September 16, 2020

HRD MEMORANDUM

No. 2020-_ 3%

TO

FROM

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File

Attached is the list of vacant first and second level positions (rank & file) in the Corporation
with the corresponding item numbert, salary grade and qualification standards that atre authorized
to be filled. Said notice was also published in the CSC website at http://ncr.csc.gov.ph in
compliance with CSC MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other
Human Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP)'.

PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified
applicants will be considered for employment without regard to age, ethnicity, religion, sex, civil
status, national origin, disability status, political affilation, or any other similar factors/personal
citcumstances which run counter to the principles of merit and fitness and equal employment
opportunity.

Qualified aEF cants are advised to submit the followmg requirements” to the concerned offices

untl

Internal Applicant:
1. Application Form;
2. Personal Data Sheet (PDS) CS Form No. 212, Revised 2017 with Work Experience Sheet

(WES)

' Corporate Order No, 2020-0020
2 Download forms at https:/ /www.philhealth.gov.ph/about_us/vacancies/
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External Applicant:
1. Application Form;
2~ Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017 with Work Experience
Sheet (WES),
3. Original copy of authenticated certificate of eligibility/rating/license
3.1 Certificate of Eligibility 1ssued by the CSC or CESB; or
32 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; or
3.3  Professional licenses or Certificate of Registration or Report of Rating issued by
PRC/SC for positions not involving practice of profession
3.4 Valid licenses issued by authorized regulatory agencies
4, Certification of last year’s Performance Rating in the Present Position (for applicants with
work experience);
5. Clearances
51  Valid National Bureau of Investigation (NBI) or Police Clearance
5.2 Clearance from Money, Property and Work-related Accountabilities from former
office (CS Form No. 7, 5.-2017) — if applying from transfer from another
government agency/office (to be submitted only upon request of the HRD/HRU)

Performance Rating — for a period of one (1) year (as applicable)

7. Certified True Copies of Scholastic Records/Academic Records — such as diploma and
transcript of records or certification from the Department of Education (DepEd) and/or
Commission on Higher Education (CHED) on the authenticity and equivalency of the
subjects/courses taken.

8. Certified True Copies of certificates of Training Attended (applicants who will submit thru
email or online shall be required to present the original copies of the decuments during the
scheduled interview).

9. Sworn Declaration/Identification of Relatives Form;

10. Certification of No Conflict of Interest Form; and

11. Non-disclosure Agreement Form.

i

Application documents submitted in the following instances shall no longer be
considered/accepted:

a. Submitted beyond the publication/posting period;

b. Documents not propetly filled-out; and/or,

c. Incomplete attachments.

These positions shall be processed using the provisions of the new PhilHealth’s Merit
Selection Plan pursuant to Corporate Order No. 2020-0020.

You may contact HRD at (02) 8441-7442 local 7521 or 7522 for queries on matters not covered
by this advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH CENTRAL OFFICE

