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TO : ALL INTERESTED APPLICANTS

FROM : ROY B. FE R, M.D., MSc.
Acting Presideff\gnd Chief Executive Officer (CEO)

SUBJECT : Notice of Vacant First and Second Level Positions (Rank & File)

Attached is the list of vacant first and sccond level positions (rank & file) in the Corporation
with the corresponding item number, salary grade and qualification standards for filling-in. Said
positions are also published in the CSC website at http://ncr.csc.gov.ph in compliance to CSC
MC No. 14, s. 2018 regarding Omnibus Rules on Appointments and Other Human Resource
Action, Revised July 2018.

Qualified applicants are advised to submit the following requirements' to the concerned offices
Qualitied sppligery gy :

Internal Applicant:
1. Applicaton Form;
2. Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017; and
3. Work Experience Sheet (WES)

External Applicant:
1. Applicaton Form;
2. Fully Accomplished Personal Data Sheet (PDS) or CS Form No. 212, Revised 2017;
3. Work Expedence Sheet (WES);
4. TPerformance Rating in the Present Position for 1 year (for applicants with work
expedencce);
Photocopy of Certificate of Eligibility/rating/license;
6. Photocopy of Transcript of Records, Certificate of Employment/Service Record, training
certificates;
7. Swom Declaration/ldentfication of Relatives FForm;
| 8. Certificaton of No Conflict of Interest Form; and
9. Non-disclosure Agreement Form.

w

Previous applicants are required to submit updated application documents (PDS, WES, among
.._o‘.\_othcrs) otherwise, cvaluation of qualifications shall be based on previously submitted

l §:: ocuments.
X

- nly applications submitted with complete documents shall be considered for evaluaton. After
LLI ich petiod, no applications shall be entertained. } , '
1) oo

?’ou may contact HRD at (02) 441-7442 local 7524 for quenes on matters not covered by this
agvisory. -

\ﬁ\‘ Dgwnload forms at https://www.philhealth.gov.ph/about_us/ vacancies/

i 1 .« teadiphifhealth m www.facebook.com/PhilHealth Youf D) www.youtube.com/teamphilhealth E actioncenter@phithealth.gov.ph




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

No.

Position Title

Plantilla
Item No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience Eligibility

Competency {if applicable)

Place of
Assignment

Job Summary

Fiscal Controller |

32-01-0005

1

20,754

Bachelor's degree
relevant to the job

None required

Career Service
{Professional)/
Second Level
Eligibility

None required

Comptrollership
Department

Under general supervision, the Fiscal
Controller | is responsible for the
maintenance of an updated/systematic file
of remittances, memoranda and other
necessary docurneants. Hefshe shall also
pravide administrative support to the
Fiscal Controlter Il and other superior to
ensure that he/she can effectively and
efficlently discharge their functions as
officials of the Fiscal Management Team.

Infermation
Technology Qificer Il
{republication

§7-03-0001

24

83,406

Master's Degree or
Certificate in
Leadership and
Management from
the CSC

40 hours of
supervisory/
management
learning and
development
Intervention
undertaken within
the last 5 years

Career Service
(Professional)/
Second Level
Eligibility

4 years of
supervisory/
management
axperience

Accountability, Conflict and Crisis
Management, Creative Thinking and
Innovation, Critical and Systematic
Thinking, Environment
Acumen/Political Sensitivity, Flexibility
and Resillence, Judgement,
Leadershlp, Management, and
Qrganizational Communication

Corporate Information
Security Department

Within guidelines and limits of authority
established by pelicies of the Phitippine
Health Insurance Corporation and relevant
government regulations, the Information
Technology Officer Il shall assist in
planning, directing, supervising,
cocrdinating and controlling the activities
of the division in the accomplishment of
the following:

- Develop ICT strategic and operational
plans, policies, standards, guidelines,
procedures, and monitoring tools;

- Ensuring the timely completion of
information system projects and
compliance with policies, standards and
budgetary requirements;

- Conduct of research in forefront and
diverse high performance computing and
ICT infrastruciure;

- Providing ICT inputs in the development
and standardization of corporate ferms;

- Set standards and specifications for IT
services, systems, hardware and software
procurement and maintenance contracts in
coordination with concerned units.

Clerk it

(republication)

20-03-0022

14,847

Completicn of two
years studies in
college

None required

Career Service
(Subprofessional)f
First Level Eligibllity

None required

Fact-Finding,
Investigation and
Enforcement
Department

Under general supervision, the Clerk Il
shall be responsible in performing a variety|
of administrative duties in the discharge of
the official functions of the
divisionfoifice/department.

