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TO : ACCREDITED HOSPITALS, AMBULATORY SURGICAL
CLINICS (ASCs), NON-HOSPITAL BASED FACILITIES
AND ALLL CONCERNED

SUBJECT : Revised and Updated Guidelines on Logbooks

One of the general accreditation requirements and conditions that apply to all Health Care
Providers in appropriate cases is their compliance with all information system requirements
including but not limited to reporting mechanisms established by the corporation and
maintenance of accurate records of all patients, services rendered and health outcomes (Seczion

53g of the Implementing Ruies and Regulations of the National Health Insurance Act as Amended by 9241).

IN VIEW THEREOF, all accredited hospitals, ambulatory surgical clinics and non-hospital
based facilities providing maternity care are requited to maintain the following logbooks as
applicable and comply with the succeeding guidelines.

— - ﬁ Hos it'al‘.
1.  Admission Logbook
L a. Manual : + n/a n/a <
b. Computerized n/a v n/a n/a
2. Emergency Room Logbook n/a N n/a n/a
3.  Operating Room Logbook n/a \f VE* n/a
i 4. . Diagnostic Radiology Logbook n/a v *E n/a
5.  Laboratory Logbook ¥ v e n/a
* with licensed laboratories
i ## if applicable
I. General Guidelines on Logbooks
- a) The patients’ data shall be recorded by the abovementioned providers in the individual
logbooks as follows:
-
e Admission Logbook - for patients admitted or confined in a health care facility
e Emergency Room Logbook - for patients who stayed in the emergency room whether
P or not subsequently admitted as an in-patient
P e Operating Room Logbook - for patients who underwent procedures in the operating
room whether or not subsequently admitted as an in-
patient
- ¢ Diagnostic Radiology - for patients who underwent diagnostic radiological
Logbook procedures in the radiology room whether or not
subsequently admitted as an in-patient
e Laboratory Logbook - for patients who underwent laboratory procedures

whether or not subsequently admitted as an in-patient
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