Republic of the Philippines o ] Phiftlaaki@24:
PHILIPPINE HEALTH INSURANCE CORPORATION ) g%l Tung?ml(akmgan
Citystate Centre, 709 Shaw Boulevard, Pasig City A Farasa

Call Center: (02)441-7442 | Trunkline: (02)441-7444 Wi an
www.philhealth.gov.ph sl
September 9, 2019
CORPORATE MEMORANDUM
No. 20}4- 00b3
TO ALL INTERESTED APPLICANTS
FROM : BGEN. RICARD ORALES, AFP (RET) FICDAY
President and Chie cutive Officer (CEQ)
SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and second level positons (rank & file) in the Corporation
with the corresponding item number, salary grade and qualification standards for filling-in. Said
positions are also published in the CSC webstte at http://ncr.csc.gov.ph in compliance to CSC
MC No. 14, s. 2018 regarding Omnibus Rules on Appointments and Other Human Resource

Action, Revised July 2018.
Qualified apphc@ﬂﬁ[?.ﬁbgﬁ%]sed to submit the followmg requirements’ to the concemed offices
unti]
Internal Applicant:
1. Application Form (maximum of three positions only?;
2. Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised “2017; and
3. Work Expenence Sheet (WES)
4. Copy of CSC/CESB/PRC/BAR Authenticated Eligibility/Rating
5. Copy of the highest educational attainment TOR/Diploma certificated true copy by the
University/College Registrar
External Applicant:
\Lh\ 1. Application Form (maximum of three positions only);
\‘\g 2. Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017;
0| |3. Work Experience Sheet (WES);
E>_ "E 4. Certification of last year’s Performance Rating in the Present Position (for applicants with
=0 a work experience);
‘-‘g @) 5. Copy of authenticated Certificate of Eligjbility/rating/license;
= © \ 6. Copy of highest educational attainment TOR/Diploma certificated true copy by the
é‘ University/College Registrar
7. Photocopy of Certificate of Employment/Service Record and training/seminar certificates;
(&
o

= 1 Download forms at https://www.philhealth.gov.ph/about_us/vacancies/

2 Compliance to Corporate Order No. 2016-0072, Part IV., B. No. 1. An applicant shall be allowed to apply aod
undergo assessment for 2 masimum of three (3) positions at a time. Applicants are required to indicate the order of
preference of the positions they applied for in the Application Matrix (Form).

@PhﬂHea%oﬂidal @Gteanmhilhea!th @acﬁoncenter@ph]lheelmgwph



[
B

8. ‘Swom Declaration/Identification of Relatives Form;
9. Certification of No Conflict of Interest Form; and
10. Non-disclosure Agreement Form.

Only applications submitted with complete documents shall be considered for evaluation. After
such penod, no applications shall be entertained.

You may contact HRD at (02) 441-7442 local 7524 for queries on matters not covered by this
adwvisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

