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'0\'ember 4, 2020 

Republic oft he l'hilippine~· 

PHILIPPINE HEALTH INSURANCE CORPORATION 
Philllcalth Regional Office- ational Capital Region 

VCP ~uilcling. 68 Kalayaan Avenue. Teachers Vi llnge West. Quc70n City 
Call Center: (02) 84-11-5680 I Trunk line: (02) 8~~ 1-5677 

'' '' '' .philhealth.gov.ph 

PRO NCR HRU MEMORANDUM 
No. 

2 0 2 0- 0 2 7~ 
TO ALL INTERESTED APPLICANTS 

FROM ~~S. FERNANDE~ M.D. 

PhilHealth Regio nal Office- NCR 

SUBJECT Notice ofVacancies (Casual Position) 

t.JNIVER:SAl HEA TH CAR 

Attached is the List of \' acancies for casual positions in the Corporation authorized to be filled 
indicating the corresponding item number, salary grade and qualification standards. 

-\pplication l;orm (Annex D) 10gerh er \\' irh Persona l Dara Sheer w ith recent passport-sized picrure 
and \\ 'ork Experience Sheer (CS Form . o. :2 1:2-rc,·ised :20 17) , curriculum ,·irae, recenr II) picture. 
certificate of eligibility, copies o f diploma, Transcript of Records, training certificate~, employment 
c<.:rtificate~. S\vorn Declaration / Tclenrification of H.elari,·es in Philllcalth, C:errilication of . o 
Conflict of In terest, and o n-Disclosure 1\greement Form shall be direcdy submitted ro Human 
Resource U nit (HRU) at S'h Floor VCP Building, #68 Kalayaan Avenue, T eacher's Village 
West, Quezon City. 

Application Period: NOV 0 5 2020 -ro 

After such period, no applications shall be entertained . Further, only applicants with 
plete documents shall be considered for evaluation. 

:\ \' 
~ ( may contacr HR L' nit ar (8) -1--1-1 -5677 or (8)4-1-1 -5680 for further queries. 
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Republic of tile Pllilippines 

PHILIPPINE HEALTH INSURANCE CORPORATION 

Position / SG: 

Orga nizational L" n it: 

(Place o f Assignment) and 

Trcm Number 

.\ l in imum Qualiftcarion 

Standard (QS): 

_ \dd itional Qualification 

RtXjuircment / Preference: 

1 
I 
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Phil Health Regional Office - National Capital Region 
VCP fluilding. 68 Kalayaan Avenue. Teachers Vi llage West. Quezon Cit) 

Call Center: (02) 8441 -5680 1 Trunklinc: (02) 8441 -5677 
\\Ww.philhcalth.gov.ph 

LIST OF VACANCIES 

CASUAL 

UNIVfRSAt HfAlTH ( J'dU 

Social Insurance Assistan t I (PCARES) / Salary Grade-8 

PRO NCR NORTH - Office of the Manager 
Casual I tem Nos: 
CAS-0006-0099 (re-posting) 
Ci\S-0006-0 l 04 (re-posting) 
C:\S-0006-01 OS (re-posting) 
C.\ S-0006-0 111 
(. \S-0006-0 1 l H (rc-postjng) 
C.\ S- 0006-0l 19(re-posrjng) 

PRO NCR SOUTH - Office of the M anag er 
Casual Item i os: 
C\S-0006-01 n (re-posting) 
C:\S-0006-0137 (re-posting) 

1. Education: Completion of two (2) years studies in College 

Experience: One (1) year relevant experience 

3. T raining: Four (4) hours relevant training 

4. E ligibility: Career Ser\'ice (Sub-pro fe ssional)/First J .en:\ Eligibilt ry 

1. Education: Bachelor of Science in Nursing 

.., Eligibili ty: ltr\. I OHO / Registered urse 

3. P re ferably a resident of a locali ty with in the jurisdiction of the 

PhilHealth Regional Office where he /she is applying: 

.f. o affiliatio n with the Health Care Institution (HCI) officers or irs 

employees/staff up to the -t•h degree of affinity or consanguinirY: 

5. Willing to be assigned in any of the accredited HCls withjll Lh c 

jurisdiction of the Phi!Health Regional Office he/ she is applying 

to. 
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Republic t~(the Philippinei 

PHILIPPINE HEALTH INSURANCE CORPORATION 
l'hilllealth Regional Oflicc- National Capital Regi on 

VCP Building. 68 Kalayaan /\venue, Teachers Village West. Quezon City 
Ca ll Ct:nter: (02) 8441-5680 I Trunklinc: (02) 84-11 -5677 

www.phi lhcalth.gov.ph 

1. Provide members, dependents and other clients with assistance 

during admission, confinement and discharge; 

2. Conduct surveys at the HCI level in aid of po licy formulation; 

3 . Perform tasks in support of the No Balance Billing (NB B) polin 

formulation, point-of-service enrolment, and other priority projects 

of the Corporation that may require provision of services to member~ 

at the point-o f-benefit availment; 

4. Liaise between the member, the HCI, the Corporation and other 

stakeholders to ensure benefits arc availed and Customer 

experience at the HCI level is well documented; 

5. Responsible for proYiding client assis tance at the point-of-benefn 

a\·ailment (to be assigned to a specific hospital or act as rm·ing 

Phill-lealth C1\RES for several hospitals within the P hill-lealth 

Regional Offices' jurisdication); 

l 

6. Performs other related task as may be assigned bur within the bounds 

of the mb of the Cmpowion. j 
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Republic of the Philippines 

PHILIPPINE HEALTH INSURANCE CORPORATION 
Philllcnllh Regional Office - mional Capital Region 

VCI' Building. 68 Kalnyaan A\enu..:. Teachers Village West. QucLon Cit) 
Call C.:ntcr: (02) 84-11-5680 I Tnmkline: (02) 8-141-5677 

''""'' .philhealth.go' .ph 
U N IVE RS A L Hf A lTH CAR£ 

Posi non / SG: 

Organizattonal L' nit: 

(Place of _ \ssignment) and 

Item 'umber 

\fimmum Qualificauon 

Srandard (QS): 

.\dditio nal Qualification 

Rcguiremcnt / Prefen:ncc: 

LIST OF VACANCIES 

CASUAL 

Clerk III I SG-6 

PRO NCR Central 
IT U nit 

C \ S- 190:2-01 78 (re-posting) 

Reach Out 
CAS-0008-0015 

PRO NCR South 

Benefits Administration Section 
CI\ S- 1901-0090 

Global City Satellite Office (SM Aura) 

C.\S-1902-0174 

1. Education: Completion of two (:2) ~cars studies u1 College 

l ~xpericnce: \lone ret1u1red 

3. Traintng: o ne requireJ 

-+. 

1. 

Fltgtbtltry: Career Serncc (Sub-professt<)!lal) 

Eligtbilit) 

Education: Bachelor's deg ree graduate. 

ExceUenr ryping skills. 

1-irst J ,c\ t:l 

3. Familiar with different programt11lng language for 

IT \'acancr 

I 

~----------------------------+-----------------------------------------------------
.Job Description: 

1. Performs frontline services. 

2. Rccci,·es and encodes ,-arious documents. 

3 .. \ssisr in the operauons and monitoring o f all actl\·incs 

related to the operanons and maintenance of rhe ncrwork 

operating systems of rhc branch. - IT Vacancy 

4. Responds to IT related inguiries and assisrancc of b ranch 

Personnel. - IT Vacan cy 

5. Performs other related task as ma~· be assigned. 
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