Republic of the Philippines %&%

PHILIPPINE HEALTH INSURANCE CORPORATION

Citystate Centre, 709 Shaw Boulevard, Pasig City ;
Call Center: (U2) 84417442 _Trunkline: (02) 84417444 h,-ué,
" wwwphitheafth gov.ph “%gé%’ﬁ
COALTRSAL N caRe

June 3, 2020
HRD MEMORANDUM
No. 2020-_[{]]
FOR
FROM
SUBJECT : Notice of Vacant First and Second Ievel Positions (Rank & File

Attached is the list of vacant first and second level positions (rank & fil€) in the Corporation with
the cotresponding item numbser, salary grade and qualification standards that are authorized to be
filed. Said notice was also published in the CSC website at http://ner.cscgov.ph in compliance
with C5C MC No. 14, s. 2018 on the Omnibus Rules on Appointments and Other Human
Resource Action, as Revised July 2018 and PhilHealth’s Merit Selection Plan (MSP).

PhilHealth recognizes the right to equal opportunity in the workplace. Thus, all qualified applicants
will be considered for employment without regard to age, ethnicity, religion, sex, civil sttus,
national origin, disability status, political affifiation, or any other similar factors/personal
drcumstances which-run ‘counter to the principles of merit and fitness znd equal employrdent”
opportunity.

Qualified applicants are advised to submit the following requirements” to the concerned offices

untl] June 15, 2020:

Internal Applicant:
1. Application Form; ]
2. Personal Data Sheet (PDS) CS Form No. 212, Revised 12017 with Work Experience Sheet

(WES)

External Applicant:
1. Application Form;
2. Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017 with Work Experience

Sheet (WES); :

! Corporate Order No. 2020-0020
2 Download forms at htips:/ /vwww.philhealth.gov.ph/about_us/vacancies/
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9,
10.
11.

Original copy of authenticated certificate of eligibility/rating/license

3.1 Certiftcate of Eligibility issued by the CSC or CESB; or

3.2 Valid professional license and certificate of registration issued by PRC/SC for
positions involving practice of profession; or

3.3 Professional licenses or Certificate of Registration or Report of Rating issued by
PRC/SC for positions not involving practice of profession

3.4 Valid licenses issued by authorized regulatory agencies

Certification of last year’s Performance Rating in the Present Position (for applicants with

work experience);

Clearances

5.1 Valid National Bureau of Investigation (NBI) or Police Clearance

32 Clearance from Money, Property and Work-related Accountabilities from former
office (CS Form No. 7, 5.-2017) — if applying from transfer from another
government agency/office (to be submitted only upon request of the HRD/ HRU)

Petformance Rating — for 2 period of one (1) year (as applicable)

Certified True Copies of Scholastic Records/Academic Records — such as diplomaz and

transcript of records or certification from the Department of Education (DepEd) and/or

Commission on Higher Education (CHED) on the authenticity and equivalency of the

subjects/courses taken.

Certified True Copies of certificates of Trzining Attended (applicants who will submit thru

email or online shall be required to present the original copies of the documents during the

scheduled intetview).

Sworn Declaration/Identification of Relatives Form;

Certification of No Conflict of Interest Form; and

Non-disclosure Agreement Form.

Application  documents submitted in the following instances shall no longer be
considered/accepted:

a.
- Documents not properly filled-out; and/or,

b

C.

Submitted beyond the publication/posting period;

Incomplete attachments.

These positions shall be processed using the provisions -of the new PhilHealth’s Merdt -
Selection Plan pursuant to Corporate Qrder No. 2020-6020.

You may contact HRD at (02) 8441-7442 Iocal 7524 for queries on matters not covered by this
advisory.
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LIST.OF VACANT FIRST MD!SECOND LEVEL POSITIONS (RANK FILE} IN THE CENTRAL OFFICE
. A

