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CORPORATE MEMORANDUM
No.2020- (DL

TO : ALL INTERESTED APPLICANTS

DO C.IMORALES, AFP (RET) FICD}V
| Executive Officer (CEQ)

FROM : BGEN. RI
President and (

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positions (rank & file) in the Cotporation with
the corresponding item number, salary grade and qualification standards for filling-in. Said
positions are also published in the CSC website at http://nct.csc.gov.ph in compliance to CSC
MC No. 14, s. 2018 regarding Omnibus Rules on Appointments and Other Human Resource
Action, Revised July 2018.

PhilHealth recognizes equal opportunity and all qualified applicants will receive consideration for
employment without regard to age, ethnicity, religion, sex, civil status, national origin, disability
status, political affiliation, ot any other similar factors/personal citcumstances which run counter
to the principles of merit and fitness for the job and equal employment opportunity.

Qualified app]icanlgs are advised to submit the following requirements' to the concerned offices
until EB17 .

Internal Applicant:

Application Form;

Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017; and
Work Experience Sheet (WES)

Copy of CSC/CESB/PRC/BAR Authenticated Eligibility/Rating

Copy of the highest educational attainment TOR/Diploma cettificated true copy by the
University/College Registrat

External Applicant:
~——§—i~. Application Form;

e

Q| Z Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017;
N
.,.q_i Dpwnload forms at https:/ /www.philhealth.gov.ph/about_us/vacancies/
©
a
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Wortk Experience Sheet (WES);

Certification of last year’s Performance Rating in the Present Position (for applicants with
wotk experience);

5. Copy of CSC/CESB/PRC/BAR Authenticated Eligibility/Rating

Copy of highest educational attainment TOR/Diploma certificated true copy by the
University/College Registrar

Photocopy of Certificate of Employment/Service Record and training/seminar certificates;
Swom Declaration/Identification of Relatives Form;

Certification of No Conflict of Interest Form; and

0 Non-disclosure Agreement Form.

o el

Only applications submitted with complete documents shall be considered for evaluation. After
such period, no applications shall be entertained.

You may contact HRD at (02) 441-7442 local 7524 for quedes on matters not covered by this
advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE CENTRAL OFFICE

Quallfication Standards

Plantilla |Salary | Monthly Place of
No. Posltion Titie Job Summar
Item No. | Grade| Salary Education Tralning Expetlence Ellglbllity Competency Asslgnment y
(if applicable)
Career Service Under general supervision, the Senlor Auditing Systems
1 Senlor Auditing Systems 13-03-0004 19 45269 Bachelor's degree |8 hours of 2 years relevant | (Professionaly Qperations Audit Specialist of the Operations Audit Department supervises and
Specialist ' relevant to the job |relevant training  [experience Second Level Department participates In the conduct of internal audit work; perferms
Eligibility other related work.
Career Service Under general supervision, the Auditing Systems Specialist 1|
- Bachelor's degree |4 hours of 1 year of relevant |(Professional)/ Cperations Audit of the Operations Audit Department performs difficult and
2 -02-
Auditing Systems Specalist |l {13-02-0005 16 33,584 relevant to the job |relevant training |experience Second Level Department responsible professional internal auditing and other related
Eligibllity work.
Career Service Under general supervision, ithe Auditing Systems Specialist |
. . Bachelor's degree . {Professional)/ Operations Audit . .
3 |Auditing Systems Specialist | |13-01-0008 13 25,232 relevant to the job Mone required None required Second Level Department of the Operations Audit Department performs simple and
Eligibility routing professional internal auditing and_other related work.
Career Service Operations Audit Under general supervision, the Auditing Systems Specialist |
- Bachelor's degree (Professional)y/ Department (fo be "
. S -M-
Hiting Systems Specialist | [13-01-0004 13 25,232 relevant to the Job None required None required Second Level assigned in Task of the Operations Audit Department performs simple and
Eligibility Force IT Audit) routine professional Internal auditing and other related work.
Career Setvice Under general supervision, the Auditing Systems Specialist |
Auditing Systems Specialist | Bachalor's degree (Professional)/ Operations Audit " .
5 (Republication) 13-01-0005 13 25,232 relevant to the job None tequired None requlred Second Level Department of the Operations Audit Department pefforms simple and
Eligibility routine professional internal auditing and_other refated werk.
Career Service ng’::‘l ﬁ’l';?'llirs Und:ar general stllpervls;lon.d the iF’ubllc lRelath:nls Oft:cerbllll
; ati '
6 |Public Relations Officer (Il 45-03-0002 18 40,637 |Bachelor's degree 8 hours of . 2yearsrelevant | (Professlonal)/ (Corporate shal'prepare. implement an .mon tor |n?p.emen on o Fu °
relevant training  |experience Second Level Communications |f€/ations strategies on ensuring synergistic implementation of
Eligibility Department) the Corporate Communications Plan.
Career Service Egggft m’;itrs Undi; general stup:wisinn, the :‘—‘ub:c Rele::lor:s ?fﬂc?r-tl shTII
i ovide administrative support In t nduct of activities In
7 |Public Relations Officer | 45-01-0002 1 20,754|Bachelor's degree [None required None required (SProfessmnaI)/ (Corporate Pf ) admin 8 8 p|_) e L:O
econd Level Communications ensuring  synergistic  implementation  of  corporate
Eligibility Depattment) Communication Plan.
; Completion of two Career Service . Under general supervision, the Administration Services
8 2:;?;?::{2‘“ Services 15-03-0011 B 16,758 years studies In fere%f:tﬂalning lxyeear?eor:crjlevant (Subprofessional)y gfkaﬂfnlﬁfr:ﬂ; Assistant C shall perform a variely of administrative duties In
college P First Level Eligibility P the discharge of the funcfions of the Department/ Office.
Within guidelines and limits of authority established by policies
of the Philippine Health Insurance Corporation and relevant
Q government regulations, the Information Technology Officer Il
S shall assist in planning, directing, supervising, coardinating
\ and controlling the activities of the division in the
accomplishment of the following: a Develop ICT strategic and
R Career Service c g opertational plans, policies, standards, guldelines, proceduras,
9 Information Systems|Analyst 55-02-0023 16 33584 Bachelor's degree |4 hours of 1 year of relevant |{Prefessional)/ In';cr)ft;?ﬂzn Securlty and monitoring tools; b Ensuring the timely completion of
| " |refevant to the job |relevant training |experlence Second Level Information system projects and compliance with policies,
A Department
o & Eligibllity standards and budgetary requirements; ¢ Conduct of
L} >.. ™~ research in forefront and diverse high performance computing
=0 8 and ICT infrastructure; d Providing ICT Inputs in the
) development and standardization of corparate forms;Set
< &) standards and specifications for 1T services, systems,
§ hardware and software procurement and maintenance
¥ F contracts In coordination with concerned units.
wmg ; Page 1 of 4