Clérk
(republication)

.

26-03-0002

14,847

Completion of two
years studies in
college

None required

Career Service
(Subprofessional)f
First Level Eligibiti

None required

MASTER
COBY

Interjal Audit Group

Under general supervision, the Clerk IIl,
Internal Audit Group shall be responsible
for performing a variety of administrative
duties In the discharge of the official
functions of the office.
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LIST OF VACANT FIRST AND SECOND LEVEL PQSITIONS {RANK FILE) IN THE CENTRAL OFFICE

. ualification Standards
No.| Position Title Plantilla | Salary | Monthly Q cati Place of Job Summa
) ltem No, | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment i
The Project Development Officer [V shall
Career Service International & Local be assisting the Division Chief IV in
Project Development Bachelor's degree |16 hours of relevant |3 years relevant (Professional)/ supervising of staff under International
5 46-04-0001 22 65,319 ] . . Engagement " L o
Officer IV relevant to the job  |training experience Second Level Department Relations Divisions on establishing and
Eligibifity B sustaining strong cooperation with foreign
partner agencies.
40 heurs of Accountability, Conflict and Crisis -
Masters Degree or | SUPEMVisOy Management, Creative Thinking and .. |The Division Chief IV shall be responsible
Cerlifcate ir? management 4 years of Career Service Innovation, Critical and Systematic International & Lo I for the planning, directing, controlling and
P Divisien Chief [V 07-00-0004 24 83.406 |Leadershin and learning and supervisory/ (Professional)/ Thinking, Environment Encagement “ |supervising.of staff under International
({republication) ’ Mana eman from development management Second Level Acumen/Pelitical Sensitivity, Flexibility Dega%mem . |Relations Divisions on establishing and
the cgc intervention experience Eligibility and Resilience, Judgement, P sustaining strong cooperation with foreign
undertaken within Leadership, Management, and partner agencies.
the last 5 years Organizational Communication
Marketing and Under general supervision, the Social
Social Insurance Completion of two Career Service Collections Insurance Assistant | shall provide general
7 |Assistant| 51-01-0017 ] 16,758 |years studies in g_;;:;;rs of relevant ;xy e;fec:crglevant {Subprefessicnal)f Department (to be nen-technical assistance in the
(republication) college 9 per First Level Eligibility assigned in MMG development and monitoring of projects
Formal Sector) under marketing and collecticn departrment
Under general supervision, the Social
Insurance Specialist shall handle specific
Member Management |project/s to cover in the conduct of various
Career Service " "
8 Social Insurance 49-01-0021 15 30,531 Bachelor's degree |4 houss of relevant |1 yeas of refevant  |(Professionaly/ g rfhl;pét:r:;:fesf;:fm researches o 1o monitor.
Specialist relevantto the job |training expenence g:ac:;n[fl Level Group-Creative Arts  |Additional preference: knowledgeable in
igibility and Design Team) Adobe Creative Suite Software (In-design,
Photoshop, lllustrator, Premier, After
Effects, efc)
Under general supervision, the Senicr
Social Insurance Specialist shall head the
team assigned to develop and monitor a
Career Service Member Management |specific project/s in any of the following
Senior Social . Greup (lo be assigned |NHIP processes: marketing, collection,
9 ‘[Insurance Specialist | 49-02-0009 18 40,637 i?::‘::::g :l‘heg_reg tB h.o‘urs of relevant z:e:r;:r:ievant g;gi;ﬂ?;ﬂ;l to the Corperate Affairs|member relations, benefit availment.
(republication) &0 raining P Eligibility Group-Creative Arts

MIASTI=H

and Design Teamy)

Additional preference; knowledgeable in
Adobe Creative Suite Software (In-design,
Phatoshop, lllustrator, Premier, After
Effects, efc.)

OPY
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE CENTRAL OFFICE

Qualification Standards

No.| Position Title Plantilla | Salary | Monthly Place of Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Senior
; : Career Service . |Social Insurance Officer shall be

Senicr Social \ . Office of the Area Vice .

