Republic of the Philippines
PHILIPPINE HEALTH INSURANCE CORPORATION
Citystate Centre, 709 Shaw Boulevard, Pasig City
Call Center: (02) 8441-7442 | Trunkline: (02) 8441-7444
www.philhealth.gov.ph

UMNIVERSAL HEALTH CARE
RATUEUGAN A1 KALIKRGA PARA FA LadAT
10 January 2023

HRD MEMORANDUM
No. 2023 - _6[- ]

TO

FROM

SUBJECT : = Notice of Vacant First and Second Level Positions (Rank & File

(Revision J)

Attached is the list of vacant first and second leve] positions (rark & file) in the Corporation that
are authorized to be filled, with the corresponding item number, job grade and qualification
standards. Said notice is also published in the CSC website at http://nercsceovph in
compliance with CSC MC No, 14, 5. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and Philtealth’s Merit Selection Plan (MSPy?,

For republished positions, previous applicants shall still be considered in the processiﬁg,
however, they can still submit updates on their application during this publication, if any.

Application documents submitted in the following instances shall no longer be
considered/accepted”:

a.  Submitted beyond the publication/ posting period;
b. Documents not properly filled-out; and/or,
¢. Incomplete attachments,

Further, PhilHealth recognizes the right o equal opportunity in the workplace. ‘Thus, all qualified
applicants will be considered for employment without regard 1o age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/ personal
circumstances which run counter to the principles of merit and fitness and equal employment
opportunity, '

The HRD/PRO HRU shall prepare a record of applicants with special needs and determine
proper assistance to be provided according to their needs (i.e. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room),

Qualified applicants are advised to submit the requirements’ listed in the next page to the
concerned offices or via email wich the subject line format: Application to Vacant <Position

Title >'<Ttem No. > until 23 JANUARY 2023,

' Corporate Order No. 2020-0020 Subject: PhilHealth’s Merit Selection Plan(MSP)
2 Tbid, Items V.G.3.

* Corporate Memorandum No_2022-0017 (Applimﬁ'nn Requirements 1o Vacanr Pasitions in the (“nrpnrqﬁnn)

€& PriHealthofficial €3 teamphilheatth @ actioncenter@phiiheatth.govplr



Internal Applicant:
1. Application Form;
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passport sized photo and Work Experience Sheet (WES);
3. Certificate of Performance Rating (for CY 2021).

External Applicant:
1. Application Form;
2. Properly accomplished, updated, and notatized Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);

3. Authenticated Certificate of eligibility/ rating/ license;

3.1 Certificate of Eligibility issued by the CSC or CESB ,
3.2 Valid Professional license or Certificate of Registration issued by the PRC/SC
3.3 Valid licenses issued by authorized regulatory agencies '

4. Certificate of Performance Ratings for the present position (for a period of one (1) year), if

employed; ' :

5. Copies of Scholastic/Academic Records - Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency on
the subjects/ courses taken;

Copies of Centificates of Trainings attended;
Sworn Declaration/Identification of Relatives;
Certification of No Conflict of Interest;
Non-Disclosure Agreement.

W N

If submitted online, the original/ authenticated/ certified true copies of the application papers and
other documents deemed necessary (ie. valid NBI clearance/Police Clearance, etc.), may be
required by the HRD/HRU to be presented during the examination/interview of the applicants.

These positions shall be processed using the provisions of the PhilHealth’s Merit Selection Plan
pursuant to Corporate Order No, 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02) 8441-7442
local 7522 or recruitment@ philhealth.gov.ph for queries on matters not covered by this advisory.

@ PhilRealthofficial {2 teamphilheatth @actionc:enter@phi!health.govph



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS [RANK AND FILE} IN THE CENTRAL CFFICE