L

{ . LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE CENTRAL OFFICE
L :f‘l 4 Quallfication Standards
Q] - Plantilla | Salary| Monthly Place of
°['_-E P %-‘ Itipn Ttie Item No. |Grade| Salary Educatien Tralning Experlence Ellglbility Competency Asslgnment Job Summary
L5 B {If applicable)
=0 O Within guldelines and limits of autharity established by policles
COO by of the Philippine Health Insurance Corporaticn and relevant
:; O i govemnment regulations, the Information Technology Cfficer |1
] : ghall assist in planning, directing, supervising, coordinating
and controlling the activities of the division in the
accomplishment of the following:
. &3 - Develop ICT strategic and operational plans, policies,
Informat 9  nology i\on;séaé‘:lae;%;e:f :Spo;;':ocr);[mana 4 years of Career Service Corporate standards, guictfr?llneis,procedures. and ma]nltoringttools;
10 Ofﬂc“emrlll 57-03-0001 24 86,406|Leadership and |gement learning supervlsory/ éProfessll_onal)! Information Securlty | Ensuring the timely compleﬂon of Information system
(Republication) Management from|and development management ec_opd avel Department projects and _compllance with policles, standards and
the CSC intervention experience eligibility budgetary requirements;
- Conduct of research In forefront and diverse high
\ performance computing and ICT infrastructure;
- Providing ICT inputs in the development and standardization
of corporate forms;
- Set standards and specifications for IT services, systems,
hardware and software procurement and maintenance
contracts In coordination with concerned units.
Completion of two Career Service Corporate Under general supervision, the Clerk il shall be responsible in
11 {Clerk NNl 20-03-0119 6 14,847 |years studies in  |None required None required (Subprofessional)/ Information Security |performing a variety of administrative dutles In the discharge
college First Level Eligibllity Department of the official functions of the division/office/department.
Under general supervision, the Human Resource
’ R Career Sertvice Management Officer |, shall provide technical setvices In the
uman Resource Professional)/ Human Resource areas including sourcing of applicants, administration of
12 Management Officer | 22-01-0003 1 20,754/ Bachelor's degree |None required None required SSecc:nd Level) Department employment tegts, procesgsing ofpgmployment papers, payroll
Eligibility updating, training facllitation, management of minor work-life
balance projects and HRIS management.
Master's Degree [40 hours of 4 f Under general supervision, the Aftorney V is responsible for
OR Certificate of |supervisoryimana years] ° Career Service
13 |Attomey V 09-00-0004 25 95,083|Leadershipand [gement learning supervisory/ Professional/Second Prosecution preparing, revlewing, and analyzing documents and/or legal
Management fromand development |TENagement |, o) ojgibjty Department
L y the CSC intervention €xperience cases handled and filed by the Prosecution Department.
Under general supervision, the Administration Services
w ] Completion of two Career Service )
14 Rggl';?fr:{%mn Services 15-03-0015 8 16,758|years studies in fe?eovr:tc;:ai ning ;xy:ear;eor:crglevanl (Subprofesslonal)/ g?:l:';y Assurance Assistant C shall perform a variety of administrative duties in
college First Level Eligibility the discharge of the functions of the Department/ Office.
Medical Specialit I Dactor of - : ) [ Standards and Under general supervision, the Medical Specialist 11 shall
15 (Repf.lbllcgtiona; 41-02-0010 23 73,811 MZ%; :nc; relec:.'tg:tc:rai ning exy::r?zrzgeevant RA 1080 g‘kznitgrlngt assist in developing quality assurance and accreditation
epanmen policles and in conducting related studies and researches.
Medical Spacialist I boctor of oh . ) Standards and Under general supervision, the Medlcal Specialist [l shall
16 (Ripﬁbri cst?:n? s 41-02-0012 23 73811 Mzcéll?:?nz rele?fl;r:t(:raining ex\;’eeeg:r:iéevant RA 1080 I\DA:nlat?trir:egnt assist In developlng quallty assurance and accreditation
parm policies and in condusting related studies and researches.
Under general supervision, the Social Insurance Specialist of
Bachelor's ah . 1 o t gaarefer Slervir)? Standards and the Policy Ress;ﬁrchd ancll Standardfs Deﬁte;lopmenl Divisioz
. achelor's degree |4 hours o year of relevan rofessiona . shall assist in the development of quality assurance an
17 |Soslal Insurance Spedialist 49-01-0004 15 30,531 relevant to the Job [relevant training  |experience Second Level rgonltgrlng " accreditation policles for professional Health Care Providers
Ellgibllity eparmen (HCPs) and In canducting related studies and researches that

shall ensure quality service from accredited HCPs.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

Qualification Standards
Plantilia | Salary| Monthly Place of
No. Posltion Title Co Job Summar
ltem No. | Grade| Salary | Education Tralning Expetlence Ellgibility mpetenay | aqeignment y
(If applicable)
Under general supervision, the Social Insurance Analyst | of
Career Service Standards and the Policy Research and Standards Development Division
Bachelor's degree (Professionaly/ :
18 [Social Insurance Analyst | 50-01-0001 1 20,754 relevant to the job None required None required Second Level Monitering shall pravide fechnlical and administrative assistance in the
Eligibllity Department development of quality assurance and accreditation policles
for professional Health Care Providers (HCPs).
Under general suparvision, the Fiscal Controller Il shall
supervise the maintenance and preparation of complete and
Career Service systematic set of records of all financial transactions related to
g Bechelor's degree |8 hours of 2 years relevant  |(Professlonal)/ Comptrollership the administrative and operating expenses of the Corporation.
19 |Fiscal Controller |1 82-03-0014 18 40,837 relevant to the Job irelevant training  (experlence Second Level Department He/She shall provide technical and administrative support to
Eligibility the Fiscal Controller [V to ensure he/she can effectively and
0ty efficlently discharge hisfther functions as official of the
.- ‘ Corporate Accounting Team. .
Under general supervision, the Social Insurance Specialist
Career Service Overseas Filipino shall be responsible for the conduct of project development
Soclal Insurance Specialist Bachelor's degree |4 hours of 1 year of relevant |(Professional)/ Program (to be and monitoring §ctivitles invalving non-major projects under
20 (Republication) 49-01-0012 15 30,531 relevant to the job |relevant trainin experience Second Level assigned In the Overseas Filipino Program. He/ghe shall likewise take
P 9 P Eliqibilit Corporate Planning |active participation In the development and monitoring of
Igibility Department) major projects under the diract supetvision of the concerned
Project Head.
Under general supervision, the Social Insurance Cfficer | shall
Overseas Filipino provide assistance In any of the following areas: a)
Career Service Program (tol bpe marketing/advocacy; b) screening and validation of
Social Insurance Officer | Bachelor's degree . " (Professional)/ h . membership applicationfamendment forms; ¢) monitoring of
21 | (Republication) 48-01-0002 11 20.754) e levant to the job |TVoNe required  |None required g0 00y ouel ;ﬁﬂﬁdgn :":;al accounts of small to medium sized agencles; d) computation
Eligibllity Aca demn uran of benefit (performance standards less than SIC II); and e)
¥) accreditation of health care professionals and health care
providers (less problematic case).
Under general supervision, the Social Insurance Officer | shall
provide assistance In any of the following areas: a)
Career Service Special Programs marketing/advocacy; b) screening and validation of
“Soclal Insurance Officer | Bachelor's degree (Professlonal)/ Department membership applicationfamendment forms; ¢) monitoring of
‘Republication) 48-01-0025 " 20,754 relevant to the job Nore required None required Second Level {Overseas Fliipino  |accounts of small to medium sized agencies; d) computation
i Eligibility Program) of benefit (performance standards less than SIO II); and e)
accreditation of health care professicnals and health care
providers (less problematic case).
Career Service Under general supervision, the Fiscal Controller Il shall be
T Py responsible for acknowledgement, accounting and reporting of
23 Fésecadliiz ':Egl ril 32-02-0007 15 30,531 ri?:c::::z ?heegjrsg ;Peovur:tct’rfainin lxyeagor: cr:levant (ngofisdsll-c;rLa:[)i Treasury Department [recelpts an remittances of all accredited collecting agents,
P 1 a g perie Elicict))ility operating and trust recelpts, fees and proceeds from setiled
$§ g debts due the Corporatien
i < Under general supervision, the Fiscal Examiner A shall
L£I>-I E)E’i A Bachators d (CParefer Slervilr;}e conduct reconciliation of all collection transaction. He/she
a mingzr o achelor's degree rofessiona .
24E q%ublic tion) 33-01-0008 13 25,232 relevant to the job None required None required Second Lavel Treasury Department [shall provide assistance to the Fiscal Controller Ii to ensure
p 7 Eligibility that he/she can effectively and efficlently discharge his/her
O functions as official of the Remittance Unit.
=
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

Quallfication Standards

Plantilla |Salary| Monthly Place of
No. Posltion Titie Job Summar
ltem No. |Grade| Salary | Education Tralning Experlence Ellglbliity Competency | sssignment y
(if applicable)
i Office
25 |Administrative Officer I 16-02.0000 | 15 30,531|Bachelor's degree [ 4 0urs of 1 year of relevant ?Pi:ﬁ:;::'r‘::'c; ::gsllr?fari't?t:.ls;ﬂ:? zz:z:ieg: ralc:tuz::i:il:;‘dt::ri\irsln:etr::lvlz r::po;sl«;libolzt?oer
! 9ree (e levant training |experlence Second Level Department PP
Eliglbility P providing general support and allled services.
Career Servlce Under general supervislon, the Administrative Officer | of the
(Professlonal)/ Physical Resources |General Support & Allled Services Team is responsible for the
26 [Administrative Officer | 18-01-0007 11 20,754|Bachelor's degree | None required MNone required Se:on d Level and Infrastucture repairs, maintenance and disposal of printing equipment,
Eligibliity Dept. Including procurement of services for the repair and
9 maintenance.
Completion of two Career Service Physical Resources Under general supervision, the Clerk |l shall be responsible
27 |Clerk Il 20-03-0020 6 14,847 |years studies in  |None required None required (Subprofessional)/ and Infrastucture for performing a variety of administrative duties in the
| college First Level Eligiblfity Dept. discharge of the official functions of the Office.
Member Under general supervision, the Socfal Insurance Assistant |
Completion of two Career Service Management Group lshafl provide general non-technical assistance in the
28 [Soclal Insurance Assistant |  [51-01-0023 8 16,758(years studies in ;mlgstﬁal ain ; ye:'l' c;fcr:Ievant {Subprofessional)/ {to be assigned pro § s
college n 4} xperie Flrst Level Ellgibliity Corporate Affairs development and monitoring of projects under marketing and
CGroup) collection department.
Under general supervision, the Process Server Il is
. High School None required (MC Prosecution responslible for serving and recelving orders, processes, and
29 |Process Server | 30-02:0002 6 14.847 Graduate None required None required 11,s.86 - Cat. Il Department such other documents to and from the Office of the

