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ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2020 FORM 

Introduction: 

Listed in this template are all the common supplies and equipment (CSE) carried in stock by the Procurement Service (PS) that may be purchased by government agencies. Agencies must accomplish this form and submit in order to purchase CSEs from the PS. Consistent 
with OSM Circular No. 2018- 10 dated November 8,2018, the APP- CSE shall serve as the agency's APR for all its CSE requirements. Items in the template has been arranged in accordance with UNSPSC coding and this is in preparation for integration of the APP ·CSE template 
in the Modernized Government Electronic Procurement System (MGEPS). 

fnstruC:. . ,ns: 
1. Download the worksheet file APP-CSE 2020 template at www.ps-philgeps.gov.ph 
2. Indicate the agency's monthly requirement per item in the APP-CSE 2020 form. 
3. The agency should indicate zero if an item is not being purchased by the agency or purchased for a particular month. 
1. Agency must not delete any item in the template; neither should it include line items or revise the template. 
5. An APP-CSE is ~onsidered incorrect or invalid if 

a. form uSed is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and; 
b. correct format is used but fields were deleted 'and/or inserted in PART I of the template 

5. Fill out the CSE requirements that are available for purchase in the PS under the PART I. For other Items that are not available from the PS but is regularly purchased by the agency from other sources, agency must indi'?te the items in the PART II and indicate likewise 
the unit ·prices based on .its last purchase. 

1. Once accomplished and finalized, the APP-CSE 2019 form should be: 
a. Saved using this format: APP2020_Name of Agency_Main or Regional Office (e.g. APP2020 _DBM_Central Office, APP2020 _DBM_Region IVA). 

b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invalid submission. 

3. The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format. The file in excel format should be submitted online using the Virtual Store (VS) facility at PhilGEPS website. (Only buyer coordinators will be allowed to upload APP-CSEs.) 

~. An agency may revise its-APP-CSE during tt,e year if there will be changes in its r~uirements. However, it should s~r~bmit an original APP-CSE within the prescribectdeadlina.. Agency may follow the same procedure as ir:'dicated in "No. 1 when submitting the reVised copy. 
'\II requirements in excess of the quantities indicated in the original APP-CSE w{n not be served 'it not covered.by a revised APP-CSE. . . . . · 
LO. For further assistanc.e/clarification, agencies may call the Marketing and Sales Division' Of i:he Procurement Service at telephone no.(02)689:.7750 local 4019. 

Note: Consistent with Memorandum Circular No. 2019 -1 dated 03 Sep~ember 2019, issued by AO 2.5_ the APP·CSE for FY 2020 must be submitted on or before October 31, 2019 . 
Department/Bureau/Office: PHILHEALTH REGIONAL OFFICE Agency Account Code : X-248 Contact Person : NAPOLEON M. ARAGO, JR. 

Region: !V-B Organization Type:----------------- --Position: Administrative Officer IV 
Address: Caedo Commercial Center, Calicanto, Batangas City E·mail : admin:pro4b@philhulth .gov.ph 

Telephone/Mobile Nos: (Q43) 722-16081ocal 5200 

'ART I. AVAILABLE AT PROCUREMENT SERVICE STORES 

Par:e 1 of 14 

Total 'AmOunt 
for the" year 
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7;893.00 
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Ink Pad for Self· Inking stamps 
various size 

Ink Pad for Trodat 4912 

Ink Pad for Trodat Dater Machine 
5460 

Ink Pad for Trodat Printy 2660 

Laminating Film 70mm x lOOmm, 
250Micron 
Laminating Pouch 70 x lOOmm, 250 
mkrons 

folder Pressboard, plain, for letter 
Size papers/documents 
Timecard for PPJANO/IWATA bundy 
dock 85mm x 190mm(3·3/8) x 7 
Time card for Kitano Time Recorder, 
8Smm x 184mm, die cut one color 

Ballpoint Pen, Fine point, Green 

Ballpoint Pen, Fine point, Red 

Ballpoint Pen, Fine point, Violet 

Ballpoint Pen frontline ballpen wrth 
string and stand 

Fastener, Long stem 

Folder, Metal Ring Binder,long, 2 
hole Arc File 

Paper Oip, Bulldog 76mm (3) 

Post· It Aag, Small Flags (Sign Here), 
lx1.7 
Push Pin, Hammer Head type, 
assorted colors 100s/box :_. 