Quallfteation Standards
Plantlila ltem| Selary | Monthly
Mo. [ Poslition Title Gompatonsy Place of Asslgnment Job Summary
No, Grasdle Salary Education Tralnlng Experience Ellgibility {If Appticabla)
Under general supervision, the|
Altorney [V asalsls In the case)
management related functions of]
the FactFlnding Investipation &|
Atornay IV . (B 23y 8 hours of 2 yenrs relevant Faol-Finding, Investigation )
1 (RepUblication) 26-04-0020 JG 12 83,95¢| Bachelor of Laws relevant tralning exparience RA 1000 &E Depaiiment r:praaanta ilihaDe%aOr:g]D?Q:iDanﬁ
cAres filed wilh oulslde eourts
Involving eminp stakeholders and
lemployses.
Undlar gensraf supsrvlsion, the
Publls Relallone Offlcer IV shall
be responsible for coordinsting,
Public Relations (56 22 18 howsof | 8 levant (c;mfe d Slsmf)? i omons iy
0Urs of yaars relevan rofagsional avelopmen atlvites  on
2 g:ﬁul‘éamn) 00003 | Nya Tz B0,68| Bachelors degros| e nttranlng | experlance Second Level Pusilc Afalrs Dariafment |oooileslons  sirateples and
P! Ellgialiy cencepts se well a5 the pravision
of {echnical aupport t operating
unls  on  marketing  and
commuinicalions concerns.
Under ganaral supervlslgn, the|
Sanjor Audliling yslams)
" Career Sanica ) |speciaiist of the Operatans Au]
3 enlor Auditing 12.03-0008 {86 19y 51087 Bachalor's dogres 8 hours of 2 years ralevant {Profegslonal)f Operaficns Audit Depatment  supenises  end
Syslerns Spaciallst JG ' relevanlto the fob | relevant treining experfonce Second [eve! Deparimant artic] n duot ol
Efighlly parlicipates In the con ot o
Iiteetmal audtt work; parfarms other:
related work,
Under general slpervslon, the
Public Relationa Officer i shall ba|
responshhle for aseisling In the
bubllc Relatlons ; N vant {C;re{arslervi?ﬁ cuorﬂinﬁﬁcn ofd Ihedaonlduct :{
G 18y ! 8 hours of 2 yoars relovan 'ratesslonal researc an evalopmel
4 (IJam:eL waﬂo 45030003 | 1 51,867 Bachelar's denree | et training sxparioncs Second Level Public Affalrs Depariment on  communicaliona
(Republlaatios) Elig bty strategles and concepts aa wel| 4s
the pravislon of technisal aupport
to oparating wiits on marketing
ai! cemmunications cencems,
Under  gensral  supervislon,
Planning Offleer |1 shall sesist iny
aclivitles of tho divislen 1hat]
Gareer Senvica facilitate the conduct of pelicy and
5 Planning Offlear It 5300003 {SG 15) 3T Bachelor'a degree 4 howrs of 1 year relevant {Professional)/ Carporate Planning oparallans researchas,
{Republication) 4310 " relavant fo the job | tefevant training exparisnce Second teve| Depariment mensagement of tha aotporale
Ellgbliy knowledge resource centar and

implementetion of performance
management  and  reporfing|
syslem,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN THE CENTRAL OFFICE

Human Resource
Management Officer |

22-01-0004

(SG 11y

JGa

32,121

Bachelor's degree

None required

None required

Career Service

{Professional)/

Second Level
Eligibility

Human Resource
Department

Under general supervision, the
Human Resource Management
Qfficer I, shall pravide technical
services in the areas including
sourcing of applicants,
adminisfration of employment
tasts, processing of employment
papers, payroll updafing, tralning
facilitation, management of minor
work-fife balance projects and
HRIS management.

Administration
Services Assistant C
{Republication)

15-03-0003

{SG 8}/
JGé

22,288

Completion of two
years studies in
college

4 hours of
relevant training

1 year of relevant
experience

Career Service
(Subprofessional)/
First Level Eligibility

Operations Audit
Depariment

Under general! supervision, the
Administration Services Assistant
C shall perform a variety of
administrative duties in  the
discharge of the functi B of the
Department/Ofﬁce

Social Insurance
Assistant |
{Republication)

51-01-0002

(SG 8y
JG 6

22,288

Completion of two
years studies in
college

4 hours of
retevant training

1 year of relevant
experience

Career Service
{Subprofessional)/
First Level Eligibility

Standards and Menitoring

Department

Under general supervision, the
Social Insurance Assistant [ of
the Performance  Monitoring
Division shali perform various
administrative functions in the
conduct of monitoring activities in
the adherence of Health Care
Providers to accreditation
standards,  clinical praclice
guidelines, and other standards
of practice.

Qualified applicants are advised to send their complete application documents at the Human Resource De

Brgy. Oranbo, Pasig City or at email address recruitment@philhealth.gov. ph until

Page 2 of 2

partment, Room 1507 CityState Centre Bldg., 709 Shaw Blvd.,



LIST GF VACANT FIRST AND SECOIND LEVEL POSITIONS [RANK AND FILE} IN PRO NCR

Quallficatlon Standards
Flantilta lem] Salary | Monthly
No, Pasltlon Title Compoetency Place of Aselgnment Job Summaty
X Grada S B
No T alary Education Training Experlence Eligitllity {if spplicable]
Undar genersl supervision, (hs|
Chiaf Soclal Insurance Offioer]
. Caroar Service FhilHealth Regionat |18} be responalile for the
q Chiaf 8oolal Insurance 40-08-0048 {8G 22 83988 Bachelor's degrea| 24 hourg of 4 yoars ralavant {Professlonal)y Offlce NGR«c:gemra\ Bupsrvislon of pragram
Oftficsr J312 ' relevantto the Joh | relevant training axpariance Becond Level Guszon Gity LHIO Implementation In  membarship|
Eliglhiltty manggsmant andfot
eollactionfcantribution
Spaciel  Investizater I shall
83 16y Bachalor's d 4 h ! 4 I it ?l’ar:faarslaNI%? PhilHealth Regiional e oanae I
ey achalor's degree ours of ysar relsvan rofasslonal sallh Ragional  finvactigative funcliens in tha PRO)|
2 [pecilimesigorl | 23020024 | T g | 4T | et | relevint tning experienca Secord Lovel OMBNCR llnvabing simals o modatataly
Eligiblity complex cases,
Under gensral supervision, the
Soalal Insurance Officer I shal
be resporslble for  providing
Career Service N sarvices In any of the following
4 [Social maurance apoa-ontg [SE1B | o0, Bachelors degres]  4houraof |1 yearof mlevent|  (Professlonaly gm‘;aﬁg’;ﬁa‘;ﬁl orecs: &) markeling/advocacy 1o
Officer Il G0 relevani to the job | relsvant training |~ experiance @econd Lavel Branah or colpallon - management of
EliglbHity rancl madium-sized orgenzed
groupsfprivets and  govamment|
agencles; srd b) review of baneflt
paymant computation,
Under general supavision, thel
G Servi Administrative Offloer 1 shall bl
arer Service lhle  for the recorde
PhilHesith Reglional  {reepons!
4 |ndministrative Officer 1| 18.01-0024 ‘:S;é”’ 32121 |Bachelors degre=| Nonerecuired | None required ‘g‘“’“;‘fgﬂgl’ Gffics MR - South  [management funaion I lhe PRO.
8 eéﬁglb”w" Muntinlupa LHIQ

