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HRD MEMORANDUM
No. 2023 - 4]~ b5t

TO : =i

At AL O
FROM : CHERYL{W. PENA
~ Senior Ma ager

Human R sourng epartment

SUBJECT Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file} in the Cotpotation that
are authotized to be filled, with the cotresponding item number, job grade and qualification
standards. Said notice is also published in the CSC website at http:/ /ncr.cscgov.ph in
compliance with CSC MC No. 14, s. 2018 on the Ommnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealtth’s Merit Selection Plan (MSP)".

For tepublished positions, previous applicants shall still be considered in the processing,
however, they can still submit updates on their application during this publication, if any,

Application documents submitted in the following instances shall no longer be
considered/accepted*

a. Submitted beyond the publication/ posting period;
b. Documents not properly filled-out; and/or,
¢. Incomplete attachments.

Fusther, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
circumstances which run counter to the principles of merit and fitness and equal employment
opportunity,

The HRD/PRO HRU shall prepare a record of applicants with special needs and determine
proper assistance to be provided according to their needs (Le. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).

Qualified applicants are advised to submit the requirements’ listed in the next page to the
concerned offices or via email with the subject line format: Application to Vacant <Position

Tile> <Item No.> untl 23 IANUARY 2023.

! Corporate Order No. 2020-0020 Subject: Philealth’s Merit Selection Plan(MSP)
2 1bid, Item V.G.3.

3 Cm-pnrare Memarandum No, 2022-0017 (Application qunirempnfq to Vacant Pasitions in the (‘nrpnrqﬁnn\

@ PhilHealthofficiaf Q}G teamiphilhealth @ actioncenter@phiihealth.govph



Internal Applicant:
1. Application Form;
2. Propetly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passpost sized photo and Work Expetience Sheet (WES);
3. Certificate of Performance Rating (for CY 2021).

Extetnal Applicant:

1. Application Form;

2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No, 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);

3. Authenticated Certificate of eligibility /rating/license;
3.1 Certificate of Eligibility issued by the CSC or CESB
3.2 Valid Professional license or Certificate of Registration issued by the PRC/SC
3.5 Valid licenses issued by authotized regulatory agencies

4. Cettificate of Performance Ratings for the ptesent position (for a period of one (1) year), if

employed;

5. Copies of Scholastic/Academic Records — Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency on
the subjects/courses taken;

Copies of Certificates of Trainings attended;
Sworn Declaration/Identification of Relatives;
Certification of No Conflict of Interest;
Non-Disclosute Agreement.

Yo

If submitted online, the otiginal/authenticated/ certified true copies of the application papers and
other documents deemed necessaty (Le. valid NBI clearance/Police Clearance, etc.), may be
tequited by the HRD/HRU to be presented during the examination/intetview of the applicants.

These positions shall be processed using the provisions of the PhilHealth’s Merit Selection Plan
putsuant to Corporate Order No. 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02) 8441-7442
local 7522 ot recruitment(@philhealth.gov.ph for queries on matters not covered by this advisory.

@ PhiiHealthofficial @@ teamphitheaith @actioncenter@phllhealth.gov.ph



LIST OF VACANT FIRST AND SECOND LEVEL PCSITIONS (RANK AND FILE} IN THE CENTRAL CFFICE

No.

Position Title

-

lantllla ltem
No.

Salary
Grade

Monthly
Salary

Quallfication Standards

Education

Trainlhg

Experience Eligibility

Competency
(if applicabls)

Place of Assignment

Job Summary

Attorney IV
(Republication)

25-04-0020

(3G 23)/
JG 12

83,9568

Bachelor of Laws

8 hours of
relevant training

2 years relevant

axperience RA 1080

Fact-Finding, Investigation
& Enforcement Department

Under genaral supervision, the
Aftorney IV assists in the case
management related functions of
the Fact-Finding Investigation &
Enforcement Department, and
represents the Corporation in
cases filed with ouiside courts
Involving erring stakeholders and
employees.

Public Relations
Officer IV
(Republication)

45-04-0003

(56 22)f
JG 12

83,966

Bachelor's degree

16 hours of
relevant training

Carger Service

{Professional)/

Second Level
Eligibllity

3 years relevant
experience

Public Affairs Department

Under general supervision, the
Public Relations Officer IV shall
be responsible for coordinating
the conduct of research and
development activities on
communications strategies and
concepts as well as the provision
of technical suppert 10 operating
units on marketing and
cemmunications concems.