Quallfication Standards

Plantilla | Sala onthi
No.| Position Title alary | Monthly Place of Job Summary
Item No. | Grade | Salary Educatlon Tralning Experience Ellgibllity Competency (If applicable) Asslgnment
Under general supervision, the Clerk [If
shall be responstble for proper and timely
: . handling of all incoming and outgoing|
1 la Complehup of'two | Carasr Sarvica Human Resource papers/documents of the
erk |1l 20-03-0017 & 14,847 {years studies in None required None required (Subprofessional)/ Dopariment Office/Department/Division, He/she shal
[college First Level Eligibiity alsc maintain  systematic filing of|
documents of the
Office/Department/Division.
Under genera! supervision, the Social
. . Marketing and Insurance Assistant | shall provide general
2 Soclal Insttrance 51-01-0018 8 16.758 C:;",?gu]gg;ro 4 hours of relevant |1 year of relevant E;aurge:o‘?f':;gaw Collection Department |non-technical  assistance in the
Assistant | ' iollege training experience Fl rs!ievel Eligibility (lo be assigned in development and monitoring of projects)
g MMG) under  marketing and collection
depariment.
Under  general suparvision, the
Administration Services Assistan{ C shall
3 Adminisiration 15-03-01C3 8 16.758 Comple;:lizl:l Of.two 4 hours of relevant [1 year of relevant Car:erSew:ce / Comorate Information |perform a variety of administrative dulies
Assi . years studies in (Subprofassional), .
Semvices stant C fraining axperience L Security Department  |in the discharge of the functions of the
college First Level Eligibility Department/Office
Under general supervision, the Human
Resource Management Officer I, shall
provide technical services In the areas
Caraer Sarvice including screening and evaluation of]
licanis, exil interview to employees for
Human Resource 4 hours of relevant |1 year relevant (Professlonaly Human Resource apphicar
4 Management OCfficer |l 22-02-0002 15 30,531 |Bachelor's degree iraining experience Second Level Depariment f;?ﬁﬁlz:h?;ﬁ:;;migf :1;:311':13:5
Eligiblity employees, management of work-life
balance projects, and handiing of
employee disclpline cases Involving non-
technical level employees,
Under general supervision, the Chief
Secial Insurance Specialist shall provide
Career Service 'g:ﬂgig‘;ﬁ Er;d artment supervisory and technical assistance In the
5 Chief Social Insurance 49.03-0004 » 65319 Bachelors degrea |24 hours of relevant |4 years relevant (Professlonal)/ 0 bo assh pdl development / monitoring of specific
Speclalist ! relevant fo the job  |training experience Second Level I(\AMG N oﬁﬂ__":m:l program/s and/or project/s involving any of
Eligibility Sector) the following NHIP processes: marketing,
collection, member relations, benefit
availment,

Qualified applicants are advised to send their complete
emall address recruitment@ philhealth.gov.ph until

Sﬁpgcéatﬁﬂfh documents at the PhilHealth Central Office 709 CityState Centre Shaw Blvd., Oranba, Pasig City or at
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE CAR

. ualification Standards
No.| Position Title Plantilla Item| Salary | Monthly a c e W Ptace of Job Summary
. . . . - ompetency (i .
No. Grade | Salary Education Training Experience Eligibility petency Assignment
applicable)
Under general supervision, the Sccial
Insurance  Assistant | shall provide
i Compietion of two Career Service services in the recelving/screening of]
1 i"“!a:a’:f;"a“ce 51-01-0088 8 16,758 |years studiesin [+ 1ourS ©f relevant |1 year of televant (g oo ofecsionay First Abra Service Office ) gisereening
SSIS college ining experience Level Eligibility membership  forms, receiving and
screening of claims and distribution of IEC
materials.
Under general supervision, the Social
Insurance Officer Il shall be responsible fer|
providing services in any of the following
; Career Service - ; areas; a) marketing/advecacy to o
2 g‘;ﬁ"'a' 'lrl“"‘“ra""e 48-02-0027 13 25,232 Bﬁ“’he“t";s fhegfe: None required None required {Professional)f Second g’g”eg';"RReg“’“a' ]
cer relevant to the Jo Level Eligibility o2 colleclion management of small-sized
organized groups/private and govemment]
agencies; b) benefit payment computation;
and member data management.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office CAR - SN Oriental Traders Building, No. 19 Leonard
Wood Road, Baguio or at email address hr.procar@philhealth.gov.ph until SE,P / § 2020 .
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE 11

Qualification Standards

- - Plantilla | Salary | Monthly Place of
No.| Position Title B .. R . . . . Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment

Under general supervision, the Social
Insurance Officer Il shall be responsible
Career Service for providing services in any of the
1 Soclal Insurance 48.03-0066 15 20,531 Bachelor's degree |4 hours of relevant |1 yearcf relevant | (Professionallyf Santiago City Service |following areas: a) marketing/advocacy lo
Officer (Il ' relevant to the job  |training experience Second Level Office or collection management of medium-
Eligibility sized organized groupsfprivate and
government agencies; and b} review of

benefit payment computation.

Qualified applicants are advised to send their co
at email address hr.pro2@philhealth.gov.ph until

Pageloft

mplete application documents at the PhilHealth Regional Office II - The Builder's Place, Del Rosario, Tuguegarao City or

P 18 700,




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE lil

Qualification Standards

o - Plantilla | Salary | Monthly Place of
No.| Position Title . . . R . " . Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assighment

Under general supervision, the Division

Master's Degree or |40 hours of Career Service Chief IV shall be responsible for providing

Certificate in supervisory/manage |4 years of (Professional)/ PhilHezlth Regional assistance to the Assistant Vice President

1 |Division Chief IV 07-00-0029 24 83,406 |Leadership and ment learning and  |supervisory/manage Secand Level Ofiice Il in planning, organizing, leading and
Management from {development ment experience Eligibility controlling the projects peraining to

the CSC Intervention 9 financial management, human resource

management and physical infrastructure.