i__Qualification Standards
Plantilla | Salary | Monthly | Place of
No. Posltion Titla i . o m
ltem No, |Grade| Salary | Edueation Tralning Expatlence Eliglhility Gompetency Asslgnment Job Summary
{If applicable)
- Carear Servico Under genaral supervision, the Aciuanal Researcher ! assist In
1 Actuadal R " Bachelors degreo 16 ko of |3 years relevant the cordted of actuarlal and statisiical researched and etudles,
arial Researche 38-01-0001 0 81155 ralevant fo the Job |relavant tralning lexpedancoa {l::'t:f?;sulqg:]r}!&cond Oftice of the Actuary and providas overall supposdt In the preparation of actuarlal
bibillty |profactions and valuation of the NHI program.
Administration Sarvices Completion of two 4 hours ofmfevan; 1 year of relvant Career Sevico 'ga{lkeﬂ"g g": ariment Under general suparvision, the Administratien Services
2 [Aselstant 15030020 | 8 16,758 yoars stugles |0 exypeuam (Subprofasslonalyf (ui o mtambr o™ |Assistant G shall provido secretarial and admintstrative function
college i First Level Eligibiity Meanagemont Group) In the Markeling and Collectlon Departmenl (MCD),
{ PhilHealih Replonal
Caompletion of two Career Sarvico Offico lll - Branch A (lo |Under genoral supervisien, the Administralon Sarvicoa
. [ oes ]
s ﬂgﬂgﬁl‘ﬁ;’m:ﬂnlcaﬂom 15-03-0041 8 16,768{years sludles In :tml‘::lt:'lm of ra!uvan! ;xya:ﬁra:;fcr: fovant (Subpiofassional)f be asslgned under {he |Assistant G shall provide general
college g B bl Flist Level Ellgibliity Office of the Area Vice |asslstanca In the area of records management,
Presldent for Area 1)
Under genaral supervislon, the Administrative Offficer [ of the
. | Caresr Sorvico Physical Reseurces  {Qeneral Support & Allled Services Team Is respanslbla for The
4 {Adminksteativa Offlcer | 168-01-0005 11 20,754 |Bachelor's degree |Nona required None required (Profossloral)f Second and (afmstucture repalrs, mafntenance and dispesal of printing equipment,
- ; Level Ellgibility Departmont Including procurement of earvices for the repalr and
o i maintenanea.
. Under general supervision, the Attornay 1l assisls In the
appeals and spectal cases related funclions In the Intemal
& |Attomey I 25-03-0002 21 57,805|Bachelor of Laws fmr:":]m of rolevant 1:@3’{;{ relevant RA 1080 gtem:l::‘aﬁal Legal Bapariment, and represanis the Corporaifon In cases
g . experlance era filed with outslde courls Invelving erming stakeholders and
_ amployess,
’ 40 hours of
suparvisory! 4 years Under general suporvision, tho Attorney V Is responsitle for
; management supervisory/ Intama! Legal prepating, rovlewlng, and analyzing documents andfor legal
& (Allomayy 03-00-0610 = 85,083 Bachelor of Laws {eaming and managemant RA 1080 Dapariment eases handled and filed by the Collection Enforcemant
develepment- lexpetiance Diviglen, Intemal Legal Department,
Intarventlon
! Caraer Service Under genaial supervision, the Auditing Systems Specialist [ of
" ; Bashelor's degree |4 hours of relevant |1 year of relevant Cparatlens Audit the Operations Audit Depariment potformis difficull and
7 (Audiling Systorns Specialistl |13-02-0008 18 33.581 ralevant to the job |tralning exporionca ggr;;;gﬁg Secand Depatimenl responsible professional Internal avditing and other related
" worlt,
Undar general supsrvision, the Chauffour Il 18 respansible for
{ransperting the VicePrestdent and suthorlzed personnel of the
& ta DiiverLic c 1 QOffico of the Flrel Viea |Offfee of the Vice-Presldent to and from official places of
8 |ChauffeurIf 18-02-CU15 6 14,847 sﬁ‘m"rns 'yd " None required Naone requlred 5. 96 O ?"Ifn ™ ' Presldent For Tho buslnesafmeetingsiconfarances, ela,, us'ng the somvice vehicle
ovl Bmduale - 96 - Cat. Il Mindanao Area asslgned for fhils
purposn, and for parfarming varlety of administrative dutles In
suppor of this function,
Under general suparvision, the Clark Il Financlal Audit
Completfon of two ; Career Servico Finandlal Audt Department shall ba responsibla for pesforming a varioty of
9 [Clark Il 20-03-0003 6 14,247|years studios i [None required  [Nonerequired  |(Subprofessionaty D:partmerll o niatrative dulos M o dl scharg'f C the ottt i n;{bm of
collago Firet Level Elgibility \he offlca,
! 1 Under ganaral supervision, tha Clork |l shall be responsible for
Completion of two ‘ Career Sovice Mernbar Managemant for propar and tmely handling of all ncominp and outgoing
10 |Clerk 1 20-03-0038 6 14,847|years sfudlesin  [None required Nena mqulired (Subprofessional)/ Grou papers/decumaonis of tho Cifice of the Member Managament
college Flrsd Loval Eligibliity P Group (OMMG). He/sha shall alse malntain systomatio fillng of
documents of the OMMG,
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LIST OF VACANT FIRST fU‘-lD $ECOND LEVEL POSITIONS {RANK FILE] [N THE CENTRAL OFFICE

