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HRD MEMORANDUM
No. 2022-_$3- 808 |

TO
FROM
SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file) in the Corporation with
the corresponding item number, job grade and qualification standards that are authorized to be
filled. Said notice is also published in the CSC website at http://ner.csc.gov.ph in compliance
with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other Human
Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP)Y,

PhilFlealth recognizes the right to equal opportunity in the workplace. Thus, all quaified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/ personal
circumstances which run counter to the principles of merit and fimess and equal employment
opportunity,

For republished positions, previous applicants shall still be considered in the processing,
however, they can still submit updates on their application during this publication, if any.

The HRD/PRO HRU shall prepare a record of applicants with special needs and determine

proper assistance to be provided according to their needs (te. auxiliary aids in coordination with
appropriate agency or institution, ramp, wheelchair, elevators, and lactation room).

Qualified applicants are advised to submit the following requirements? to the concerned offices
or via email with the subject line formar: Application to Vacant <Position Title> <Item No, >
until AUG 152022 . '

Internal Applicant:
1. Application Form;
2. Properly accomplished and updated Personal Data Sheet (CS Form No. 212 Revised
2017) with recent passport sized photo and Work Experience Sheet (WES);
3. Certificate of Performance Rating (latest rating period).
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External Applicant:

1. Application Form; .

2. Properly accomplished, updated, and notarized Personal Data Sheet (CS Form No. 212
Revised 2017) with recent passport sized photo and Work Experience Sheet (WES);

3. Authenticated Certificate of eligibility/ rating/ license; _
31 Cenificate of Eligibility issued by the CSC or CESB
32  Valid Professional license or Certificate of Registration issued by the PRC/SC
3.3 Valid licenses issued by authorized regulatory agencies

4. Centificate of Performance Ratings for the present position (for a period of one (1) year), if

employed; . ‘

5. Copies of Scholastic/Academic Records - Transcript of Records and Diploma or
Certification from the DepEd and/or the CHED on the authenticity and equivalency on
the subjects/ courses taken;

Copies of Certificates of Trainings attended;
Swomn Declaration/Identification of Relatives;
Certification of No Conflict of Interest;
Non-Disclosure Agreement.

0 00 N o

If submitted online, the original/authenticated/ certified true copies of the application papers and
other documents deemed necessary (ie. valid NBI clearance/Police Clearance, etc)), may be
required by the HRD/HRU to be presented during the examination/interview of the applicants.

Application documents submitted in the following instances shall no longer be
considered/accepted:

a. Submutted beyond the publication/posting period;

b. Documents not properly filled-out; and/or,

c. Incomplete attachments.

These positions shall be processed using the provisions of the PhilHealths Merit Selection Plan
pursuant to Corporate Order No. 2020-0020.

You may contact HRD at (02) 8441-7442 local 7521 or 7522 for queries on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK AND FILE) IN PRO CAR

Qualification Standards

. . Plantilla Iltem| Salary Monthly .
. - Place of Assignment Job Summa
No Position Title No. Grade Salary Education Training Experience Eligibility Fompgtency 9 24
(if applicable}
Under gsneral supervision, the
Completion of Career Service Social Insurance Assistant I shall
: . ; i in the
Social Insurance (SG 10)/ two years 8 hours of 2 years relevant |(Subprofessional)/ PhilHealth Regional provide  services i e
1 Assistant Il 51-02-0034 G7 25,027 tudies i | t traini . First Level Office CAR receiving/screening _
sistan studies in relevant training |experience rst Le membership forms, recelving and
college Eligibility daims  and

screening  of
distribution of IEC materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office CAR, SN Oriental Traders Building, No. 19 Leonard Wood
Road, Baguio City or at email address hr.procar@philhealth.gov.ph until _8/15/2022.