Senior Auditing
Systems Speclalist

13-03-0008

(8G 19)/
JG 14

51,087

Bachelor's degree
relsvant to the job

8 hours of
relevant training

Career Sarvice

(Professional)/

Second Level
Eligibllity

2 years relevant
axperience

Operations Audit
Department

Under general supervision, the
Senior Auditing Systems
Specialist of the Operations Audit
Department  supervises  and
participates in the conduct of
internal audit work; performs other
related work,

Public Relations
Officer Il
{Republication)

45-03-0003

{SG 18)/
JG 11

51,987

Bachelor's degree

8 hours of
relevant training

Career Service

{Prciessional)/

Second Level
Eligibility

2 years relevant
experience

Public Affairs Depariment

Under general supervision, the
Public Relations Officer Il shall be
responsible for assisting in the
coordination of the conduct of
research and development
activiies on  communications
strategies and concepts as well as
the provision of technical support
fo operating units on marketing
and communications concerns,

Planning Officer il
{Republication}

63-02-0003

(SG 15)/
JG 10

43,711

Bachelor's degree
relevant to the job

4 hours of
relevant training

Career Service

{Professional)/

Second Level
Eligibility

1 year relevant
experience

Corperate Planning
Department

Under general supervision,
Planning Officer Il shall assist in
activites of the division that
facilitate the conduct of policy and
operations researches,
management of the corporate
knowledge resource center and
implementation of performance
management  and  reporting
systemn.

Page Lof2




LIST OF VACANT FIRST AND SECOND LEVEL POSITICONS (RANK AND FILE) IN THE CENTRAL CFFICE

Human Rescurce

Management Officer |

22-01-0004

(SG 11y
JG 8

32,121

Bachelor's degree

Nane reguired

None required

Career Service

(Profassional)/

Secend Level
Eligibility

Human Resource
Department

Under general supervision, the
Human Resource Management
Officar Il, shall provide technical
services in the areas including
screening and evaluation of
applicants, exit interview fo
employees for saparation, conduct
of minor researches, training and
development of non-technical
employees, management of work-
life balance projects, and handling
of employee discipline cases
involving  non-tachnical  level
employees,

Administration
Services Assistant C
(Republication)

15-03-0003

(G 8)/
JG6

22,288

Compietion of two
years studies in
college

4 hours of
relevant training

1 year of relevant
experience

Career Service
{Subprefessional)/
First Level Eligibility

Operations Audit
Department

Under general supervision, the
Administration Services Assistant
C shall perform a variety of
administrative  duties  in  the
discharge of the functions of the
Department/Office.

Social Insurance
Assistant |
(Republication)

51-01-0002

(5G 8y
JGs

22,288

Completion of two
years studies in
college

4 hours of
relevant training

1 year of relevant
experience

Career Sarvice
{Subprofessional)/
First Leve| Eligibility

Standards and Monitoring

Department

Under general supervision, the
Sacial Insurance Assistant | of the
Performance Monitoring Division
shall perform various
administrative functions in the
conduct of menitoring activities in
the adherence of Health Care
Providers to accregitation
standards,  clinical practice
guldelines, and other standards of
practice,

Qualified applicants are advised to send their complete application documents at the Human Resource Department, Room 1507 CityState Centre Bldg., 709 Shaw Blvd.,

T
Fon A

Brgy. Oranbo, Pasig City or at email address recruitment@philhealth.gov.ph until
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO NCR

Qualification Standards

. i Plantiita lter] Salary Monthly .
No. Position Title No. Grade Salary Education Training Experience Eligibility ?ompetency Place of Assignment Job Summary
{if applicable)
Under general supervigsion, the
Chief Social Insurance Officer
Career Service Phi . shall be respensible for the
. . ) . ilHealth Regional L
1 Ch|‘ef 8ocial Insurance 48-06-0048 (5G 22y a3 068 Bachelor's deg;_'ee 24 hours_of 4 years relevant (Professional)/ Office NCR - Central | SUPErvision pf program
Officer JG 12 ! relevant to the job | relevant training experience Second Level Quezon City LHIO implementation in  membership
Eligibility management andfor
collestion/contribution
management.
Under general supervisicn, the
. Special  Investigator 11 shall
Career Service provide assistance in  the
2 |Special Investigator il | 28-02-0024 (8G 15y 43711 Bachelor's deg_ree 4 hours 9f. 1yearrglevant {Professional)/ PhiIHquthRegionaI investigative functions in the PRO
JG 10 relevant to the job | relevant training experience Second Level Office NCR involving simple to moderately
Eligibility complex cases,
Under general supervision, the
Social Insurance Officer Ili shall
be responsible for providing
Career Service PhilHealth Reaional services in any of the following
Social Insurance (8G 15) Bachelor's degree} 4 hours of 1 year of relevant Professicnal)/ imeatn hegiona: | areas: a) marketing/advocacy to
3 Officer Il 48-03-0019 | %3 g 43711 relevant to the job{ relevant training experience (Second Leve)l Office NCR - Central  |or _°°"e°,t'°" management  of
Eligibility Branch medium-sized organized
groups/private and government
agencies; and b) review of benefit
payment computation,
Under general supervision, the
. Administrative Officer | shall be
Career Service PhilHealth Regicnal responsible fer the records
4 |administrative Officer 1] 18-01-0021 | *SC 1| 32191 |Bachelors degree| None required | Nonerequired | (Professional/ ol - management functior In the PRO.
G 8 quire Second Level ice NCR - South

