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August 16, 2019

CORPORATE MEMORANDUM
No.20/4 - 1o¢Y

TO : ALL INTERESTED APPLICANTS

FROM : BGEN. RI
President and Chi

C. MORALES, AFP (RET) FICD#!
ixecutive Officer (CEO)

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached 1s the list of vacant first and second level positions (rank & file) in the Corporation
with the corresponding item number, salary grade and qualification standards for filling-in. Said
positions ate also published in the CSC website at http://ncr.csc.gov.ph in compliance to CSC
MC No. 14, s. 2018 regarding Omnibus Rules on Appointments and Other Human Resource
Action, Revised July 2018.

Snu;iﬁﬁed applicagﬁjnel agmgﬂ(ig‘o submit the f(:)llowing requircments' to the concemned offices

Internal Applicant:

Application Form;

2. Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017; and

3. Wortk Experience Sheet (WES)

4. Copy of CSC/CESB/PRC/BAR Authenticated Eligibility/Rating

5. Copy of the highest educational attainment TOR/Diploma certificated true copy by the
University /College Registrar

—

External Applicant:
_ Application Form;
Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017;
Work Experience Sheet (WES);
4.Certification of last year'’s Performance Rating in the Present Position (for applicants
with work experience);
Copy of authenticated Certificate of Eligibility/rating/license;
Copy of highest educational attainment TOR/Diploma certificated tme copy by the
University/College Registrar
Photocopy of Certificate of Employment/Service Record and training/seminar certificates;
Swom Declamtion/Identdfication of Relatives Form;
Certification of No Conflict of Interest Form; and
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0. Non-disclosure Agreement Form.

1 Download forms at https:/ /www.philhealth.pov.ph/about_us/vacancies/

) PhiHeatthoffictal (FA() teamphilhealth (F)actioncenter@phithealth.govph




Previous applicants ate trequired to submit updated application documents (PDS, WES, among
others), otherwise, evaluation of qualifications shall be based on previously submitted

documents.

Only applications submitted with complete documents shall be considered for evaluation. After
such period, no applications shall be entertained.

You may contact HRD at (02) 441-7442 local 7524 for queries on matters not covered by this
advisory.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH CENTRAL OFFICE

No.| position Tiie | Pantiia | Satary | Monthty Qualification Standards Place of Job Summary
' Item No. |  Grade Salary | Educatlon Tralning Experlence Ellgibllity | Competency (If applicable) | Assignment '
Under general supervision, the Human
Human Resourca Carear Service Resource Managament Officer |If shall be
8 hours of refavant | 2 years relevant {Professional) Human Resource responsible for the
1 Managerrlaﬁnt Offlcer | 22-03-0002 18 40,637 | Bachelor's degree training experience Second Level Departmant development/implementation of miner HR
Eligibifity Systems/Programs affectingfcovering the
entire corporation.
Under genefal supervision, the Senior
Career Service Social Insurance Specialist shall head tha
Senlor Social . Bachelor's degree |8 hours of relevant |2 years relevant (Professlonal)f Member Management team assigned to develop and monitor 2
2 | insurance Specialist | 49-02-0009 18 40,637 . Group (to be assigned
{repubiication) relevantto the job  |training experlence Second Level in CADT) specific project/s in any of the following
Eligitility NHIP processes: marketing, collection,
member relaticns, benefit availmant

Qualifled applicants are advised to send their complete application documents at the PhilHealth Central Office 709 CityState Centre Shaw Blvd,, Oranbo, Pasig City or at
email address recruitment@philhealth.gov.ph on or before September 16, 2019,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE NCR