Ring Binder size 1 (1x44), !Jarge, 
I plastic assorted colors 

Ring Binder size 1/2 {l/2 x 44), 
small. plastic assorted colors 

Ring Binder size: 3/4 x 44, (3/4 x 44) 
Medium, ~stic assorted colors 

Ring Binder 3 Hole Binder, A4 3 
Inches capacity 

Rubber Band, '~all 
Rubber Inscription for Trodat Printer, 
4·6 liner 

Rubber Stamp (Received with date) 

Rubber Stamp Machine-made, big 

Rubber Stamp, Manual, small 

Acetate, Transparent, Thickness 
0.075mm, Width 1.20 meters, 50 

Adhesive Tape, size 1 w double sided 
with foam 

Adhesive Tape s1ze 1" double sided 
without foam 
Adhesive Tape ~ze 2" double sided 
with foam 

Adhesive Tape s.i:ze 2" ctoo~e sided 
without foam 

Ballpoint Pen, Fine Pont, Black 

Ba!lpo1nt Pen, Fine Point, Blue 

bottle 

bottle 

bottle 

pack 

box 57 56 56 

piece 

piece 15 10 10 

16 16 16 

piece 34 33 33 

box 

box 

box 

piece 

piece 

piece 

box 10 10 10 

piece 

piece 

piece 

piece 

""' 
""' 
""' 
""' 

piece 251 251 250 

piece 95 95 95 

0.00 869.00 

181.50 181.50 

822.80 822.80 

459.80 689.70 

25 275.00 25 275.00 

0.00 192.50 

169 1,380.73 57 56 56 169 1,380.73 56 56 

1,512.50 1,512.50 

604.02 604.02 

12 366.36 12 366.36 

35 1,039.50 10 10 10 30 891.00 10 10 

48 1,465.44 16 16 16 48 1,465.44 16 16 

100 14,520.00 34 33 33 100 14,520.00 34 33 

14 1,309.00 4· 14 1,309.00 

973.50 973.50 

103.95 103.95 

648.56 648.56 

241.68 241.68 

299.75 299.75 

72.60 72.60 

105.90 105.90 

231.00 231.00 

30 891.00 10 10 10 30 891.00 10 10 

1,540.00 1,540.00 

544.50 544.50 

2,310.00 2,310.00 

1,320.00 1,320.00 

973.50 0.00 

539.00 539.00 

15 660.00 15 660.00 

1,089.00 1,089.00 

1,925.00 1,925.00 

752 22,334.40 251 251 250 752 22,334.40 251 250 

285 8,464.50 95 95 gq 284 8,434.80 95 95 

Box Corrugated, Dimension to fit the 227 
steel racks or racku,~9 sys~tem~ofc.cthe~_L__p;_e<:_e__JL_>_27_1_2>_7_J __ n_7_1__ 68_1.--L_59_,9_2_8._oo_L_'2_7_L __ L_2_26L-L 680 59,840.00 227 227 
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56 

