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June 18, 2021

HRD MEMORANDUM
No. 2021- 06- 20b

TO

FROM

SUBJECT : Notice of Vacant First and Second Ievel Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
with the cotresponding item number, salary grade and qualification standards that are authorized
to be filled. Said notice was also published in the CSC website at http://ncr.csc.gov.ph in
compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appomtments and Other
Fuman Resource Action, as Revised Jnly 2018 and PhilHealth’s Merit Selection Plan (MSP)'.

PhilHealth recognizes the rght to equal opportunity in the wotkplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
circumstances which run counter to thc principles of merit and fitness and equal employment
oppottunlty |

|

For republished positions, previous| applicants shall still be considered in the processing;
however, they can still submit updates on their application during this publication (if
any). ’

Qualified applicants are advised to submit the following requirements® to the concerned offices

until June 29, 2021:

Internal Applicant:
1. Application Fotm;
2. Personal Data Sheet (PDS) CS Form No. 212, Revised 2017 with Work Experience Sheet

(WES)

! Corporate Order No. 2020-0020
2 Download forms at https:// www.phi]health.gov.ph /about_us/vacancies/
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External Applicant:
1. Application Form;
2. Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017 with Work Expedence
Sheet (WES);
3. Original copy of authenticated certificate of eligibility/rating/license
3.1 Certificate of Eligibility issued by the CSC or CESB; ot
32 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; or
3.3 Professional licenses or Certificate of Registration or Report of Rating issued by
PRC/SC for positions not involving practice of profession
34  Valid licenses issued by authorized regulatory agencies
4. Certification of last year’s Performance Rating in the Present Position (for applicants with
work experience); |
5. Clearances .
5.1 Valid National Bureau of Investigation (NBI) or Police Clearance
5.2 Clearance from Money, Propetty and Work-related Accountabilities from former
office (CS Form No. 7, 5-2017) — if applying from transfer from another
government agency/office (to be submitted only upon request of the FIRD/ HRU)

Performance Rating — for a period of one (1) year (as applicable)

7. Certified True Copies of Scholastic Records/Academic Records — such as diploma and
transcript of recotds ot certification from the Department of Education (DepEd) and/or
Commission on Higher Education (CHED) on the authenticity and equivalency of the
subjects/courses taken.

8. Certified True Copies of certificates of Training Attended (applicants who will submit thrn
email or online shall be required to present the original copies of the documents during the
scheduled interview).

9. Sworn Declaration/ Identification of Relatives Form;

10. Certification of No Conflict of Interest Form; and

11. Non-disclosure Agreement Form.

o

Application  documents submitted in the following instances shall no longer be
considered/accepted:

a. Submitted beyond the publication/posting period;

b. Documents not properly filled-out; and/ o,

;

c. Incomplete attachments. !

These positions shall be processedi using the provisions of the new PhilHealth’s Merit
Selection Plan pursuant to Corporate Orxder No. 2020-0020.

You may contact HRD at (02) 8441-7442 local 7521 or 7522 for queties on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE CENTRAL OFFICE

Qualificatlon Standards

Plantitla tem| Salary | Monthly
No.| Poslition Title Competency Place of Assignment Job Summary
No, Grade | Sala
ry Educatlon Tralning Experience Ellgibility (i applicable)
Under general supervision, the
Career Service Corporate Public Relatlons Officer IV shall be
Public Relatlons I 16 hours of 3yearsrelevant |(Professional)/ responsible for monlioring
1 Officer IV 46-04-0002 2 65,319 |Bachelor's degree relevant training  |experience Second Leva) ggr;aw;:t!ons compllance by varlous organization
Ellgibility units with the Communlcations Plan
and corporats Identlty standards. |
Under general supervislon, the
Clerk Il shall be responsible for
s proper and timely handling of all
Completion of two (csaurgerrofee;::szal Information Management (Incoming and outgolng
2 (Clerk Ill 20-03-0120 6 14,847)years studlesIn  |Nane required Nene required ¥ Flrspt Level Sector {Office of the  * [papers/documents of the
college Ellgibilty Chief Informatien Officer) |Cffice/Dapariment/Division. He/she

shall also malntain systematlc flling
of documents of the
Office/Depantment/Divislon,

Qualified applicants are advised to send their complete application documents at the Human Resource Department, Room 1507 CityState Centre Bidg., 709 Shaw Blvd.,
Brgy. Oranbo, Pasig City or at emall address recruitment@philhealth.gov.ph until June 29, 2021,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE Il

1ifi
No.| PositionTite | Fl2ntilla | Salary | Monthly eeeston Shndatds Place of Job Summa
' Hem No. | Grade | Salary Education Tralning Experlence Eliglbllity Competency (If applicable) Assignment Yy
Under general supevision, the
Mastars b o ho . Divislon Chief IV shall be responsible
astar's Degree |40 hours of for providing asslstance to the
4 years of Career Service
1 Eg’;ﬁ'gl’l‘cgl?m"’ 07-00-0020| 24 | 83408 E:ag:::r?;tea:& 32'3:3'1’5 f;’é’r’.’ﬂ.?é’ ? ;g‘:;'f"“’"m““a (Profeasional) P eath Reglonal :;s:tg:g\.l:::d;rss:iznéo'r?trgiﬁ:;i?r?é
Managamentfrom and development experlance Efigibility projects pertaining to  financlal
e CSC Intervention management, human  resource
management and physical
Infrastructure.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office III-Branch A PhllHealth Buidling, Lazatin Blvd, Dolores,
Clty of San Fernando, Pampanga or at emall address hr.pro3a@phllhealth.gov.ph until June 29, 2021,

Pagelofl




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE IV-A

No.