‘ ' Qualification Standards
Plantllla |Salary | Monthly Pl f
No. Posiilon Title ace o
llem No. {Grade | Salary | Education Tralning Experlence Eligihllity (ﬁ':‘";g;::zgfg) Assignment Job Summary
. 40 hours of
Maslar's Dégrao Under general suparvislon, the Divislon Chlsf [V ehall bo
or Cedificate in ;u;:an[;:r::;t :u‘;e;ﬁ;r ' Camer Service l\gzlr[keil;ng QD"d — rosponeiblo for providing asslstence to the Department
11 |Dlvislon Chiof IV 07-000048 | 24 83,406|Leadarship and loaming and managem':m {Professlonsl) Second (o d‘:’r h‘jlgm:gf M’ Wanager Il In planning, organizing, leadking and controlling the
Management from Laval Eligibiity rojacts perlalning to programs and aclivitles of the
development ' [experience Management Group) [P P 810 prog
the CSC Interventlon P depatimenticffice,
: Wilhin the guldelines end Iimits of authority established by
Masie;;‘s Deg;ee 40 hnu‘ra of/ 4 years of policies cf the Phlllppine Health Insumnce Corporatlon
or Ceddiflcato In  |supanvisory/meana |- Caneor Servica (PhilHealth) and ralevant government regutations, the Divislon
12 [Divislon Chief IV 07000001 | 24 | 63.408|Leadershipand  |goment leaming ;g’rf;'tm"”““““ (Professlonal)f Second gm“’t:f““’ CarpOre \oy1of ¥ s responsibta for aslsting fhe Department Manager In
Management from [and dovelopment exponience Leval Ellgitilty ooy planning, ewmanizing, coordinating, and controlling the aclivitlas
the CSC ) Intervantion of lhe Offlce of the Cerporale Secretary to achieve established
objectives and targets,
. Carear Servica gg;:;;lgfﬁtﬂ\ﬂm Under genoral supatvision, the Exacutive Asslstant Ilf, shall
13 |Executlve Assletant Il 10-03-0007 20 51,155 |Bachelor's degrao |8 hours of tralning 2 years (Professlonal)f Second South Luzon & Visayas provlde general execLitive asslstanca o o Vica Prasidant In
experance hls performance of offlsfa) dullesfrasponsibiitlas as Head of the
Leval Elfglhility Araa {lo be asslgned In Group/Oifico
Area 2) 5
Under genaral supervislon, the Execulive Assistent IV of the
Executive Asslstant IV Carear Sarvke ORTea of the Senier Vice Presidant, Fund Management Sectar
14 (ro;fr:{;::lﬁn)s " 10-04-0005 2 65,315| Bachelor's dogree :':]::_‘um of gxy?r!rznue {(Professlonaly Second ;”l’;:, Managemen shall asslsts in Implamenting the adminlstrative and tachnlcal
g P Leval Eliglbliity suior |decislons by the Senlor Vico Presldent and parforms g varloty
of adminlstrative and tochnical dulies I support of thia funslion.
Under genaral superviclen, the Flscal Controller If shaf ba
o dinactly In charge in monitoring and aralysls of the coporate
budgel of verlous costs. He/sha chall asslst the Flscat
Comroller{l In the diecharge of tha ff, functions, Preparation of
’ monthly budgelary repers on the status of Corporate Oparallng
Career Sonico Budget In the Head Ofilce, Provide {echnlcal and
15 Fiseal Conlroler 1f 22020018 15 30531 Bachelors degres (4 hours of relovant|1 year of relavant (Professlonaly Second Comptroltarship adminkstrallve asslstance 1o ansury that budget ulllizatlons are
(republication) " Irelavantto the Job |tralning expetiohce Lavel ENgibili Departmont censistent with tha Cormperate Operating Budpe! (COB) and
ity applicable laws, ntles and regulations. Revlewand
documantation of proposals submitted by all crgantzational
unils of the sorporation, Maintenance snd preparation of
complate and systematio 6ot of racerds of alf financtal
lransactlons refated to the adminlstrative and operating
expensas of the Corporation.
Career Sewvica Informallon With gencral suparvislon, the lformation Technology Officerl
15 [irformalfon Technology 57.01-0014 10 45260 Bachslor's Hegiea (8 hours of relevant |2 yeats refevant (Professlonal)l Second Technology shall esslst In fhe developmant ard Implemsntation of IST
Offlceri relovant to the job |lmlning oxperienco Lovel Eli ibﬁi! Managemenl sirateglo and operallonal plans, policles, standards, guldelines,
it Department procedures and monltorng togls,
BS Legal
ran?gen]'!;l;l:l. d?B Camear Jervice I:%‘:;EI":EE' 2 Under genaral supervision, the Legat Asslstant | performs
17 lLegal Asslstant t 26-01-0D20 10 19,233 L:ra ;z?illcal “%Nona required None requlred (Professlonal)f Second Enrorcgma ot administrative services and pamalegal support to the
W Leval Effgibillty Enforcemont & Monltoring Sectlon.
Sclente or other Depariment
allied colTses
8 Cereer Sarvice Under general suparvision, the Legal Reselarchurlll Ia
Bachelor's dagree 18 hours of relevant|2 years relevanl Prosaculjon responsible for gathering dala and asslsta In the preparation of
18 |Legal Rasoarcher i 27-03-0009 18 40,637 relavant to the fob [irlsing axpefience l(fg TJ:’SSEIIEEQ; Second Department legal decumente necossary for eages under the Prosacution
: Dopanmant,
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LIST OF YACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE CENTRAL OFFICE

Qualification Standards
Plantllla |Satary | Monthly Place of
Ne. Positlon Title ltem No, |Grade| salaty | Education Trainlng Experlence Ellgibllity &‘;’:gﬁ:‘;’;”% Asslgnment Job Summary
’ Under general supsrvision, galhors fogal dada and assists in
Caroer Semvico the praparatlon of erguments, brisfings, pleadings, draR of
19 '('r‘;ﬂf"b';f;ﬁf:;;"‘” L 27030014 | 18 | 4ogay|Bachdlors f,fg;‘;; 3 bours ofrefovan2 years wlavart | Professlonaly Second Arbiiraton Offico. {dacisians, adminlstrativa procassen and other legal documents
4 g el Lavel EllgltNity necsssany for casas fer hearlngsfinvestigations under the ofilco
of the Arbliar.
Career Servica Marketing and Under general guparvislon of tha Sentor Socls! Insurance
Bachelor's degres |4 hours of relevant |4 year of refavant Collection Departmon! |Speclalis, tha Soctal Insurance Spoclallst shall handle spaciflo
20 (Soctel Insuranco Spoclalist | 49-01-0018 15 30,531 relovant fo the job [iraining expetionce (Pm{ess'o."?p" Second (under Mambor project/s fo cover In the condued of varous researches or to
Leve! Ellpibity Management Group) | monfter.

Qualifled applicants are advised to send thelr com
recruitment@phlthealth.gov.ph on or before

June 15, 2020,
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LIST OF VACAI\llT FI|R5T AND SECOND LEVEL POSITIONS {RANK FILE)

' Qualiflcation Standards
) Plantiila | Salary | Monthly ) Place of
No. Posltlan Title . : Job Summa
ltem No. |Grade| Salary Educatlon , Trainlng Experlence Eligibility (.30mp etency Asslgnment mary
! (if applicable)
Completlonof two | 4 hiours'ef relavant | 1 year of relavant Career Sorvico Undor genaral suporvision, tha Sockaf
yaars studies In tralning axpetlence (Subprofassional)y/ Insurance Assistant | shall provide
§ " collsge ‘ First Lave! Efigiblilty Tuguegarao Clty  |servicas In the recalving/sereraning cof
1 | Soclalthsurance Asslstant| | 41.01-.0428 8 16,758 Servica Cffica membership forms, recelving and
: serconing of claims and distribution of IEC

malerials,

Qualified applicants are advised to send their complete application documents at the PhilHealth Re
Tuguegarao City or at emall address hr.pro2@philhealth.gov.ph on or before June 15, 2020.