10 

16 

33 

10 

250 

94 

226 

0.00 0.00 2.00 434.5 869.00 

181.50 181.50 4.00 181.5 726.00 

822.80 822.80 16.00 205.7 3,291.20 

0.00 0.00 5.00 229.9 1,149.50 

25 275.00 25 275.00 100.00 11 1,100.00 

0.00 0.00 1.00 192.5 192.50 

168 1,372.56 46 46 46 138 1,127.46 644.00 8.17 5,261.48 

1,210.00 1,210.00 18.00 302.5 5,445.00 

503.35 503.35 22.00 100.67 2,214.74 

12 366.36 12 366.36 48.00 30.53 1,465.44 

30 891.00 10 10 10 30 89l.(XJ 125.00 29.7 3,712.50 

48 1,465.44 16 16 16 48 1,465.44 192.00 30.53 5,861.76 

100 14,520.00 34 33 33 100 14,520.00 400.00 145.2 58,080.00 

14 1,309.00 14 1,309.00 56.00 93.5 5,236.00 

973.50 973.50 12.00 324.5 3,894.00 

103.95 103.95 36.00 11.55 415.80 

648.56 486.42 15.00 162.14 2,432.10 

241.68 211.47 31.00 30.21 936.51 

299.75 299.75 20.00 59.95 1,199.00 

72.60 72.60 20.00 14.52 290.40 

105.90 105.90 20.00 21.18 423.60 

231.00 231.00 4.00 231 924.00 

30 891.00 10 10 10 30 891.00 120.00 29.7 3,564.00 

1,540.00 1,540.00 8.00 no 6,160.00 

544.50 544.50 12.00 181.5 2,178.00 

2,310.00 2,310.00 12.00 no 9,240.00 

1,320.00 1,320.00 12.00 440 5,280.00 

0.00 0.00 1.00 973.5 973.50 

539.00 539.00 20.00 107.8 2,156.00 

15 660.00 15 660.00 60.00 44 2,640.00 

1,089.00 1,089.00 20.00 217.8 4,356.00 

1,925.00 1,925.00 20.00 385 7,700.00 

751 22,304.70 251 250 250 751 22,304.70 3,006.00 29.7 89,278.20 

284 8,434.80 95 95 gq 284 8,434.80 1,137.00 29.7 33,768.90 

680 59,840.00 227 227 226 680 59,840.00 2,721.00 88 2)9,¥.8.00 
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5ef·lnking StaJ:OP, Trodat Printy 
4911 with 1'\.tbbet lnsoipt;on 

Self-Inking Stamp, Trodat Printy 
49112 with rubber inscription 

Self Inking Stamp, Trodat Printy 4913 
with rubber inscription 

Self-Inking Stamp, Trodat Printy 
4915 with rubber inscription 

Self-Inking Stamp, Trodat Printy 
5460 with rubber lnscri~ 

SUrge Protector with extension cord, 
5·6noles 

Table Monobloc 

WaiiOock 

Name Holder, Ac:rylic Stand 

Number Stamp, Regular, 6-digit 

OfficeJARTA Signages in central 
bo"d 

Glue Gun, Big, heavy duty 

Cork Board 18x24 wall mounted with 
aluminum frame 

frame, Acrylic frame w/ bolt fCW" ISO 
Certification 

Frame, Acrylic Frame w/ bolt, 17x21 

Glue Gun, Small 

Battery for UPS 

Card Holder for calling 

cash Book for regular Disbursement 
Off'ICer (Gen. Form No. 103) 

(ash Book Geljeta' Foon 104 

Certific.lte Holder 9xl2 

Certificate Holder A4 size 

Oipboard for A4 size documents 

Oipboard fCW" legal size documents 

Corle. Board 18x24 wall mounted 
without aluminum frame 

Drinking Water, Purified, 5 
literS/galloo 

Cork Board 4x3 wall mounted With 
aluminum frame 

NUMBERING Machine Trodat lO dig1t, 
heavy duty 

RJ 45 Connectors 

USB Cable 

Cilble T1e Wrap, 5 Inches 

piece 

piece 

piece 

piece 

p;ece 

p;ece 

p;ece 

piece 

piece 

p;ece 

piece 

p;ece . 
piece 

piece 

piece 

piece 

unit -

0.00 1,472.58 

1,172.'19 1,172.49 

0.00 1,245.75 

828.85 828.85 

3,974.85 3,974.85 

1,375.00 1,375.00 

1,848.00 1,848.00 

1,118.()<1 0.00 

1,956.57 1,956.57 

0.00 495.00 

1,815.00 1,815.00 

434.50 434.50 

1,309.00 1,309.00 

1,089.00 1,089.00 

0.00 2,194.50 

66.55 66.55 

3,190.00 3,190.00 

203.50 0.00 

3,049.20 3,049.20 

3• . 2,601.50 2,601.50 

264.00 264.00 

24 1,293.60 1,293.60 

82 .50 82.50 

93.50 93.50 

363.00 0.00 

465 465 465 1395 59,078.25 465 465 465 1395 59,078.25 465 465 

0.00 8,580.00 

8,470.00 8,470.00 

17 17 16 so 7,875.00 0.00 

0.00 639.'15 

577.50 1,155.00 
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0.00 0.00 2.00 7J6.79 1,472.58 