10 |insurance Oficer 48-05-0004 18 40,637 BTChEk:rts :!:g{eg tE! r;oyrs of relevant {2 years relevant (Professional)/ President for NCR and resp_onsmle fortr?e supgr}risfon of day-to-

(republication) relevant to the jo raining experfence Second Levet South Luzon day implementation activities of PRO

Eligibility . |prejects and ensure effectiveness and
~|efficiency in its administration.
|Under gerieral supervision, the Chief
40 hours of Accountability, Conflict and Crisis {Auditing Systems Specialist of the
Master's Degree or supervisory/ Management, Creative Thinking and Operaticns Audit Depariment is
Chief Auditing Certificate in management 4 years of Career Service Innovation, Critical and Systematic responsible for supervising the conduct of
11 |Systems Specialist 13-05-0001 24 83,406 |Leadership and leaming and supervisory/ (Prefessional)/ Thinking, Environment Operations Audit review and appraisal, for adequacy and
(republication) ' Management from development management Second Level Acumen/Political Sensitivity, Flexibility |Department compliance with standards and contrels, of
the CSC intervention experience Eligibility and Resilience, Judgement, the utilization of facilities, procedures,
undertaken within Leadership, Management, and documents and all cther records and
the last 5 years QOrganizational Communication evidences of operational transactions in
the Corporation.
. Under general supesvision, the Auditing
Career Service il .
Auditing Systems , . " . Systems Specialist | of the Operations
12 [Qudtng 9 13.01-0005 | 13 25,23 (Bachelorsdegree oo onuired  [Nomerequies  |(Frofessionalf Operations Audit Ly 4 Department performs simple and
pecialist | relevant to the job Second Level Depariment X . i e
Eligibility routine professional internal auditing and
other related work.
A Under general supervision, the
dministrative Completion of two Career Service Organization and Administrative Asssistant assists in
13 Assistgnt ) 16-03-0101 8 16,788 |years studies in :,ar:g:::; of relevant ;;e:;::crzlevant (Subprofessional)/ Systems Development |performing a variety of administrative

(republication) college P First Level Eligibility Office duties in the discharge of the official
functions of the depariment.

Under general supervision, the Social
Insurance Assistant [ shall provide
assistance in the preparation of

Social Insurance Completion of two Career Service e documents for membership enroliment/

14 |Assistant ] 51010008 | 8 16758 |yearsstudiesin | hours of refevant 1 yearof relevant | 0o cionaiy Overseas Filipin | o 1ctration, distribution of
- fraining experience ~uop ) Program g !

(republication) collage First Level Eligibility information materials, screaning of benefit
payment claims and application for
accreditation of Professional Healthcare
Providers.

Under general supervision, the Social
Insurance Officer Ill shall handle specific
. project/s or account/s covering any of the

Social Insuran Career Service : . )

15 |omeer mi e 48-03-0001 15 30,531 Bachelor's degree |4 hours of relevant (1 year of relevant  |{Professional)/ Overseas Filipino :ggt:gzggareas. membership and

(republication) relevant fo the job  |training experience gﬁgo;?)‘;l?tyLevel Program accreditation of institutionat and

professional healthcare providers,
collection management and benefit
payment.
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE CENTRAL OFFICE

No.

Position Title

Plantilla
[tem No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency (if applicable)

Place of
Assignment

Job Summary

16

Social Insurance
Specialist

49-01-0012

15

30,531

Bachelor's degree
relevant to the job

1 year of relevant
experience

4 hours of relevant
training

Career Service
{Professional)/
Second Level
Eligibility

Overseas Filipino
Program

Under general supervision, the Social
Insurance Specialist shall be responsible
for the conduct of project development and
monitering activities involving non-major
projects under the Overseas Fillpino
Program. He/she shall likewise take active
participation in the development and
monitoring of major projects under the
direct supervision of the concemed Project
Head. '

Senior Social
Insurance Officer
{republication)

48-05-0001

18

40,6837

Bachelor's degree
relevant to the job

2 years relevant
experience

& hours of relevant
fraining

Career Service
(Professional)
Secend Leve!
Eligibility

Cverseas Filipine
Program

Under general supervision, the Senior
Social [nsurance Officer shall provide
services as team leader managing specific
account’s in any of the following areas:
membership and marketing, accreditation
of institutional and professional healthcare
providers, coltection management and
benefit payment

18

Social Insurance
Officer |
{republication)

48-01-0002

20,764

Bachelor's degree
relevant to the jeb

None required

None required

Career Sejvice
{Professional)/
Secand Level
Eligibility

Ovarseas Filipino
Program (to be
assigned at Social
Heaith Insurance
Academy)

Under general supervision, the Secial
Insurance Officer | shall provide
assistance in any of the fcllowing areas: a)
marketing/advacacy; b} screening and
validation of

membership applicationf amendment
forms; ¢) monitoring of accounts of small
to medium sized agencies; d) computation
of benefit (performance standards less
than SIQ1I), and e) accreditation of health
care professionals and health care
providers (less problematic case).