Qualified applicants are advised ko send thelr complete application documents at the PhilMealth Regienal Office NCR VCP Bullding , Block 56
Avenue, Teacher's Village, Quezon City ar at email address hr. proncr@phllheaith.gev.ph until‘jﬁi

Page 1of1
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LIST OF VACANT FIRST AND SECOND LEYEL POSITIONS (RAMK AND FILE) IN PRO CAR

Platillla Hom! Sulery | Wty Qualifisation Standards
Posltion Tile || No. Grade Salary Educaticn Training Experianca Ellgiklrity Gampatancy Fiaca of Asslgnment Job Summary
If applicable}

Under general supsrvision, tha

. Medical Bpeclailsl | shall be

Medical Speclafist | Y {saafy Dostor of 4 hours of 4 year relsvant PhiiHealth Regional  {perfarm elihsr medical syalvation
{Republicalipn) #0-04-0003 Ja11 1887 el training par Ra 020 Odfice CAR of claims or evalatien o]
jaceredliation  of hesfth  care

providars

Quallfied appllcants are advised ta send thelr complete appiication documents at thIHeaIth Reglonal Office CAR SN Orlental Traders Bullding, No. 19 Leonard Wood Road,
Baguio City or at emall addrass hr.procar@philhealth,gov.ph until _ ] ] !

Page lofl



LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO |

e

Plantilla tem| Salary | Monthly Rualifigstion Standris
No. Grada Salary Education Trelning Expetlence Elgibity

Fosltion Tifis

[+ tency Place of 1] it Jab Bummary
{if applicable;

Under gensral superviskn, fhaj
Sotlal Insuranca Dficer | shall
provide msslstanca in eny of fne|
Il twing aronst &)
merkelingfadvacacy; b} baresning|
Carpar Barvics wnd valldatln of membershiy
. appllcalionfamentmenl forma) )
4,124 Bachelor's dograa Nonerequired | Mone required (Profassianall PilHoakth Ragiona! menltoring of accounls of small to
televant te the Job Becond Leval Cfiea | " oy o
Eigksily madum sked  agencles; d)
of benafl
(performonte slanderds feas than|
BID i and e} ecoreditstion of
hoalth cera profoeskonsls  and
health  gare  providers  (lese:
problamatic case).

Soclal Insurancs

(sat1y
Officar | 45-01-0085 IGE

Quallfied applicants are advised to send thelr complate application documents at the Philfealth Reglenal Offlce I Akla Bldg,, Qld De Venecls Highway, Dagupan GCity or at
amall address hir.prol@phifhealth.gov.gh untl i 25

Pagelofl




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANICAND FILE}IN PRO|t

No,

Posltlon Title

Fiaptilla item| Satary

No.

Grace

Monthty

Quallflcation Standards

Salaty

Education

Training

Experlenca

Eligibllity

Compatency
£ applicable)

Place of Assign ment Job Summary

Scclal Insurance
Ofticer Il
{Republication)

45030082 | ¢

53 15y
JG 10

43,711.00

Bachelar's degrae
refevant o the Job

relavant tralning

4 haurs of

1 yoarof relovant

exprienca

Garzar Sarvica

{Profassionaly’

Second Lavel
Elgtsility

Lnder gereral supervision, the
Social Insurance Offlcar IF shall
be responsible for providing
gervices In any of tha followlng
aress: a) markeling/advooasy to
Apa orvice OMice [or collectlon  managament of
riadlum-alzad organlzsd
groups/privals and  governmant]
agencles; and b) reviaw of banaft
payment compuiation,

Publty Relatlons
Cfger B
{Fepublization)

{s@ 13y
44-02-0004 xS

87,917.00| Bacheler's degras

None raquired

None ragqulred

Career Service

{Profageionely

Second Lavel
Ellgitsllly

Undler general supervisicn, the
Public Refations Offlcar 8 shal
provide technical assistance |n
onsuring aynerglstic
Implemantation of he comporate
Phit-eatth Reglore!  eommunicatan Plan I the PRO

Offica ! parficularly evenls ecordination|
and physfosl set-ug, nawawriting|
for Corporate newsletter ang
conduct of rasearches fur tri
nedla.