Eligiiliiy

Muntinlupa LHIO

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office NCR VCP Building , Block 56
Avenue, Teacher's Village, Queazon City or at email address hr.proncr@philhealth.gov.ph U”“'Js&,ﬁg % :5 “:3@;*;43
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANX AND FILE) IN PRO CAR

Qualification Standards

- Plantllla Item; Salary Manthly
No. Position Title . Place of Assignment Job Summa
No. Grade | Salary Education Training Experience Eligibility Competency g i
(If applicable)

Under general supervision, the

Medical Specialist | shall be

Medical Specialist | A (8G21) Doctor of 4 hours of t year relevant PhilHealth Regional  |perform elther medical evaluation

! {Republication} 40-04-0003 JG 11 51,987 Medicing relevart training  [experlence RA 1080 Office CAR of clalms or evaluation of

accreditation  of
providers

healih  care

Qualified applicants are advised to send their complete application documents at PhlIHeaIth Reglonat Office CAR SN Oriental Traders Building, No. 19 Leonard Wood Road,
1A .

Baguio City or at email address hr.procar@philhealth.gov.ph until

Page 1of1




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRQ |

Qualiflcation Standards

Plantilla tem| Salary | Monthly .
No. Position Title . - Place of Ass t Job §
No. Grade | Salary Education Training Experience Eligibtilty Competency ‘gnmen oh Summary
(if applicable)}
Under general supervision, the
Sccial insurance Officer | shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
Career Service and vafidation of membership
; . . . lication/amendment forms; c)
Social Insurance (SG11Y Bachalor's degres ; {Professionaly Phil-salth Regional appliaat '

1 Officer | 48-01-0095 1G8 32124 relevant to the job Nonea required None required Sacond Level Office | moz:torlng UT accounts oflsn.1all to
Eligibility medium ) sized agencies; )
computation of benefit

(performance standards less than
SIO 1); and e) accreditation of
health care professionals and
health care providers (less
problematic casa),

Qualified applicants are advised to send thelr complete application documents at the PhitHealth Regional Office I Akia Bldg., O'd De Venecla Highway, Dagupan City or at
emall address hr.prol@pbhilhealth.gov.ph until L i ’

S
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE} IN PROII

No.

Position Title

Plantilla ttem
No.

Salary
Grade

Monthly
Salary

Qualificatlon Standards

Education

Traihing

Experience

Eligibility

Competency
(if applicable)

Place of Assignment

Job Summary

Social Insurance
Cficer Il
{Repubiication)

48-03-0064

(8G 15)
JG 10

43,711.00

Bachelor's degree
refevant to the job

4 hours of
relevant training

1 year of relevant
experience

Career Service

{Professional)

Second Level
Eligibility

Aparri Service Office

Under general supervision, the
Social Insurance Officer Il shall
be responsible for providing
services In any of the follewing
areas: a) marketingfadvecacy to
or collection management of
medium-sized organized
groups/private  and government
agencies; and b) review of benefit
payment cemputation.

Public Relaticns
Cfficer B
{Republication)

44-02-0004

(56 13)f
JG 9

37,317.00

Bachelor's degree

None reguired

Nene required

Career Service

(Professional)/

Second Level
Ellglbility

PhilHealth Regional
Office 1l

Under general supervision, the
Public Relations Officer B shall
provide technical assistance in
ensuring synergistic
Implementation of the corporate
Communication Plan in the FRO
partlcularly events coordination
and physical set-up, newswriting
for Corporate newsletter and
conduct of researches for trl-
media.

