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HRD MEMORANDUM
No. 2021- D& - J24

TO APPLICANTS
FROM . :
Senior Manager /%
Human Resgurce Department
SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
with the corresponding item number, salary grade and qualification standards that are authorized
to be filled. Said notice was also published in the CSC website at http://ncr.csc.gov.ph in
compliance with CSC MC No. 14, 5. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP).

PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
citcumstances which run counter to the principles of merit and fitness and equal employment
opportunity.

For republished positions, previous applicants shall still be considered in the processing;
however, they can still submit updates on their application during this publication (if

any).

Qualified i are advised to submit the following requitements” to. the concerned offices
Lo SRS

Internal Applicant:
1. Application Form; .
2. Personal Data Sheet (PDS) CS Form No. 212, Revised 2017 with Wotk Experience Sheet

(WES)

' Corporate Order No. 2020-0020
2 Download forms at https://www.philhealth.gov.ph/about_us/vacancies/
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External Applicant:
1. Application Form;
2. Personal Data Sheet (PDS) or C8 Form No. 212, Revised 2017 with Work Experience
Sheet (WES);
3. Original copy of authenticated cettificate of eligibility/ rating/license
31 Certificate of Eligibility issued by the CSC ot CESB; or
3.2 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; ot

33  Professional licenses ot Certificate of Registration or Repott of Rating issued by
PRC/SC for positions not involving practice of profession

34  Valid licenses issued by authorized regulatory agencies

4. Certification of last year’s Performance Rating in the Present Position (for applicants with
work experience); '

5. Clearances
5.1  Valid National Bureau of Investigation (NBI) or Police Clearance
5.2 Cleatance from Money, Property and Work-related Accountabilittes from former

office (CS Form No. 7, s.-2017) — if applying from transfer from another
government agency/office (to be submitted only upon request of the HRD/HRU)

6. Performance Rating ~ for a period of one (1) year (as applicable)

7. Certified True Copies of Scholastic Records/Academic Records — such as diploma and
transctipt of records or certification from the Department of Education (DepEd) and/or
Commission on Higher Education (CHED) on the authenticity and equivalency of the
subjects/courses taken.

8. Certified True Copies of certificates of Training Attended (applicants who will submit thru
email or online shall be required to present the original copies of the documents during the
scheduled interview).

9. Sworn Declaration/Identification of Relatives Form;

10. Certification of No Conflict of Interest Form; and

11. Non-disclosute Agreement Form.

Application documents submitted in the following instances shall no longer be
consideted/accepted:

a. Submitted beyond the publication/posting petiod;

b. Documents not propetly filled-out; and/or,

c. Incomplete attachments.

:These positions shall be processed using the provisions of the new PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020.

You may contact HRD at (02) 8441-7442 local 7521 or 7522 for queries on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

Qualification Standards

. Plantilla ltem| Salary | Monthly ;
No.| Position Title . .. . N e Place of Assignment Job Summa
No. Grade | Salary Education Training Experience Eligibility (:'komp _tency g y
(if applicable)
Under general supervision, Senior
Social Insurance Specialist shall be
Career Service responsible for enhancing cument
Senior Social r's d 2 1 fessionalyf Devel & |benefits and conducting related
1 |insurance Specialist  |49-02-0001 18 40,537|Bachelor's degree |8 hours of years refevant |(Professional) Benefits Development 9
- ! relevant to the job [relevant training  |experience Second Level Research Department researches and studies. He/she
(republication) il . i
Eligibility shall also conduct pilot testing of
enhanced benefits prior fo
implementation.
Under general supervision,
responsibte for reviewing the claims
" - Doctor of 8 houwrs of 2 years relevant Protest and Appeals in accordance with pelicies and
2 |Medical Specialist It 141-02-0005 23 73,811 Medicine relevant training  |experience RA 1080 Review Department guidelings in reviewing claims
appealed by accredited service
providers and beneficiaries.
Under general supervision, the
Fisgal Controller | is responsibte for
the maintenance of an
updatedfsystematic file of
. . |remittances, memoranda and other
Career Service P
i . Bachelor's degree ) . (Professional)/ Comptrollership necessary documents. Hefshe shall
3 |Fiscal Centroller | 32-01-0003 11 20,754 relevant to the job None required None required Second Level Department also provide administrative support
Eligloility to the Fiscal Controfler [l and other
superior to ensure that he/she can
effectively and efficiently discharge
their functicns as officials of the
Fiscal Management Team
Under general supervision, the
- . . Career Service . . Administration Services Assistant C
Administration Completion of two . PhilHezlth Regicnal )
. . o 4 hours of 1 year of relevant |(Subprofessianal R shall perform a varisty of]
4 (Srznﬁf)ﬁs ):issnstantC 15-03-0041 8 16,758 yeirs studies in relevant training  |experience ) First Level bOfﬂce [Ilne?jr;ngl:A([to administrative  duties in  the
publication) college Eligibility 8 assig eal) discharge of the functions of the

Department/Office.

Qualified applicants are advised to send their complete application documents at the Hum
Brgy. Oranbo, Pasig City or at email address recruitment@philhealth.gov.ph until

07
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) N THE PHILHEALTH REGIONAL OFFICE 1V-A

Qualification Standards

No.| Position Title Plantilla item | Salary | Monthly Place of - Job Summary
’ No. Grade | Salary Education Training Experience Eligibility Competency (if applicable} Assignment
Under general supenvision, the Social
Completion of two Career Service Insurance Assistant 11 shall provide
Social Insurance . 8 hours of 2yearsrelevant  |{Subprofessional) . assistance in the packaging and
1 Assistant [l 51-02-0069 10 19,233 iﬁ:;s :tudles n relevant training  |experience First Level Imus Service Office distribution of IEC material, screening
g Eligibility of membership formsicollection

reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A, Lucena Grand Central Terminal, Ilayang Dupay,

Lucena City or at email address hrd.pre4A@philhealth.gov.ph until

JUN 07 2971
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE 1V-B

Qualification Standards

i , Plantilla | Salary | Monthly
No.| Position Title i P! f Assi ent Job Summa
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if ace of Asslgnmen v
applicable)
Under general supervision, the,
. o . . Medical Specialist | shall be perform
Medical Specialist | Doctor of 4 hours of 1 year relevant PhilHealth Regional . . . N
1 (republication) 40-04-0013 21 57,805.00 Medicine relevant training experience RA 1080 Office [V-B either medital evaluation of claims or

evaluation of accredifation of health
care providers

Qualified applicants are advised to send their complete application documents at the P
Alangilan, Batangas City or at email address hrd.pro4b@philhealth.gov.ph until

hilHealth Regional Office IV-B, Xentromall Batangas, Diversion Road, Brgy.
STl
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