Prosecutor.
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Qualified applicants are advised to send their complete application documents at 709 CityState Centre Bldg., Brgy. Oranbo, Shaw Blvd., Pasig City or at email address
recruitment@philhealth.gov.ph on or befare




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Pagelof2

Qualification Standards
. . Flantilla | Salary | Monthly Place of
. i . . . A ) Job Summa
No Position Title Item No. | Grade | Salary Education Training Experience Eligibility ((i;c;n;zﬁ:zg% Assighment ry
Under general supervision, the Fiscal Controller |||
. A, Bachelor's degree |8 hours of 2 years relevant PhilHealth Regional [shall perferm responsible jobs in preparation of
1 |Fiscal Controllerlll  132-03-0016 18 40,837 relevant to the job |relevant training  experience RA 1080 Office NCR accounting- related reports, budgsting and fund
disbursement.
. . Under general supervision, the Medical Specialist
PhilHealth Regional . ! .
- Ill shall be responsible for ensuring the proper
= _MReec:’lﬁabI”Sgt}a:r:a;hst & 41-02-0025| 23 73,811 E’l‘;cc;ti?:?nc: rse:;ciruar:t::aining ixf::zr::::"ant RA 1080 g::;?:hN(CMZnig orth implementation of accreditation and quality
assurance program or the benefit administration
Proper) program in the PRO.
Under general supervision, the Social Insurance
c Servi Officer 1l shall be responsible for providing
Social | Bachelor's dearee (P?-ref:;gemr,? PhilHealth Regional |services in any of the following areas: a)
3 ogf(‘:]?ar Inlsurance 48-02-0014 13 25,232 relevantrti theg‘ob none required none required Segon d Lo:v? Office NCR - Central|marketing/advocacy to or coltection management
1 ) Etigibili Branch of small-sized organized groups/private and
fgibility government agencies; b) benefit payment
computation; and member data management.
Under general supervision, the Soclal Insurance
Career Servi Officer Il shall be responsible for providing
Social Bachelor's degree (Profossional)’ PhilHealth Regional [S708S In any of the following areas: a)
4 O?ff: aer [rllsurance 48-02-0001 13 25,232 relevant tch theg'ob none required none required Second L:vae? Office NCR gio marketing/advocacy to or collection management,
e | Eligibility of small-sized organized groupsfprivate and
g government agencies; b) benefit payment
computation; and member data management.
Under general supervision, the Soclal Insurance
Career Service Officer Il shall be responsible for providing
Senior Social 48-05-0007 48 40.637 Bachelor's degree |8 hours of 2 years relevant  |(Professional)/ PhilHealth Regional ?:;r’l[;fiiglg dv:::cyotfo mecofgg;z:gmair:gaesr-neii
¥ linsurance Officer ! relevant to the Job [relevant training  |experience Second Level Office NCR of mediumvsized organized groupsiprivate and
& Eligibility government agencies; and b) review of bensfit
E.a payment computation.
ga Under general supervision, the Soclal Insurance
s\,‘ Officer | shall provide assistance in any of he
lI Q! following areas: a) marketingladvocacy, b)
1> o Career Service screening and validation of membership
n Socil Insurance Bachelor's degree . . (Professional)/ Pasig Service Office |applicationfamendment forms; ¢) monitoring of
E ) C' fficer | 48-01-0066 " 20,754 relevant to the job None required None required Second Level (Branch PMAC) accounts of small to medium sized agencies; d)
Q(L Eligibitity computation of benefit (performance standatds
= less than SIO [); and e) accreditation of heslth
T care professionals and health care providers (l¢ss
{ problematic case),
&
o




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

Qualification Standards
.- . Plantilla | Salary | Monthly Place of
No.| Position Title . . . I . Job Summa
Item No. | Grade | Salary Education Training Experience Eligihility gompgtency Assignment y
(if applicable)
. . Under general supervision, the Soclal Insurance
. Career Service PhilHealth Regional . ; . .
Soclal Insurance Completlorll o(two 4 hours of 1 year of relevant [(Subprofessional)/ Office NCR - North ASSI?‘?M I shall provide services I the
51-01-0035 8 16,758 |years studies in - . . receiving/screening of membership forms,
Assistant | relevant training |experience First Level Branch (Manila . . . .
college Eligibili Proper receiving and screening of claims and distribution
gibiltty per) of IEC materials.
Career Service PhilHealth Regional Under gener:l isu::erwswn, the Pl:nnlng Officer 1l|
- rovides technical assistance in the formulation of
inning Officer Il |53-03-0002| 18 40,637 Bachelor's degree |8 hours of B 2years relevant  |(Professional)/ Office NCR - North P \ ‘
relevant to the job |relevant training  |experlence Second Level Branch (Manila regional plans In accordance with the overall
Eligibility Proper) Corporate Plan.
Under general supervision, the Soclal Insurance
. PhilHealth Regicnal |Officer [l shall be responsible for providing
Career Service Office NCR - Central|services in any of the following areas: a)
Social Insurance Bachelor's degree |4 hours of 1 year of relevant |(Professional)/ ) . ‘
Officer Il 48-03-0031 15 30,531 relevant to the job Irelsvant training |experience Second Lavel Branch marketing/fadvocacy to or collection management
) P Eligibility Morong Sepvice of medium-sized organized groups/private and
g Office government agencies; and b) revlew of benefit
payment computation.
Career Service Under general supervision, the Chief Social
. . , 4 years of . PhilHealth Regicnal |Insurance Officer shall be responsible for the
Chief Social A Bachelor's degree |24 hours of (Professional)/ S . . .
10 Insurance Officer 48-06-0010 22 65318 relevant to the job |relevant training relevgnt Second Level Office NCR - South superwswr_l of program implementation  in
experience Eligibility Branch membership management and/or
g collectionfcontribution management.
Completion of two Career Servics PhilHealth Regional |Under general supervision, the Clerk Ill shall be
(4. o . : (Subprofesstonal)/ Cffice NCR - North |responsible  for performing a variety of
" (flerk I 20-03-0051 6 14.847 giﬁ;:tudles in [None required None required First Level Branch {Manila administrative duties in the discharge of the official
Eligibility Proper) functions of the Office.

Qualified applicants are advised to send their complete application documents at VCP Bldg., Block 56 Lot 11, No. 68 Kalayaan Ave., Teacher's Village West, Quezon
City or§at email address hr.proncr@philhealth.gov.ph on or before February 17, 2020,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE}

Qualification Standards
. . Plantilla | Salary | Monthly Place of
No. Position Title L . . T . J
Item No. | Grade | Salary Education Training Experience Eligibility ?ompgtency Assignment ob Summary
{if applicable)
PhilHealth Under general supervision, the Medical
Doctor of 4 hours of 1 year relevant . Specialist | shall be perform either medical
s listl -04- - ; .
1 |Medical Specialis 40-04-0003 21 57,805 Medicine relevant training |experience RA 1080 g:gonal Office evaluation of claims or evaluation of
accreditation of health care providers
Under general supervision, the Social Insurance
Officer | shall provide assistance in any of the
following areas: a) marketing/advocacy; b)
Career Service H screening and validation of membership
PhilHezlth ‘ot ] o
. Bachelor's degree . . {Professional)/ J applicationfamendment forms; ¢) monitoring of
Social | Offf 48-01-0075 1
2 |Secial Insurance Officer | 1-007 1 20,754 relevant to the job Nane required Nene required Second Level gzgonal Office accounts of small to medium sized agencies; d)
Eligibility computation of benefit (performance standards
i less than SIO [I); and e) accreditation of health
care professionals and health care providers
{less problematic case).
. Career Service . Under general supervision, the Clerk il shall be
Completion of two . PhilHealth f ' .
. o . (Subprofessionaly/ . responsible for performing a variety of
3 |Clerk Il 20-03-0054 6 14,847 gzﬁ;s :tudles in [None required None required First Lavel gzgonal Office administrative duties in the discharge of the
g Eligibility official functions of the Office.
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Qualified applicants are advised to send their complete applicEtion documents at SN Oriental Traders Bidg., No. 19 Leonard Wood Road, Baguio City or at email

B 172020

address hr.procar@philhealth.gov.ph on or before
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

" . Plantilla [ Salary | Monthly Place of
No. Position Title Item No. | Grade | Salary Education Training Experience Eligibility (.:ompgtency Assignment Job Summary
(if applicable)

Under general supervision, the Social
Insurance Officer | shall provide
assistance in any of the following
areas; a) marketingfadvocacy; b)
. screening  and  validation  of
, Career Service , . membership application/amendment
'Social Insurance Officer |  |48-01-0089 11 20,754 E;:c::]?rtz ?:sjr:; Nene required None required (Spéggisds:?enﬂl)’ glfz%r:énos Service forms; c) mo.nitorin.g of accou'nts of
Eligibility small to medium sized agencies; d)
computation of benefit {performance
standards less than SIO l); and e)
accreditation of health care
professionals and heaith care

providers (less problematic case).
) Under general supervision, the Fiscal
. Career Service : )
Completion of two . . . Clerk 1l shall provide assistance in
2 |Fiscal Clerk I 31030013 | 8 | 16758 [yearsstudiesin |4 7OUSOf |1year of relevant |(Subprofessionaly Philkealth Regional | 9L ™ % e proparation_ of
college relevant training  lexperience E“s:bll‘ﬁve' Office | collection reports and other clerical

giollity works.