Social Insurance
Officer |
{Republication)

48-01-0108

(SG 1)
JG8

32,121.00

Bachelor's degree
relevant to the job

None required

None required

Career Service

(Professlonaly

Secaond Level
Eligibility

Tuguegarao City Service
Office

Under general supervision, the
Social Insurance Offlcer | shal! be
responsible for providing services
In any of the follewing areas: a)
marketing/advecacy to or
collection management of small-
sized organized groups/private
and government agencies; b}
bensfit payment computation; and
member data management.

Social Insurance
Assistant |
{Republicatian)

51-01-0109

(SG 8)f
JG 6

22,288.00

Completion of two
years studles in
college

4 hours of
relavant training

1 year of relevant
experience

Career Service
{Subprofessicnal)/
First Leve! Eligibility

Aparri Service Office

Under general supervision, the
Social Insurance Assistant | shall
provide services in the
receiving/scresning of
membership forms, receiving and
screening of claims and
distribution of IEC materials.

Clerk 11}
{Republicaticn)

20-03-0083

(5G 6Y
JG 5

18,821.00

Completion of twe
years studies in
college

Nene required

None required

Career Service
(Subprofessional)
First Level Eligibility

PhilHealth Regional
Office Il

Under general suparvision, the
Clerke 1!l shall e responsible for
proper and timely handling of all
incoming and outgoing
papers/documents of the
Office/Department/Division.
Hefshe shall also  mainiain
systematic filing of documents of|
the Office/Department/Division,

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office II The Builder's Place, Del Rosario, Tuguegarao City or at

email address hr.pro2@phithealth.gov.ph Unt”i};ﬁ-ﬁ?} 2 L_,_. s

23
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LIST QF VACANT FIRST AND SECOND LEVEL PCSITIONS (RANK AND FILE] IN PRO IV-A

Qualification Standards

- Plantilla ltem| Salary | Monthly .
No. Position T Place of Assignment Job Summar
Ition Title No. Grade | Salary | Education Training Experience Eligibility Competency d ¥
{if applicable)

Under general supervision, the
Cash Clerk Il shall provide
: istance in checks revew
Completion of twe Career Service ass ; ) !
0 (8G 8) o 4 hours of 1 year relevant PRO IV-A preparation of collection repurts

1 |Cash Cleri It 35-03-0023 IG6 22,288 |years studies In relevant training {experience (Subprofessiona) Imus Service Office and othar cletical works.

collage

First Level Eligibility

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A Lucena Grand Central Terminal, Ilayang Dupay,
Lucena City or at emall address hr.pro4a@philhealth.gov.ph until M@é 2 3 ‘?f}.;}a

ERY
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LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRQ IV-B

No.

Position Title

Plantilla ltem
No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experlence

Eligibility

Competency
(if applicable)

Place of Assignment

Job Summary

Medical Specialist |
(Republication)

40-04-0013

(SG 21)/
JG 11

51,287

Doctor of
Medicine

4 hours of
relevant training

1 year relevant
experience

RA 1080

PhilHealth Regional
Office IV-B

Under general supervision, the
Medical Speclalist | shall be
perform elther medical evaluation
of claims or evaluation of
accraditation  of heaith care
providers

Social Insurance
Officer Il

48-03-0096

(SG 15)
JG 10

43,711

Bachelor's degree
relevant to the job

4 hours of
relevant training

1 year of relevant
experlence

Career Service
{Professionaly
Second Level
Eligibility

Mindoro Cecidental
Service Office

Under general supervision, the
Socia! Insurance Officer Il shall
be responsible for providing
services in any of the following
areas: a) marketing/advocacy to
or collection management of]
medium-sized organized
groups/private and government
agencles; and b) review of benefit
payment computation.

Social Insurance
Assistant il

51-02-0085

{8G 10y
JG7

25,027

Campletion of two
years studies in
college

8 hours of
relevant training

2 years relevant
experience

Career Servica
(Subprofessional)/
First Level Eligibility

PhilHealth Regional
Offlce V-B

Under general supervision, the
Social Insurance Assistant || shall
provide assistance in  the
packaging and distribution of IEC
material, sereening of
membership forms/callection
reports

Fiscal Clerk [l

31-03-0027

{SG B
JG8

22,288

Completion of two
years studies in
college

4 hours of
relevant tralning

1 year relevant
experience

Career Service
{Subprofessicnal)
Flrst Level Eligibitity

PhilHealth Regicnal
Cffice \vV-B

Under general supervision, the
Figea! Clark Il shall provide
assistanca In  checks review,
preparation of collection reports
and other clerical works,

Qualified applicants are advised to send their complete application docqmen% apg;ﬁgg
W] £

Batangas City or at email address hr.pro4b@philhealth.gov.ph until § AR ?