Soniaf Inaurance
Officer |
(Republicalion)

48:01-0108 {

8G11)
Jo s

32,121.00

Bachalors degrag
ralevant to tha Job

Mone raquired

None raqulred

Cargar Sarvica

(Professionaly

Eecond Level
EligtbHity

Under general supsrvizian, tha
Soclal Insurance Oftser | shal be|
reanenslla for providing services
In any of tha following areas: a)
markeling/advocacy  to or]
colleciion managarment of small
sized organized groupsiprivate
and govemmen! egencles; b}
banallt payment somputation; ang
mambsr data management,

‘Tuguegarao City Sarvice
Offise

Soclal Insurance
Assistant |
{Repubiicallan)

5101-0109

(8G a)f
46

22,288.00

Completion of two

yeara studiss In
collage

ralavani training

4 hours of

1 year of relevant

expariance

Gereer Serviea
(Subprofesslonaly
Firal Levs! Eliglbllity

Undar general supsrvlsion, the
Soctal Insurance Assistan( | shafl
mrovida  serviees  in dhe
Aparl Service Dffice  |receivingfacresning o]
mambership forms, recalving and
screening  of  clalms  and
distribution of 1EC materizls,

(=3

Clerk It
{Republication)

20-02-0083

sGey

JG 5

18,821.00

Completlon of wo

years studias In
college

Nene required

MNona required

Career Sarvice
(Bubprofassionaly’
Flrat Level Ellgloily

Under pansral supervision, ths
Clerle Il shall be rpaponsible for]
piaper and timely handing of all
Incoming and outgalng
FhilHealth Reglonal | papers/dociments of tha
Clftza | OfflefDaparimantiivision.

Hefshe shall abo  meintain|
aystamatic filing of documents of]
Lhe Cffice/DepartmatDivision,

Qualifled applicants are advised to send thelr com
emall address hr.pro2@phitheaith.gov.ph until

Pape 1af 1

plete application documents at the FhilHealth- Regional Offics 11 The Bul

25 0

lder's Place, Del Rosarlo, Tuguegatas City or at



LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO I-A

Quallfication Standards

' Plantllla liem| Salary |  Manthly '
Mo. Paosltlon Title GCompetensy Place of Assignment Job Summary
No, Grade Sataty Educatlon Traliing Experfgnce Ellglbinty (i appticable)

Under generel supervision, he

Cash  Clark 1l shall provides,

Caompletion of fwo Carear Service gesisiance In checks rsviw,

o (8¢ 8) 4 hours of 1 yaar rolevanl PRO [V-A preparation of collaction reparts|

i |Cash Glenc Ik o-02-0024 JG8 22280 years studles In | e o vaining | etperisnas (Bubprafasaionati Imus Servics Offics  {and ofher clerloal works,

college

First Leve! Ellglbility

Qualified applicants ars advised to send thelr complate application documsants at the PhilHealth Reglonal Offica Iv-A Lucena Grand Central

Lucena City or at emal! addrass hr.pro4a@phiihezlth.gov.ph untuj,l_irﬁ;_g_g_l?@?g

Pagelofl
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LIST OF VACANT FIRST AND SECOND LEVEL FOSITIONS (RANK AND FILE] IN PRO IV-B

Plantiia tom{ Satary | Morthiy Sunliication Biandards
No.|  Posltion Titia No. Gratle Salary Etlugation Training Experlenca Elglizllity Compatency Plece of Asalgrmant ok Summary
{f applicable)
Under general suparvision, thal
Medlcal Speciallst 1 ahsfl be:
Madloal Speclallst | (56 21) Dactor of 4 hours of 1 yeor ralevant PhilSeafih Reglonal ~ [Farform eltasr medical evaluafion
1 (Republication) 40040013 Ja B80T |y et relovant lraining  {experlanca A 1000 Offlos W-B of claims or evalualion of
. soorsdlitalion  Gf  heslth  care
providers
Under general supsrvision, fhel
[Social Tnsurance Cflear 1l shall
be responsivle far  providing)
: Cerear Sarvios. earvioes in any of the fallowing
g [Sooial Insurance 15.00.0008 | (30 16Y 43,711 BACh8l0r's tegres |4 houra of 1 yaar of relevant | (Professionat Mindoro Qgeldentsl aregs! 8) markelingladvocacy o,
Ofloar Il Ja10 "' 1" Iralevant to the job Jrelevant tralning  [expenience Secord Leval Servica Office or oollettan  managemenl of
Eligtbiily medlum-sized arganfzad|
groupsfprivete and govarnmend
aganhcles; and k) raview of benefid
paymont comglaiton,
Under general supsrvislon, the
[Soclal Insurance Aesistant || shall
Completian of twa Carear Sarvice provide  asslsfance  In Ihe
3 i::":u:fﬁ’“"“ 51-02-0086 ‘ng1?"” 6,027 | yoars studies In f;:vﬁﬁammg ifeagn’gf"“"t {Bubprofesslonal)f Pribadl Reglon=l | pasksging and dlsdbuton of B
college pe Flret Lavel Bligibliity tatarial, BCrEsning of|
mambership forms/eolisclion)
Feporis
Under gonaral auparvision, the
Flscal Clark M shall” provide
- ' Complstion of two Carear Sarvies accistanca In - checks tevlew,
SG BY 4 Thours of 1 year televant FhilHealth Regianal 1 of eoliasfion reports|
4 |Fleeal Clerk Il 31-03-0027 § 22,288 |years siudies in {Sutprofeasionel}f
Jas | " collsge relevant fralning  |sxperlenca Fire! Love! Bligillty Office W-B and othar clerlcal works,