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE} IN PRO |

] Qualification Standards
No Position Title Plantilla ltem| Salary Monthly Compete Place of Assignment Job Summa
' No. Grade | Salary Education Training Experience Eligibiity ~ompetency g e y
(if applicable)
Under general supervision, the
Bachelor's ;
. i i Fiscal Controller IV shall perdorm
4 Fiscal C_ontfoller v 32-04-0003 (SG 22y 83,066|degree relevant 16 hours of_ . 3yea[s relevant RA 1080 PhilHealth Regional iscal Contra . P -
{Republication) JG 12 to the job relevant training | experience Office | responsible jobs in financial
control and reporting in the PRO.
Under general supervision, the
Bachelor' Career Service Planning Officer | provides the
achelor's _ i )
i i i Plan Officer 11l with technical
2 |Planning Officer Ill  |53-03-0006 (SG 18Y 51,087|degree relevant 8 hours of - 2yea{5 relevant |(Professionaly/ PhilHealth Regional .nlng i :
JG 11 to the job relevant training |experience Second Level Ofiice | assistance in the formulation of
Eligibility regional plans in accordance with
the overall Corporate Plan.
Under general supervision, the
i tigat Bachelor' Career Service Special Investigator I shall
Special Investigator (8G 15) acnelors 4 hours of 1 year relevant |(Professional)/ PhilHealth Regional  [provide assistance in the
3 |l 28-02-0003 43,711|degree relevant . . ; o ) N
- JG 10 . relevant training |experience Second Level Office | investigative functions in the PRO
(Republication) lo the job Eligibili
igibility involving simple to moderately
complex cases.
Under general supervision of the
ITO Il, the IAS | shall assist in the
Career Service design/development and
i Bachelor's : . . maintenancefenhancement of
4 Information Systems 55-01-0002 (SG 12)f 32,121|degree relevant |None required |None required (Professional)f PhilHealth Regional simple types of information
Analyst 1 JG 8 - Second Level Office | N
o the job Eligibility systems/programs that will help
facilitate completion of PRO
transactions in the most efficient,
effective and economical way
— - |Under general supervision, the
Completion of 1 year of Career Service Planning Assistant | provides
1 £ v .. " - . th
5 |Planning Assistant I |52-01-0002 (SG 8y 22 2ag| WO years 4hoursof | ot (Subprofessional)/ PhilHealth Regional  |administrative assistance in the
JG 6 studies in relevant training . First Level Cffice | formulation of regional plans in
experience AP .
college Eligibility accordance with the overall
Corporate Plan.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office 1, Akia Bldg., Old De Venecia Highway, Dagupan City or at

email address hr.prol@philhealth.gov.ph until _8/15/2022 .




Position Title

Plantilla Item
No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
{if applicable)

Place of Assignment

Job Summary

Socia! Insurance
Ofiicer Ml

48-03-0009

(5G 15y
JG10

43,711

Bachelor's degree
relevant to the job

4 hours of
relevant training

1 year of relevant
experience

Career Service

{Professionaly

Second Level
Eligibility

PhiHealth Regional
Office NCR - North

Branch (Manila Proper)

Under general supervision, the
Social Insurance Officer 11l shall
be responsible for providing
services In any of the following
areas:

a) marketing/advocacy to or
collection management of
medium-sized erganized
groupsfprivate and govemment
agencies; and

b) review of benefit payment
computation.

Social Insurance
Officer |

48-01-0031

(SG 11y
JG 8

32,121

Bachelor’s degree
relevant to the job

Note required

None reguired

Caraer Service
(Professionaly
Second Level
Eligibility

PhilHealth Regional
Office NCR

Under general supervision, the
Social Insurance Officer | shall
provide assistance in any of the
following areas:

a) marketing/advocacy;

b) screening and validation of
membership application/
amendment forms;

¢) monitoring of accounts of small
to medium sized agencies;

d) computation of benefit
(performance standards less than
SI0 lI); and e) accreditation of
health care professicnals and
health care providers (less
problematic case).

