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Republic oftlte 1'/tilippine.\· 

PHILIPPINE HEALTH INSURANCE CORPORATION 
l'hiiH.:alth R.:gional Oflicc \iminnal Carit.tl Rcg11ln 

\'(.I' llulitlmg. 6!! 1-.ala}aan \1.:nuc. I c<tchcrs \ illagc \\ <.:,1. ()uaon (. ll~ 
Call (\:ntt:r: (02) 8-1-11-5680 I runl..line: (01) S.J.II-5677 

,,.,, w.philhcalth.gov.ph 
U NI VERSAl HEAl"H Mt 

1\lon:mbcr 4, 2020 

PRO NCR HRU MEMORANDU M 

N o. 2 02P •0 28J' 

TO ALL INTERESTED APPLICANTS 

FROM ~~~!~FERNANDEZ~.D. 
Phtl l kalrh Regional Office CR 

SUBJECT Notice of Vacancies Gob Order Contractors) (Reposring) 

.\rrached is the Lbl of \ 'acancies for job order conr:racror positions tn rhe Corporation authorized ro 
be fi lled with the minimum qualificatjon standards . 

. \ pphcacion l·orm (. \ nnex D) rogerhcr wah Personal Data Sheet with recent passport-s11ed ptcn.nT 
and Work E xperience Sheet (CS Form o. 212-revised 2017), authenticated certificate of ellgtbthr: 
or board raung certificate Diploma, Transcript of Records, Sworn Declarauon/ ldcnuficauon of 
Relat ives in PhilHealrh, Certification of o Con flier of T ntcrcsr, and on-Disclosure . \ gn:emen t 
l·orm shall be directly submmcd ro Human Resource U nit (HRU) at 5'" F loor VCP Bui lding, 
# 6 Kalayaan Avenue , Teacher' Village Wes t, Quezon C ity. 

Application Period: NOV 0 5 2020 w NOV 1 4 2020 

After such period, no applications s hall b e entertained. F urther, only app licants with 
complete d ocuments s hall be cons idered for evaluation. 

f< 11ay contact HR. l' nit at (8)441 -5677 or (8)-l-41 -5680 for further queries. l 
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f Position I SG: 

I 
Organizational Cnir: 

O)lace of . \ssignment) and 

Irem Nu m ber 

:\ Iinimum Qualifications 
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Preferences 
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Republic of tile Pl1ilippines 

PHILIPPINE HEALTH INSURANCE CORPORATION 
Phi l Health Regional Office- National Capital Region 

VCI' 1\uilding. 68 Kalayaan/\vcnuc. Teachers Village West. Quezon Cit) 
Call Center: (02) 844 1-5680 I Trunklinc: (02) 8-l-1 1-5677 

"""" .philhealth.gov.ph 

LIST OF VACANCIES 

JOB ORDE R CONTRACT OR 

lJNIY£RSAl H£A ric ARt 

Socia l Ins ura n ce A ssis ta n t I I Sa lary G rade-S 

PhilHealth-Ma lasakit C ente r (DOH-retained h osp ita ls and U P-PGH) 

PRO NCR N ORT H - 18 Position s 
PRO NCR C E N TRAL- 18 P os ition s 
PRO NCR SO UTH - 6 P osition s 

1. Education: Completion of two (2) years of studies in College 

2. Training: lone required 

3. Work Lxperience: None required 

-+. Eligibilil)·: Career Sen-ice (Sub-professional) 

1. A resident of a locality within the jurisdiction of the PhilHealth Regional 

O ffice where he/she is applying; 

2. o affiliation with the H CI officers or its employees/staff up to the -t'h 

degree of affinity/ consanguinity; 

3. Willing to be assigned in any of the D OH-retained hospitals and L-P-PCI I 

with I\ [alasakit Centers within the jurisdiction of the Phi!Health Regiona l 

Office he / she is appl)'ing to. 

1. P rm·ide assistance to clients in ,\ Ialasakit Centers by coordinaLing with 

other agencies (e.g., Depanmcnt of Health, Phi lippine Charity Sweepstakes 

Office and Dcparrmenr of Social Welfare and DeYelopmenr). 

2. \' crify benefit eligibility of patients. 
.. 
.). . \ ssist clients to ensure that they arc equipped with essential informacion 

about PhilHcalth. 

4 . Enroll and update membership records through the use of appropriate IT 

System. 

5. Issue Member Data Record and Phi!Hcalth Identificarion (ard. 

6. Provide support in the individual assignment o f expanded PCB (EPC!i) 

beneficiaries to EPCB HCI and generation of. \ urhorization Transaction 

Code (:\ T C) in H( l where rhcy arc assigned. 

7. Coordinate with Local Health Insurance Offices. 

8. Coordinate with :-. lalasakit Center Chief on tssues, ga ps, and recommendations 

on the ope rations of the l\Ia lasakit Center. 
' 9. I -:nsure rhe securiry of corpora te account and obsctYe measures to maintain 

pri,-acy and confidentiality of patient's and member's data. 

10. Submit monthly accomplishment report and issues and concerns obscn·ed 

during deployment thru an online module deYeloped by PC!\ 10, J--ll;PS. 
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