Qualified applicants are advised to send their complete application documents at the Phil
City of San Fernando, Pampanga or at email address hr.pro3a@philhealth.gov.ph until
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE [V-A

Qualification Standards

- . Plantilla Item | Salary | Monthly Place of
No.| Position Title . . . N ] . . Job Summary
No. Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Social
Insurance  Officer | shall provide
assistance in any of the following areas:
a) marketing/advocacy; b) screening and
Career Service validation of membership
Secial Insurance R Bachelor's degree | . (Professional)! PhilHealth Regional  |application/amendment forms; c)
! Officer | 48-01-0009 n 20,754 relevant to the job None required None required Second Level Office IV-A monitoring  of accounts of small to
Eligibility medium sized agencies; d) computation
of benefit (performance standards less
than SIO 1l); and e) accreditation of health
care professionats and health care
providers {less problematic case}.
" . Under general supervision, the Cash
Completion of two Career Service " . . . !
2 lcashclerkm 35-03-0022 8 16,758 |years studies in 4r!oyrs of relevant 1yea|;re!evant (Subprofessional)/ Trece Martires Service [Cleck 1l §hall prov:de: assustanoe_ln
training experience - N Cffice checks review, preparation of collection
college First Level Eligibility .
reports and other clerical works.,
Under general supervision, the Medical
Specialist |V shall be responsible for
3 |Medical Speciatist v £1-03-0008 24 83,406 | Dactor of Medicine 8 hours of relevant |2 years relevant RA 1080 PhilHea'th Regional lensuring the delivery of hkealth care

training

experience

Office IV-A

services to NHIP covering, accreditation
and quality assurance and claims
processing.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A, Lucena Grand Central Terminal, Ilayang Dupay,

Lucena City or at email address hrd.pro4A@philhealth.gov.ph until

P28 2020
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE V

Qualification Standards

oo . Plantilla | Salary | Monthly Place of
No.| Paosition Title . - : P— - . - Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the HRM
Career Service Officer | shall provide administrative
Human Resource . ! {Professional)/ PhilHealth Regional  [support in the conduct of programs and
1 Management Officer | 22:01-0015 i 20,754 | Bachefors degree | Nons required None required Second Level Office V activities in the HR PRO consistent with
Eligibility the corporate HR policies, strategies and
plans,

Under general supervision, the Fiscal
Career Sefvice Controller | shall provide services on pre-
) Bachelor's degree . . (Professional)/ PhilHealth Regional  |audit/review of financial
2 |Fiscal Controtler | 32-01-0071 11 20,754 relevant to the job Noene required None required Second Level Office V documentsireports, review of budget
Eligibility proposals and ufilization, preparation of]

checks and cash reports.
Under general supervision, the Sccial
Insurance  Officer | shall provide
assistance in any of the following areas: a)
marketingfadvocacy; b) screening and
Career Service validation of membership
Social Insurance Bachelor's degree . (Professional)/ PhilHealth Regicnal  |applicaticn/amendment forms; Q)
3 Officer [ 48-01-0155 n 20,754 relevant to the job None required None required Second Level Cffice V monitoring of accounts cf small to medium
Eligibility sized agencies; d) computation of benefit
(performance standards less than SIO 1},
and e) accreditation of health care
professionals and health care providers

(less problematic case).
Under general supenvisicn, the Social
Insurance  Officer | shall provide
assistance in any of the following areas: a)
marketing/advocacy; b) screening and
Career Service validation of membership
Social Insurance Bachelor's degree . . (Professicnal)f Catznduanes Service |applicationfamendment forms; c)
4 Officer | 48-01-0166 1 20,754 relevant to the job None required None required Second Level Office moniforing of accounts of small to medium
Eligibility sized agencies; d) computation of benefi]
(performance standards less than SIO HI);
and €) accreditation of health care
professionals and health care providers