1,172.49 0.00 3.00 1172.49 3,517.47 

0 .00 0.00 1.00 1245.75 1,245.75 

828.85 0.00 3.00 828.85 2,486.55 

3,974.85 3,974.85 4.00 3974.85 15,899.40 

0.00 0.00 2.00 1375 2,750.00 

0.00 0.00 2.00 1848 3,696.00 

l,ll8.()q 0.00 2.00 1118.04 2,236.08 

1,677.06 1,677.06 26.00 279.51 7.267.26 

0.00 0.00 1.00 495 495.00 

1,815.00 1,815.00 12.00 605 7, 260.00 

434.50 0.00 3.00 434.5 1,303.50 

1,309.00 0.00 6.00 65-4.5 3,927.00 

1,089.00 1,089.00 4.00 1089 4,356.00 

0.00 0.00 1.00 2194.5 2,194.50 

66.55 66.55 4.00 66.55 266.20 

3,190.00 3,190.00 8.00 1595 12,760.00 

0.00 0.00 1.00 203.5 203.50 

3,049.20 2,5-41.00 23.00 508.2 11,688.60 

0.00 0.00 10.00 520.3 5,203.00 

264.00 264.00 20.00 52 .8 1,056.00 

23 1,239.70 23 1,239.70 94.00 53.9 5,066.60 

82.50 82.50 4 .00 82.5 330.00 

93.50 93.50 4.00 93.5 374.00 

363.00 0.00 2.00 363 726.00 

465 1395 59,078.25 465 465 465 1395 59,078.25 5,580.00 42 .35 236,313.00 

0.00 0 .00 1.00 8580 8,580.00 

0.00 4,235.00 5.00 4235 21, 175.00 

0.00 0.00 50.00 157.5 7,875.00 

0.00 0.00 1.00 639.45 

577.50 577.50 5.00 577.5 2,887.50 
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cable Video Graphics Array (VGA) 
Cat»e: 5 met.Js long 

USB to Parallel port 

Cable ne Wrap, 3 inches 

UTP Cable Type, CAT 6, 1000 

Presentation Remote clicker, 
Wireles.s, USB, with l.a56 Pointer 

Output Splitter, HOMI, splitter, 4 
ports 

Cable Organize--

USB Aash{Thumb Drive at least 64 
GB storage capacity 

Adpator from HOMI·VGA 

Patch Cord CAT. 7, 7 l't., Factory 
Crimped 

USB Flash{Thumb Drive at least aG8 
stor~capadty 

Cable Tray 

Cable UTP catxe CAT 7 

cable HOM!, 10 meters 

cable Tte Wrap, 10 inches 

Antidiarrheals, Loperamide 2mg 

Antihistamine, Loperamide, Oaritin, 
IOmg 

Artihyperteosive, Clonidine, 
catapres, 7Smg 

Antipyretics, Paracetamol, Biogesic, 
SOOmg 

Antivertigo, Bailhistine, Ser'c., 16mg 

Disinfectant Cleaner 283g/bottle 

Tobramydn +Dexamethasone, 
To!><adex eywdrops 

Plaster-, Hypoallergenic 

NSAIDS, Ibuprofen, Advil, SOOmg 

Mefenamic Aod, Dolfenal, SOOmg 

Hyoscine-N Sutylbrormde, Buscopan 
Tab, IOmg 

$pint ol Amooia, 15ml 

Terramyon Plus, 01tment1cream, 5g 

Band Aid, 100 peS/box 

Betadlne SolutiOI'l 120 ml 

""' 
piece 

pack 

pack 

unit 

unit 

piece 

""" 
unit 

unit 

pack 

tablet 

capsule 

tablet 

tablet 

tablet 

. 
piece 

capsule 

caplet 

tablet 

tube 

box 

bottle 

10 

IS 

10 

10 

2>, · 22 21 6S 

10 

10 

10 

10 

0.00 1,050.00 

0.00 535.50 

262 .50 525.00 

30,002.34 30,002.3" 

