Republic of the Philippines lﬂm
PHILIPPINE HEALTH INSURANCE CORPORATION o8

Citystate Centre, 709 Shaw Boulevard, Pasig City ﬂ}é
Call Center: (02) 8441-7442  Trunkline: (02) 8441-7444 LT 1P
www.philhealth.gov.ph

UNIVERSAL HEALTH CARE
ALa kA LAR&Y

RALUSGOAN AT RAOS 1

October 9, 2020

HRD MEMORANDUM
No. 2020-__3 &9

TO

FROM

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file} in the Corporation
with the corresponding item number, salary grade and qualification standards that are authorized
to be filled. Said notice was also published in the CSC website at http://ner.csc.gov.ph in
compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP)".

PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affiliation, or any other similar factors/personal
circumstances which run counter to the principles of merit and fitness and equal employment
opportunity.

Qualified applicagts are advised to submit the following requirements” to the concerned offices
Qualied spplcpgyi =4

Internal Applicant:

1. Application Form; .
2. Personal Data Sheet (PDS) CS Form No. 212, Revised ‘2017 with Work Experience Sheet

(WES)

' Corporate Order No. 2020-0020
2 Download forms at https:/ /www.philhealth.gov.ph/about_us/vacancies/
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External Applicant:
17 Application Form;
2. Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017 with Work Experience
y Sheet (WES);
3. Original copy of authenticated certificate of eligibility/rating/license
3.1 Certificate of Eligibility issued by the CSC or CESB; or
3.2 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; or
3.3  Professional licenses or Certificate of Registration or Report of Rating issued by
PRC/SC for positions not involving practice of profession
3.4  Valid licenses issued by authorized regulatory agencies
4, Certification of last year’s Performance Rating in the Present Position (for applicants with
work experience);
5. Clearances
5.1 Valid National Bureau of Investigation (NBI) or Police Clearance
5.2  Clearance from Money, Property and Work-related Accountabilities from former
office (CS Form No. 7, 5.-2017) — if applying from transfer from another
government agency/office (to be submitted only upon request of the HRD/HRU)

Performance Rating — for a period of one (1) year (as applicable)

7. Cettified True Copies of Scholastic Records/Academic Records — such as diploma and
transcrpt of records or certification from the Department of Education (DepEd) and/or
Commission on Higher Education (CHED) on the authenticity and equivalency of the
subjects/courses taken.

8. Certified True Copies of certificates of Training Attended (applicants who will submit thru
email or online shall be required to present the onginal copies of the documents during the
scheduled interview).

9. Sworn Declaration/Identification of Relatives Form;

10. Certification of No Conflict of Interest Form; and

11. Non-disclosure Agreement Form.

&

Application documents submitted in the following instances shall no longer be
considered/accepted:

a. Submitted beyond the publication/posting perfod;

b. Documents not propetly filled-out; and/or,

c. Incomplete attachments.

These positions shall be processed using the provisions of the new PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020.

You may contact HRD at (02) 8441-7442 local 7521 or 7522 for queries on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE VI

N Qualification Standards
- . Plantilla | Salary | Monthly Place of ,
No.| Position Title . - . S . . . Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Clerk Il
shall be respensitle for proper and timely|
Cleri il Completion of two Career Service PhilHealth Reglonal ::;:Egog:mﬂ“;ncoming ;nd ou!go{:g
1 {Republication} 20-03-0090 |6 14847 ye:rs :tudles In None required None required g;ﬁgﬁfgﬂg‘ﬁfw Office Vil Office/Department/Division, Hefshe shall
colleg 9 also  maintain  systematic filing of
documents of the
Office/Department/Division,
Uncer general supervision, the Social
Social Insurance Completion of two Career Service Insurance Assistant 1l shall provide
2 |Assistant I 51020115 |10 19233 |yearsstudiesin | howrsofrelevant |2yearsielevant g gtecsionaly Carcar Service Office [assistance In  the packaging and
(Republication) college g s First Level Eligibllity distribution of IEC material, screening of
membership {orms/callection reports.
Under general supervision, the Social
Insurance Officer lIf shall be responsible,
i Career Service for providing services in any of the
Social Insurance P 30531 Bachelor's degree {4 hours of relevant |1 year of relevant | (Professional)f PhilHealth Regicnal  |following areas: a) marketingfadvecacy to
3 |Officer '![ | 48-03-01 relevant tothe job  {training experience Second Level Office VI or collection management of medium-
{Repubtication) Eligibility sized organized groupsiprivate and
government agencies; and b) review of]
benefit payment computation,
Under general supervision, the Planning
Career Service Officer lIl provides the Repional Vice-
Bachelor’s degree |8 hours of relevant {2 years relevant {Professionaly/ PhilHealth Regiocnal | President with technical assistance in the
4 [Planning Officer il 153-03-0013 |18 40637 refevantiothe job  |training experience Second Level Office VI formulation and monitoring of operational
Eligibility andiaclical plans of the PRO in relation to
the overall Corporate Pian.

Qualified applicants are advised to send their complete application documents at the Pﬁél]l:liaitliﬂ%agiona! Office VII, 9TH Floor, The Golden Peak Hotel & Suites, Gorordo-
Ave. cor. Escario St., Cebu City or at email address hr.pro7@philhealth.gov.ph until .
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