Republic of the Philippines
PHILIPPINE HEALTH INSURANCE CORPORATION
Citystate Centre, 709 Shaw Boulevard, Pasig City
Call Center: {02) 8441-7442 | Trunkline: (02) §441-7444
www.philhealth.gov.ph

20 September 2022

HRD MEMORANDUM
No. 2022-_ - 144

TO

FROM

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File}

Artached is the fist of vacant first and second level positions (rank & file) in the Corporation that
are authorized to be filled, with the corresponding item number, job grade and quahflcatlon
standards, Said notice is also published in the CSC website at http://ner.cscgov.ph in
compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP)",,

5

For republished positions, previous applicants shall sull be considered i the processing,
however, they can still submit updates on their application during this publication, if any:
Application documents submitted in the following instances shall no longer be
consideted/accepted’;

a. Submitted beyond the publication/posting period;

b. Documents not propetly filled-out; and/or,

¢. Incomplete attachments.

Further, PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
circumstances which run counter to the principles of merit and fitmess and equal employment
opportunity.

The HRD/PRO HRU shall prepare a record of applicants with special needs and determine
proper assistance to be provided according to their needs (ie. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).

Qualified applicants are advised to submit the requirements® listed in the next page to the
concerried offices or via email with the subject line format: Application 1o Vacant <Position

Title > <ltem No. > until 03 OCTOBER 2022.

! Corporate Order No. 2020-0020 Subject: PhilHealth’s Merit Selection Plan{MSP)
2 Tbid, Item V.G.3.

@ PhitHealthofficial @0 teamphilhealth actioncenten@philhealth.gov.ph



Internal Applicant:
1. Application Formy
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passport sized photo and Work Experience Sheet (WES);
3, Certificate of Performance Rating (latest rating period).

External Applicant:

1. Application Formy

2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);

3. Authenticated Certificate of eligibility/ rating/ license;
3.1  Certificate of Eligibility issued by the CSC or CESB
32 Valid Professional license or Certificate of Registration issued by the PRC/SC
33 Valid licenses issued by authorized regulatory agencies

4, Certificate of Performance Ratings for the present position (for a period of one (1) year), if

employed;

5. Copies of Scholastic/ Academic Records - Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency on
the subjects/ courses taken;

Copies of Certificates of Trainings attended;
Sworn Declaration/ Identification of Relatives;
Certification of No Conflict of Interest;
Non-Disclosure Agreement.

0 00 N o

If submitted online, the original/authenticated/ certified true copies of the application papers and
other documents deemed necessary (ie. valid NBI clearance/Police Clearance, etc.), may be
required by the HRD/HRU to be presented during the examination/ interview of the applicants.

These positions shall be processed using the provisions of the Philtlealth’s Merit Selection Plan
pursuant to Corporate Order No. 2020-0020.

You may contact the HRD Recruitment, Selection, and Placement (RSP) Team at (02) 8441-7442
local 7522 or recruitment@ philhealth.gov.ph for queries on matters not covered by this advisory.

€3 pPhiiveatthofficlal {

teamphilhealth { actioncenter@philhealthgovioh




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN THE CENTRAL OFFICE

Qualification Standards

”_ ’ Plantilla tem| Salary Monthly
No. Positfon Title No. Grade Salary Education Fraining Experience Eligibility Compt?tency Place of Assignment Job Summary
(if applicabie)
Under genera! supervision, the
Social Insurance Assistant | shall
provide assistance In the
preparation of documents for|
. Completion of two Career Service . marnbership
Social Insurance (8G 8Y o 4 hours of 1 year of relevant ) Overseas Filipino P
1 Assistant | 51-01-0015 G 6 22,288| years studiesin | . " training experlence (Subprofessionaly Programs enroliment/registration,

college

First Level Eligibllity

distribution of information
materials, screening of beneflt
payment claims and application
for accreditation of Professional
Healthcare Providers.

Qualified applicants are advised to send their complete application documents at the
Brgy. Oranbo, Pasig City or at emall address recruitment@philhealth.gov.ph until

ﬂmﬁrﬁ F?Bﬂurce Department, Room 1507 CityState Centre Bldg., 709 Shaw Blvd.,




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS [RANK AND FILE) IN PRO |

Qualification Standards

", . Plantilla item| Salary Monthly
No. Position Title ) . e Competency Place of Assighnment Job Summary
No. rad Sala :
Grade ry Education Training Experience Eligihility (if applicable)
Under general supervision, the
Fiscal Clerk 1If shall provide
assistance in  checks review,
Completion of two Career Service . f praparation of collection reports
. A (8G 8)Y . 4 hours of 1 year relsvant PhilHealih Regional f
1 |Fiscal Clerk Il 31-03-0012 168 22,288| years studies In relevant tralning experlence {Subprofessionalf Office | and cther clerical works.