AN ({.‘
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO Y

Plantilla Item

Safary

Qualification Standards

Monthly

No.|  Poslition Titie No. Grade Salary Education Tralning Experlence Eliglkility F‘ompetency Place of Asslgnment Job Summary
{if applicable)
Under general supervision, the
Soclal insurance Officer | shall
be responsiole for providing
services in any of the following
Career Service areas: a) marketingfadvocacy to
Saocial Insurance (SG 13y Bachelor's degree . , {Profassional) Phil-ealth Reglenal  |or  collecfion  managsment  of
1 Cfficer Il 48-02-0065 JG 9 37.317.00 relevant to the jeb None required None required Second Level Office v small-sized organized
Eligibility groupsiprivate and government
agencies; b) benefit payment
computation; and member data
management.

Undar general supervision, the
Soclal Insurance Officer Il shall
be responsible for providing
c Seryi services in any of the following
Social Insurance areer Service ) i areas: a) marketing/advocacy fo
2 lofficer II 48-02-0062 (Sf B a7,317.00 B&:CHEIW'S dﬁg.reg None required | None required (grufes;:lfnal)l ph”H%a#:] Regionai lor collection management of
Republication) G9 relevant to the jo econd Level ceV small-slzgd organized
¢ Eligiblilty groupsfprivate and government

agencies; b) benefit payment
computation; and member data
management.

Qualified applicants are advised to send their complete appllcatlon documents at the PPhilHealth Regional Office V ANST 3 Bldg., Alternate Road, Legaspi or at email
address hr.pro5@philhealth.gov.ph until MM i "g ”‘
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LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VI

Qualification Standards

. ’ Plantilla Item| Salary Monthly .
No.| Position Title No. Grade Salary Education Training Expstignca Eliglbility Compgtency Place of Agsignment Job Summary
{if applicahblg)

Under general supervision, the
Soclal Insurance Officer | shall
provide assistance In any of the
following areas: a)
marketing/advocacy; b) screening
Career Service anclI vtalld?tfon c‘?f rr:e:'lbershi;;
Social Insuranca . ) . application/amendment forms; ¢
1 (Officer | 48-01-0175 (%%y)'r 32,121 ?;:C:Lotrtz?;g;zs None required None required gggﬁfj'ﬁ:ﬁg{ PhliH?fotiI;eRs}g\onal monitoring of accounts of small to
(Republication) Edlgibility medium  sized agencies; d)
computation of benefit

{performanca standards less than
S10 1l); and e} accreditation of
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VI Gaisano City Capital Iloilo, Luna St., La Paz, Iloilo Clty or
at email address hr.pro6@philhealth.gov.ph until f ;

RIFLR
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LIST OF VACANT FIRST AND SECCND LEVEL POSITIONS (RANIC AND FILE) IN PRO VI

Plantilla ltem

Salary

Monthly

Qualification Standards

No. Positlon Title . o Place of Assignment Job Summar
No. Grade | Salary Education Training Experience Eligibility Competency 9 y
{If applicable)
Under general supervision, the
Social insurance Officer Il shall
be responsible for providing
services in any of the following
. Career Service )
Secial Insurance . . areas: a) marketing/advocacy fo
o (SG 13y Bachelor's degras i ’ (Professional)y Cebu City Service Ofilice "
1 |Offlcer It 48-02-0088 G 37,317 relevant to the job None required None required Sacond Level (PRO PMAC) or colllectlon management of
L smal-sized organized
Eligibility
groups/private and government
agencies; b) benefit payment
computation; and member data
management.
Career Service Under general supervision, the
Administrative Officer | 1 {SG11)Y . . {Professional)/ . . Administrative Officer | shall be
2 (Repuklication) 16-01-0052 1G8 32,121 |Bachelor's dagree| None reguired Nene required Second Level Tagbilaran Service Office responsibtle  for  the  records
Eligibility management function tn the PRO,
Under general supervision, the
Sccial Insurance Assistant | shal!
Soctal Insurance Completion of two Carear Service ) i provide  services in  the
3 |Assistant| 51-01-0182 (32 ?’f 22,288 | years studies in relz:;';ﬁr:rsa?:in 1yeeirg:i;€:2;ant {Subprofessional) Phlng&;fl‘tlgeR\?ﬁlonaf recelving/screening of
{Republication) college 9 P First Level Eligibility membership farms, receiving and
scregning of  ¢laims  and
distribution of IEC materials.
Under general supervision, the
Clerk 11! shall be respensible for
proper and timely handling of alt
Completion of two Career Service incoming ang outgoing
4 (cs:a":rkultl:-ltication) 20-03-0089 (ig g)" 19,821 | yearsstudiesin | None required None required {Subprofessional)/ PMIH%?;}:BR\Z?ID”BI papers/documents of the
P college First Level Eliglibility Office/Departmant/Division.
He/gshe  shall  also  maintain