19

Social Insurance
Assistant |
(republication)

51-01-0016

16,758

Completion of two
years studies in
college

4 hours of relevant
training

1 year of relevant
experience

Career Service
{Subprofessionaf)/
First Level Eligibility

Overseas Filipine
Program (to be
assigned at PRO NCR)

Under general supervision, the Social
Insurance Assistant | shall provide
assistance in the preparation of
documents for membership enroliment/
registration, distribution of

information materials, screening of benefit
payment claims and applicaticn for
accreditation of Professional Healthcare
Providers,

20

‘I

Mechanic Il
(repubtication)

18-02-0001

14,847

High Scheol
Graduate or
Completion of
relevant vocational/
trade course

None required

None required

Mechanic (N\C 11,8

96-Cat. )

MASTER

/éOPY

Physical Resources
and Infrastructure
Departrment

Under general supervision, the Mechanic Il
shall be responsible for checking,
repairing, tuning up and changing of
defective parts of the government vehicles
as well as transporting PhilHealth
personnel to and from their official
designation.

Pagedaf 5

Da'le:?

i NC:




LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE} [N THE CENTRAL OFFICE

Qualification Standards

efficiently discharge his/her functions as

- . Plantilla | Salary | Monthl Place of
No.| Paosition Title Y y i . . N i i . Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
..JUnder general supervision, the Clerk Il
Clark N Completion of two Career Service Standards and shall be responsible in performing a variety
21 (republication) 20-03-0026 6 14,847 |years studies in Nene required None required (Subprofessional)/ Monitaring Department of administrative duties in the discharge of
P college First Leve! Eligibility g Depaitme |ine official functions of the
N qggision!ofﬁcgfdepartment
Un'n:e_"r general supervision, the Senior
[Social Insurance Specialist shall assist in
Senior Social Career Service cue formt_nating and implementation of quality
22 |Insurance Specialist | 49-02-0014 18 40,637 Bacheler's degree |8 hours of relevant |2 years relevant (Professional)/ Standards and assurance and agcreditation palicies for
blicati 0':) ! relevant to the job  |training experience Second Level Menitering Department | professional Health Care Providers and in
(republica Eligibility " - |conducting related studies and researches
that shall ensure quality service from
accrediteid Health Care Providers.
Under general supervision, the Senior
b Sccial Insurance Specialist shall assist in
Senior Soial Career Service formulating and implementation of quality
23 |insurance Speciatist | 49-02-0015 18 A0637 Bachelcr's degree |8 hours of relevant |2 years relevant (Professional) Standards and assurance and accreditation policies far
blicati ;:'ec ) ' relevant to the job  [training experience Second Level Monitoring Departrment |professional Heaith Care Providers and in
{republication) Eligibility conducting refated studies and researches
that shall ensure quality service from
accredited Health Care Providers.
Under general supervision, the Medical
" . Spegialist 1l shall assist in developing
24 Pfed'ﬁ.l Sgemaﬂst i 41-02-0012 23 73,811 (Doctor of Medicine 3;0;“5 of relevant |2 ye:ﬁr:;ievant RA 1080 a‘:&g:;:s aDT artment quality assurance and accreditation
(republication) ning exp g Uep policies and in conducting related studies
and researches.
Under general supervision, the Medical
. - Speclalist Hl shall assist in develeping
25 Memf".l S:?ecrallst L 41-02-0010 23 73,811 |Doctor of Medicine ?r;;z%rs of relevant 2:eaf5 relevant RA. 1080 I\Sdtsr?i?oarﬁs ;ld artment quality assurance and accreditation
(republication) ing experience 9 Hep pelicies and in conducting related studies
and researches.
Under general supervision, the Fiscal
Career Service [ Examiner A shall conduct reconciliation of
; . . ' all collection transaction. He/she shall
26. Fiscal I?xa{nlnerA 33-01-0008 13 25,232 Bachelors degre ¢ INcne required None required {Professional)f f\/l AS TE R Treasury Department  |provide assistance to the Fiscal Controller
(republication) relevant to the job Second Level il to ensure that he/she can effectively and
Eligibility /C OrY

NGC: M

$

e

official of the Remitiance Unit.