glonal Offlce II, The Bullder's Place, Del Rosarlo St.,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

i

1

Qualification Standards
No.| Positlon Title Plantllla | Salary | Monthiy N [ if Place of Job Summa
ltem No. | Grade | Salary Education Training Experlence Efigibility ompetency (i Assignment i
. . Career Senvice Under genearal supervision, the Special
Special helor! . . d " L .
1 |ivestigatorll | 28020033 | 15 30,531 dB:;rezorefevant 4hours of |1 year relevant |(Professional) Philkeaith e imesigaive fonctons I e S
(reputlication) to the Job relevant training |experfence gﬁ;;?!?wmvel Regional Office Il involving simple to moderately complex
cases.
. i Under general supervision, the Special
Special B ar's Careers'ennca i
2 |mvestigatorl | 28.02-0034 | 15 30,531 dgg'::eeel refevant |4 hours of 1 year relevant }(Professionaly Phieallh Lﬁ;e?;‘f:;ﬁ;ﬂ,;';a‘}uﬂ’;ﬁiz Hifpg:sht:n;?zlg
{republication) to the job relevant training |experience Elc:;miy Level Regional Office It involving simple to moderately complex
c358es.
Career Service Under general supervision, the Speciall
Special | i i i
3 Inl\j.'est?galorll 28.02.0035 | 15 30,531 Eigleﬁﬁwam 4 haurs of 1 year relevant|(Professionaf)/ PhiHeatth E!efﬁffé‘r};ﬂt.i’f%ﬂ’iii piaprmtchi
{republication) to the job relevant Ilralmng experience gﬁgci?:?]iyl_eml Regional Office I {00 0iving simple to moderately complex
C €ases.
Career Service Under general supervislon, the Specal|
Speclal . . ;
4 lmvestgeorn | 26020098 15 30,531 g:;reiorre'fevanl 4 hours of 1 year retevant |(Professional)/ PhilHealth '&‘Z"fﬁf:ﬁ?;&i’é”iﬂ&?éii o e PRO
(republication) to the job relevant tralning {experence gﬁ:miy Level Regional Office Ill involving simple lo moderately complex
5 CAs5es.
. Career Senvlca Under general supervision, the Special
Special " L N
5 ln?risl?galor I | 28020057 | 45 30,531 3:;2'2°£?evane 4 hours of 1 year relovant | (Professional)/ PhiHeallh L?Zefﬁfé‘lﬁ;'a'li';a'}uiﬁﬂii el
{republication) to the Job relevant training |experience g;;:;;r;ii;evel Regional Office Il Invelving simple to moderately complex
. cases,
. . Career Service Under- general supervision, the Special
6 ﬁiﬂiﬁ?éam N |es-02.0038| 15 30,531 gigfiﬁeuam 4 hours of 1 year ralevant {(Professional)/ PhilHealih e Inveatattive ot o et
(republication) to the fob relavant training |experlence gﬁ;g:ﬁjty Level Reglonal Office Il fnvolving simple to moderately complex
c3ses,
. . Career Servica Under general supevision, the Special
Special Bchelor's , . g P . P
. 8 hours of 2 years relevant | (Professional)/ PhilHealth Investinator Il Is responsible in the)
7 :::ejg'gi}ah:[r "; 26-03-0023 18 40,637 fe?hree r: levant relevant training |experience Second Level Regional Offica [l [performance of Investigative functions In
publication 0 the Jo Eliglolity the PRO.
. Career Servica Under general supervisicn, the Speclal
8 ﬁt:rt?lalor 1l 28.03-0024 18 40,637 g:crheﬂor:evanl B hours of 2 years relevant |{Professional)/ PhilHealth Investigator lll I3 respensible In the
g ! gree relevant training |experience Second Level Regional Office ||| |performance of Investigative funciions in
(republication) to the job Eligibility the PRO.
] Career Servica Under general supervision, the Spedial
Special Bachelors - .
8 hours of 2 years relevant | (Professlonaly PhiiHealth Investigater Il is responsible In the
9 Investlgatqr 1] 28.03-0025 18 40,637 degree_ relevant relevant lraining |experienca Second Laval Regional Office 1l |performance of investigative functions n
(republication) to the job Ellgibility tha PRQ,
) Career Service Under general suparvision, the Special
10 ]Spec';’ tor Il 28.03-0026 18 40,637 sachemlf t 8 hours of 2 years refevant | (Professional)/ PhilHealth Investigator Il Is responsible in the
fvestigatar had ! egres relevan relevant tralning |experlence Second Level Regional Office Il [perfoermance of investigative functions in
(republication) to the job Eligibility the PRO.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS [RANK FILE)

No| PositionTite | Prantiia | Satary | Monthly Qualification Standards oo Placoof Job Summa
: ltem No. | Grade | Satary Education Training Experience Eligibility Z’:S;;’;z,(' Assignment i
Carear Service Under general supervision, the Special
Special Bachelor's . g '
. 8 hours of 2 years relevant |(Professional)f PhilHealth Investigater Nl Is responsible In the
1 Inueshgatu_r fl 28-03-0027 18 40,637 degreg relevant relevant training |experience Second Level Reglonal Office Il |perfermance of Investigative funclions in
(republicaticn) lo the job : Ellqlbility the PRO.

Qualified applicants are advised to send thelr complete applicatlog documents at the PhilHealth Reglonal Office
Clty of Sen Fernando, Pampanga or at emall address hr.proBa'@phI]health.gov.ph on or befare June 15, 2020.