Under general supervision, the Clerk
Completion of two (Cszr;;;o'?’:g:zﬁal) / PhilHealth Regional lil shall be responsible for performing
3 |Clerk Il 20-03-0059 6 14,847 |years studies in  |None required None required First Level Office | a variety of administrative duties in
college Eligibility the discharge of the official functions

of the Office.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office I EMDC Building, Sec. Francisco Q. Duque Jr.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

" . Plantilla | Salary | Monthly Place of
No., Position Title . .
ltem No. |Grade | Salary Education Training Experience Eligibility (ﬁzn;:))ﬁ:;:ﬁ:) Assignment Job Summary
Career Service Under general supervision, the
[o] . . ,
Planning Officer [Il provides technical
. . Bachelor's degree |8 hours of 2vyears relevant |(Professional)/ PhilHealth Reglonal . .
1 |Planning Officer [l 53-03-00
Aning Off 03-0007 18 40637 relevant to the job |relevant training |experience Second Leve! Office i ass_lstance in. the formulatl?n of
Eligibility regional plans in accordance with the
overall Corporate Plan.
Under general supervision, the Public
Relations Officer Il shall prepare,
_ implement and monitor
Bachelor's degree |8 hours of 2yea | t C}‘;arier S'emf? PhilHealth Regional 'mplementation  of public refations
Sublic Relations Officer /Il |45-03-0007 18 40,637 relevant to thegjob relevant training e:perir:r:c?eevan (Sergoisdsll_oerllael) Ofﬁc:ﬁ egiona strategies on ensuiing synergistic
Eligibility implementation of the Corporate
Communication Plan particularly in
the PhilHealth Regional Office (PRO)
level
Under general supervision, the
Career Service Executive Assistant |l, shall provide
! . technical administrative support to the
. , 4 hours of 1 years relevant |(Professional)/ PhifHealth Regional .
3 cutiv t -02-
Exe e Assistant || 10-02-0004 17 36,942 |Bachelor's degree relevant training |experience Second Level Office Il Assistant Vice P‘resident to ensure
Eligibility that he/she effectively and efficiently
discharges his/her functions as Head
of the PRO.
Career Service ) .
. ! . Under general supervision, the Fiscal
) . 1. Bachelor's degree . (Professional)/ PhilHealth Regional X )
4 |Fiscal Examiner A 33-01-0052 13 25232 relevant to the job nohe required none required Second Level Office Il Examiner A s_hall perform various
Eligibility finance-related jobs,
o Under general supervision, the Social
§ Insurance Officer | shall provide
N §_ assistance in any of the following
;\gl [l areas; a) marketing/advocacy; b)
o . screening and validation of
S : Bachelor's degree f;f;g:;:gg;? PhilHealth Regional [membership applicationfamendment
& Sociaq[nsurance Officer | |48-01-0108 11 20,754 relevant to the job None required None required Second Level Office Il forms; ¢) monitoring of accounts of
L= s LHIO Tuguegarao [small to medium sized agencies; d)
<3 Eligibility
A o computation of benefit (performance
% ‘3 standards less than S[O II); and e)
< accreditation of  health  care
E professionals and health care

providers (less problematic case).

0G:




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

@)

&3
(]

Qualification Standards
ipe . Plantilla | Salary | Monthly Place of
. ositio . .. . A . ]
No Position Title [tem No. | Grade| Salary Education Training Experience Eligibility gompgtency Assignment Job Summary
(if applicable)
Under general supervision, the HRM
Career Service Officer | shall provide administrative
Human Resource . . . . {Professional)/ PhilHealth Regional |support in the conduct of programs
6 |Management Officer|  |2201-0013 |11 20,754 |Bachelor's degree INone fequired  |None required g, 0004 ayel Office Il and activites in the HR PRO
Eligibility consistent with the corporate HR
policies, strategies and plans.
Under general supervision, the
. Career Service Planning Assistant 1 provides
Completion of two . . - - . .
. o 4 hours of 1 year of relevant |(Subprofessional)/ PhiHealth Regional |administrative assistance in the
H =[]
lanning Assistant | 52-01-0004 18 16,758 ziﬁf :tudms n relevant training |experience First Level Office Il formulation of regional plans in
9 Eligibility accordance with the overall Corporate
Plan.
Under general supervision, the
Career Service Administration Services Assistant C of
L . , Completion of two . . the Office of the Assistant Vice-
8 erq;r::;]t{aé!on Services 15-03-0089 |8 16,758 |years studies in 4 lhe?.;r:tif inin ;xyeea.reof r:levant '(:?l;?i)_:)fef sional)/ g?fil(l:-'.elallth Regional President shall assist in performing a
Sl college re raintng perienc EII: ibilive 1ce variety of administrative duties in the
igibility discharge of the official functions of
the office.
. Under general supervision, the Fiscal
. Career Setvice \ . -
Completion of two . . Clerk lil shall provide assistance in
o |Fiscal Clerk Il 31.03.0019 |8 16,758 |years studies in 48?;V‘;'§t‘::amin ;x”e;]’;fc':'e"a“t f:?r‘:zpl_gzlss"’"a”’ g?:.'é":ﬁ”h Regional | tecks review, preparation  of
college r g perien R ! collection reports and other clerical
Eligibility
works.
Under general supervision, the Social
Insurance Officer [l shal be
L responsible for providing semvices in
Career Service any of the following areas: a)
- ’ Bachelor's degree . . (Professional)/ PhilHealth Regional |marketingfadvocacy to or collection
1 10 Socilalaﬂ?surance Officer Il 148-02-0038 (13 26232 relevant to the job none required none required Second Level Office Il management of small-sized crganized
| $‘ ; Eligibility groups/private  and  government
! agencies; b) benefit payment
L o computation; and member data
> management.
—_— )

goQu lified applicants are advised to send their complete application documents at the PhilHealth Regional Office II, The Builder's Place, Del Rosario St.,
= Tuguegarao City or at email address hr.pro2@philhealth.gov.ph on or before February 17, 2020.
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VICE COMMISSION (CSC)

Request for Publication of Vacant Positions

Republic of the Philippines
PHILIPPINE HEALTH INSURANCE CORPORATION

Electronic copy o be submitted fo the CSC FO must be in MS
Excel farmat

\(Ng hergbyjrequest the publication of the following vacant positions, which are authorized to be filled, at the PHILIPPINE HEALTH INSURANCE CORPORATION in the CSC website:

CHERYL W. PENA

Acting Senlor Manager, HRD

studies In college

training

experlence

First Level Eliglbility

g Date: February 5, 2020
o Ti Salary/ walification Standards
No. (Par:notfjggzgllqﬁtte, i | Pianila ftem| - Jobff Monthly - Competency |  Place of Assignment
applicable) 0. Gr:csj(e Satary Education Training Experience Eligibility (i applicable)
1 Planning Officer Il 53030007 | 18 | 40,637 51?]2%'“3 degree relevant o ?,ahiﬁﬁ:; ofrefevant E::afrgesgievant giéiﬁésﬂﬁ°a§u§?§ﬂ?§"’i°”a"’ PhilHealth Regional Offlce I
2
Public Refations Officer lll |45-03-0007 18 40,637 E}Z‘“ﬁ“s degree relevant to f’r;s,‘;‘: of relevant gﬁ;i;ﬁf"am g:;if‘:ﬁi’:ie‘i",;f,zi’gﬂft;s“’"a')’ PhilHealth Regionai Office If
3
Executive Assistant il [10-02-0004 17 | 36,942 [Bachelors degree ;;ﬁ;’; of relevant ;xy:;ﬁr:sf"a“‘ g:;if‘:isl_‘:’:;eéizgﬂfés’°”a')" PhilHealth Reglonal Office I
r
Fiscal Exarminer A 33.01.0052 |13 25232 t‘?‘?j*;i'm degree relevantto| o reauired hone required gz;ii’dsl_f:mf; :;lflfés'ma')" PhilHealth Regional Office ||
5
Socfal Insurance Officer | |48-01-0108 11 20,754 azcﬂ::)lofs degree relevant to None required Nope required g:LZiLSLeer:EEE%&f;;S!°nal)l m‘:gﬁguzgegggal Office |l
® Human Resource Career Service (Professional)/
Management Officer | 22-01-0013 |11 20,754 |Bachelor's degree None required None required Second Level Eligibility PhilHealth Regional Office [i
7
Planning Assistant | 52-01-0004 |8 16,758 ;ﬂggfﬁfgo‘,’,g;”: years 3;};‘;’;’ of relevant ;::;:e";c':'e"a”‘ ,‘_fif;ff;f;"é'{f:,éﬁ”tybp'°fess'°“a')’ PhilHealth Regional Office il
B
jomonseet ooy o | oo Gt sttt o sontes G S
9
Fiscal Clerk Jl 31030015 |8 16,758 Completion of two years 4 hours of relevant |1 year of relevant Career Service (Subprofessionaly PhilHealth Regional Office Il

o/




Pasition Title Salary/ Qualification Standards

No.| (Parenthetical Title, It Pfantl::fa tem ‘::bl Mso?thly . . ] o Competency Place of Assignment
applicable) 0. Gr:ge alary Education Training Experience Eligibility (if applicable)
10
Bachelor's degree relavant to Career Serice (Professional)/
Social Insurance Officer Il |48-02-0038 |13 25,232 the Job nene required none required Second Level Ellgiblity PhllHealth Regional Office |I