systematic filing of documents of
the Office/Department/Division.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VII 8th Floor Golden Peak Tower, Gorordo Ave. cor. Excario
St., Cebu City or at email address hr.pro7@philhealth.gov.ph until Mgﬂ g 2 ;3:‘3;}3 '
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO VIII

Plantilla ltem

Salary

Monthly

Qualificatlon Standards

No.| Position Title No. Grade Salary Education Training Experience Eligibility t_'_:ompe?tency Place of Assignment Job Summary
{if applicable)
Under general supervision, the
Planning Officer il provides the
Career Service Regional  Vice-President  with
. ) (SG 18y Bachelor's degree 8 hours of 2 years relevant {Professional)/ PhilHealth Regiona!  |technical assistance in the
1 |Planning Officer il 53030014 1% 44 51.987| clevant to the job| relevant training experience Second Leve)l Office Vil formulation and monitoring  of
Eligibllity operaticnal andtactical plans of
the PRGC in relation to the overall
Corporate Flan.
Under general supervision, the
Senler Social Insurance Officer!
shall be responsible for providing
Career Service critical technlcal function in any of
P Senior Social 48-05-0034 (8G 18)/ 51.987 Bachelor's degree 8 hours of 2 years relevant (Professional)y PhilHealth Regional  [the following areas: a) member
Insurance Officer JG 1 ' relevant to the job | relevant training axperlence Second Level Office VI management; h) heneflt
Eligibility monitoring; c) collection
management; and d)
acerediation and quality
assurance.
Career Service Fiscal Conler 1l shall provid
s [Pocacaniotern | szozov [SEI| aarn|Paaredgeel dromet |t st i
Eligibility collecflons  functions, financial
reparting and cash managemeant.
Under general supervision, the
Social Insurance Officer It shall
be responsible for providing
Career Service services in any of the following
4 Social Insurance 48-03-0120 {8G 15)/ 43711 Bachelor's degree 4 hours of 1 year of relevant {Professional)/ PhiHealth Regional |areas: a) markeling/advocacy to
Cfficer Il JG 10 ! relevant to the job| relevant training experience Second Level Dffice VI or collection management of|
Eligibllity medium-sized organized
groups/private and government
agencies; and b) review of benafit
payment compulation,
Computer . Career Slervice . Hﬂrge’ql?e?heeral é:ﬂ;grer\.;lmgga(ﬁf tg:
5 T:;:f;zgﬁl 56-01-0014 (SJ%1B1 ¥ 32,121 Bachelors degree | o required | Nene required (ggz?:;fgsg;’ Phl|H8?f|£1;iﬁﬁlonal responsible for natwork

{Republication)

relevant to the job

Efgibility

management and PC trouble-
shocting.

Qualified applicants are advised to send their complete appllcatlon documents at the PhilHealth Regional Office VIII 2nd fir. PhilHealth Building 2, P. Burgos St., Tacloban

City or at email address hr.pro8@philhealth.gov.ph until M?i 2 3

7473

Page1ofl




LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO IX

Qualification Standards

" . Plantilla Item| Salary Manthly
No. Position Tif! . . T Place of Assignment ob Summar
e No. Grade Salary Education Training Experience Eligibility E}ompgtency 9 J y
{if applicable)
Urder general supervision, the
Soclal Insurance Assistant | shall
Sovial Insurance Completion of two Careat Service PRO IX provide ~ services  in  the
. 0 (SG 8y ) 4 hours of 1 year of relevant ) receiving/screening of
1 |Assistant | 51-01-0218 G B 22,288| years studies in relevant tralning experience (Subprofessicnal}f Zamboanga Clty Service membership forms, receiving and

{Repubilcation)

college

First Level Eliglbllity

Offlce (PRO PMAC)

screening  of
distribution of IEC materials.

claims

and

Qualified applicants are advised to send their complete ap 1i%atio_n documents at the PhilHealth Regional Office TX BGIDC Bldg., Gov. Lim Ave., Zamboanga City or at
email address hr.pro9@philhealth.gov.ph until A;‘}é 2 5 i 3

&)