Qualified applicants are advised to sand thelr complete applicatian
Batangas City or at emall address hr.presb@philthealth,gov,ph unti

Page lof1
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO'Y

Na,

Posltten Title

Flantllla Item| Salary
Ne. Grade

Qualificatlon Standards

Monthly
Salary

Education Trahing Experlencs

Eligibltty

Compatency
{if mpplicaile)

Place of Astlgnment

Job Bummary

Soclal Insurence
Officer Il

(8G 13y

48-02-0066 Y

37.317.00

Bechalor's degres
relsvant 1o the job

Nonaraquired | None raguired

Career Sarvice

(Professionai)

Sarond Lavel
Eliglbiliy

FhiiHaalth Reglonat
Office v

Undar general supervision, the
Boclel Inswanoa Officar 1| shall
be responsible for providing
sarvices In eny of the fallowing
sreasi 8) marksiingfadvocaoy 1o
of collselion  managament off
small-sized organlzad
groupsiprivale and govamment
agencles: b) beneft paymant

n; and matiber dels

managament.

Seelal Insurance
2 [Offcardl
{Rapublication)

{8G 13)/

48-02-0082 4G D

37,317.00

Bachslor's degree
tefevant to tha job

None requlrad | Nona required

Carasr Sarviae

{Profesalonal)

Second Layel
Eliglbiiity

PhllHeells Reglona!
Oftice ¥

Undsr ganeral superdsion, tha;
Soclal Insurarce Officer I shall
be rezponsitle for providing
sstvlces In eny of the following
areas. a) marksing/advazacy fo
or collsotion  management of
smatl-gized arganized
aroups/private end government
Eganties; b) beneft  payment
computation; and member data

|managamenL

Guallfled applicants are advised to send their cempleta

address hr.pro5@phlthealth.gov,ph unti M N 24 ?ﬁzj

Pagelofl
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dg., Alternete Road, Legaspl ar at email



LIST OF VACANT FIRST AND SECOND LEViEL POSITICNS (RANK AND FILE) IN PRO Y|

Qualification Standards

Planfilla [tem Salary Maonthily
No.| Position Title GCompetenoy Placa of Asslgnmant Jab Summary
3 i 8:
Na, Grade alary Education Training Exparlehce Ellgibllity (i applicable)
Under genaral supervislon, the
Soclel Instrance Officar | shall
pravide assistanes in any of the
followlng Arans: B)
rmarketnaladvocacy; b sereening
d validation of membarship
Caraer Sorvica ar

Seclal Insurance applicationfamandment forms; c)
1 |Officer t A8-01-0175 “?J%}!W 22121 E;:E:ﬁr;‘;?:f;; None ratulred Nane regulred (géoafnsff::g Phl\HaNégjﬁ!mal moniterng of accounts of small lo
(Republication) Elgiolly medium  slzed  agencles;  d)|

+{perfarmanca slandards lass than

tomputatian of banafit]

SIS Iy and &) mocreditation of
health care professiorals end|
heaillh  care  providers  {less|
problematla thse),

Qualified applicants are advised to zend thelr ca
at email address hr.pros@philhealth.gov.ph ung!

A

DPagelofi

mplete appllcai}]on documents at the PhilHealth Reglenal Office VI Galsano Clty Capltal Iollo, Luna St., Lz Paz, ailo City or



ST OF VACANT FIRST AND SECOND |EVEL POSITIONS (RAMICAND EILE] IN PRO VI

Qualification Standards
Plantllla fom| Sefary | onthly
No. Paosltion Titla Competency Place of Asslgnment Job Summary
\ Sala
No, Grade ry Education Tralning Experienca Eliglbility if applicable)
Under general supervision, the
Sootal Insurance Offieer It shall
be responsible  for  providing
sarviozs In eny of the following
Cetast Service
Sovial Insurance ., argas; &} marketing/advocasy 1o
1 |Offilcar i 4evz-ooms | W52 13Y vl Bacheiors degroa None required | Mona retuired (Prafesslonaly Gebu Oty Service Offics or collaction  managament  of
Jag reiavant to ths Job Sacond Level
Ellglollty small-slzed orgenized
proupsfprivate and  goverhmant,
|sgencles; b} banafit payment
computatlon; and member data
renagetent,
Caresr Service Under genera! supervision, the
Administralive Officer ! ~ (86 11y {Profasstunaly Administrative Officer | shall bs|
2 (Repubilcation) 16-01-0052 es 22,121 | Bachelor's degres| None requirad Nene reguired Second Leval ‘Tagblleran Servive Office rasponslble  for the  records
Ellglbllity manzgamant function tn the PRO,
Undet genaral suparvislon, the
Sotlal Insurance Asslstant | shall
Boctal Insivance Complation of two Career Sarvipe pravids servites  In the
3 |Assistant| sratomz | 38 22286 | yersalugioeln | AU O Tysarofelevant | (o erctusanaly rocelvinglacreening of
{Republicatien) tollags 9 P First Leva! Eliglbllity tmembarship forms, racalving and|
fecremning  of  climg  and
distribution of IEC matarals,
Under genoral supervision, the
Cleric Wi ehall ba respansible for,
s proper and fimely handing of gl
Clark 1l (56 &Y Completion of tvo Gareer Servloe Incoming and outgging
4 Republication) 20-03-0088 1GE 18,621 | yearsstudise In | None required Nane required | {Subprofesslonal)f papeis/documants of 1he|
(Repu 1l college . First Lavel Efbilly ; OfflosfDepartment/Divisian.
Helsho shall slso  malntaim
[systemalle filng of dodumenls of
the Cfilee/DepartmentDivision.