Interested and qualified applicants should signify their interest in writing by accomplishing the Application Form which can be downloaded at www.philhealth.gov.ph/about_usivacancies. Attach the following
documents to the application form and send to the address below not later than February 17, 2020,

. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) and Work Experience Sheet (WES) which can be dawnloaded at www.csc.gov.ph;
. Parfarmance rating In the last rating perlod (if applicable);

. Photocopy of CSC authenticated certificate of sligibility, or PRC/BAR ratingflicense;

. Photocopy of Transcript of Records certified by the University/College Registrar and Diploma;

. Photocopy of Certificate of Employment and Certificate of Training/Seminars Attended;

. Application Form which can be downloaded to at www.philhealth.gov.ph;

. Sworn Declaration/ldentification of Relatives which can be downloaded to at www.philhealth.gov.ph;

. Certification of Conflict of Interest which can be downloaded to at www.philhealth.gov.ph; and

. Non Disclosure Agreement Form which can be downloaded to at www.philhealth.gov.ph.

O~ WwN—

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

MARIA ANGELITA K. CRISOSTOMO
HRMO I
PhilHealth Reglaonal Office Il, The Bulider's Place, Del Rosario
§t., Tuguegarao City
hr.pro2@philhealth.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

L

|

Daie: 02'1%_‘23




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

Page 10f2

2ot . Plantilla | Salary { Monthly Place of
No. osition Title . . . — i Job Summa
P T Item No. | Grade | Salary Education Training Experience Eligibility c?;s:i!:g;::)(lf Assignment b i
Under general supervision, the Attorney
2 years of . IV shall provide legal support to the
1 |attorney Iv 25.04-0007 | 23 73811 [Bachelorof Laws [2/O4° T |relevant RA 1080 Phiiealh Regional | aseistant  Vice  President in al
9 experience transactions and activities engaged in by
the PRO.
Career Service Under general supervision, the
-fdministration Completion of two . . . Administration Services Assistant C shall
Services Assistant |15-03-0041 8 16,758 |years studies in felhe?arl:arr?t?:ainin ;Xyc:zar]rec:cflevant Lsi;?;:-gzlssmnal)! gr%]‘:eﬁ;t? ';?:r"zzai perform a variety of administrative duties
< college 9 P Eligibility in the discharge of the functions of the
9 Department/ Office.
Under general sUpetvision, the
3 years of Career Service Administrative Officer [V shall be
Administrative ) . 16 hours of (Professional)/ PhilHealth Regional |responsible the supervision of the human
3 Officer |V 16-04-0009 22 65,319 |Bachelor's degree relevant training reile:ﬁg; ce Second Level Cffice Il rescurce management and physical
P Eligibility infrastructure  management in  the
PRO/Branch.
Career Service Under general supervision, the
Administrative ) . . . (Professional)/ Angeles Service Administrative Officer | shall be
4 Officer | 16-01-0028 R 20,754 |Bachelor's degree |None required None required Second Level Office responsible for the records management
Eligibility function in the PRO-Branch.
Career Service Under general supervision, the Clerk Il
Completion of two : . ; shall be responsible for performing a
5 [|Clerk Il 20-03-0059 6 14,847 |years studiesin  |None required None required Lsi;??_g:fs'onal)l gr%]t:eﬁllth E?::;;aé variety of administrative duties in the
X college o ) discharge of the official functions of the
. Eligibility
AR Office.
8 Under general supervision, the Social
N— Insurance Officer | shall provide
) assistance In any of the following areas:
3 a) marketing/advocacy; b) screening and
S Career Service validation of membership
Y [Socfg! Insurance ) Bachelor's degree . (Professional)y applicationfamendment forms; c)
i)ot‘fﬁ;@rl 48-01-0122 T 20,754 relevant to the job None required None required Second |evel lba Service Qffice monitoring of accounts of small to
-0 A Eligibility medium sized agencies; d) computation
(N of benefit (performance standards less
<L b than SIO II); and e) accreditation of
> health care professionals and health
care providers (less problematic case).
a:
o



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

, Qualification Standards
" . Plantilla | Salary | Monthiy - Place of
Position Title . .. , N . Job Summa
Item No. | Grade | Salary Education Training Experience Eligibility c?;g:::g,('f Assignment v
, Under general supervision, the Specdial
Career Service . . -
. . . , investigator Il shall provide assistance in
el ISR oo panos | 15| angan (B e b o [t et (Prfesionaly es 97 v vesigave tuncons n he RO
© e g P Eli;ict’)r;lity € involving simple to moderately complex
cases.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regicnal Office III PhilHealth Building, Lazatin Blvd., Dolores,
;lty of San Fernando, Pampanga or at email address hr.pro3a@philhealth.gov.ph on or before February 17, 2020.

Page 20f2




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

. ification Standards
No.| Position Title Plantilla | Salary { Monthly Qualificatio ndard Compatency Place of Job Summary
item No. | Grade | Salary Education Training Experience Eligibility . . Assignment
(if applicable)

Under general supervision, the Division
40 hours of 4 years in Career Service Chiz'ef IV shall be responsible _for providi.ng
o supervisory/mana |position/s (Professional)f PhiHealth Regional |- oance to  the Assistant Viee
1 |Division Chief IV 07-00-0030 |24 83,406 [Master's Degree [gementlearning |involving Second Level Office IV-A President in planning, organizing, leading
gnd devglopment management and Eligibillty and controlling the projects pertaining to
intervention supervision financial management, human resource
B management and physical infrastructure.
Under  general supervision, the
- ) . Career Service Administration Services Assistant C of
) ggm:gfgrits'ggtam 15.03.0091 |8 16,758 ?eoaTspzﬂz?e:finm° ahoursof |1 yearof relevant [(Subprofessionaly PhilHealth Regiona [the Office of the Assistant Vice-President
c college relevanttraining |experience FlrSF sz'eveI Cifice IV-A shall assist in performing a variety of
Ellgibiity administrative duties in the discharge of

the official functions of the offica.

Qualified applicants are advised to send their complete application documents at the PhilHealth Re
Dupay, Lucena City or at email address hr.pro4a@philhealth.gov.ph on or before

MASTER
COPY

Dale; 020612020

w7
/i

DC:
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gli]onal Office IV-A, Lucena Grand Central Terminal, Ilayang
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

73]
N % i)
a1}

Pagelofl

. ualificatio
vo.| position Tile | P27t | Satary | Monthiy Qualification Standards s————  Placeof Job Summa
' ltem No. | Grade | Salary Education Training Experience Eligibility ompetency ( Assignment y
applicable)
Under general supervision, the Social
Completion of two Career Service Insurance Assistant | shall provide
Sacial Insurance pietior 4 hours of 1 year of relevant |(Subprofessional)/ Tanauan Service services in the receiving/screening of
1 51-01-0158 |8 16,758 |years studies in . . . . . o
Agsistant | college relevant training  |experience First Level Cffice membership forms, receiving and
9 Eligibility screening of claims and distribution of
IEC materials.
Under general supervision, the
Medical Specialist |V shall be
Medical Specialist ey Doctor of 8 hours of 2 years relevant PhilHealth Regional [responsible far ensuring the delivery
2 v 41-03-0012 124 83,406 Medicine relevant training |experience RA 1080 Office IV-B of health care services to NHIP
covering, accreditation and quality
assurance and claims processing.
. Under general supervision, the Clerk
Completion of two E)SaJse:OSf:sl': ;z?lal / PhilHeaith Regional [l shall be responsible for performing
3 [Clerk Il 20-03-0077 |6 14,847 |years studies in  |None required None required oLbp ) ¢ a variety of administrative duties in the
First Level Office IV-B . ) :
college Eligibility discharge of the official functions of
the Office.
Under general supervision, the HRM
Career Service Assistant shall assist in attendance
Human Resource Comp[etlor_w of.two 4 hours of 1 year of relevant |(Subprofessional)/ PhilHealth Regional {monitoting, processing of loan
4  |Management 21-01-0011 |8 16,758 |years studies in - . . .
relevant training  |experience First Level Office IV-B applications, issuance of
Assistant college - .
Eligibility compensation related documents and
malntenance of 201 fite.
Under general supervision, the Social
Completion of two Career Service Insurance Assistant Il shall provide
g Seeial Insurance 54-02-0087 10 19,233 earspstu dies in 8 hours of 2 years relevant  |(Subprofessional)/ Palawan Service assistance in the packaging and
. Assjtaht Il ' golle e relevant training  |experience First Level Office distribution of IEC material, screening
] § g Eligibility of membership forms/collection
i 8 reports
i
I~Q_ Qdalified applicants are advised to send their complete application documents at the PhilHealth Regional Office IvV-B, Caedo Commercial Center, Calicanto,
28 nhgas City or at email address hr.pro4b@philhealth.gov.ph on or before February 17, 2020.
=