Quallfication Standards

Plantlila | Salary | Monthly Place of
No.| PesltionTitle | om No. | Grade Salary | Education Tralning Experlence Eligibility | Competency (if applicable} [ Asslgnment Job Summary
Under general suparvision, the HRMO
Human Resource Carear Service IV shall be responsible for the
1 |Management Officer|22-04-0001 22 65,319|Bachelors degree 16 hours of ) 3years relevant |(Professionaly Human Resource development/implementation of major
) relevant training |experience Second Level Department HR Systems/Programs
Eligibility affecting/covering the entire
corporation.
Under general supervision, the
Administration Completion of two 4 hours of 1 frel t Career Service Physical Resources Adnl'illrusrl;atmn Serr\;wes ;\ss]stant ¢
2 |services Assistant [15-03-0077 | 8 16,758 years studies in of year of relevant ((Sub- and Infrastructure  |© 21 perform a variety o
c college relevant training  |experience professional)/ First Department administrative duties in the discharge
Level Eligibility of the functions of the
Department/Office.
Under general supervision, the
Administrative Officer 11l shall be
responsible for the acquisition,
cataloguing, malntenance, archival
Career Service Physical Resources and lssuam::e of library materials. The
3 g%mlnslraﬂve 16-03-0003 18 40.637|Bachefors degree 8 hours of 2 years of relevant|(Professional)/ and Infrastructure Administrative Qfﬂcer It shall alst:'a
cer |l relevanttralning |expefience Seccnd Level Department ensure the efficient clrculation of in-
Eligibility P demand library materials, Implement
efficlent systems to improve library
sarvices and index all NHIP related
literature in newspapers and
periodicals.
The Senlor Management Speciallst,
also known as Assoclate OD
Speclalist, requires professional work
from simple to moderately complex
level of difficulty. He/She Is expected
to possess In-depth knowledge within
L e Career Service one or more organization deslign I.
1, |sanor tgedrent Bachelor's degree (8 hours of 2 years of relevant) (Professlonal)/ Organizationand  |development specialties. This position
@ Speciall 13-03-0009 19 45,269 relevant fo the Job (relevanttraining |experlence Second Level Systems receives less immediate supervision
\ P Eliglbility Development Office [when compared to Management
VIS 9 Spectalist I[. He/She may ne assigned
(L o to perform function In any or
| >" © combinatlon of the organizational
a a2 design / develcpment project teams -

business process review, crganization
desfgn/restructuring, workforce
planning and quality management.

Qualifiedap

blicants are advised to send their complete application documents at 709 CityState Centre Bldg., Brgy. Oranbo, Shaw Blvd., Pasig City or at email address

recrultmBht®philhealth.gov.ph




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE |

Quallficatlon Sta ds
Nol Position Titie | P'antiia | Salary | Monthly ndar Place of Job Summary
) item No. | Grade | Salary Education Tralning Experlence Eligibllity Competency (if applicable) Assignment

Under general supervision, the Soclal

Insurance Assietant | shall previde
1 Soclal Insurance 51-01-0098 8 16758 CGmpre!tig? ofllwa 4 hours of relevant |1 year of relevant gar;a er ;‘SGN:TFES;’b' PhilHealth Reglonal  |services In the receiving/ecresning of

Asslstant | ' yeﬁrsa ucles in training experience L'° elsEs"arEIJi e Cffice | membershlp farme, receiving and

collegs evel Ellglbility screening of claims and distributlon of IEC
materials.

Quallfied applicants are advised to send their complete application documents at the PhilHealth Reglonal Office I EMDC Building, Sec. Francisco Q. Duque Jr. Road,
Tapuac District, Dagupan City or at email address hr.pro1@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) {N THE PHILHEALTH REGIONAL OFFICE IV-A

No.

Quallfication Standards Pt of
ace Job Summary

Plantllla | Salary | Monthly
Posltion Title
Item No. | Grade | Salary Education Training Experlence Ellgibllity | Competency (If applicable) | Asslignment

Under general supervision, the Fiscal
Coniroller | shall provide sarvices on pre-

Career Sarvice PhilHealth Reglonal
Fiscal Controller| | 32-01-0068 | 11 20754 | Bachelorsdegree |\ o vited None required (Professianal)/ Office IVA - LHIO  |auditireview of financlal documents/reporls,
relevant fo the job Second Lavel : ;
Ellglbllity Calamba review of budget proposals and utilization,
preparation of checks and cash reports.