0.00 2,887.50 

0.00 2,940.00 

0.00 2,500.00 

2,625.00 2,625.00 

0.00 1,741.95 

5,040.00 3,360.00 

0.00 1,653.75 

2,835.00 2,83S.OO 

0.00 1,102.50 

0.00 1,050.00 

1,680.00 1,680.00 

66.00 10 66.00 10 

90.75 IS 90.75 1S 

371.30 10 371.30 10 

330.00 10 330.00 10 

250.25 22 22 21 6S 250.25 22 22 21 6S 

640.80 0.00 10 

880.00 0.00 

642.40 0.00 

46.20 0.00 

93.50 0.00 10 

310.80 10 310.80 10 

269.50 0.00 10 

27.50 0 .00 

242.83 2"12 .83 

1<0.00 0.00 

197.73 0.00 

Pacr l l o f 14 

1,050.00 1,050.00 300 1050 3,150.00 

0.00 0.00 1.00 535.5 535.50 

262.50 262.50 s.oo 262.5 1,312.50 -

30,002.34 40,003.12 13.00 10000.78 130,010.14 

2,887.50 0.00 2.00 2887.5 5,775.00 

2,940.00 0.00 2.00 2940 5,880.00 

2,500.00 2,500.00 3.00 2500 7,500.00 

2,625.00 2,625.00 4.00 262S 10,500.00 

0.00 0.00 1.00 1741.95 1,741.95 

5,040.00 3,360.00 10.00 1680 16,800.00 

1,653.75 0.00 2.00 1653.75 3,307.50 

2,835.00 3,780.00 13.00 94S 12,285.00 

0.00 0.00 1.00 1102.5 1,102.50 

1,050.00 1,050.00 3.00 1050 3,150.00 

1,680.00 840.00 7.00 840 5,880.00 

66.00 10 66.00 40.00 6.6 264.00 

90.75 IS 90.75 60.00 6.05 363.00 

371.30 10 371.30 40.00 37.1 3 1,485.20 

330.00 10 330.00 40.00 33 1,320.00 

250.25 22 22 21 6S 250.25 260.00 3.85 1,001.00 

640.80 0.00 20.00 64.08 1,281.60 

440.00 0.00 3.00 1,320.00 

0.00 0.00 1.00 642.4 642.40 

46.20 0.00 2.00 46.2 92 .40 

93.50 0.00 20.00 9.3S 187.00 

310.80 10 310.80 40.00 31.08 1,243.20 

269.50 0.00 20.00 26.95 S39.00 

0.00 0.00 1.00 27.5 27.50 

242.83 0.00 3.00 242 .83 

0.00 000 1.00 143 143.00 

0.00 o· 0.00 1.00 197.73 197.73 
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Cotton, 100 ~liS/pack 

Melastic Bandage, 4x5 

Hydrogen Peroxide, 120mt/bottle 

Mieropore Ta~ t• 

Sterile Gauze Pad, <l x 4 

SLKglcal Mask 

StKgical Scissor 

svnnoe with Needle 

Thermometer, Digital 

Alarm for Vehide 

Metal Screw 

Tox with screw, 1-1/2 x 6mm 

Wrench, Adjustable, Big (10 inches) 