college

First Leve! Eligibility

Qualified applicants are advised to send thelr complete application documents at the PhilHealth Regional Office 1 Akia Bldg., Old De Venecia Highway, Dagupan City or at

email address hr.proi@philhealth.gov.ph until

ey
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILEY IN PRO {]

Glualificatlon Standards

No. Position Title Plantllla ltem) Salary | Monthly . . - Competency Place of Assignment Job Summary
No. Grade Salary Education Trainlng Experience Eligihility .
(if applicable)

Under general supervision, the
Social Insurance Cfficer ilf shall
be responsible for providing
Career Satvice services in any of the following
4 |Social Insurance 4s-03-0081 | (SG 18V 43.71+|Bachelor's degree| 4 hoursof | 1 year of relevant | (Professionaly PhilHealih Regional  |areas: a) marketing/advocacy fo
Officer !I! e JG 10 ' relevant to the job | relevant training experience Second Leval Office !l or collaction management of

Eligiblity

medium-sized organized
groups/privata  and  government
agencies; and b) review of benefit
payrrent computation.

Quallfied applicants are advised to send their complete application documents at the PhilHealth Regional Office II The Builder's Place, Del Rosario, Tuguegarao City or at
email address hr.pro2@philhealth.gov.ph until {”“I 5_' P Zg';;_p




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO VIl

N bosition Title | Plantilla ftem|  Salary | Monthly Qualification Standards S Place of Assi X Job S
0-| FostionTitle No. Grade | Salary | Education Trainlng | Experience Efigibility ompetency ace of Assighmen oh Summary
; (If applicable)
Under general supervision, the
Soclal Insurance Officer | shall
provide assistance In any of the
following arsas: a)
markating/advocacy; b)
screening  and  validation of
' Bachelor's Career Service membership
1 Somglflﬂréseurr?nce 48-01-0195 (%%181 ¥ 32,121 |degree refevant None required | Neone required (g ;c;:,e:.c;s 'Eg\?g’l Ormoc Service Office ;pg_ll':;t;:gnf?::zg:uen:; fz;m;:l)l
to the job Eligibility to medium sized agencies; d)
coemputation of hanefit
{performance standards less
than SIO I} and e} accreditation
of health care professionals and
health care providers (less
problematic case).
Under general supervision, the
Completion of Career Service Social Inlsurancel Assistgnt I
Sacial Insuranca (SG 10V two years Shours of {2 years relevant | {(Subprofessional)f Borongan Service shall provide assistance fn the
2 . 51-02-0123 25,027 T . . . ) packaging and distribution of IEC
Assistant I JG7 studies in relevant raining]  experience Fsr.st.L!a.veI Office materil, screening of
college: Eligitility mambaership forms/icollection
repors.
Undar general supsrvision, the
(G 8 C‘:mp’eﬁon of n .y ovant (Scifee;sef‘”cel)/ Tacioban Sen Cash Clerk Il shall provide
wo years ours o year relevan ubprofessional acloban Service . )
3 Cash Clerk I 35-03-0041 JG 6 22,288 stud\i(es in relevant training|  experience First Level Office (PRO PMAC) aSS'Stan_ce n Chec}fs review,
college Eligibility preparaticn of collection reports
and other clerical works.

Qualified applicarts are advised to send thelr complete application decuments at the PhilHealth Regional Office VIII 2nd flr. PhilHealth Building 2, P. Burgos St., Tacloban City
or at email address hr.pro8@philhealth.gov.ph until nrjj*j n3g s;er;z




LIST OF VACANT FIRST AND SECOND LEVEL PCSITIONS (RAMK AND FILE) IN PRO X

Plantilla Item

Salary

Monthly

Qualificatlon Standards

No. . " bS

o | PositionTitle No. Grade | Salary | Education Training | Experience Eligibility Competency | Place of Assignment Job Summary
{if applicable}
. Under general supervision, the
(66 8y S:mp!etlon of 4 hours of 1 vt &arger ?er\f!ce " Prilkalth Regional | T1°c? etk I shall provide
. e 0 years ours Q year relevan ubprofessional iiHea agiona . . .
1 |Fiscal Clerk Il 31-03-0053 JG 6 22,288 studies in relevant training|experience First Level Office X 6551516“?9 i Chedfs review,
college Eligibility preparation of caollection reports

and other clerical works.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regionat Office X Gateway Tower 2, Limketkal Center, Cagayan de Oro City or

at email address hr.pro9@philhealth.gov.ph until ary g4 3 29




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO XI

. Qualification Standards
Position Title Plantilla ltem | Salary Monthly Competenc Place of Assignment Job Summa
No. Grads | Salay | Education Training | Experience Eligibility vompetency ¢ v
(if applicablg)
Under general supervision, the
Medical Specialist | shall be
Medical Specialist | (SG 21)/ Doctor of 4 hours of 1 year relevant PhilHealth Regional |perform either medical evaluation
(Republication}) 40-04-0033 JG 11 51,987 Medicine relevant training}  experience RA 1080 Office XI of claims or evaluation of
accreditation of health care
providers
Under general supervision, the
Medical Specialist | shalt be
Medical Specialist | (8G 21y Doctor of 4hoursof | 1 year relevant PhilHealth Regional |perform either medical evaluation
(Republication) 40-04-0031 JG 11 51,987 Medicine relevant training|  experience RA1080 Office X of claims or evaluation of
accreditation of health care
providers