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANI FILE}

Qualification Standards

a0 " Plantilla | Salary | Monthly - Place of
No.| Position Title ltem No. | Grade | Salary Education Training Experience Eligibility c::gﬁ:::;g)(lf Assignment Job Summary
Under general supervision, the Social
Insurance Officer | shall provide
assistance in any of the following
areas: a) marketing/advocacy; b)
) screening and  validation of
al | Bachelors d (CParierSEWI::; s Serv membership  applicationfamendment
jocial Insurance A1 achelor's degree X . rofessiona orsogon Service } AR
48-01-0156 11 20,754 None required None required Second Level Office forms; ¢) monitoring of accounts of

ficer |

relevant to the job

Eligibility

smail to medium sized agencies; d)
computation of benefit (performance
standards less than SIO II); and &)
accreditation of health care
professicnals and health care

providers {less problematic case).

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office V, ANST 3 Bldg., Alternate Road, Legaspi or

at email address hr.pro5@philhealth.gov.ph on or before

FEB 17 2020
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

Plantitla | Salary [ Monthly - Place of
No.| Position Title . - . A Competency (if . Job Summa
item No. | Grade | Salary Education Training Experience Eligibility apslicablz)( Assignment v
Under general supetvision, the Social
o Seni Insurange Officer |ll shall be responsible for
areer Service - . . .
roviding services in any of the followin
Soclal Insurance Bachelor's degree |4 hours of 1 year of relevant |(Professional)/ PhilHealth Regicnal P . J . y . g
48-03-0112 15 30,531 . - . areas; a) marketing/advocacy to or collection
Officer (Il relevantto the job [relevant training  |experience Second Level Office VII Co
Eligibility management of medium-sized organized
groups/private and government agencies; and
b) review of benefit payment computation.
Career Service Under general supervision, the Special
i i i Investigator 1l shall provide assistance in the
special Investigator [I |28-02-0009 15 30,531 Bachelor's deg!'ee 4 hours of o 1yearof relevant |(Professional)/ PhlllHeaIth Regional . ‘9 . p . ‘
relevant to the job [relevant training |experience Second Level Office VI investigative functions In the PRO invalving
Eligibility simple to moderately complex cases.
Completion of two Career Sewi.ce ‘ ‘ Under gen.erai supfarvision, the Fiscal Cler.k ]}
Fiscal Clerk Il 31-03-0044 8 16.758\vears studies in 4 hours of 1 year of relevant |(Subprofessional)/ PhilHealth Regional |shall provide assistance in checks review,
ORIy relevant training |experience First Level Oiffice VI preparation of collectlon reports and other
college - .
Eligibility clerical works.
Completion of two Career Serv!ce ' . Under gen.eral sup'ervision..the Cash Cler!( 1]
Cash Clerk Il 35.03-0040 a 16,758|vears studies in 4 hours of 1 year of relevant |{Subprofessional)/ Cebu City Service |shall provide assistance in checks review,
' zolle e relevant training  |experience First Level Office (PRO PMAC) [preparation of callection reports and other
g Eligibility clerical works.
. i Und ] ision, the Clerk il shall
Completion of two (C.‘_-‘,aurse:o?ees::lizial)l PhilHealth Regional b: regsgz:zif;:l;:: rw:rlf:‘ormine,c: aer\.fz::rie:s if
Clerk Il 20-03-0080 6 14,847 \years studies in  |None required Nene required >ubp . glona [oSpONS Pe Y
coflege First Level Office VI clerical duties In the discharge of the official
9 Eligibility functions of the Office.
. Under general supervision, the Social
- soial Insurance Completion of two 8 hours of 2 vears relevant &al.xrse:o?:;:;gﬁal) / Carcar Sarvice Insurance Assistant Il shall provide assistance
Acsatartll 51-020115 | 10 19.233lyears studies in [0S S [2Y5A08 108 g o in the packaging and distribution of IEC
college releva 9 |experienc E“;ibi]i;e ee material, screening of  membership

forms/collection reports

P

| 3]
H

—————— e

Qualifigél applicants are advised to send their complete application documents at the PhilHealth Regicnal Office VII,8th fir. Golden Peak Tower Gorordo Ave.

)]

2

[
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cor. Es&ario St., Cebu City or at email address hr.pro7@philhealth.gov.ph on or before February 17, 2020.



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK AND FILE)

. alification Standards
No.| Position Title | P2tilla | Salary | Monthly Qualifica dard Soroatenoo | | Placeof Job Summary
’ item No. | Grade | Salary Education Training Experience Eligibility pe A Assignment
applicable)
Under general supervision, the Social
Insurance Officer Il shall be responsible for
Career Service providing services in any of the following
Soctal Insurance Bachelors degree . . (Professional)/ Tacloban Service  |areas: a) marketing/fadvocacy to or collection
L Officer !l 48-02-0094 113 25,232 relevant to the job none required none required Second Level Office (PRO PMAC) jmanagement of small-sized organized
Eligibility groups/private and government agencies; b)
benefit payment computation; and member
data management.
) Career Service Under general supervision, the Administrative
. wdministrative ) . (Professional)/ PhilHealth Regional :
“ -lofficer | 16-01-0056 |11 20,754 |Bachelors degree |none required nene required Second Level Office Vill Officer | shall be responsible for the records
Eligibility management function in the PRO.
- Under general supervision, the Social
; Career Service
Completion of two . . Insurance Assistant || shall provide assistance
3 §°°.':t'a':tsﬁ’a"°e 51-02-0124 (10 19,233 |years studies in |0/ oo o [2Years relevant (Subprofessionaly oorongan SeVICe lin the packaging and distrbution of IEC
ssl college an g perien " 'b'l‘tv € material, screening of  membership
Eligibility formsicollection reparts

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office VIII, 2nd flr. PhilHealth Building 2, P. Burgos
St., Tacloban City or at email address hr.pro8@philhealth.gov.ph on or before February 17, 2020.

! 02'06_‘L29
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

STER
7Y

ualification Standards
D o dbion Title | Plantilla | Salary | Monthly Q Sta Sompetency @il Placeof Job Summary
= eD i Item No. | Grade | Salary Education Training Experience | Eligibility pe y Assignment
5 applicable)
ﬁﬁﬁ Under general supervislon, the Medical
30 N Doctor of 4 hours of 1 year relevant PhilHealth Regional |Specialist 1 shall be perform either medical
t -04- L . \ .
_1 MediZal ppecialist]  40-04-0027 | 21 57.805) Medicine relevant training  [experience RA 1080 Office X evaluation of claims or evaluation of
accreditation of health care providers
Under general supervision, the Medical
] i i Specialist | shall be perform either medical
. “Wledical Specialist!  |40-04-0024 o1 57,805 Docto_r of 4 hours of ' 1 year relevant RA 1080 PhilHealth Regional [SP P .
v Medicine relevant training  |experience Office X evajuation of claims or evaluation of]
accreditation of health care providers
Under general supervision, the Fiscal
i i Controller Il shall perform responsible jobs
3 |Fiscal Controlier it |32-03-0040 18 40,637 Bachelor's degree (8 hours of N 2 years relevant RA 1080 PhilHealth Regional . p p J
relevant to the job [relevant training {experience Office X In preparation of accounting- related
reports, budgeting and fund disbursement.
Career Under general supervision, the Fiscal
Service Controller 1lI shall perform responsible
4 |Fiscal Controtier Il 32-03-0041 18 40,637 lelchelct)r:s ;ir;eg.res 8 Ilwourstcif N 2yea|.'s relevant I(F;’rgfesmgna Sr#lHe;"h Regional
relevant to the job [relevant training |experience B elcon ice jobs in preparation of accounting- related
eve
Eligibility reports, budgeting and fund disbursement.
Career Under general supervision, the Fiscal
Service Controller !l shall provide assistance in
5 _|Fiscal Controller I 32.02-0044 15 30,531 Bachelor's degfee 4 hours of 1 year of relevant |(Professiona PhilHealth Regional
! relevant to the job |relevant training [experience IBI Selcond Qffice X billlng and collections functions, financlal
eve
Eligibility reporling and cash management.
Career Under general supervision, the Public
Service Relations Officer | shall provide technical
Public Relations Bachelor's degree . . (Professiona PhilHealth Regional
6 lofficer| 45-01-0011 11 20,754 relevant to the job None required None required 1/ Second Office X support In the preparation, compilation and
Level maintenance/safakeeping of
Eligibility communications data/documents.
Career Under general supervision, the Fiscal
Completion of two Service Clerk 1l shall provide assistance in checks
7 |Fiscal Clerk Il 31-03-0050 8 16,758|years studies in 4 Ihourst?f ini 1 yeal.' of relevant (Su??ligfefsl PhIIHe;"h Regional
college relevanitraining  experience E”a )[ Irs Office review, preparation of collection reports
eve
Eligibility and other clerical works.