Daie™ ]

(K

Qualified applicants are advised to send their complete application documents at the Human Resource Department, Room 1509 CityState
Centre Bldg., 709 Shaw Blvd., Brgy. Oranbo, Pasig City or at email address recruitment@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE |

Qualification Standards

" . Plantilla | Salary | Monthly Place of
No.| Position Title i L . N i N ) Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Attorney IV
8 hours of relevant (2 years relevant PhilHealth Regional shall provide legal support to the Assistant
1 [Attomey IV 25-04-0005 2 73,811 |Bachelor of Laws training experience RA 1080 Office | Vice President in all transactions and
activities engaged in by the PRO.
Under general supetvision, the Soclal
. Completion of two Career Service . . Insurance Assistant It shall provide
2 i:z;:ilalgtsﬁrance 51-02-0046 10 19,233 |years studies in ﬁahi;’ll::s of relevant ixyianf:;elevant {Subprofessional)/ g}f;ti:f fth Regionel assistance in the packaging and
college 9 penence First Level Eligibility distribution of IEC materia), sereening of
membership forms/collection reports
Under general supervision, the Social
. Completion of two Career Service ; . Insurance Assistant Il shall provide
Social Insurance o 8 hours of relevant |2 years relevant ) PhilHealth Regional R . .
3 |assistant i 51-02-0048 10 19,233 |years studies in traiing axpedanca (Subprofessional)/ Office | assistance in the packaging and

college

First Level Eligibility

distribution of IEC. material, screening of
membership forms/collection reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office I, EMDC Bldg., Sec. Francisco Q. Duque Jr. Road,
Tapuac District, Dagupan City or at email address gomezs@philhealth.gov.ph

Pagelofl
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE Il

Plantilla | Salary | Monthly Qualification Standards Place of

ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment

Position Title Job Summary

Under general supervision, the Social
Insurance Officer lll shall be respensible
for providing services in any cf the
Bachelor's degree |4 hours of refevant |1 year of relevant CS Professicnal PhilHealth Regicnal following areas: a) marketing/advocacy to
relevantto the job  [training experience Office Il or collection management of medium-
sized organized groups/private and
government agencies; and b) review of
benefit payment computaticn.

Seial Insurance

Officer Il 48-03-0067 15 30,531

Under general supervision, the Social
Insurance Assistant | shall provide

Completion of 2 " . h " .
a1 . 4 hours of refevant |1 year of relevant . PhiHealth Regional  [services in the receiving/screening of
51-01-0123 8 16,788 years studies in training experience €S Sub-professional Office I membership forms, receiving and

college screening of claims and distribution of IEC
tnateriais.

Social Insurance
Assistant !

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office II, The Builder's Place, Del Rosario, Tuguegarao City or
at email address hrhead.pro2@philhealth.gov.ph

e e e e

MASTER |
/COPY
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE} IN THE PHILHEALTH REGIONAL GFFICE Il

. ualification ndards
.| Plantilla | Saiary | Monthly Q Sta Place of
No.| Position Title . L . N ) B . Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Clerk [l
Completion of two Career Service . . shall be responsible for performing a
1 gleersblllilcatinn) 20-03-0086 6 14,847 |years studies in nene required nesne required {Subprofessional)/ g’%?:ﬁ:th Regional variety of administrative duties in the
s college First Level Efigibility discharge of the official functions of the
Office.
Under general supervision, the Fiscal
Career Sefvice Controller | shall provide services on pre-
Fiscal Controller | Bachelors' degree . (Professionaly/ PhilHealth Regicnal  |audit/review of financial
2 (republication) 82-01-0057 n 20,754 relevant to the job nane required none required Second Level Office III-A documents/reports, review of budget
Eligibility propesals and utilization, preparation of
checks and cash reports.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office III, PhilHealth Bldg., Lazatin Blvd., Dolores, City of San

Fernando, Pampanga or at email address guintof@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE IV-A

Qualification Standards

- . Plantilla | Salary | Monthly Place of
No.| Position Title ) L. . N . N ) Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Career Service Under general supervision, tha Fiscal
) ey Bachelor's degree |4 hours of relevant |1 year of relevant | (Prefessional)/ PhilHealth Regional  |Controller Il shall provide assistance in
1 |Fiscal Controlter I 32-02-0037 15 30,531 relevant tothe job  |training experience Second Level Office IV-A billing and collecticns functions, financial
Eligibility reporting and cash management.
Under general supervision, the Senlor
Career Service Social Insurance Officer shall be
2 Senior Social 48-05-0020 18 40637 Bachelor's degree |8 hours of refevant |2 years relevant (Professicnal)/ PhilHealth Regianal ;Ssgtqg:IE:t;;orgfrm';dégﬁocr!:ca;:::hp;cal
Insurance Officer ) 6 refevant to the job  |training experience Second Level Office V-A net y wing s:2)
Efiglbill member management; b) benefit
igibility menitoring; ¢) collection management; and
d) accreditation and quality assurance.
Career Service Under general supervision, the
- 1. ) (Professional)/ PhilHealth Regional  |Administrative Officer [ shall be
3 |Administrative Ofiicer 1] 16-01-0039 1" 20,754 |Bachelor's degree  |Nonse required Nene required Seeond Level Office IV-A responsible for the records management
Eligibility function in the PRO-Branch.
Under general supervision, the Social
. Completion cf two Career Service ) . Insurance Assistant Il shall provide
4 [Social Insurance 51-02:0067 | 10 19,233 |years studies in |0 nours of relevant |2 years relevant | gy rotaccionaty Phifieal Redional lassistance in the packaging and