Medical Officer VII

08-00-0009

(8G 25)
JG 13

108,013

Doctor of
Medicine

40 hours of
supervisory/mana
gement leaming
and development
intervention

4 years of
supervisary/mana
gement
experience

RA 1080

PhilHealth Regicnal
Office NCR - Central
Branch

Under general supervision, the
Medical Officer VIl shall be
responsible for ensuring the
delivery of health care services (o
NHIP covering, accreditation and
quality assurance and claims
processing.

Social Insurance
Officer 1Nl

48-03-0024

(SG15)
JG 10

43,711

Bachelor's degrea
relevant to the job

4 hours of
relevant training

1 year of relevant
experience

Career Service

{Professionaly

Second Level
Eligibsility

PhilHeaith Reglonal
Office NCR - Central
Branch

Under general supervisicn, the
Social Insurance Officer il shall
be respansible for providing
services in any of the following
areas:

a) marketingfadvocacy to or
collection management of
medium-sized crganized
groups/private and govemment
agencies; and

b) review of benefit payment

computation.




Soclal Insurance
Officer N

48-03-0035

(5G 15)/
JG 10

43,711

Bachelor's degree
relevant to the job

4 hours of
relevant training

1 year of relevant
experience

Career Service

(Professional)f

Second Level
Eligibility

PhilHealth Regional
Office NCR - South
Branch

Under general supervision, the
Social Insurance Cfficer 11l shall
be responsible for providing
services in any of the following
areas:

a) rarketing/advocacy to or
collection management of
medium-sized organized
groups/private and government
agencies; and

b) review of benefit payment
computation.

Soclal Insurance
Assistant |

51-01-0072

{(SG 8y
JGs

22,288

Completion of two
years studies in
college

4 hours of
relevant training

1 year of relevant
experience

Career Service
(Subprofessionaly
First Level Eligibility

PhilHealth Regional
Ofiice NCR - Sauth
Branch

Under general supervision, the
Social Insurance Assistant [ shall
provide services in the
receiving/screening of
membership forms, receiving and
screening of claims and
distribution of IEC materials.

Social Insurance
Officer |

48-01-06058

(56 11y
JG8

32121

Bachelor's degree
relevant to the job

None required

MNone required

Career Service

(Professional)

Second Level
Eligibility

PhilHealth Regional
Office NCR - Central
Branch (LHIO Rizal)

Under general supervision, the
Social Insurance Officer | shall
provide assistance in any of the
following areas:

a) marketing/advocacy;

b) screening and validation of
membership
application/amendment forms;

¢) monitoring of accounts of small
to medium sized agencies;

d) computation of benefit
(performance standards less than
SIO 1), and

e) accreditation cof health care
professionals and health care
providers (less problematic case).

Social Insurance
Officer Il

48-02-0020

(SG 13)
JG9

37,317

Bachelor's degree
relevant to the job

None required

None required

Career Service

(Professional)/

Second Level
Eligibllity

PhilHealth Regional
Office NCR - South
Branch

Under general supervision, the
Social Insurance Officer Il shall
be responsible for providing
services In any of the following
areas: a) marketing/advocacy o
or collection management of
small-sized organized
groups/private and govemnment
agencies; b) benefit payment
computation; and member data
management.




Social Insurance (SG11Y

Bachelor's degree
Officer | 48010026 [° 45

32,121 relevant to the job

MNone required None required

Career Service

{Professionaly

Second Level
Etigibility

PhilHealth Regional
Office NCR - North
Branch (Manila Proper)

Under general supervision, the
Sccial Insurance Officer | shall
provide assistance in any of the
following areas:

a) marketing/advocacy;

b) screening and validation of
membership application/
amendment forms;

¢) monitoring of accounts of small
to medium sized agencies;

d} computation of benefit
{performance standards less than
SIC il); and e} accreditation of
health care professionals and
health care providers (less
problematic case).

Qualified applicants are advised to send their complete application documents at PhilHealth Regional Office NCR - VCP Building , Block 56 Lot 11, No. 68 Kalayaan Avenue,

Teacher's Village, Quezon City or at email address hr.proncr@philheaith.gov.ph until

8/15/2022