Page iof 1




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO X

Quallflcation Standards

" . Plantilla Item| Salary Monthly .
No. Position Title Place of Assignment Job Summal
No. Grade Salary Education Tralning Experience Eligibility f:ompetency g v
{if applicable)
Under general supsrvision, the
Senicr Soclal Insurance Officer
. shall be responsible for providing
Bachelor's Career Service critical technical function in any of
1 Senior Social 48-05-0037 (SG 18y 51 087 |dearee relevant 8 hours of 2 vears relevant |{Professionaly PhilHealth Regional the following areas: a) member
insurance Officer JG 11 ! g ?h ob relevant training [experience Second Level Office X management; b) benefi
o inejo Eligibility menitoring; c) collection
management; and d)
accraditation and quality!
assurance.
Under genera!l supervision, the
Soclal Insurance Officer Il shall
be responsible for  providing
. Career Service services in any of the following
. Bachelor's 1 year of . ) )
5 SOL::IaI Insurance 48-03-0140 (8G 15)/ 43,711 |degree relevant 4 hours of ~ |retevant (Professional)/ Ozamis Service Office 177975 a) marketmg/advocacy to
Officer Il] JG 10 to the lob relevant {raining ) Second Level or collection management of
othe jo experience Eligibility mediur':'w-siizefl oraanized
groups/private and government
agencies; and b) review of benefit
payment computation.
Bachelor's Career Service Under general supervision, the
i i . . i i h Regional ) 5 ’
3 Fll?scalkl)flf artr_"nnerA 33-01-0085 (SJ%"; Y 37,317 |degree relevant |None required | None required (SProfesdsll_onaII)! g‘;f'.‘Heilt eglona Fiscal Examiner A shall perform
(Republication) to the job ‘?C.O':'. eve 16e various finance-related jobs.
Eligibility
Under general supervision, the
Completion of Career Service g:’:ﬂe'"sugir;‘;:ta’?\iism’;; I 5?;‘2
4 iocllall Ints:J‘rance 51-02-0136 (SJG(31.;)}/ 25,027 hrt\rodyears 8 Ihours{ctnf . 2 years elevant E:S.ult)[?—rofefsmnal)/ lligan Service Office |packaging and distribution of IEC
ssistan studies in relevant fraining experlencg irst |evel material, screening of
college Eligibility membership forms/collection
reports
Under general supervision, the
Completion of 1 year of Career Service ﬁ%ﬁ:ﬁj‘;“s"”:grcﬁc':zs‘m[:f ' Srt‘;‘g
5 Socllal Insurance 51-01-0251 (SG 8y 22,288 two years 4 hours of .. |relevant {S.ubprofessmnal),’ ltigan Service Office |receiving/screening of
Assistant { JG 6 studies in relevant training X First Level ) L
experience S mambership forms, receiving and
college Eligibility screening  of  claims  and

distribution of IEC materials.

Qualified applicants are advised to send their complete appllcatlon documents at the PhilHealth Regional Office X Gateway Tower 2, Limketkai Center, Cagayan de Oro City
or at emall address hr.pro10@philhealth.gov.ph untii

E‘:.‘nz..,c)
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LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRQ XI

Qualification Standards

. ] Plantilla Item| Salary Monthly .
No. Paosition Title . . . A Place of hment Job Summa
No. Grade Satary Education Training Experience Eligibility Compstency a Assig Y
(if applicable)

Under general supervision, the
Clerk il shall be responstble for
proper and timely handling of all
Completlon of two Career Service ) incoming and outgoing
1 Clerk Il 20-03-0105 1SG 8y 18,821 | yearsstudies in | None required None required | (Subprofessional) Ph"Healt.h Reglonal papers/documents of the

{Republication) JG 5 ) Cffice XI ) ;

college First Level Eligibility Office/Department/Division.

Hefshe shall also  maintain

systematic filing of documents of
the Office/Department/Division.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XI, Valgo and Sons Bldg., Bolton Ext., Davao City or at
. ; . 5 Ao
email address hr.prol1@philhealth.gov.ph until jA aé 2 9 ViR

Pagelofl




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANI AND FEHLE) IN PRC Xil

Plantilla ltem| Salary Monthly Qualification Standards
No. Position Tit! Place of Assignment Joh Summa
ition Titte No. Grade Salary Education Training Experience Eligibility (ﬁzn;;flei::ear};fg) ac g Y
Under general supervision, the
Medical Spectalist IV shall be
" : : rasponsible for ensuring  the
1 |Medical Specialist Iv|41-03-0027 | PG 24| g5 ggg [DOCIOr Of Bhoursof ~ |2yearsrelevant |, 404, Philtiealth Regional |\ o 'of health care services to
JG 12 Medicine relevant training |experience Office XII NHIP covering, acereditation and
quality assurance and claims
processing.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XII CSA I Building cor, Zulueta St., General Santos Drive,

City of Koronadal, Soeuth Cotabato or at email address hr.pro12@philhealth.gov.ph until E,Q l&,g 2 3 3

Page1ofi
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO CARAGA

No.