Posltion Title

Plantllla Item
No.

Salary
Grade

Monthly
Salary

Quallfication Standards

Education

Tralning

Experience Eliglbllity

Competency (if appllcable)

Place of
Assignment

Job Summary

Soclal Insurance
Officer |

48-01-0137

11

20,754

Bachslor's degree
relavant fo the Job

None required

Careor Service
{Profasslonal)/
Second Level
Eligibllity

None required

PhilHealth Reglonal
Office iV-A

Under general supervislon, the Soclal
Insurancs Officer | shall provide
asslstance In any of the following
areas: a) marketing/advocacy; b)
screening and  validation  of
membership  application/amendment
forms; ¢) monitoring of accounts of
small to medium sized agencles; d)
computation of benefit (performance
standards less than SIO 1), and e)
accreditation of  health care
professionals and health care
providers {less problematic case),

Soclal Insurance
Cfficer Il

48-02-0046

13

25,232

Bachelor's degree
felavant to the Job

None required

Career Service
(Professicnal)/
Second Level
Eliglbility

None required

PhllHealth Reglonal
Office IV-A

Under general supervision, the Social
Insurance Officer 11 shall be
responsible for providing servicea in
any of the following areas: a)
marketing/advocacy to or collaction
management of small-slzed organlzed
groupsfprivate and  government
agencles; b) benefit payment
computation; and member data

management.

Qualified applicants are advised to send their complete application documents at the PhilHealth Reglonal Office IV-A, Lucena Grand Central Terminai, Ilayang Dupay,
Lucena City or at emall address hrd.pro4A@phllhealth.gov.ph untll June 29, 2021,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITLONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE IV-B

Qualiflcation Standards

Plantllla | Salary | Monthly
No.| Position Title itom No. | Grade Salary Education Tralning Experlence Ellgibility Competency (Iif Place of Assignment Job Summary
_applicable)
Under gensral supervision, the Social
Insurance Asslstant | shall provide
| |Sodal nsurance |0 ool 16.756.00 |mpletion of Y0 14 hours of 1 year of relevant (csirte::rro?:sr:;gﬂam Rosario Service Offlcs_[Fo™88 17 the receivinglscreefﬂnsof
Asslstant | 1798, zullage relavant tralning  |expatience First Lavel membershlp forms, recelving and
Eliglbliity

screening of claims and distibution of|
1EC materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-B, Xentromali Batangas, Diversion Road, Brgy.
Alanglian, Batangas City or at emall address hrd.pro4b@phithealth.gov.ph until June 29, 2021
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE VI

alifl
No.| Position Tiie | P1antita tem | Satary | Monthly Qualification Standards Place of Job Summa

* No, Grade | Salary Education Tralning Experlence Eligibllity Competency (If applicable) Asslgnment y
Under general supervision, the Flscal
Career Service Contraller | shall provide services on
g Bachelor's degree (Professlonal)/ Bagolod Service pre-auditreview of financlal
1 |Fiecal Controiler | 32-01-0079 1 20,754 relavant to the Job None required Nene required Second Level Offlca |documentsireports, review of budget
Eliglbliity proposals and utilization, preparation

of checks and cash reports,
. Under general supervision, the

Caresr Sarvice

1 Spacial Investigator 28-02-0008 15 20,631 Bachelor's degree |4 hours of 1 year relevant {Professfonal)/ PhilHealth Reglonal :g;:{:lnégves&gatnt;ell s::‘?ias%:a‘gs:
Il relavant to the Job {relevant tralning  |experience gﬁ;?;ﬁﬁymel Offlce VI functions In the PRO Involving simple

to moderately complex cases,

Qualifled applicants are advised to send thelr complete applicatlon documents at the PhilHealth Reglonal Office Gaisano Capital City Mall, Luna St., La Paz, Iloilo City or at
emall address hr.pro6@phllhealth,gov.ph until June 29, 2021,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE X

Plantlila

Quallflcation Standards

Place of

researches nacessary In the PRO.