Pare20of2
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LIST OF VACANTjFIRST AND SECOND LEVEL POSITIONS [RANK FILE}

Qualification Standards
Plantiita | Salary | Monthly ' Place of
No.; Positlon Title . : Job Summa
ltem No. | Grade Educatlon Tralning Experlence Eltgiblity Competency Asslgnment ry
{If applicable)
Undor general supervision, the Social
5 Garaer Sorvice insuranco  Assistant I shall provide
Complatlon of two i ;
Scclal Insurance ¢ 8 hours of 2'yaars relevant |{Subprofosslonal)/ Calamba Sorvice
1 Asslstont Il $1-02.0085 10 yoats studlos In rolovant tralnitg axpotlence First Lovol Offiza asslstance  In  tho packaglng and
collage Efiglblity distributien of IEC materlal, screaning of
memborship forms/ collacilon reports

Quailfled applicants are advised to send thelr com
Dupay, Lucena City or at emall address hr.pro4a

Pagalofl

plete application documents at the PhilHealth Re
@phlthealth.gov.ph on or before June 15, 2020,

glonal Office IV-A, Lucena Grand Centrai Terminal, Ilayang
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards
No.| Posifion Titte Plantila | Salary  Monthly — Competanc Place of Job Summary
ltem No. | Grade | Safary | Education Tralnlng Experlence Eilgibiiity P Y| Asstgnment
L (if applicable
Under general supervision, the Flscal
Complation of two s Carear Sarvice Clerk 11l shall provide assistance In
o ;. 4 hours of 1yearrelovant  |(Subprofasslonal)/ PhllHealth Reglonal
1 |Fiscal Clerk il 31-03-0033 |8 16,758 ‘éﬁ{}” studlesin |0 training oxperlance i l;’_ml 0 PhlHoat g checks roviow, preparation of
sfjo Ellaiblit collectlon ropotts and other clorical
Rty works.,
; Under general supervis|on, the Fiscal
‘ Carear Service
2 |Flscal Clorkil  |31.03.0035 |8 16,758 f:g:rs‘:ﬂ:?a:'mm 4 hours of, 1 yoarselavant  (Subprofasslonalf PilHoalth Raglonal (%7 s:?" prm:da afli'sf: eo o
! - relavant tralning  Jexpatfence First Loval Offlco Vi feview, praparalion
collafjo Eliaiblit colloctlon reports and other clorcal
. ity wortks,
- Under genaral suparvision, the Scclal
Comfolat]on oftwo : Careor Sarvice Insurance Assfstant Il shall provida
a Soclal Insurance 51-02.0098 |10 19233 |years studles In 8 hours of ; 2 yoors relevant  |(Subprofosslonal/ PhilHealth Reglonal |assistance In the packaging and
Assigtant |[ N collage rolovant training  |oxperlenca First Level Offtza V) distributlon of IEC materlal, screening
Eligibitty of membearship forms/collection
reports,
| Undar goneral suparvision, the Soclal
Career Sorvico Insurance Assistant !l shall provide
4 Seclal Insurance 51-02-0095 |10 19.293 ;::::Eﬂ;?agfl;m 8 hours of 2 years rolovant  |(Subprofossional/ PhilHealth Reglonal |asslstance in the packaging and
Assistant |] " collage relevant ralning  |exporfence Flrst Lave] Office Vi distribution of IEC matailal, screaning
8 . : Eligibliity of memborship forms/collection
roports,

Quealifled applicants are advised to send thelr complete application documents at the
Paz, Liollo City or at emall address hr.pro6@phlihealth.gov.ph on or before June 15,

Pagedctl
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

Plantllla |Salary | Monthly ' Quallfication Standards Place of
No.[ Pasltion Title 1w - COmpelency Joh Summary
item No. | Grade | Salary Educatlon Tralpning Experlence EllgibHity Asstgnment
. {If applicable)
‘ Carear Service
Administrative Offlcar N o Undler general supervision, the Administrative
1 [ 16-01-0054 11 20,754|Bachelor’s degtas |None requirad None requlred g:s;zzsma;‘:’ g;l::on Setvice Offlcar | shall ba responsli;la for the records
, Ellglbity A4 managemen} funstian Intho PRO,
Complotion of two gsar;" ?“W:CB b PHIN Undar ganeral suparvisicn, tha Clerk JIl shall
2 [cletkit 20-03-0089 | & 44,847 |yaars studlas In @ requ ubprofessiona salth Reglonal |be responsible for performing a varlety of
zollaga dlas None required Neno reqtilred Flrst Level Offica VII . administrative dulles In the dissharge of the
Efgibility official functicns of tha Office.
Caraor Servite d Il shal
Complation of two . Undar general supervislon, the Clerk Il shall
3 ok 20.03.0087 g 148 shudl " : (Subprolessionai)/ Philtlealth Roglonal tba respansible for perfarming a variety of
a Z:';‘;Z: osln  Nonoroquirad  |Nono raquired Yo b Offica V1| adrmirlstrative citles In the discharge of the
.. Eligibllity official functlons of the Office.
BS Legal
Managemant, AB Career Servico Undler genaral supervislon, the Legal Asslstant
slipervision, slstan
4 |Logal Astistant | 26-01-0013 10 18,233 E:ﬁl;%;i{iﬁdlas, None requirad Nena required éTg:ﬁis{;rﬂl Z?#;n.f:flh Raglonal | pesforms adminletrativa sarvices and
Sclonce of othar Eflgbiity parategal support to Attorney IV,
allied coursas
Doclorof ah ] . \ - [ Under general suporvislon, the Medlcal
s 1 Speclall 0018 octor o oursof yoar relovant Health Roglonal [Speclalist | shall be perform slther medical
Medloal Speciafist | |40-04-001 21 57.803 Madicine rolavant tralring  |expetlence RA 1080 Ciflce VI evalvation of cleims of evaluation of
acaredilation of health care providers,
Under genera) supervislon, the Puble
Caraor Servlco Relations Officer I shall prepare, implamant
. ; &nd monitor Implementation of public relations
8 g;lb;fﬁuehﬂom 45-02-03 18 40,637(Bachslor's degrap 8 ravurs;:f i 2 yon{s relovant éProfuzsll_onali! gﬁlHaal:lh Reglonal stiateglze on ensuring synerglstic
talovant tralping oxpseriance acon ave| co Implzmentation of the COerraﬂ!
Elglblity Cemmunication Plan partfevtarly n the
PhilHeatth Reglonal Office (PRO) leval.
Unedar general supervislon, the Senfar Soctal
Caraar Service Insurance Officer shall ba reaponsible for
' | technica) furiction Inany of
Senlor Soclal Bachelor's degroe |8 hours of 2 yaars rélovant  |{Professtanal)/ PhllHealth Reglonal providing ertical
7 48.05-0031 18 40,637 Ihe followl ag; a ber :
Insurance Officer ralovant to the Job |relovant tralnlng  |experlence Seconfi Lovel Cffico V1! b)eb:n:ﬂt Euiﬁﬂng;’cmmﬂ::mgamm
Eliglblity management; and d) acereditation and qualty
asgurance,