Quallficatlo ards
No.| Position Title Plantilla ! Salary | Monthly n Stand Competency (I Place of Job Summary
) ltem No. | Grade | Salary Education Tralning Experlence EligIbliity P y Asslgnment
applicable)
' . Under general supervision, the Medical
PhilHealth Reglonal !
1 |Medical Spaciafist il |41-020035 |23 73,811 [Doctor of Medicine |0 110urs of relovant |2 years of relevant 1o 1089 Offce NCR South | SPecialist il shall ba parform eliher
tralning experience Braneh medical evaluation of claims or evaluallon
of accreditation of health care providers.
Under general supervision, the Medical
PhilHealth Reglonal .
. 8 hours of relevant |2 years of relavant Specialist 1l shall be perform either
5 3
2 |Medical Specialist ill  {41-02-0031 23 73811 |Doctor of Medicine walning experlence RA 1080 gfrgx::: hNCR South medlcal evaluation of claims or evaluation
of accreditation of health care providers.
Under general supervision, the Soctal
nsurance Officer lil shall be responsible
. . idIng setvices In any of the
Soclal Insurance Career Service PhilHealih Regional for prov ,
3 oificer Il 48-03-0042 15 30,531 :at:ehelor's Degreab 4 h_ours of relevant |1 year of relevant Professionalf Second Office NCR South following areas: a) marketing/advocacy to
blication) efovant to the Job (training experience Level Eliaibit Branch or collection management of medium-
(repu ev gibility @ sized organized groups/private and
government agencles; and b) review of
benefit payment computation.
Under general suparvision, the Soclal
. . Insurance Assistant | shall provide
Complation of two Career Sarvice PhilHeallh Regional
4 Soclal Insurance 51-01-0047 a 16,758 |years studles In 4 hours of relevant |1 year of relevant SubprofessionalFirst office NCR Central services in the recelving/screening of
Asslstant | Collago training experience Leve! Ellaibil Branch membershlp forms, receiving and
9 evel Eligibility ra screening of clalms and disirlbution of IEC
materlals.
Under general supervisien, the Fiscal
5 |FiscatController]  [32-01-0038 |11 20,754 |Bachelors Degree |y o o ied None required S“’F’” fewbc; d Q#He:ttgang gloahnal :::"J?;awg?:::;gi}gr rertemonpr
' Relavant to the Job equire ne require LN\B’ ;S;I;Jrll;myecon N m‘ﬁ:h ou documentefrepotts, review of budget
N 9 proposals and utllization, preparalion of
checks and cash reporis

Quallfied applicants are advised to send theilr complete application documents at the PhilHealth Reglonal Office NCR, VCP Bldg., 68 Kalayaan Ave., Teachers Vlllage
West, Quezon Clty or at emall address florentinob@ philhealth.gov.ph or PRONCR-HR@philhealth.gov.ph on or before September 16, 2019,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE IV-B

Quallfication Standards

) Plantlla | Salary | Monthly Place of
No.| Posltion Title Job Summary
item No. | Grade | Salary | Education Training Experience Elglbllity | Competency (if appllcable) | Assignment
Under general supervision, the
Career Service Planning Asslstant | provides
Completion of two
) 4 hours of 1 year of relevant |(Subprofessional)/ PhilHealth Reglonal |administrative assistance in the
1 |Planning Assletant | | 52-01-0006 8 16,758 z:ﬁ;s :tudles in relevant training  |experience First Level Offica IV-B |[formulation of regional plans in
8 Ellgibility accordance with the overall Corporate
Plan.
Ca Servie Under general supervision, the Cash
Completion of two 4 hours of 1 year relevant (SJ;;:ofe ;: ioﬁal) / Clerk [l shall provide assistance in
2 |Cash Clerk il 35-03-0030 8 16,758|years studies in , y LHIO Tanauan checks review, preparation of
college relevanttraining | experience Eilri;:bli-lﬁ;d collection reports and cther clerical

works.

Quallfied applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-B, Caedo Commercial Center, Calicanto, Batangas
City or at emall address psc.pro4b@philhealth.gov.ph on or before September 16, 2019,
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE VII

- ds
No.| PositionTite | Fiantiila | Salary Quallfcalion Standar Plage of Job Summary
’ ltem No. | Grade Education Training Experlence Elgibllity Competency (If applicable) Assignment
Under general supervislon, the Seclal
Campletion of two Carear Service ! Insurance Asslstant |l shall provide
1 222:::;::Hrame $1-02-0107 10 years studles in :_;}ﬁ;rs of relevant g yeez?l':::erelevant Subprofessionall gl;esl'llh Reglonal assistance in the packaging and
Coltege 9 P First Level Eliglbility ' dlstribution of IEC material, screening of
membership forms/collection repoits

Qualified applicants are advised to send thelr complete application documents at the PhilHealth Regional Office VII, 9TH Floor, The Golden Peak Hotel & Suites, Gorordo

Ave, cor. Escarfo St,, Cebu City or at email address hr.pro7@philhealth.gov.ph on or before September 16, 2019.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE XII

Quallfication Standards

3 Plantilla | § of
No.| Posltion Title lant alary | Monthly Place Job Summary
Itam No. | Grade | Salary Education Tralning Experlence Elglbllity Competency (If applicable) | Assignment
Under general supervisicn, the Attorney IV
8 hours of relevant |2 years relevant PhifHealth Reglonal shall provide legal support to the Assistant
1 Attormey IV 25-04-0017 23 |73811  |Bacheloroflaws |, o experience RA 1080 Cifice XIl Vice President In all transactons and

activities engaged in by ithe PRQ.

Qualifled applicants are advised to send their complete application documents at the PhilHealth Reglonal Office XII, CSA I Building cor Zulueta St., General Santos
Drive, Clty of Koronadal, South Cotabato or at email address bismare@philhealth.gov.ph on or before September 16, 2018.
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