Qualifled applicants are advised to send thelr complete application documents ak the PhilHealth Reglonal Offlce VII 8th Floor Golden Pe

St., Cebu City or at emalf address hr.pro7@philhealth.gov.ph until

2023

Pagelofl-

ak Tower, Gorordo Ave, tor. Excarie



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO VilI

Qualification Standards

- . Plantilla Item]| Salary Monthly
No.|  Position Title No. Grade | Salary | Education Training Experience Eligibility Compstency | Place of Assignment Job Summary
] (if applicable)
Under general supervision, the
Planning Officer Il provides the
Career Service Regional  Vice-President  with
. (SG 18)/ Bachelor's degree 8 hours of 2 vears relevant (Profassicnal)/ PhilHealth Regional [technical assistance in the
1 |Ptanning Officer I 53-03-0014 JG 11 51.987 relevant to the job| relevant training experience Second Level Office Vill formulation and monitoring  of
Eligibility operational andtactical plans of]
the PROC in relation {o the overall
Corporate Plan.
Under general supervision, the
Senior Social Insurance Officer
shall be responsible for providing
Career Service critical technical function in any of
5 Senior Social 48-05-0034 (SG 18) 51.087 Bachelor's degree 8 hours of 2 years relevant (Professionaly PhilHealth Regional  |the following areas: a) member
fnsurance Officer JG 11 ! relevant {o the job| relevant training experience Second Level Office VIII management; . h) benefit
Eligibility monitoring; ) collection
management; and d)
accreditation and quality
assurance,
Under general supervisicn, the
Social Insurance Officer Ill shalt
be responsible for providing
Career Service sarvices in any of the following
3 Sacial Insurance 48-03-0120 (5G 158)/ 43711 Bachelor's degree 4 hours of 1 year of relevant {Professionat)/ PhilHealth Regional  |areas: a) marketing/advocacy to
Officer 1H JG 10 ' relevant to the job| relevant training experience Second Level Office VIIt or collection managynent of
Eligibility medium-sized organized
groups/private  and government
agencies; and b) review of benefit
payment computation.
r
o N caser srce N S
Maintenance SG 1) acheior's degree . . rofessional ilHealth Regigna i’
4 Technologist | 56-01-0014 JG 8 32,121 relevant to the job None required Nene required Second Level Ofiice VIII responsible for hetwark

(Republication)

Eligihility

management and PC trouble-
shooting.

Qualified applicants are advised to send their complete appllcatlon docqments at the PhilHealth Regional Office VIII 2nd flr. PhilHealth Building 2, P. Burgos St., Tacloban

City or at email address hr.pro8@philhealth.gov.ph unti .

Pagelofl




LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (HANK AND FILE} IN PRO 1X

Qualification Standards

Plantilla ltem | Salary Monthly
No. Poslition Tiile . Competancy | Place of Asslgnment Jobh Summary
. T 1
No Grade Galary Educatlon Trainlng Exporionce Eligibllity 1f appllcablo}

Under peneral supervision, ha

Soolal Insursnne Aesslstant | shefl

Soclal Insurancs Gomplation of two Carger Sarvioe PRA 1% provide  services I the

1 |Asaletant | gl.o10zin | SRRY 22,288/ vears studles n 4hoursof |1 year of ralevant (Subprofessicnaly Zamboanga City Service |fBcelving/sorsening of
(Repubtication) 4G 6 collage reloyentireiring | experkence | gk el By Giftos (PRO PMAG)  |Memberahip forms, recelving and

eorasning  of  clalme  and
distribution of IEC materlals,

Qualifiad applicants are advised to send thelr complete spplicatl

emall addrass hr.proo@phithealth.gov.ph until

Pagedofl

19n documents st the PhilHealth Reglonsl Office IX BGIDC Bldg., Gov. Lim Ave., Zamboanga City or at