(less problematic case).
Under general supervision, the Planning
Completicn of two Career Service . . Assistant | provides  administrative|
5 |Planning Assistant [ 52-01-0007 8 16,758 |years studlesin 4 hours of relevant (1 year of relevant (Subprofessional)/ PhilHealth Regional assistance in the formutation of regional

college

training

experience

First Level Eligibility

Office V

plans in accordance with the overall
Corporate Plan.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE V

Qualification Standards

- . Plantilla | Salary | Monthly Place of
No.| Position Title . . . S . . N Job Summary
[tem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Career Service . .
’ . . Under general supervision, the Fiscal
) . 0 Bachelor's degree . ’ (Professionaty PhilHealth Regional . .
6 |Fiscal Examiner A 33-01-0058 13 26,232 relevant to the job None required None required Second Level Office V ExammferAshaIlperfonn various finance-|
i related jobs.
Eligibifity
Under general supervision, the Social
Insurance Officer Il shall be responsible
Career Service for providing services in any of the
7 Social Insurance 48-03-0102 15 30531 Bachelor's degree |4 hours of relevant |1 year of relevant  [(Professional)/ Camarines Sur Service|following areas: a) marketingfadvocacy to
Ofilcer Il ! relevant to the job  |training experience Second Level Office or collection management of medium-
Eligibility sized organized greupsiprivate and

govemment agencies; and b) review of|
benefit payment computation.

Qualified applicants are advised to send their complete
email address hr.pro5@philhealth.gov.ph until

EP?
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aﬂpzrhl‘éﬁation documents at the PhilHealth Regional Office V, ANST III Bldg., Alternate Road, Legaspi City or at




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE VI

Qualification Standards

- . Plantilla | Salary | Monthly Place of
No.| Position Title i . . R . i A Job Summa
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment i
Career Service Under general supervision, the Fiscall
) g Bachelor's degree |8 hours of 2 years relevant | (Professional) PhilHealth Regional |Contrcller Il shall perform fesponsible
! |Fiscal Controlter Ill 132-03-0033 18 0837 retevant to the job [refevant training  (experience Second Level Office VI jobs in preparation of accounting- related
Eligibility repeits, budgeting and fund disbursement.
Career Service Under general supervision, the Special
2 Special Investigator 28-03-0039 18 40,637 Bachelor's degree |8 hours of 2 years relevant  |(Professional)/ PhilHealth Regional |investigator Il is responsitle in the
Il (Reposting) ' relevant to the job (relevant training  |experience Second Level Office VI performanca of investigative functions in
Eligibility the PRO.

Qualified applicants are advised to send their com
at email address hr.pro6@philhealth.gov.ph until
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE Xl

Qualification Standards

- . Plantilla | Sala NMonthl Place of
No.| Position Title : fy [Monthly R . . T i . . Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervisicn, the Medical
Medical Specialist | - 4 hours of relevant |1 year retevant PhilHealth Regional  |Specialist | shall be perform either medical
1 (Reposting) 40-04-0029 2t 57,805 | Doctor of Medicine training experientce RA 1080 Office XI evaluation of claims or evaluation of
accreditation of health care providers
Under general supervision, the Medical
Medical Specialist | - 4 hours cf relevant |1 year relevant PhilHealth Regional [ Specialist | shall be perform either medical
2 {Reposting) 40-04-0032 21 57805 | Dactor of Medicine training experience RA 1080 Oftice XI evaluation of claims or evaluation of
accreditation of health care providers
Under general supervision, the Social
Insurance Officer NIl shall be responsible,
Career Service for providing services in any of the
Social Insurance Bachelor's degree |4 hours of relevant |1 yearof relevant  |(Professional)f . . following areas: a) marketing/advocacy 1o
3 Officer Il 48-03-014¢ 1 30,531 relevant to the job  |training experience Second Level Digos Service Office or collection management of medium-
Eligibility sized organized groups/private and
government agencies; and b) review of
benefit payment computation.
Career Service Under general supervision, the Fiscal
. Bachelor's degree |4 hours of relevant |1 year of relevant  [(Professicnal)f PhilHealth Regional  |Contrelter 1l shall provide assistance in)
4 |Fiscal Controller II 32-02-0045 15 30,531 relevant to the job  |training experience Secend Level Office XI biling and collections functions, financial
Eligibility reperting and cash management.