Qualifled applicants are advised to send thelr complete application documents at the PhilHealth Reglanal Office VII, 8th fir. Golden Peak Tower Gorordo Ave,
cor. Escarlo St.,, Cebu City or at emall address hr.pro7@phithealth.gov.ph on or before June 15, 2020,
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LIST OF VACANT FIﬁST AND SECOND LEVEL POSTTIONS (RANI AND FILE)

Qualificatlon Standards
. Plantilla | Salary | Monthly Place of
No.| Position Title T B : Job Summa
ltem No. | Grade | Salary Education Training Experience Eligthility (?ompetency Assignmant Y
P (if applicahle)
’ ‘ Under general supervision, the Chief Soclal
i . Career Service Insurance Officer shall be responsibla for the
i Chief Sociat 48-06.0111| 22 65.319 Bachelor's degree| 24 hours of | 4 years relevant | {Professional)f Ormoc Service  |supervision of program Implementation in
Insurance Officer ' relevant te the jobr| relevant training experience Second Level Office membership managemant and/or
Eligibility colfection/contrbution management,
Under genaral supervision, the Chist Soclal
v Career Service Insurance Officer shall be respensible for the
2 Chief Soclal 48-08-0100] 22 85319 Bachelor's degree| 24 hours:of 4 years relevant | (Professlonal)/ Calarman Service |supervision of program Imptementation In
Insurance Officer ! relevant to the job| relevant training experience Second Leve! Office membership management andfor
' Eligibility colection/conlributicn management,
. Undet generl suparvision, the HRM Officer |
! ! 3
Luman Resource Career Service shall provide administrative support In the
' . Profassional)/ PhiiHaalth Reglonal |conduct of programs and activities In the HR
3 Managemenl 22-01-0018| M 20,754 |Bachelor's degree| None required None required (S econd Lavi a)l Offea VIl PRO conslstent with the carporata HR
Officer| ' Eliglblity policies, strategles and plans.
Under genera) supervision, the Social
Complelian of wo . Career Service Insurance Assistarit | shall provide services In
4 Soclal Insurance 51-01-0202 8 16.758 ea?s siﬂgles In 4 hours of 1 year of relevant [ (Subprofessionaly/| Catarman Service [the recelving/screening of membership forms,
Asslstant | s ' ¥ relevant {raining cxperience First Level Offica receiving and screenlng of clalms and
college ) Eligibtity distribution of 1EC materlals.
Linder general supervislan, the Seclal
Camptetion of tw Career Service Insurance Assistant | shatl provide services In
5 Social Insurance 51-01-0191 a 16.758 omggstorl;_o ino 4 hours of 1 year of relevant | (Subprofessional)f PhilHealth Reglonal |*he receiving/screening of membership forms,
Assistant ) ' years s uaies relevant tralning experienca First Level Office VII{ recefving and screeaqlng of claims and
CU“BQQ Eligibiliiy distributian of [EC matedals.
Under gencral supervision, the Social
c o~  tw Career Service Insurance Assistant | shall provide serwvices in
Soctal Insurance 51-01-019 a 16.758 ompre !n:c\“o i 0 4 howrs of 1 year of relevant | (Subprofessional)/ Tacloban Service  (the recalving/sereening of membership forms,
& Assistant I 1-01-0184 . years SWdIes In | ¢orouant training | experience First Level Offlce (PRO PMAC) |receiving and sereening of claims and
callege ; Eligibility distrikution of IEC maladals.
' Under general supervision, the Social
Career Service
C feli . Insyrance Asslstant || shall provide assistance
Soclal Insurance .09- ompletion of two 8 hours of 2 years relevant | (Subprofessional)/| Tacloban Service in tho packaging ond distibution of IEC
7 51-02-0122 10 18,233 | vears studles in
Assistant Il collega refevant tralning experience First Level Gifice (PRO PMAC) | raterial, scrocning of membership
' Ellgibility tarms/coliection reports,
Under general supervisicm, the Sogial
Insurance Officer Il shall e responsible for
. Iding services [n any of the following
Career Service prov
: a) marketing/advocacy to ot collectio:
Social Insutance § 4o o gnaq | 43 g5 ggp | Bachelors degree| . required | None requlred (Professlonal)f PhilHealth Regicnal :::ﬁ:g:}ne:l of ;,‘ﬂa‘l‘,_s,mcgm‘;,f,m eeren
o Officer 1 ) ! relevant to the job i q Second Level Offlca VIl groups/private and government agencles; b)
Eligibilily benefit peyment computatlion; and member

dals management,




LIST OF VACANT FIRST AND SECOND LEVEL PDSITIONS {RANK AND FILE)