Page 10of2



LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

. . Plantilla | Salary | Monthly Place of
No.| Position Title Job Summa
Item No. | Grade | Salary Education Training Experience | Eligibility CZ?SI‘T::IE‘I::)(" Assignment Y
Career Under general supervision, the Fiscal
Compietion of tWo [, .\ o of 1 year of relevant (SSeunt;Ic%fessi PhilHealth Reglonal |C'erk lll shall provide assistance in checks
8  |Fiscal Clerk Il 31-03-0051 8 16,758 years studies I [* 00 year ol re pE__. s X g
college relevant training |experience Enal)lf irst Office review, preparation of collection reports
eve
Eligibility and other clerical works.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office X, Gateway Tower 2, Limketkai Center,
Cagayan de Oro City or at email address hr.prol0@philheaith.gov.ph on or before

|
Daie: QZ;Q&-IQOQ_O
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

Qualification Standards
- Plantilla |Salary| Monthly Place of
No.| PositionTitle | yem No. | Grade | Salary | Education Training | Experience | Eligibility | —omPeteney | pssignment Job Summary
{(if applicable)
Under general supervision, the
. Medical Specialist | shall be perform
1 {Medical Specialist | [40-04-0030 |21 57,805 |ooctor of S o g | o1 eevant g 1080 Phibiealth Regiona! leither medical evaluation of ciaims or
edieine relevantiraining experience ice evaluation of accreditation of health
care providers
| Career Service Under general supervision, the
o 3pecial Investigator 58-03-0002 |18 40.637 Bachelor's degree |8 hours of 2 years relevant |(Professional)/ PhilHealth Regional |Special Investigator Ill is responsible
Il ' relevant to the job |relevant training  jexperience Second Level Office X in the pefformance of investigative
Eligibility functions in the PRO.
Career Service Under general supervision, the
3 Special Investigator 28-03-0003 |18 40.637 Bachelor's degree |8 hours of 2years relevant  |(Professional)/ PhilHealth Regional |Special Investigator Ill is responsible
ll ! relevant to the job [relevant training |experience Second Level Office XI in the performance of investigative
Eligibility functions in the PRQ.
Under general supervision, the Social
Insurance Officer | shall provide
assistance in any of the following
areas: a) marketing/advocacy;, b)
Career Service scree;ingh and “ vaIi;ﬂationd o:
; ; membership applicationfamendmen
4 g%?grlrsurance 48-01-0214 (11 20,754 i?::::t’:z ?:SJTS; None required None required (SP ;f;iis,i_";a;,)’ gtf]fli]reeillth Regional forms; ¢) monitoring of accounts of
Eligibility small to medium sized agencies; d)
computation of benefit (performance
< standards less than SIO 1), and e)
‘ accreditation  of  health  care
b professionals and health care
“S providers {less problematic case).
“'=a¥§—
ol | ot . Career Service Under Iglalen;ra;: super:ision. tl';e Fiscial
S Completion of two . ; : Clerk shall provide assistance in
5 FistI Clerk 1l 31-03-0059 |8 16,758 yearspstudies In 4![1ourst?f - 1yeaf of relevant E:S_ubxln-r ofe}sswnal)ﬁ' Ph|}HeaIth Regional checks reviev%. preparation  of
i o college relevantiraining | expenence Elrrs_tb‘ﬁve Office X| collection reports and other clerical
Ur = 9oty WOrKks.
no
<O
=
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075~ .,g LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)
k=) A
28 - Qualification Standards
Plantilla |Salary| Monthly Place of
N Position Title
63 ltem No. |Grade | Salary | Education Training Experience Eligibility (g(::s:z‘::::) Assignment Job Summary
g Under general supervision, the Social
: Compfetion of two Career Service Insurance Assistant | shall provide
s [Socia Insurance 51-01-0263 |8 16 758 preton ot 4 hours of 1 year of relevant |(Subprofessional)/ PhilHealth Regional |services in the receivingfscreening of
- . years studies in .- . - - ;
Asslstant | college relevant training  [experfence First Level Office XI membership forms, receiving and
9 Eligibility screening of claims and distribution of
i IEC materials.
Under general supervision, the Social
Completion of two Career Service Insurance Assistant | shall provide
Sacial Insurance L 4 hours of 1 year of relevant |(Subprofessional)/ . . . services in the receiving/sereening of
7 51-01-0267 |8 ;
Asslstant | ! 16,758 ggﬁ: :tUd'es N retevant training |experience First Level Mati Service Office membership forms, receiving and
g Eligibility screening of claims and distribution of
|EC materials.
Under general supervisfon, the Chief
Career Service Social Insurance Officer shall be
Chief Soclal Bachelor's degree |24 hours of 4 years of relevant|(Professional)/ : . responsible for the supervision of
8 -06- - -
Insurance Officer 48-06-0129 122 65,319 relevant to the job |relevant training  jexperience Second Level Toril Service Office program implementation in
Eligibility membership  management and/or
collection/contribution management,
Under general supervision, the
Division Chief IV shall be responsible
40 hours of 4 years in Career Service for providing assistance to the
wision Chi supervisory/mana |position/s . . ' Assistant Vice President in planning,
9 %ﬂ;ﬁ&caﬁ;\/ 07-00-0046 |24 86,406 |Maste's Degree |gement learning |involving gég;izsf;?’ g?;_lHe:)a(llth Regional organizing, leading and centrolling the
and development [management and Eligibilit oe projects  pertaining te  financial
intervention supervision gioiitty management, human  resource
management and physical
infrastructure,
Under general supervision, the Chief
Chief Social Career Service Social Insurance Officer shall be
140 |insurance Officer  |48-06-0037 |22 65319 Bachelor's degree |24 hours of 4 years of relevant|{Professional)/ PhilHealth Regional |responsible for the supervision of
: ‘Republicati ' relevant to the job |relevant training  {experience Second Level Office Xl pragram implementation in
(Republication) Elidibili .
gibility membership  management and/or

collectionfcontribution management.
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0> .,;: LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)
n,. m
2() Qualification Standards
(€ Plantilla |Salary | Monthly Place of
.| Pagsition Title . .. . I . Job Summa
o item No. |Grade | Salary | Education Training Experience Eligibility Competency | pccignment ummary
i (if applicable)
o | Under general supervision, the HRM
bt X Officer 11l shall be responsible for the
Hurmap-Resource Career Service .
. ; implementation of the human
1 Mapagement 22.03-0016 |18 40,637 |Bachelor's degree 8 hours of N 2yeafs relevant [(Professional)/ PhilHealth Reglonal resource management and
Officer |l| relevant training  |experience Second Level Office X
(Republication) Elioibilit development program in the PRO
P gibillty consistent with the corporate HR
policies, strategies and plans.
Under general supervision, the Social
Insurance Officer [l shall be
: respansible for providing services in
i Career Service -
Social Insurance . . any of the following areas: a)
12 |Officer Il 48-03-0144 |15 30,531 z“l“e’\'}::“t’:i fegres d hours of |1 year of relevant (Profess onall g?f'i'g':;‘fh Regional | rketing/advacacy to or collection
{Republication) : J : 9 pen El ibri]iit management of  medium-sized
gibiity organized  groups/private  and
government agencies; and b} review
of benefit payment computation,
Under general supervision, the Social
Insurance  Officer Il shall be
Career Service responsible for providing services in
Soclal Insurance g . any of the following areas: a)
13 |officer Il 48-03-0150 |15 30,531 2?;’3::;:2 degree fe:‘e‘f{”rst‘::amm 1xyeaf°nfcr:'e"a"t g:;izsl'_"e‘f;l)’ L2gum SeVIee I marketing/advocacy to or collection
{Republication) " J an g |expere Ellgibilit management  of medium-sized
. i giotlity organized groups/private and
. | government agencies; and b) review
of benefit payment computation.
Career Service . .
Fiscal Examiner A Bachelor's degree 4 hours of 1 year of relevant |{Professional)/ PhilHealth Regional Under_ general supervision, the F'.S cal
14 - 33-01-0066 |15 30,531 . - . Examiner A shall perform various
(Republication) relevant to the job [relevant training  |experience Second Level Office XI i
SE L finance-related jobs,
Eligibility
. Under general supervision, the
; Career Service \ ) .
Special Investigator Bachelor's degree |4 hours of 1 year of relevant |(Professional)/ PhiiHealth Regfonal Speqal Investigator || s_hall Qrov[de
15 28-02:0011 (15 30,531 releyant to the job |relevant trainin experience Second Level Office Xl assistance  In _ the investigative
(Republication) v J @ |Experie =Cone ice functions in the PRO involving simple
* Eligibility
to moderately complex cases.
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?S N LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE)