Salary | Monthly
. Itlon T
No.| Positlon Title ltem No. | Grade | Salary Education Training Experlence EHglbllity c:’::ﬁ:::fav)(lf Aasignment Job Summary
Career Service Ender g:neralellipervIskljon, the[ tI.a:egallp
Bachelor's degree (Professlonaly PhliHealth Reglonal |Researcher shall provide assistance
1 |Legal Researcher | 27-02-0004 13 25,232 relavant to the Job None required None requirad Seéﬁ"| 1:!_@’8] Ofilce X h gabherng dal and  legal
a

Quallfled applicants are advised to send thelr complete application documents at the PhilHealth Regional Office X, Gateway Tower 2, Limketkal Center,

Cagayan de Oro Clty or at emall address hr.prol0@philhealth.gov.ph on or before June 29, 2021.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILREALTH REGIQNAL OFFICE X|

Qualification Standards

Plantllla | Salary | Monthly Place of
" tion Title a
No.| Posl Item No. | Grade | Salary Educatlon Tralning Experlence Ellglbllity Competency (if applicable) Asslgnment Job Summary
Speclal Caresr Service Under general supervision, the
4 lnErestl gator IV 28-04-0023 22 65.318 Bachalors degree (16 hours of 3years relevant  |(Professional)/ PhilHealth Reglonal |Speclal Investigator IV I3 responsible
blication) ! relevant to the Job |relevant tralning  |experence Second Leve! Office XI In the performance of Investigative
(repu ENglbllity functlons In the PRO.
BS Legal
Management, AB Career Servica Under genaral supervision, the Legal
Paralegal Studies, {Professional)/ PhilHealth Reglonal |Asslstant [ performs administrative
2 |Legat Assistant | 26-01-0017 10 19,233 Law, Polltical None requirad Nene required Second Lavel Office XI services and paralegal support to
Sclence or other Eligibliity Attornay IV,
allled courses
Undar general supervision, the
Career Servics
Completion of two . Financlal Planning Asslstant B shall
3 iiga‘ngﬁlglannlng 34-02-0018 10 19,233 years studles in ?;‘;‘;’:ﬂamln ixye:ﬁr:nrséevant E:S’;It:pl-lgglssmnat)l gr;g;e;:m Reglonal provide asslstance in the preparation
si8 |college g P of accounting reports and reconding of]
Eligibiity
financlal transactions,
Under general suparvision, the Soclal
Insurance Officer Il shall be
responsible for providing senvices in
Career Service any of the following areas: =a)
Soclal Insurance
Bachelor's degree (Professlonal)/ marketing/advocacy to or collection
4 Ofﬂce;"l_l'auon) 48-02-0123 13 25,282 relevant to the job None required None required Second Level Matl Service Office management of small-sized omganized
(repu Eigibility groups/privats and  govemment
agencles; b) benefit payment
computation; and member data
management.
. Under general supervision, the
Caraer Service
Speclal Speclal Investigator H shall provide
5 |Investigator I 28020086 | 15 | 30531 i?::‘::“ﬁgfﬁg;gg ?emf;tot:alnlng ;x‘l’;f relevant g’gﬁgﬂf’;ﬂ’ S%I;B;:m Regional | csistance [n  the Investigative
{republication) Ellglbllity functlens in the PRO Involving simple

to moderately complex cases.

Quallfied applicants are advised to send thelr complete application documents at the PhilHealth Reglonal Office XI, Valgo and Sons Bldg. Ext., Davao Clty or at email
address hr.prol11@phllhealth.gov.ph untll June 29, 2021,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE BARMM

No.| Posttion Titie | Plantiia | Satary | Monthly Qualiftcation Standards Place of Job Summa
’ Item No. | Grade | Salary. Education Tralning Experience Eliglibllity Competency (If applicable) Asslgnment v
Under gensral supervision, the Clerk
Il shell be responsible for proper and
‘ Career Service timely handling of all Incoming and
Completion of two
Subprofessionaly PhilHealth Reglona! {outgelng papers/documents of the
. red |
1 |Clerk Il 20-03-0115 6 14,847 gg;;; :tudles in  |None required Nona required First Level Office BARMM Office/Department/Divislon.  Hefshe
Eligibliity ehall also malntain systematlg filing of|
documents of the
Offlce/Department/Divisien.
8S Ladal Under genera! supervision, the Legal
egs
Managemaent, AB Career Service Asslstant |
performs administrative
Paralegal Studles, (Professional)/ PhliHealth Reglonal
2 |Legal Asslistant | 26-01-0019 10 18,233 Law, Political None raquirad Nene required Second Level Offics BARMM
Sclence or other Eliglbility services and paralegal support to
allled courses
Attomney V.
Under general supervision, the Public
Relations Officer Il shall prepare,
Career Service Implement and monitor,
3 Publlc Relations 45-03-0020 18 40,637|Bachelor's degree 8 hours of 2 years relevant |(Professlonal)/ PhilHealth Reglonal ||mplementation of public relations

Officer HI

relevant tralning

Secaond Level
Eligibility

experlence

Offlce BARMM

strategles on ensuring synerglstic
Implamentation of the Corporate

Communication Plan parlcularly in
tho.

Quallfled applicants are advised to send their complete application documents at the PhilHealth Reglonal Office BARMM, Khouzbary Business Complex, Ja'far All Bin
Talib St., New Capltol Heights, Maraw! Poblaclon, Maraw!| City or at emall address pro.armm@philhealth.gov.ph untll June 25, 2021,
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