Qualification Standards

. Plantilla | Salary | Monthly PI f
No.| Position Title : . ace o
ltem No, | Grade | Salary | Education Tralning! Experience Efigibility Competency | accionmant Job Summary
(if applicable)
' Under general supervision, the Soclal
no Insurance Giflcer |l shal} be responsible for
Career Service providing senvices in any of the following
Soclal Insuran , areas: d) markeling/advocacy to or collection
9 officer || % |48-02-002| 13 25,232 B?:helcirts rt:lrllagfe: None required | None required (Professionaly/ PhilHeatth Reglonal [ oo mant of smat-sized organized
relevant to the jo \ Secand Level Offica VI groupsiprivate and guvernment agencles; b)
Eligibility benefit payment computation; and member
data management.
Undear general sugervision, the Social
; Insurance Qfficer 11l shall be responsible for
. ] Career Service praviding services In any of the following
qp | Sociallnsurance | o 00 oo 15 aps53y |Bachelors degrea 4 hours of 1 year of relevant| (Professional)/ PhilHealth Reglonal |arcas: &) marketing/advocacy to ar collection
Officer [II ' relevant to the job| relevant training experience Second Level Offica VI management of medlum-sized organized
. Eligthirity groups/private and govemment agencles; and
b) raview of benefit paymant computation.
: Career Service Under general supervision, lhe Special
. . : ; ; . Investigator Ll shall provide asslstance In the
" Slllle(cr:“ Lx;;:::;g:;nr oa.00.0088| 15 30,531 Bz:chelnt::s ct:lr?greg , 4 ho;]:s ?f 1 year r}alevam (Smees:lonal)l PhlIHeaith Regional nvestigative funetions in the PRO involving
p relevant to the job| relevant training experience egﬁn]bllﬁtwel Gffice VIl simple: to moderalely corplex cases.
. Ellgibliity
Career Sarvico Investgator 1l sha provids sesfetancs n e
i I
12 S;;Ie(c: :llrjrtll\l.-_:;:tﬁ%::‘tur 2B-02.0057 15 30,531 Bz:cheh:r;s clirutegreg I4 ho;J:s (I:f] 1 year rszlevant (Prores;funal)li PHilHealth Regfanal Invesiigative functions In the PRO Involving
publi ) relevant te the job| relevant training experience Se;ﬁnlmll:;\re Office VIil simple fo mederately complex casos,
. bl
j Career S e v e BB e
13 Speclal Invastl_galor 28.02-0058| 15 30,531 Bacheldr's degl:ee 4 hours ql 1 year relavant (Prafesslonal)/ PhilHealth Reglonal Invastigative functlans in the PRO involving
It {republication f { to the job| rel t tralinl | S | VI
epublication) relavard to the job| relevant tralning experience eé::;ﬁ) #g;re Office VIl simple to moderately complax cases.
, igibili
. Career Seyvice Under generai supervision, the Special
Special Investigator Bachelor's degree 8 hours of 2 years relevant | (Professional) FhiiHeaith Reglonal |Inavestigator LIl Is responsible in the
14 y 28-03-0043| 18 40,637 : i 5
Il (republication) " refevant to tha Jeb} relevant training experience Second Levet Office Vill performance of investigalive functions in the
Elginlity PRO.
. . Career Service Under general supervision, the Specia)
15 Speclal Investigator 28:03-00 24l 18 40.637 Bachelar's degree 8 hours of 2 yemrs relevant | (Professianal)/ PhilHezlth Regional (Investigator Ill s responsibla Inthe
1 (republication) " relevant 1o the job| relevant training experience Second Leve) Office VI performance of investigative functions In the
Eligitzitity PRO.
E Career Service Under general gupewision. the Special
16 |Steciat nvestigatorf 0 o0 boon | o g5a1g |Bachelors degree| 16 hours of 3 years relevant | (Professlonal)/ PhilHealth Regional |Investigator IV is responsible in the
1V {republication) - retevant to the Job| celevant training experlence Second Level Office VIII performance of enforcemant and menitoring
E!IgIbiIity functions of the PRO.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regiona!l Office VIII, 2nd fIr, PhilHealth Building 2, P. Burgos
St., Tacloban City or at email address hr.pro8@philhealth.gov.ph on or before June 15, 2020.




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

Qualification Standards

- Plantilla | Salary | Monthly Place of
.| Positi . . .
No osition Title ltem No. | Grade | Salary Education Training Experience Eligibility Competency Assignment Job Summary
(if applicable)
Under general supervision, the
Social Insurance Officer | shall
provide assistance in any of the
following areas: a)
marketing/advocacy; b) screening
Bachelor's Career Service and validation of membership
Social Insurance |48-01- . . (Professional)/ PhiiHealth application/famendment forms; ¢)
1 Officer [ 0200 1 20,754 :iegreel relevant |None required  |Nane required Second Level Regional Office IX |monitoring of accounts of small to
o the job e . ; -
Eligibility medium sized agenciss; d)
computation of benefit (performance
standards less than SIO 1I); and e)
accreditation of health care
professionals and health care
providers (less problematic case).
Under general supervision, the
Social Insurance Officer ll| shall be
Career Service responsible for providing services in
\ ) Bachelor's 1 year of " Zamboanga any of the following areas: a)
2 Sodial Insurance  48-03 15 30,531 |degree relevant 4 hours of .. |relevant (Professional)/ Sibugay Service |marketing/advocacy to ar collection
Officer 1] 0130 t . relevant training ) Second Level ) : .
o the job experience N Office management of medium-sized
Eligibility . .
organized groups/private and
government agencies; and b) review
of benefit payment computation.
Under general supervision, the
. Fiscal Controller | shall provide
3201 Bachelor's &iﬁ:ggggg? Philiealth services on pre-audit/review of
3 |Fiscal Controller | 11 20,754 |degree relevant |None required [None required ) financial documents/teports, review
009% - Second Level Regional Cffice IX s
to the job Eligibllity of budget proposals and utilization,
9 preparation of checks and cash
reports.
Under general supervision, the
Completion of 1 year of Career Service s;?zgls‘aur;?:::ﬁi:l:tanﬂ shall
Social insurance [51-01- two years 4 hours of (Subprofessiona Zamboanga Del . . .
4 | assistant | 0226 8 16,758 | tudies in relevant training | €'vant I)/ First Level Sur Service Office |feceiving/screening of membership
college experience Eligibility forms, receiving and screening of

claims and distribution of [EC
materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IX, BGIDC Bldg., Gov. Lim Ave,, Zamboanga City or at email address
hr.proS@philhealth.gov.ph on or before June 15, 2020.
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LIST OF VACANT FIRST AND SECOND LEVEL. POSITIONS {RANK FILE)