Qualified applicants are advised to send thelr complete application documents at the PhilHealth Regional Office IV-A, Lucena Grand Central Terminal, Ilayang Dupay,

Lucena City or at email address hr.pro4a@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE V

Qualificatio
No.] Posltion Title Plantilla | Salary | Monthly won Standards Place of Job Summary
) Item No. | Grade | Salary Education Tralning Experlence Ellglbility Competency (If applicable) Asslgnment
Under general superviston, the Medical
4 hours of relevant |1 year relevant PhilHealth Regiona!  |Specialist | shall be perform alther
1 Medical pocialist | 140-04-0014 2 67,805 Dactor of Medicine training experience RA 1080 Cffice V medical evaluation of claims or evaluation
of acereditation of health cara providers
. Under general supervision, the Planning
Career Service .
Officer Il provides technlcal assistance in
2 |Pianning Officer Il 53-03-0011 18 40,637 ial;:’::::g f;f}:; g_:}:;rs of relevant zxyza:ll':;ievant gﬁ?;izs[a;ﬂi’ l;urillci-;e‘a"lth Reglonal the formutation cf regional plans in
o P aceordance with the overall Corporate
Eligibifity P
lan.
Under general supervision, the Sccial
Insurance Cfilcer Il shall be responsible
Career Service for providing services in any of the
a Sccial Insuranca 48.03-0102 15 20,531 Bachelor's degree |4 hours of relevant |1 year of relevant  |{Prefessional)f PRO V-LHIO following areas: a) marketing/advocaoy to
Cficer 11l ! relevant to the job  |training expeflence Secend Level Camarines Sur or collection managemeant of medium-
Eligibllity sized organized groups/private and
government agencies; and b) feview of
benefit payment compuiation.
Under general supervision, the Social
Complatian of two Career Service Insurance Assistant 1| shall provide
4 :::;:t';zfﬁ'ame 51-02-0090 10 19,233{years studies in f:}:;rs af relovant gx"ear{: r:gf"a“‘ (Subprofessional)/ gga‘:[n';':'gur assistance In the packaging and
college g pe First Leval Eligitility distribution of IEC material, screening of
membership forms/callection reports
Under genaral supervislon, the Clerk Il
Completion of two Garear Sgivice PhilHealth Realonal shall be responsible for performing a
5 |Clerk il 20-03-0080 5} 14,847 lyears studies In Nene required Nene required {Subprofessional)/ Office V 9 variety of administrative duties In the
college First Leve) Eligibility discharge of the official functions of the
Cifice,

Qualified applicants are advised to send their complete application documents at the PhilHealth Reglonal Office V, ANST 3 Bldg., Alternate Road, Legaspl or at email
address hr.pro5@phllhealth.gov.ph

———

PY
Daie

MASTER

.

oo/

Pagelofl




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE XII

Bosition Title Plantilla | Salary | Monthty Quallfication Standards . t Place of Job Summa
ltemNo. | Grade | Salary | Education Tralning Experlence Eligibllity (If{::;ﬁc:rtlafg) Asslgnment i

Under general supervision, the Executive
Assistant If, shall provide technical

Career Service
administrative support to the Assistant

PhilHealth Regional

Executive Assistant i | 10-02-0013 17 i (Professional)/
38,942 |Bachelor's degree |4 hours of training |1 year expetience Second Level Office X Vice President to ensure that he/she
Eligibility offectively and efficiently discharges
his/her functions as Head of the PRO,

Qualified applicants are advised to send their complete application documents at the PhilHealth Regicnal Office XII, CSA I Bullding cor. Zulueta St., General Santos
Drive, City of Koronadal, South Cotabato or email at hr.pro12@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE CARAGA

Plantilla

Salary

Monthly

Quallfication Standards

Place of
No.| Posltion Title Item No. | Grade | Salary Education Tralning Experlence Ellgibllity Competency (If Asslgnment Job Summary
applicable)
, Under general supervision, the
Complation of two 1 year of Career Sen’lce Administration Services Assistant C of the
4 [Adminlstration 15-03-0100 8 16,758 yoars studles In 4 hours of relevant (Subprofessional) PhilHealth Regional  |Office of the Assistant Vice-Presldent shall
Services Asslstant C " college relevant training | First Lavel Gifice Caraga assist In performing a variety of
experience Efigibility administrative dutles in the discharge of

{hae official functions of the office.

Qualified applicants are advised to send thelr complete application documents at the PhilHeaith Regional Office Caraga,

City or at email address caraga@philhealth.gov.ph
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