Assistant I

college

training

experience

First Level Eligibility

distributicn of IEC material, screening of
membership forms/collection reparts

Qualified applicants are advised to send their complete application documents at the PhilHealth'Regional Office IV-A, Lucena Grand Central Terminal, Ilayang Dupay,
Lucena City or at email address hrd.pro4A@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE NCR

Qualification Standards

No.l Position Title Plantilla | Salary | Monthly Place of Job Summary
’ ltem No. | Grade | Salary Education Training Experience Eligibllity Competency (if applicable) Assignment
Under general supervision, the Clerk Il
Completion of two CS Sub- PhilHealth Regional shall be responsible for parforming a
1 IClerk il 20-03-0050 6 14,847 |years studies in None required Nane required Professional / First Office NCR & variely of administrative duties in the
college Lave| Eligibllity discharge of the officlal functions of the
Office.
Under genera! supervision, the Social
Insurance Officer Il shall be responsible
Career Service PhilHealth Reglonal for providing services in any of the
2 Social Insurance 48030026 15 20,531 Bachelors Degree |4 hours of relevant |1 year relevant (Professlonal) / Office NCR - genlra} following areas: a} marketing/advocacy to
Officer ll} ! relevant to Lhe job  |training axperience Second Level or collection management of medium-
o Branch .

Eligibility sized organized groups/private and
government agencies; and b} review of
beneflt payment computation.

Under general supervision, the Soclal
. . . . Insurance Assistant | shall provide
. Completion of twa CS Sub- Preferably with at least one {1} year  [PhilHealth Regional "
3 SDG.'B‘ Insurance 51-01-0050 8 16,758 [years studies in 4 h'o.urs of relevant {1 year relevant Professional / First  |experience at the Benefit Office NCR - Central services in the recewmg{sgreenlng of
Assistant ! collega Laining expenence Level Eligibilit Adminlstration Section Branch membership forms, receiving and
g glallity screening of clalms and distribution of IEC
materials.
. Under genera!l supervision, the Medical
) PhilHealth Regional )
4 Medlcal Sgeciallsl In 41-02.0025 23 73,811 | Dogtor of Medicine 8 hours of relevant |2 years relevant RA 1080 Office NCR - Narth Specialist |1l shall ba perflorm either
(republlcation) training experience medical avaluation of claims or evaluation
Branch ot ;
of accreditation of health care providers
Under general supervision, the Chief
Career Service . Social Insurance Officer shall be
Chief Soclal Insarance Bachelor's degree |24 hours of relevanl |4years relevant ({Professional) PhilHealth Regional responsible for the supervision of program
5 |Officer 48-06-0046 22 65,319 \ \ . Office NCR - Narth . .
(republication) relevant to the job  |training experience Sacond Level Branch implementation in membership
4 Eligibility management and/or collection/contribution
maragemeant.
Under general supervision, the Soclal
. . \ Insurance Asslistant | shall provide
. Completion of two CS Sub- PhilHealth Regional
6 Social Insurance 51-01-0016 B 16,758 |yoars sudies in 4 hoyrs of relevant (1 year relevant Professional / Eirst Office NCR - Narth services inltha receiving{sgreening of
Assistanl, | colleas tralning experience Level Efiaibilt Branch membarship forms, receiving and
8 gioliity screening of claims and distribution of IEC
materials.
Under general supervision, the Socia!
. Completion of two CS Sub- PhilHealth Reglonal Insurance Assistant Il shall provide
7 i::;:g::s“rance 51-02-0005 10 19,233 |years sludies in lsr;}:;::s of relevant ixYE:n.r:nFSLE\'am Professional / First Office NCR - North assistance In the packaging and
college g P Level Eligibllity Branch distribution of IEC material, screening of
membarship farms/collection reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office NCR, VCP Bldg., 68 Kalayaan Ave., Teachers Village

West, Quezon City or at email address florentinob@philhealth.gov.ph or PRNCR-HR@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE} IN THE PHILHEALTH REGIONAL OFFICE |