Battery for Motor Vehide, 2 SMF 12V 

Battery for Motor Vehide, 3 SMF 12V 

TIRE, Size: 205/65 Rl5 

Botts and nuts, size: 3/4x S/8, • 
lOOs/pack 

Car Freshene', paste 

TIRE, Size: 205/80 R16 

TIRE, Size: 225/70 Rl5 

Adapter, Universal 

Adaptor PIUQ, 3P to tlat 

Oil, all purpose, 120m1 

Outlet, 4-gang 

ExtenSiOfl Cord, 4"9ang, 10 meters 

Electrical Tape, 18mm x 16m, 
assorted colors 

TIRE, SIZe: I85x14, 8 ply 

TIRE, size: 195/70, RI5, 8 ply 

Cable Ties, Assorted 

Screw. hook no. I 

box 

18 

pack 

can 

piece 

unit 

""' 
piece 

piece 

76.73 0.00 

66.83 0.00 

44.00 0.00 

159.50 0.00 

38.50 0.00 

71.50 0.00 

88.00 0.00 

28.60 0.00 

302.50 0.00 

9,240.00 0.00 

616.00 528.00 

39.60 18 39.60 18 

0.00 . 0 760.93 

20,475.00 0.00 

7,560.00 0.00 

23,760.00 23,760.00 

0.00 212.15 

~.205.00 2,205.00 

39,732.00 0.00 

0.00 30,936.40 

3,590.00 1,436.00 

127.60 63.80 

0 .00 62 .55 

181.50 121 .00 

220.00 220.00 

649.00 649.00 

38.50 38.50 

16,770.60 0.00 

33,484.00 33,<184.00 

205.70 205.70 

36.30 36.30 

P<~ce 12of 14 

0.00 0.00 1.00 76.73 76.73 

0.00 0.00 1.00 66.83 66.83 

0.00 0.00 1.00 44 44.00 

0.00 0.00 1.00 159.5 159.50 

38.50 0.00 10.00 7.7 77.00 

71.50 0.00 10.00 14.3 143.00 

0.00 0.00 1.00 88 88.00 

28.60 0.00 4.00 14.3 57.20 

0.00 0.00 1.00 302.5 302.50 

0.00 0.00 3.00 9,240.00 

528.00 528.00 25.00 88 2,200.00 

39.60 18 39.60 72.00 2.2 158.40 

0.00 0.00 1.00 760.93 760.93 

0.00 0.00 3.00 6825 20,475.00 

0.00 0.00 1.00 7560 7,560.00 

0.00 0.00 8.00 5940 47,520.00 

0.00 0.00 1.00 212.15 212.15 

1,890.00 1,890.00 26.00 315 8,190.00 

0.00 0.00 4.00 9933 39,732.00 

0.00 0.00 4.00 nJ4.t 30,936.40 

0.00 0.00 7.00 7t8 5,026.00 

63.80 0.00 4.00 63.8 255.20 

0.00 0.00 1.00 62.55 62.55 

0.00 0.00 5.00 60.5 302.50 

0.00 0.00 4 .00 110 440.00 

649.00 649.00 4 .00 649 2,596.00 

38.50 38.50 4.00 38.5 154.00 

0.00 0.00 4.00 4192.65 16,770.60 

0.00 0.00 8.00 8371 66,968.00 

205.70 205.70 8.00 102.85 822.60 

0 .00 0 • 0.00 10.00 7.26 72 .60 



Screw, hook .no. 1/2 """" 43.30 43.30 0.00 0.00 10.00 8.66 86.60 

Screw, hook no. 2 p;ece 43.30 43.30 0.00 0.00 10.00 8.66 86.60 

Screw, hook no. 3/4 p;ece 23.00 23.00 0.00 0.00 10.00 <.6 46.00 

Starter, Universal p;ece 132.00 110.00 110.00 110.00 21.00 22 462.00 

Tint fOt' Vehidl!: square foot 0.00 41,261.00 0.00 0.00 5.00 8252.2 .<:11,261.00 

OiAIR,monobkx:, whitt!:, with p;ec. 10 5,995.00 0.00 10 5,995.00 0.00 20.00 599.5 11,990.00 
backrest, w/o armri!:St 

Hand Sanitizer -. 275.00 0.00 275.00 0.00 2.00 275 550.00 

Alcohol, 500 ml bottle 200.20 200.20 100.10 100.10 6.00 100.1 600.60 

Oxygen Tank, SO lbs with regulator, 
cylinder finish is easy to dean & unlt 0.00 9,4ta7s 0 .00 0.00 1.00 9qJ8.75 9,418.75 

Spvgmomanometer Digital, ruff 
unit 0.00 3,480.00 0.00 0.00 1.00 3<00 3,480.00 wrapping gt..lidl!: lamp, body 



We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment ProcUrement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for the year. 

Prepared by: Certified Funds Availabl Approved by: 

CIRIL~A ·~ 
NAPOLEON M. ARAGO, J 
Prooertv /Suoolier Officer Head of Office/ Aaencv 

Date Prepared:,....LR..,\Io~\11\,1....~---




