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HRD MEMORANDUM
No. 2020- 420

TO

FROM

SUBJECT Notice of Vacant First and Second Level Positions (Rank & File

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
with the corresponding item number, salary grade and qualification standards that are authorized
to be filled. Said notice was also published in the CSC website at http://ncr.csc.gov.ph in
compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP)'.

PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
circumstances which run couater to the principles of merit and fitness and equal employment
opportunity.

Qualified applicants are advised to submit the following requirements” to the concetned offices
until ov. 13, 3089 .

Internal Applicant:
1. Application Form; .
2. Personal Data Sheet (PDS) CS Form No. 212, Revised ‘2017 with Work Experience Sheet

(WES)

' Corporate Order No. 2020-0020
2Download forms at https:/ /www.philhealth.gov.ph/about_ns/vacancies/
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External Applicant:
1. Application Form;
2. Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017 with Work Experience
Sheet (WES);
3. Oumnginal copy of authenticated certificate of eligibility/rating/license
31 Certificate of Eligibility issued by the CSC or CESB; or
3.2 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; or
33 Professional licenses or Certificate of Registration or Report of Rating issued by
PRC/SC for positions not involving practice of profession
3.4 Valid licenses issued by authorized regulatory agencies
4. Certification of last year’s Performance Rating in the Present Position (for applicants with
work experience);
5. Clearances
5.1 Valid National Bureau of Investigation (NBI) or Police Clearance
52 Clearance from Money, Property and Work-related Accountabilities from former
office (CS Form No. 7, 5.-2017) — if applying from transfer from another :
government agency/office (to be submitted only upon request of the HRD/HRU) |

Performance Rating — for a period of one (1) year (as applicable)

7. Certified True Copies of Scholastic Records/Academic Records — such as diploma and
transcript of records or certification from the Department of Education (DepEd) and/or
Commission on Higher Education (CHED) on the authenticity and equivalency of the
subjects/courses taken.

8. Certified True Copies of certificates of Training Attended (applicants who will submit thru
email or online shall be required to present the original copies of the documents during the
scheduled interview).

9. Sworn Declaration/Identification of Relatives Form;

10. Certification of No Conflict of Intetest Form; and

11. Non-disclosure Agreement Form.

o

Application documents submitted in the following instances shall no longer be
considered/aceepted:

a. Submitted beyond the publication/posting period;

b. Documents not propetly filled-out; and/or,

c. Incomplete attachments.

These positions shall be processed using the provisions of the new PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020. :

You may contact HHRD at (02) 8441-7442 local 7521 or 7522 for quedes on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {(RANK FILE) IN THE CENTRAL OFFICE

no.| Position Titie | Plantilia | Satary | Montaly Qualification Standards : Place of ob S
o.| Fo ltem No. | Grade | Salary Education Training Experience Ellgibility Competency (if applicable) Assignment 0b Summary
Under genaral supervision, the Clerk Il
shall ba respensibie for proper and timely
Carear Service hendling of afl incoming and cufgoing
Complation of two s

(Subprofessional)/ Accreditation papers/documents of the
1 (Clerk Il 20-03-0028 6 14,847 zﬁar:;:tudlasin Nane raquired ,  |Nene required First Lovel Department Office/Department/Divislon. Helshe shall
Eligibllity also malntain  systematic filing of
documents of the

Office/Depariment/Division.
Under general supervision, the Clerk Ili
shall be responslible for praper and timely
. Gomplation of two ?sar:arr Sfervllce " Qually A handl::lg of alltlncomlng afnd omgollr:g
) ubprofesslonal ua ssurance |papersfdocuments o e
2 {Clark Il 20-03-0025 6 14,847 z:;;::tudjesln None required Nene required First Laval Group Office/DepartmentDivision. Hefshe shall
Eligibility also maintaln systematic fillng o]
doctiments of the

Office/Department/Diviston
Under general supeivision, responsible for
i managing technical and administrative
:3 h?-:-llr:ot:ylmana 4 years of asslslanca to the Department Manager {o
a2 |Modical Officor it |08-00-0001 25 85,083 Doct_orof gef:ant leaming supervisory/mana RA 1080 Protest and Appeals |the seffement of claims appealed by
Medicine and dovelopmant gement Review Department |accredited  serdce  providers  or
Intarvantion experlonca beneficlaries as  denled, reduced,
disapproved by the Service Offices and

the Regional Offises.

Quallfied applicants are advised to send their complete application documents at the Human Resource Department, Room 1507 CityState
Centre Bldg., 709 Shaw Blvd., Brgy. Oranbo, Pasig City or at emall address recruitment@phllhealth.gov.ph




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {(RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE X

Plantilla

Qualification Standards

Place of

N Position Title Salary | Monthly Job S
o Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment ob summary
Under general supervision, the Medical
Medical Specialist | Doclor of 4 hours of 1 year relevant PhilHealth Regional |Specialist | shall be perform either medical
! (Republication) 40-04-0024 21 57,805y edicine relevant training  |experience RA 1080 Office X evaluaticn of claims or evaluation of

accreditation of health care providers

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office X, 8th Fir., Gateway Tower 2 Limketkai Centre, Lapasan
Highway, Cagayan De Oro City or at email address hr.pro10@philhealth.gov.ph
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