Qualification Standards

- . Plantilla | Sala hl ce of
No.| Position Title ry [ Monthly . L . N " . Pl.a\ Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Am':mey v
8 hours of relevant |2 years relevant PhilHealth Regional  |shall provide legal support to the Assistant
T |Attomey IV 25-04-0005 = 73,811 (Bachelor of Laws training experience RA 1080 Office | Vice President in all transactions and
activities engaged in by the PRO. .
Under general supervision, the Social
. Completion of two Career Service . . Insurance Assistant |l shalt provide
2 f\::::: al:f ::rance §1-02-0046 10 19,233 |years studies in ?r;}E;rs of relevant zze:li'sr{elevant (Subprofessional)/ g%t{eef lth Regional assistance in the packaging and
college g perience First Level Eligibility distribution of IEC material, screening of
membership forms/collection reports
Under general supervision, the Social
" Completion of two Career Service \ . Insurance Assistant I shall provide
Social Insurance ey e 8 hours of relevant |2 years relevant . PhilHealth Regional . ) -
3 Assistant || §1-02-0048 10 19,233 |years studies in {raining experience (Subprofessional)/ Office | assistance in the packaging and

college

First Level Eligibility

distribution of IEC material, screening of
membership ferms/collection reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regionai Office I, EMDC Bldg., Sec. Francisco Q. Duque Jr. Road,
Tapuac District, Dagupan City or at email address gomezs@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS {RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE !

No.

Position Title

Plantilla
Item No.

Salary
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience Eligibiiity Competency (if applicable)

Place of
Assignment

Job Summary

Social Insurance
Offices 1l

48.03-0067

18

30,631

Bachelor's degree
relevant to the job

4 hours of relevant
training

1 year of relevant

experience CS Professional

PhilHealth Regional
Office Il

Under general supervision, the Social
Insurance Officer Il shall be responsible
for providing services in any of the
following areas: a) marketing/advocacy to
or collection management of medium-
sized crganized groups/private and
government agencies; and b) review of
benefit payment computation.

Social Insurance
Assistant [

51-01-0123

16,758

Completion of 2
years studies in
college

4 hours of relevant
training

1 year of relevant

experience CS Sub-professional

PhilHealth Regional
Office Il

Under general supervision, the Social
Insurance Assistant | shall provide
services In the receiving/screening of
membership forms, receiving and
screening of claims and distribution of IEC
materials.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office II, The Builder's Place, Del Rosario, Tuguegarao City or
at email address hrhead.pro2@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE ||

Qualification Standards

- . Plantilla | Sala
No.| Position Title ry | Monthly . . i e i . Pl_a ce of Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervision, the Clerk lll
Completion of two Career Service . . shall be responsible for performing a
1 gfprﬁblllilcation) 20-03-0066 6 14,847 |years studies in nene required none required {Subprofessional)/ cP)rf'f':;eﬁ: th Regional variety of administrative duties in the
college First Level Eligibility discharge of the official functions of the
Qffice.
Under general supervision, the Fiscal
Career Service Cantroller | shall provide services cn pre-
Fiscal Controller | oy Bachelers' degree . (Professional)/ PhilHealth Regional  |auditreview of financial
2 (republication) 32-01-0057 " 20,754 relevant to the job none reguired none required Second Level Office W-A documents/reports, review of budget
Eligibility praposals and utilizaticn, preparation of

checks and cash reports.

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office 111, PhilHealth Bldg., Lazatin Blvd., Dolores, City of San

Fernando, Pampanga or at email address guintof@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFLCE 1V-A

. ualification Standards
. . Plantilla | Salary | Monthly Qua Place of
No.{ Position Title . o, . N . . N Job Summary
Item No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Career Service Under general supervision, the Fiscal
) 5. Bachelor's degree |4 hours of relevant |1 year of relevant  |(Professional)/ PhitHealth Regional  |Controller Il shall provide assistance in
1 |Fiscal Controlter i 32-02-0037 18 30,531 relevant to the job  |training experience Second Leve! Office IV-A billing and collections functions, financial
Eligibility reporting and cash management.
Under general supervision, the Senior
Caresr Service Social Insurance Officer shall be
2 Senior Social 48-06-0020 18 40637 Bachelor's degree |8 hours of relevant |2 years relevant (Prafessicnal)! PhilHealth Regional ;esggns?le for pfr?: 'dfngl cn}tcal techplcal
Insurance Officer ' relevant to the job  [training experience Second Level Office iV-A unction in any of the following areas: a)
Eligibili member management; b) benefit
igibility monitering; c) collection management; and
d) accreditation and quality assurance.
Career Service Under general supervisien, the
P y ] (Professional)/ PhilHealth Regional  |Administrative Officer | shall be
3 |Administrative Officer 1| 16-01-0039 1 20,754 |Bachelor's degree  [None required None reguired Second Level Office VoA respansible for the records management
Efigibility function in the PRO-Branch.
Under general supervision, the Social
" Completion of two Career Service " Insurance Assistant Il shall provide
4 Soclal Insurance 51-02-0067 10 19,233 |years studles in 8 hours of relevant |2 years relevant (Subprofessional) PhilHealth Regional assistance in the packaging and