)

QC) Qualification Standards

LD A Plantilla |Salary | Monthly Place of

plo.T Pasition Title ltem No. | Grade | Salary Education Training Experience Eligibility gompgtency Assignment Job Summary
(if applicable)

o Under general supervision, the Social
Insurance OQfficer | shall provide
assistance in any of the following
areas; a) marketing/advocacy; b)

_ Career Service screening  and  validation  of
ocial Insurance Bachelor's degree {Professional)/ membership applicationfamendment
v pofficer | 48-01-0226 |11 20,754 | tto the iob None required None required S d Level Toril Service Office |forms; ¢) monitoring of accounts of
(Republication) reievantfotheJo i small to medium sized agencles; d)
IOty computation of benefit (performance
standards less than SO ll); and e)
accreditation of  heaith care
professionals and health care
providers (less problematic case).
Under general supervision, the Fiscal
Career Service Controller | shall provide services on
Flscal Controller | Bachelor's degree . (Professional)/ . : pre-audit/review of financial
17 {Republication) 32-01-0117 {11 20,754 relevant to the job None required Nane required Second Level) Digas Service Office documents/reports, review of budget
Eligibility proposals and utilization, preparation
of checks and cash reporis.
: Under general supervision, the Fiscal
. Career Service . . ;
Completion of two - . Clerk Il shall provide assistance in
FecACe Il foaaaossfo | 10758 oo ool Lot ean (Sbproesera) et o 010" Sl pepaaton o
college P Eligibil collection reports and other clerical
igibility
works.
; Under general supervision, the Clerk
. Career Service - ;
Compiletion of two . . . [l shall be responsible for performing
19 (C}E\!Zg(ulliailication) 20-03-0105 |6 14,847 |years studies in  [None required Naone required ﬁ;ﬁrgjﬁ;&smnal)l g?#:':;‘lth Regional a variety of administrative duties in the
college Eligibility discharge of the official functions of

the Office.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XI, Valgo and Sons Bldg., Bolton Ext.,

Davao City or at email address hr.proll@philhealth.gov.ph on or before

FEB 17 2020
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards

Page 1of1

. . Plantilla | Salary |Monthly Place of
No. Position Title Job Summa
Item No. | Grade | Salary Education Training Experience | Eligibility Czr:s[eiz:‘r;tlzg)(if Assignment i
Under general supervision, the
. Attorney |V shall provide legal support
: :gt:;r):%cl;/tion) 26040017 | 23 | 73,811 |Bachelor of Laws | 100 o - [2¥ears of relevantip, 404 Phiios i Reglonal lio the Assistant Vice President in all
g P transactions and activities engaged in
by the PRO.
Under general supervision, the
Aedical Specialist | Doctor of 4h ¢ 1 ¢ relevant BhilHealth Regional Medical Specialist | shall be perform
edical opecialls 04 QOCLOr © ours o year of refevan ea egiona . . . .
Republication) 40-04-0038 21 57,805 | 1 dicine relevant training |experience RA 1080 Office XI| either medical evaluation of claims or
evaluation of accreditation of health
care providers
Under general supervision, the
Medical Specialist | Doctor of 4h ¢ 1 ‘ rel ¢ PhilHealth Regional Medical Specialist | shall be perform
edical Specialis 0-04- octor o ours o year of relevan ilHealth Regiona . .
®  |(Republication) 40-04-0035 21 57,805y 1edicine relevant training  |experience RA 1080 Cffice XlI sither medical evaluation of ctaims o
evaluation of accreditation of health
¢are providers
Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office XII, CSA I Building cor. Zulueta St.,
General Santos Drive, City of Koronadal, South Cotabato or email at hr.pro12@philhealth.gov.ph on or before February 17, 2020.
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> = LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)
A &
2 8 Qualification Standards
, - lanti
go. Pbsition Title Plantilla Item| Salary | Monthly - - Competency Place of Job Summary
No. Grade | Salary | Education Training Experience Eligibility ) : Assignment
(if applicable)
L]
6 . . N
a Under general supetvision, the Senior
o souia Bachelors Career Service Social lr}ts);drafnce Ofﬁ;er sh.at:I b]et rical
4 {Senior Socia 48-05-0044 18 406370 8 hours of 2 years relevant  |(Professional)/ PhilHealth Regional |l SPonsidle for providing cnlical iechnica
Insurance Officer ' ? tgr:e? relevant relevant fraining |experience Second Level Office CARAGA function in any of the following areas: &)
o the job Eligibilit membar management; b) benefit
gonity monitoring; ¢) collection management; and
| d) accreditation and quality assurance.
Under general supervision, the Social
Insurance Officer | shall provide assistance
in any of the following areas: a)
marketing/advocacy; b) screening and
Bachelor's Career Service vatidatior? of membirst)\ip :
5 {Social Insurance . (Professional)/ San Francisco applicationfamendment forms;
officer | 48-01-0249 11 20,754|degree relevant |None required  |None required ; ppicat endment forms; c)
to the job Second Level Service Office monitering of accounts of small to medium
Eligibility sized agencies; d) computation of benefit
(performance standards less than SIQ [I);
and e) accreditation of health care
professionals and health care providers
(less problematic case).
Bachelor's Career Service gndterr Igl;enlerzl Tluper\{i:ion. th_e Fiscal
. . . H . ontralier | shall provide services on pre-
¢ Fiscal Contraller | 32:01-0126 11 20,754|degree relevant |Nonerequired  |None required {0 roressional) Butuan Service |1 ditireview of financial documents/reports,
: Second Level Office (PRO PMAC) |7~ .
to the job Eliqibilit review of budget propoesals and utilization,
gioility preparation of checks and cash reports
Socia Completion of Career Service Under general supervision, the Social
ocial Insurance two years 8 hours of 2 vea | t Subprof WY, Insurance Assistant | shall provide
4 | 51-02-01 10 ) years relevant  [(Subprofessional) . A °
Assistant || 4 19,233\ tudies in relevant training  [experience First Level Bislig Service Office assistance in the packaging and
college Eliqibilit distribufion of IEC material, screening of
gibllity membership forms/collection reports
Completion of Career Sefvice Under gensral supervision, the Social
Soclal Insurance WO vears 8 hours of 2 ve i t |(subprof Insurance Assistant || shall provide
5 h 51-02-0170 10 993 year years relevant  |(Subprofessional)/ Butuan Service - A e
Assistant || 19.233| studes in relevant training ~ |experience First Level Office (PRO PMAC) [3S8istance In the packaging and
college Eligibilit distribution of IEC material, screening of
gioility membership forms/fcollection reports
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE)

Qualification Standards
- . Plantilla Item)| Salary | Monthly Place of
No. | Position Title Competenc . Job Summa
No. Grade | Salary | Education Training Experience Eligibility | o Peenty 1 agsignment v
{if applicable)
o saars raesivadiia naurance Asecian | hall rovids.
ci e ; : . s
6 i:s;::al:tsﬁranc 51-02-0169 10 19,233 t\fodyea_rs 8 hourstczf B 2 years relevant L&?ult)p]_rofessmnal)l Cp)r#'IHeeg“f:‘Rii‘?:nal assistance in the packaging and
stodies i relevanttraining | experience rst Level ° distribution of IEC material, screening of
college Eligibility membership forms/callection reports
Completion of Career Service Under general supervision, the Fiscal Clerk
. two years 4 hours of 1 year of relevant ((Subprofessional)/ PhilHealth Regional |lIl shall provide assistance in checks
7 |Fiscal Clerklil 31-03-0066 L . . . . . : .
s erkll 8 16,758 studies in relevant training |experience First Level Office CARAGA review, preparation of collection reports
college Eligibility and other clerical works.
Career Service Under general supervision, the Legal
Legal Researcher oy Bachelor's degree - . (Professional)/ PhilHealth Regional |Researcher shall provide assistance in
8 (Republication) 27-02:0009 13 25.232 relevant to the job None required None required Sacond Level Office CARAGA gathering data and legal researches
Eligibility necessary in the PRO.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office CARAGA, 766 Lynzee's Bldg., J. Rosales
Ave,, Butuan City or at email address hr.procaraga@philhealth.gov.ph on or before February 17, 2020.

|

Dc:_% Daie 02-06-2020
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