CUAN S8 8




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS [RANK AND FILE} IN PRO X

Quatifleation Standards

Plantlllafem| Salary 1 Monthly
No.| Peslflon Titte Gempetency Place of Assigrnment Job Sumimary
No, Grade | Salary Education Tralnlng Expatisnce Ellgihllicy {1 appilcabls)
Undsr general suparvision, tha
Senlor Soclal Inelrance Offlesr
shall be responsible for providing
Bachelor's Career Sanvice critical fechnical flingiion In any of
i Senicr Soclal 48-05-0057 {8 18y 81,007 |degres relavant B hours of 2 year relevant |{Professionaly PhiHealth Reglonal  [the following areas: &) membar]
Insurance Officer Jo 1 ' to ﬁ,l b relevant tralning |exparlence Second Level Office X menagamant; B baneft
e Jol Eliglhifly monitoring: &) collaction
managsmant; ang d}
S 1 end qualily
|aesurangoa,
Undar genaral supervislon, (he
Soclal nsurance Cffiser 1IF shall
be responsible for  providing|
5 15y Bachelor's 4 . 1 year of :Jparser\‘i‘;ervil:; isarvioss In any of the followlng
Soclat Insurerice ¥ {8G 15 fiours o ofeasional arags: &) markelingfadvacacy ta
2 Oficer |11 18-03-0140 Jao 1o it g’ang r;rlavant relovant fralning mlg::z:m Second Lavs! Dzamis Servioe Dffice or  collection  management of|
18 o Xp i Eliglbility medium-slzed organized
groups/privale and government
agencles; and b) raview of benaft
paymeant computation,
Cargar Sarvice
Bachelor's Under gameral suparvision, thy
Fistal Examiner A {5G 13Y] {Profess|onal)/ FhliHeglth Reglonal "
3 {Republicationy 33-01-0085 16 97,317 jdagree relevant Nene required | None required Second Level Office X Fiacal Examlnsnr A shall petform
totha job Efalblit varlols finance-ralatad Jobs.
Undor geonaral supervisicn, ihe
Complation of Carear Service Soslal (nsurance Assistant It shall
. Ide  assistance  in  the
Soctal Insurancs (3G 10y two years 8 hours of 2 vears relevant |(Bubprofesslonalyf [Prev :
4 Agslstant 51-02-0138 JG7 25,027 studles in ralevani raining [axperenca First Leve! figan Service Office fnftgflgilvg and :c‘ir;ml;" of lE;
cailaga ' Eliglaility membership  forms/onfiection,
raports
Under general supervision, the
Completion of Garesr Service Soclal Insurancs Asslstant | shall
: 1 year of provids  services I iho
Soclal Insuratice (8G 8y two years 4 fiours of {Subprofasslonal)f
- 51-01-0251 22,288 N relevant \ligan Service Oifice of
Agristant | JGe stL:I:ilas in relevant fralning axpaiiencs E:_rs]lbli?vel marmbarship forms, receiving and
ollege iglbility sorsening  of claims  and
distibution of IEC malerlals,

Qualified appilcants are advised to send thelr complete application d

.8

or &k emall address hr.pro10@philhealth.gov.ph untll MN g 3 s

Page 1 of 1

ccu?']ents at the PhilHealth Regional Office X Gateway Tower 2, Limketkal Center, Cagayan de Ore Clty



LIST OF VACANT FIRST AND SECOND LEVEL PQSITIONS (RANK AND FILE) IN PRO I

No.

Position Tltle

Plantllla item
Na.

Balary
Qrada

Quallication Standards

Monthly
Solary

Education

Trafhing

Experlence

Eliglblity

Compatancy

( epplieabis) |

Place of Assighment

Job Summary

Clar It
(Replblivation)

20-06-0108

(8@ 6)
JEB

16,621

Complefian of two
years studles In
collage

None required

Norne renulred

Carzer Servioe
(Subprofesstonaly
First Level Eligitity

PhilHaslth Reglonal
Cfilos XI

Under genars! guperviston, thel
Clerk il shal be responsible for
nroper and timely handling of all
fncoming and oulgoing|
papersidoayments of lhgj
Office/Departmant/Divislon,

Hefsha  shall also  malntain
syslematie filing of documents of]-

the Offles! Dapartmant/Divisien,

Qualified appllcants are advised to send their complete application documents at the PhilHaalth Reglonal Office X1, Valgo and Sons Bldg,, Bolton Ext., Davao Clty or at
emall address hr.prol1@phiikealth.gov.ph untll _J_A,N__g_g_zg}zg

Papelofl



LIST OF VACANT FIRST AND-SECOND LEVEL POSITIONS [RANK AND FILE} IN PRO XII

Quakflcation Standarda
Plantitia ftom| Salary | Monthly Ty
Ne. Poitian Title No. Grade Salary Education Tralnlhg Experlence Ellgihility Competancy Flace of Asslgnment Jobr Summary
{If applicable)
Undar genaral suparvision, the| -
Madics! Specialist Iv shall be
. (86 24y Dacter of Bholrsor |2 yedrs relevant IPhilHealt Raglonar  (RSAaNsbls for snzuing e
1 |Madlcal Spaclalist [V 41.03-0027 4G 12 83,988 Wiedicina refavant tralning |exparience RA 1680 Offica Xt nﬂlggﬂﬁgll:g:ﬁ?&rﬂzeﬂ
quailly assurance and clabms
Proce! B