Assistant |l

college

tralning

experience

First Level Eligibility

Office IV-A

distribution of IEC material, screening of
membership forms/collection reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office IV-A, Lucena Grand Central Terminal, Ilayang Dupay,
Lucena City or at email address hrd.pro4A@philhealth.gov.ph
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LIST OF VACANT FIRST AND SECOND LEVEL POSITIONS (RANK FILE) IN THE PHILHEALTH REGIONAL OFFICE NCR

Qualification Standards

. . Plantilla | Sala Monthl
No.| Position Title v Y . . B e . i Pl_a ce of Job Summary
ltem No. | Grade | Salary Education Training Experience Eligibility Competency (if applicable) Assignment
Under general supervisicn, the Clerk Iif
Completion of two CS Sub- PhilHealth Regional shall be responsible for performing a
1 (Clerk Wl 20-03-0050 -] 14,847 lyears studies in Nene required None required Professional / First Office NCR g variety of administrative dutfes in the
college Level Eligibility discharge of the official functions of the
Qffice.
Under general supervision, the Social
Insurance Officer [l shall be responsible
Career Service PhilHealth Regional for providing services in any of the
2 Social Insurance 48-03-0026 15 20,531 Bachelor's Degree |4 hours of relevant |1 year relevant {Professional) / Office NCR - Cgentral following areas: a) marketing/advocacy to
Officer |l ' relevant to the job  |training experience Second Level Branch or collection management of medium-
Engibility sized organized groups/private and
government agencies; and b) review of
benefit payment computation.
Under general supervision, the Social
. . . Insurance Assistant | shall provide
a Social Insurance 51-01-0050 8 16.758 Completlo_n Of. two 4 hours of relevant |1 year relevant €s SUb" " Prefe[ably with at least one (1) year  |PhilFealth Regional services in the receiving/screening of
. -01- \ years studies in . Professional / Fitst |experience at the Benefit Oifice NCR - Central . o
Assistant | college training experience Level Eligibili Administration Section Branch membership forms, receiving and
g gibility ! screening of claims and distribution of [EC
materials.
. . Under general supervision, the Medical
i il PhilHealth Regional o ,
Medical Specialist 111 . 8 hours of relevant |2 years relevant Specialist 11l shall be perform either
4 (republication) 41-02:0025 3 73,811 |Doctor of Medicine training experience RA 1080 gfﬁcer{'l CR-North medical evaluation of claims or evaluation
ranc of accreditation of health care providers
Under general supervision, the Chief
. ; Career Service . ) Social Insurance Officer shall be
Chief Soclal Insurance Bachelor's degree |24 hours of relevant |4years relevant (Professional)/ Philiealth Regional responsible for the supervision of program
5 |Oificer 48-06-00486 22 65,319 . . . Offica NCR - North -
(republication) relevant fo the job  |training experience Second Level Branch implementation in member§hlp o
Eligibility management andfor collection/contribution
management.
Under general supervision, the Social
. . " Insurance Assistant [ shall provide
& Social Insurance 51-01-0018 8 16.768 Cec;n:spletﬂgir;:firt:vo 4 hours of relevant |1 year relevant SS fS Ubl.' 1/ First (F:’tharllHezléhRReslol:; ! services in the receiving/screening cof
Assistant | ' ‘crolle o training experience Lro ﬁsénor.';my s B |ceh - hol membership forms, receiving and
§ eve: Eligibi ranc screening of claims and distribution of [EC
materials.
Under general supervision, the Social
. Completion of two CS Sub- PhilHealth Regional Insurance Assistant Il shall provide
7 i::;:tlal:fﬁrance 51-02-0005 10 19,233 |years studies in taﬁ;ﬁl.l:‘rs of relevant i,:e;,{:,::;evam Professional / First Offica NCR - North asslstance in the packaging and
college 9 P Level Eligibility Branch distribution of IEC material, screening of

membership forms/collecticn reports

Qualified applicants are advised to send their complete application documents at the PhilHealth Regional Office NCR, VCP Bldg., 68 Kalayaan Ave., Teachers Village

West, Quezon City or at email address florentinob@philhealth.gov.ph or PRNCR-HR@philhealth.gov.ph
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