Position Title

Plantilla ltem
No.

Salary
Gracie

Qualification Standards

Monthly
Salary

Education

Training

Experience

Eligibility

Competoncy
{if applicable)

Place of Assignment

Job Summary

Divislon Chief IV
(Republication}

07-00-0051

(8G 24)
JGg 12

83,966

Master's Degree
or Certificate in
Leadership and
Management from
the CSC

40 hours of
supervisory/mana
gement learning
and development
intervention

4 years of
supervisory/mana
gement
aexperience

Career Service

(Professional)/

Second Level
Eligibility

PhilHezalth Reglonal
Office CARAGA

Under general supervision, the
Division Chief IV shall be
responsible  for the overall
supervision, coordination  and
performance  management  of
Service Offices or Field Units, It
shall ensure compliance of Field
units with policies, guidelines,
systems and procedures,

Public Relatlons Officer
1}

45-03-0019

(8G 18y
JG 11

51,087

Bachelor's degree

§ hours of
relevant training

2 years relevant
experience

Career Service

{Professional)/

Second Level
Eligibility

PhilHealth Regional
Office CARAGA

Under general supervision, the
Public Relations Officer 1l shall
prepare, implement and menitor
implementation of public relations
stratagies on ensuring synergistic
Implementation of the Corporate
Communication Plan particularly
in the

PhiiHealth Reglonal Offlee (PRO)
lavel

Social Insurance
Assistant Il

51-02-0176

(SG 10)
JG7

25,027

Completion of two
years studies in
college

B hours of
relevant training

2 years relevant
experience

Career Service
(Subprofessionaly
First Levet Eligibility

PhilHealth Regional
Office CARAGA
Surigao City LHIO

Under general supervision, the
Chief Social insurance Officer
shall be responsible for the
supervision of program
implementation  In  membership
management and/or|
collectionfcontribution
management.

Administration Services
Assistant C
(Republication)

16-03-0062

(SG 8y
JGB

22,288

Completion of two
years studies In
college

4 hours of
relevant trainfng

1 year of relevant
experignce

Career Service
{Subprofessional)f
First Level Ellgibility

PhilHealth Regional
Office CARAGA

Under general supervision, the
Administration Services Assistant
B  shal previde  general
assistance in the area of records
management,

Clerk Il

20-03-0111

(8G 8y
JG5

19,821

Completion of two
years studies In
college

None required

None required

Career Service
(Subprofesslonaly
First Level Eligibility

PhilHealth Regional
Office CARAGA

Under general supervision, the
Clerk I8 shall be responslble for
proper and timeiy handiing of all
incoming and outgoing
papers/documents of the
Office/Department/Division.
Hefshe shall also maintain
systematic filing of documents of
the Office/Department/Division.

Qualified applicants are advised to send their complete appllc:atrcmr docu

or at email address hr.procaraga@philhealth.gov.ph until

(19

Page1of1

g%s at the PhilHealth Regional Office Caraga 766 Lynzee's Bldg., J.
I of

Rosales Ave. Butuan City



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO BARMM

Plantilla Item

Salary

Monthly

Qualification Standards

No. Position Title Place of Assignment Job Summa
No. Grade | Salary Education Tralning Experience Ellgibility Competency g v
{if appllcable}

Under general supervision, the
Social nsurance Officer 1 shall
be responsible for providing
Sodial Insurance {SG 13)/ Bachelor's degree ((:;rr:fzggiz:;; PRC BARMM :fé;ffi)'"m:?ét?;g}ggvzmﬂ ntg
1 Orficer Il 48-02-0117 59 37,317 relevant to the job None required Neone required Second Lavel Marawl Service Office or collection management of

Eiigibility

small-sized organlzed
groupsforivate and government
agencles; b) benefit payment
computation; and member data
management.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office BARMM Khouzbary Business Complex, Ja'far Ali Bin Talib
St., New Capitol Heights, Marawl Poblacion, Marawi City or at email address hr.probarmm@philhealth.gov.ph until F&%a a9 .?g;'g{;
§ A L
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