Quallified applicants are advised to sond thelr complete application documents at the PhilHzzlth Reglonal Gffica XII CSA I Building cor,
Clty of Korenadal, South Cotabate ar at email address hr.pro12@philheaith.gov.ph until Fq N ,9,, 3 ?ﬁﬂ ’

Page T oft

Zulueta St., General Santos Brive,



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE] IN PRO CARAGA

Qualification Standards
Flantllla ltem| Salary Monthly
, I 121 . P of Assl nt h Summ:
No, Posktion Title No. Brade Salary Educatlon Tralning Experisnce Elligihllity (ﬁ!;r::ﬁgg?: lacs of Asclgnme Job Summery
i applicable)
Under general suparvision, e
Divlelen  Chiof v shall ke
responsthla  for the  qveral .
e ot ot | v Lo Cortan’
1 Division Chiet iy G7-00-00B4 {8G 24y 83,688 | Leadership and | gamenl loaring supervisoryimana | (Professionaryf PhilHeatth Reglonsl patformence  management  of
{Repuhblicalion} Ja 12 " Menagsment frar[ and developmant gemant Second Laval Ciiloe CARAGA Sarvive Offices or Flakl Units, It
the £30 ntervention BYDErence Eliglbl ity shall snsute complianca of Flgld
unita with pelicies, puldslnes,
systema atud pracaduras,
Under generel supanvision, the
, Putlle Relatione Offioer Il shall
prepare, Implemant and monltor]
Career Servios : ' Implementation ef publio relationa
Publi Relatlone Officer (SG 18y Bhourscf | 2 years relevant | (Profassional)! PhilHaalth Reglona! lagice oh ensuring synerglstio
2 45036019 9611 61,907 | Bachelars deares relevanttraining | experlence Second Level Offlce CARAGA I N of the Gorporate
Eliglality Commmunlaation Plan narisularly
inthe
FhilHeakh Reglonat Ofles {PROY
lavsl
Under peneral supervision, tha
Chlef Soclsl dnswrenoe  Offlcer|
Cormplsion o e c _— — shell be responielble for ihe
armplefion of two areer Bervics aallh Reglorel  [supervision of program
a j:"l‘;';:fﬁ”m 51020178 (5‘%17“3’ 25027 | years studles In ml:v;'ﬁt";faf:m z‘é“ﬁ:r[:ﬂ“"‘ (Subprofessional) Offca CARAGA  |implemontatton I memberchp
= coliege il Firat Levet ENiglblity Suwrigao Gy LHIO menegement andfot|’
colleclion/oontribution
Management.
- Under ganaralsaupervl‘smn. the|
Adminttratfon Ssrvioes Asslstant
pdministration Servioes (s ey o) Ahouracl |1 year of rjavan |  Co0e8r Survis Phiitesith Ragionsf B ohel  provide  genaral
4 |Assistant C 15-03-0062 BE 22,208 ¢ yoars studles In refavant training axperience (Subprofesslonal)f Offlae CARAGA lasglstance in e area of recorda
(Republication) collega First Lavel Eligibllity mansgement.
tnder genarsl suparvision, (he)
Clark I shall be rasponsiile for
proper and iimely handiing of all
incominy and Ltgomy
(s oy Completlon of fwo Carger Barvige Phillealth Regicnal pspars,'gunumanls ufD “ine
& [Clerk Il 20-03-0+11 IGE 19,821 | yearsstudles In [ Nonerequired | None required | {Subprofogsionaly Offfoe: CARAGA Offlce/DepartmentDivision.
college First Lavel Eligibility Hefthe shell also  maintain
systemail flling of documents of
tha Offlea/Depariment/Division.

Qualified applicants are advised to send thelr complete app,llcationf
or at emall address hr.procaraga@philheall‘h.gnv.ph untl! __],M‘

documaents at the PhilHealth Regional Office Caraga 766 Lynzee's Bldg., J. Rosales Ave, Butuan CIt

b by

Pegelofl



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PROI BARMM

Cualification Standards
Plantlbla ttem| Bnlary | Monthly :
No.| Posltlon Title No. Grade Selary Education Traiming Experience Eligiblitty Competaney Place of Asstgnment Juk Summary
{If applicabls)
Untar general supervision, thef
Snclal Inaurance Offieer 1| shall
be responsibla for  providing
Career Sanvica servlc.ea in any of the following|
Soctal Insuranoe (56 13y Bachelor's degres {Profassionsl)/ PROBARMM  [2288: &) marksting/advasacy to
1 Offfasr I 48-02-0117 1ag 87817 ralavent io the jos Wenerequired | None ragulred Second Lavel Marawl Servies Offics. 197 Fal1§:1dlan mansgemenl  of|
Elglbiy smellsl organlzed
qgroups/private end government|
=goncies; B) beneflt payment
compulation; snd member data
management.

Qualifled applicants are advised to send thelr camplete application decuments at; the PhilHea
St., New Capitol Helghts, Maraw! Poblacion,

Poge 10f1

ith Reglenal Offlce BARMM Khouzbary Business Complex, Ja'far All Bln Tallb
Marawi Clty or at emal! address hr.probarmm@philhealth.gov.gh untll T} a H £ 3 ?&?3



