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Lighad in this templaite are all the (ommon supplies and equipment (CSE) carried in stock by tha Procunement Sarvice [PS) that may be purthaséd by gowermment agencies. Agencias must MCoomplish Lhis form and submit in enter to purchase CSES from the PS. Consirtant with DB Circular No. 201810 dated
Movember B, 2018, the APP-TSE shall serve a5 tha agency’s APR for sl its €S2 requiramants. Thems bn the template has besn armanged i bicordance with UNSPSEC coding and this i in preperation for integration of the APP-CSE template in the Madernired Governmant Elbationic Procurement System (MGEPS],

Anstroctores.
1. Download the wodksheet file APP-CSE 2021 FORAM at whww.ps-philgeps.gov.ph
2. Indicata the agescy’s monthly requiremant por item i the APP-CSE 2021 form,
3. The agency should indicate zaro "0" i an tem i not baing purchased by the agency or purchaped for & particular month.
4. hgency muit not delebe any item in the tomplate; neither should roviss the templabe,
5. fut APP-CSE lw considorad Incorrect or invalid i
a. form ueod |s other than the prescribed format which can be downloaded onty at www,ps- philgeps.gov.ph and;
b, corract format |s used but fields ware deletod and/or inserted in PART I of the template
&. Fill gut tha CSE requirements that are available for purchasa im tha PS under the PART L. Ffor other [lams thal are not available from tha PS bul |9 regularly purchased by the agency from other sources, agency must indicale tha llams 0 the PART 1T and indicate [ikewise the unit prices ased on its Last
purchade. Tao sdd or msart items are onky applicabla bn PART JL
7. Onte accemplished and Mnakized, the APP-CSE 2021 form should be:
&, Saved asing this format: APP2DZ1_Name of Agancy,_Mikn or Regional Office (6.9. APPI021 _DBM_Cenbral Office, APPI0Z1 _DBM_Region IVA)L
hmmmhhmmmwwmmmnIﬁHMHﬂf hmﬂﬂﬁ*mmhﬁmnﬂmmﬂlﬁ-mﬂhmﬁdnmmum i
8. The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format for reference of Lhe agency. The fils in axcel format should be submitied onliss using the Virtual Stere [VE) facility at PREGERS website, [Only mmﬂthMMI
9. An agency MEy revise its APP-CSE during the yesr if there will be changes in it requirements. Mowever, it should submit an original APP-CSE within the prescribed deadiine. Agency may follow the same prooedure B indicated in No. 7 whan submitting the revised copy, All requiremenis in excess of the
quantities indicated in the orkginal APP-CSE will not ba sarvad W not oovered by a revisad APP-CSE.
10, For furthar sssistance/clarification, agencies may call the Markating and Sales Division of the Procurgmant Service st telephone no 8-290-6300; E290-6400 Local B006-80 10
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We hareby warrant that the total amount reflected in this Annual Supplies/ Equipment Procuramant Plan to procure the listed common-usa supplies, materials and equipment has been included In or is within our approved budget for the year.

Prepared by

IS OFfierr gy

late Funds Available:
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Approved by:
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