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XI, Valgo and Sons Bldg., Bolton Ext., Davao City or at
email address hr.prol0@philhealth.gov.ph until T 83 2053



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO Xl

Qualification Standards

No. Position Title Plantilla ltemm| Salary Monthly . L. . . Competency Place of Assighment Job Summary
No. Grade Salary Education Training Experience Eligibitity K
{if applicable)
Under general supervision, the
Clerk Ill shall be responsible for
o el i Career Service proper and timely handling cf all
ompletion o Ser Senvic Incoming and outgoing
(3G &Y iwo years . . {Subprofessional)/ PhilHealth Regional

1 tClerk 1l 20-03-0110 IG5 19,821 studies in None required |None required First Level Office XiI pa;?ersldocuments . of the

college Eligibility Office/Department/Division.
He/she shall also maintain

systematic filing of documents of|
the Office/Department/Division.

Qualified applicants are advised to send thelr complete application documents at the PhilHealth Regional Office XII - CSA I Building cor. Zulueta St., General Santos Drive,

City of Koronadal, South Cotabato or at email address hr.pro12@phithealth.gov.ph until@” h3 Zﬂﬂ?g.



LIST OF VACANT FIRST AND SECOND LEVEL PCSITIONS (RANK AND FILE) IN PRO CARAGA

Qualification Standards

Lo . Plantillatem| Salary Monthly .
. e - Place of Assighment Job Summa
No Position Title No. Grade Salary Education -Tralning Experience Eligibility _Compt?tency 9 v
{if applicable}
Under general supervision, the
Compistion of Carser Service HRM Assistant |l shall provide
dministrative functi in |
) H”r\’/‘llanr;R:;‘;‘:]fe 21.02.0007 | (S8 10V J50ay| WO years 8hours of | 2 years relevant | (Subprofessional)/ PhilHealth Regional | ™" =" ‘;:Zt"";tt:n o
.g JG7 ’ studies in relevant training| experience First Level Offilce CARAGA . .
Asslistant Il collegs Eligibility monitoring, payroll preparation,
issuance of employment records
and conduct of training/seminars.
Under general supervision, the
Completion of Career Service Social Insurance Assistant Il shall
. ; : - |provide assistance in  the
5 Social .Insurance 51-02-0178 (8G 10¥/ 25,027 two years 8 hours gf_ 2 years relevant (Subprofessmnal)l San FranCIgco Service packaging and distribution of EC
Assistant Il JG7 studies in relevant training|  experience First Level Office torlal ! f
lloge Eliqibilit maferial, ~ screening o
colleg g ¥ membership forms/collection
reports
Under general supervision, the
Completion of Career Service Social Insurance Assistant Il shall
, \ . ) provide  assistance in  the
3 Social .Insurance 51-02-0171 (8G 10)/ 25,027 two years 8 hours ?f. 2 years ll‘elevant (Subprofessmnal)/ Butuan Service Office packaging and distribution of IEC
Assistant I JG7 studies in relevant training| experience First Level (PRC PMAGC) tarial .
college Eligibility material, screening of
membership forms/collection
reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office Caraga 766 Lynzee's Bldg., J. Rosales Ave. Butuan City
or at email address hr.procaraga@philhealth.gov.ph until 12T 1 9 2029




LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE) IN PRO BARMM

Plantilla ltem| Salary Monthly Qualification Standards
No. Position Title No. Grade Salary Education Training Experience Eligibllity (.:ompgtency Place of Asslgnment Job Summary
{if applicable)
Under gereral supervision, the
Special Investigator 11 shall
Career Service provide assistance In the
1 Special Investigator Il 28-02-0013 (8G 15)/ 53711 Bachelor's degree 4 hours of 1 year relevant (Professional)f PhilHealth Regional  |investigative functions in tha PRO
(Republication) JG10 ! relevant to the job | relevant training experiance Second Level Office BARMM invelving simple to moderately
Eliglbility complex cases,

Qualified applicants
St., New Capltol Helghts, Marawi Poblacion, Marawi City or at emai

are advised to send their complete application documents at the PhilHealth Regional Office BARMM Khouzbary Business Complex, Ja'far Ali Bin Talib
| address hr.probarmm@philhealth.gov.ph unt® LT 3 7077 .