Qualified applicants are advised to send their complete application docu
Davao City or at email address hr.prol1@philhealth.gov.ph until

Pagelofl

ents at the PhilHealth Regional Office XI, Valgosons Building Bolton Extension, Poblacion,

m
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) [N THE PHILHEALTH REGIONAL OFFICE XII

Qualification Standards

or . Plantilla | Salary | Monthly Place of
No.| Position Title . . . - . " . Job Summary
ltem No., | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Sccial
. Completion of two Career Service . Insurance Assistant [l shall provide
1 i::;:g:f:mnce 51-02-0150 10 18,233 |years studies in g‘_:sll:‘ rs of relevant zze:nf:r:sgavant (Subprofessional)/ gofﬁligato Service assistance in the packaging and
college 9 a First Level Eligibility distribution of IEC material, screening of]
membership forms/collection reports
Career Service Under general supervision, the Special
2 Special Investigater 28.04-0025 22 66219 Bachelor's degree |16 hours of relevant |3 years relevant (Professional)f Phi{Health Regional  |Invesfigator IV is responsible in the
IV {Republication) ! relevant to the job  |training experience Second Level Office XII performance  of enfarcement  and
Eligibility monitoring funclions of the PRO
Under general supervision, the Social
Insurance Officer | shall  provide
assistance in any of the following areas: a)
marketing/advocacy; b) screening and
Career Service validation of membership)
Social Insurance Bachelor's degree . ! {Professional)/ PhilHealth Regional  |applicatien/amendment forms; c)
3 Officer | 48-01-0227 1 20,754 relevant to the job None required None required Second Level Office Xl monitoring of accounts of small to medium
Eligibility sized agencies; d) computation of benefii
(performance standards less than SIO Y,
and e) accreditation of health care
professionals and health care providers
(less problematic case).
Under general supervisicn, the Social
. Completion of two Career Service . Insurance Assistant I shall provide
4 i::il:tlal:ts:rance 51-02-0163 10 19,233 |years studies in z;;;:s of relevant ge:r:!:ievam (Subprofessional) g?ffggadm Service assistance in the packaging and
college g P First Level Eligibility distribution of IEC material, screening of|
membership forms/collection reports
Under general supervision, the Social
Insurance  Officer | shall provide,
assistance in any of the following areas: a)
R marketing/advocacy; b) screening and
Career Service validation of membership
Social Insurance Bachelor's degree . " (Professional)! PhilHealth Regional |application/amendment forms; c)
5 Officer | 48-01-0234 " 20,754 relevant to the job None required None required Second Level Office XIl monitoring of accounts of small to medium
Eligibility sized agencies; d) computation of benefit

{performance standards less than SIO I;
and e€) accreditation of heaith care
professionals and health care providers
(less problematic case}.

Qualified applicants are advised to send their complete application decumen
Drive, Koronadal City or at email address hr.pro12@philhealth.gov.ph until

Pagelefl
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE CARAGA

. Qualification Standards
. . Plantilla | Salary | Monthly Place of
No.| Position Title . - - o ] . : Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment

Under general supervision, the Social
. Completion of two Career Service . . Insurance Assistant 11 shall provide
1 gg;:g:f:rance 51-02-0166 10 19,233 |years studies in fﬁ:‘iz;‘:‘m of relevant zgﬁ;:ievam (Subprofessional)yf zt;#::gTRizg:’ mal assistance in the packaging and
college 9 P First Level Eligibility distribution of IEC material, screening of]

membership forms/collection reports
Under general supervision, the Social
. Completion of two Career Service Insurance Assistant Il shall provide
2 Social Insurance 51-02-0172 10 19,233 |years studies in 8 hours of relevant |2 years relevant (Subprofessional)/ Tandag Service Office |assistance in  the packaging and

Assistant I

college

training

experience

First Level Eigibility

distribution of IEC material, screening of
membership forms/collection reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office CARAGA, 766 Lynzee's Bidg., J. Rosales Ave., Butuan
City or at email address hr.procaraga@philhealth.gov.ph unti SEP 78 120 .
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