' Quallfication Standards

Plantilta [ Salary | Monthly Place of
No.| Posltion Title '
ItemNo. | Grada | Safary Educatlon Tralning Experlence | Ellgiblllty Ct:sgﬁtt;l:::) {ir Assignment . Job Summary
Caroer Undar general suparvision, the
Gomplation of ! 1 Sefvice Social Insurance Assistant [ shall
Soclal Insuranca two years 4 hours of yoar of (Subprof HiHealth provida services in the
1 v profes PhllHea : :
Assistant | 51:010269 | 8 | 16788 i relovant tralning |r/2vant slonal)/ Regional Office X [eceiVing/screening of membership
college experisnce First Lovel farms, recalving and screening of
s Eliglblity claims and distribution of |EC
8 matarals,
Gareer Under general supervision, the
Complation of , Service Soclal Insurance Assistant ] shall
1 year of . provide setvices In the
Soclal Insurance two years 4 hours of {Subprofes Kidapawan .
2 Assistant | 5101.0272 8 16,758 ctudies In relovant training relavant slonal)f Sanvice Dffice recelving/screening of mem.bershlp
college . expatlence First Level forms, recelving and screening of
Ellgibillty clalms and distribution of IEC
9 matorlals.
Under general supervision, the
Senior Soclal Insurance Officer
Carger shall ta responslble for providing
Service it i i
Bachelor's critical technical function in any of
Senlor Social B hours of 2 yoars relevant {(Professlon PhllHeaalth i
3 Insurance Officar 48-05-0040 18 40,637 g}eg:ee Elavant relevant training [expsrience al) Second Regicnal Office Xi} tha following areas: a) member
efo L Lovel management; b) benefit
Eligibility monitoring; c} callection
management; and d) accraditation
and quality assurance.
Career Under general supervision, the
Completion of Sbrvice HRM Assletant shall asslstn
Human Resource twa years 4 hours of 1 yoarralevant |(Subprofes PhiiHealth attendance manltoring, processing
4 |Managament  [21-010025 | 8 16,758 |V Y o ) e
Assistant studies In relevant training lexperience sional)/ Reglonat Office X!l of loan applications, issuance of
college E'I'I'Sfb[;l‘_a“’a' compensation related decuments
gibility and malntenance of 201 fils.
Under general supervislon, the
Medical Spaeclalist IV shall be
Medical Spocialist Bodtor of 8h ; . , : PhIHoalth respansible for ensuring the proper
edical specialis aclor o ours o years relovan 28 8 .
5 v 41-02-0027 24 83,406 Medicine relqvan? training |mxperiance RA 1080 Regianal Office X1 Implermentation of acereditation

and quality assurance pregram or
the benefit administration program

In the PRO.
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' LIST OF VACANT Fi ST AND SECOND LEVEL POSITIONS (RANK FILE)

Plantilla

Qualificatlon Standards

Salary | Monthly Place of
No. sitlon TIt C G
Po Me | tomNo. | Grade | Salary | Education Trdlning Experlence | Ellgiblity c‘:{':gﬁ:i’;g‘“ Asslgnment Job Summary
Caraor Under general supervision, the
11 C.t')mpleﬁon of 1 yoar of Service ! ?&?ﬂglﬂﬁggglﬁ}thm ohal
Socla! Insurance two years 4 hours of (Subprofes Cotabalo Service .
] Asslstant | §1-01-0270 8 16,758 studies in relevant training relava'nt slonal)f Office . raceiving/acresning of mem::er'.-.‘.hlp
college axperience First Level forms, receiving and screaning of
Eligibility clalms and distribution of [EC
g materials,
Undar general supervision, the
. Medical Spacialist | shall be
Modical Specialist Doctor of 4 hours of 1 yoear relevant PhilHealth perform eithar medical evaluation
7 | 40-04-0057 2 57,805 Medicine relevant training |experlence RA 1080 Reglonal Office X! |of clalms or evaluation of
accreditation of health care
providers

Qualified applicants are advised to send their completa application documents at the PhilHealth Reglonal Office XII, CSA | Building cor. Zulueta St., General Santos Drive, City of Karonadal,
South Cotabato or amail at hr.pro12@philhealth.gov.ph on or bafore June 15, 2020,
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LIST OF VACANT FIRST AND SECTND LEVEL POSITIONS (RANK FILE}

|
{

Quallfication Standards
Plantlla | Salary | Monthiy Place'of
Ne. | Position Title ob Su
ltem Mo, | trade | Salary | Education Trainlng Experlence Eliglbliity Competency Assignment J mmary
. {if applicable)
. ! Under ganeral suporvision, the Fiseal
. Cargar Servica
1 |Flacal Contratier I [32-03-0047 18| 40,837 g:;r(:cr:?evant 8 :‘?““’tf:' i gxy‘::;: Tolovant (stofﬂ?Enalil E’;gﬁ:;,";,‘“gm ,‘f,;‘;ﬁ:’{f,’,,ﬂ[,‘,‘&?i’,,”j," :;L"o[,‘::.‘:,‘;’.“’“""
io the Job relavant tralning parionco Eﬂcﬁ:ﬁ. vo CARAGA | ralatad roporis, budgeting and fund
aibllity disbursement,

Qualifled applicants are advised to send thelr complete a
Ave., Butuan City or at emall addrass hr.

procaraga@phlthealth.gov.ph on or before_lune 15, 2020,
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p'plicfatlon documents at the PhilHealth Regional Office CARAGA, 766 Lynzee's Bldg., J. Rosales




