistical Report Aopraises and {mputes all
gg}gﬂg and Analysiy policies and rules governing the
Corporation during the
Implementaton of Actuarial
Studies and the development of
the Actuarial Model,
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1, Knowledge - Actuarial

Under general supervision of the
Asgistant Actuary, the Financin!

Expertise Analyst T implements actuay]al
Bachelor's Degree 2. Mondtoring and studies end researches on fund
preferably in Career Servics | EVRIUAHON . viability, membership, claims,
Financial 8/(11) Ach..mrinl Science, (Pﬁizssim /3 Communieation Office of the  |eollection and investments,
7 | an alyst 1 61-06-0002 3221 Statistles, Applied | Nenereguired |None reguired Seeond Level [ Computer Literacy Astuary - Product | ,
Mathematies, iofbiltyy |5~ Altention to Detail Viability Division [Appraizes and imputes al!
Matbematics or Ebigibility 6. Innovative Thinking Dolcies and rules governing the
other related fields 7. Statistien] Report Corporation during the
Writing and Analysls implementation of CEA, BIA
Skills inciuding recoramendations in
the usage of proxy data In cases
where the neaded information i
not available, as well ay,
validation of essumptions nsed,
Under general supervision of the i
Asslstant Actuary, the Finaneial
1. Knowledge ~ Actiarial Analyst T implements actuarinl
Bxpertisa studies and resesvches on fund
Bachelor's Degree 2. Menitoring and viabllfty, membership, elafms,
preferably in Career Setvice Evaluation Office of the  jrollection and investmlenis.
Fnanofal 8/01) Actuarial Science, ) (Professtonal)/ 3. Commutication Actuary - . _
18 Arslyst 1 61-06-0003 32,121 { Statisiivs, Al::pIied None required  |None required Second Level |4 Computer Litevacy Valuation and Apx_:r?:ses and imputes af:I
Mathematics, Thplbiliy |3 Attention to Detail Liabililes  [palicies ind rules poverning the
Mathematics or Elbility 6, Innovative Thinking Division Corporation during the
other related fields 7. Statisticnl Report Implermentation of the Annns]
Writing and Analysis Actuarial Valuation scenarios
Skills including recommendations in

the use of proxy data in cases
where the nesded Information {s
not available, as well as,
validation of assumptions nsed,

Quaiified applicants gre advised fo send their complete application documents t
Pasig City or to email address recruitment@phithealth.gov.ph until

0 the Human Resource Dep

04 AUGUST 2023,
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